TJIABA AIMUHUCTPALIUU ®EJEPAJIBHONA TEPPUTOPUU «CUPUY C»

NMMOCTAHOBJIEHHUE
14 nexadpsa 2022 r. No 130-n

nrt. Cupuyc

06 yTBep:kIeHHH aAMHHHCTPATHBHOIO perjiaMeHTa NpeAoCTaB/ICHHS
MYHHLIHMNAJbLHOMH YCJYIH 10 NPeA0CTABIECHHIO e;KeMecaYHOH JeHe:KHOH
BBINJIATHI /ISl OTAE/JbHbIX KATeropHii MOKHJIBIX IPa’KIaH, NPOKHBAIOMIHX B
(¢eaepanbHoii TeppuTopun «Cupuyc»

B cootBercTtBUM C cratheli 8 @epmepanbHOoro 3akoHa oT 22 nexadpd
2020 rona Ne 437-®@3 «O denepansHoil Tepputopun «Cupuyc», DenspanbHbIM
3akoHOM OT 27 mionsa 2020 roma No 210-@3 «O0 opraHu3zanuu MpenocTaBIeHUs
rOCYJIapCTBEHHBIX M MYHHIUIIAIBHBIX YCIyI», MocTaHoBleHHeM llpaButenscrea
Poccuiickoit @enepanun ot 20 urons 2021 roma Ne 1228 «O6 yTBepkiaeHUH
[IpaBun  pa3paboTKM W YTBEPXKACHMS  aJIMHHUCTPATHUBHBIX  pEraMEeHTOB
MpeoCTaBIeHUsl TOCYIapCTBEHHBIX YCIYT, O BHECEHHM W3MEHEHHUU B HEKOTOpPHBIE
akThl [IpaButenscrBa Poccuiickoit @enepauvd U NPU3HAHUM YTPATUBLUIMMH CHITY
HEKOTOPBIX aKTOB M OTAEHbHBIX mnonokeHuil aktoB [IpaBurenbctBa Pcccmiickoii
Denepaniny MOCTAHOBIISIO:

1. YrtBepauts aIMUHUCTPATHBHBIN periiaMeHT Ipe1oCTaBIEeHHS
MYHHULMIAIBHON YCIYyI'd [0 MPEJOCTABICHUIO €KEMECAYHON ACHEKHOH BBIILIATHI
IUIsT OTAENBbHBIX KaTerOpHi MOMKWIBIX TpaXkaaH, MPOKHUBAIOIMHUX B (erepaTbHOM
TeppUTOpUU «CHPHYC» COrJIACHO NPUIIOKEHHIO K HECTOSIIEMY MOCTaHOBICHHIO.

2. KoOHTponp 3a HCIHOJIHEHUEM HACTOSIIEr0 IOCTAHOBJIEHHS BO3ICKHUTH
Ha  3aMecTUTels  [JaBbl  agMUHUCTpauMH  ¢eaepalibHOM  TeppUTOpUHU
«Cupuyc» — IupekTopa JenapraMeHTa BHYTPEeHHeH, MOJIOAEKHON M COLMaIbHOM
nonutuku EBctudeena U.A.

3. OmnyOnukoBarh HacTosiliee NMOCTAHOBJICHHE B CETEBOM HM3JaHHUM Sirius-
ft.ru.

4. Hacrosiee OCTaHOBJIEHHE BCTYIAET B CHIY CO JIHA €0 OQHUIHAIBHOTO
o1y 0JMKOBAHUS. R

I'maBa agMHHHCTPaLHH
¢enepanbHoii TeppuTopuHn «CHpHYC»



Ilpunoxenne

K IIOCTAHOBJICHHUIO

TNaBbl aIMHHHCTpAINH
(penepanpHoii TeppuTopun «Cupuycy
ot 14 mexabps 2022 r. Ne 130-

AJIMUHVICTPATHUBHBIN PET JIAMEHT
NpeloCTaBIeHHs MYHUIMIIAILHON eIy
TIC MPEIOCTABIEHHIO eXeMeCSTHON NeHEeXHON BRIIUIATEI TS OTAENBHBIX KaTeropyis
TIOXHIBIX MpaskaH, IPOXHBAIOLIMX B (enepansHoit Tepputopun «Cupuycy

1. OOuue monoxeHUs
1.1. IlpegmeT perynupoBaHus agMHHACTPATHBHOTO PETJIAMEHTE

1.1.1. HacToAamuii agMUHUCTpPATUBHBIH perjaMeHT OIpeleNideT CPOKM H
IIOCAEIOBATENBHOCTh AIMUHHUCTPATHBHBIX NpOLEeAyp B ASHCTBHN aIMUHUCTpALWH
¢penepansHOl TeppuTopuu «Cupuyc» (nanee — AIMHUHHCTPATUBHBIA periaMeET) 1o
NPegOCTaBICHUI0O MYHHUIMINAIbHOH YCHYFH MO IPENOCTABJICHHIO €XKEMECAUHOM
JNEJeXHOW  BBINJATHl AN OTHENBHBIX  KaTeropui  MOXKUIBIX  TpaxkaaH,
NPOXKUBAIOIIKMX B (enepanbHol Tepputopud «Cupuyc» (Aanee — MyHHLIHNIATbHAS
yCcIyTa, eKeMecsayHas JeHe)KHas  BBILIATa), IOPSHOK  B3aWMCHeHCcTBUA
ajIMUHUCTpaUnn (enepanbHod Tepputopun «Cupuayc», ee MOKHOCTHBIX ULl C
3aABUTENSMM Ha IpefoCTapicHUue MyHHUMNANLHOA yenyry (fajnee — 3asgBUTEAN) H
MHOTOQYHKUMOHATBHBIM  LEHTPOM  IPENOCTaBICHHUS  T'OCYAapCTBEHHBIX U
MYHUALDUITANBHBIX ycnyr KpacHomapckoro kpasd B Ipolecce IIpefocTaBAEHHS
MYHHLMIIANBHOH YCIyTH.

1.2. Kpyr 3asButeneii

1.2.1. 3aaBuTenamu  sABaAlOTCA  rpaxgpaHe Poccmiickoi  @epnepauun,
3aperucTpUpPOBaHHbBIE MO MECTy JKUTeNnbCcTBa B (elepaNbHON  TeppuTOpHU
«Cupuyce»:

1) nuna, HarpaxaeHHble MenamsiMi KpacHomapckoro kxpas WM EarpaiaMu
Kpacnogapckoro Kpas 3a BKJIEJ B JIETO CIIY:KSHHS KyOaHCKOMY Ka3auectBy, Jinbo
ITouerHsiMH rpaMoTaMHu 3akoHodaTensHoro Cobpanus KpacHomapckoro xpad did
YAOCTOEHHbIE MOYCTHLIX 3BaHWM KpacHomapckoro xpas ¥ UMerolde TPyAOBOH
cTak He MeHee 20 feT 1S sKeHIIWH | 25 JeT QI My K4IuH;

2) Jmia, ¥MerolUe TPYAOBOH ctax He MeHee 40 neT s KEeHIMUE | 45 ner
IUTS. MY>KUKH.

1.2.2. 3a mony4eHneM MyHHUIIHIANBHON YCIyTH MOXKET 00PaTUThCA 3aKOHHbIH
npeactTaBuTeNs (JOBepeHHOE IIHIO) JIMUA, HME:Olero IpaBo Ha [OJNydeHHe
MYHUIHIIANBHOMK yeIyry (nanee — MpeacTaRuTeb 3aaBUTens).
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1.3. TpeboBanus k nopsaaxy “HQCPMUPOBAHUS
O TIPeNOCTABIEHHH MYHHLUITATEHOM YCIyrH

1.3.1. MadopmupoBanue ©O TMOPSAAKE MPEIOCTABICHHS MVHHIMIIANLHOMN
YCIIyTH OCYyIeCTBIseTCd aiMHHHCTpauued ¢enepansuoi tepputopun «Cuprycy
(manee — AIMMHHCTpALKA) H MHOTO(DYHKIIHOHATEHBIME IIEHTPAMHU MPEAOCTABICHAS
TOCYJAPCTBEHHBIX M MYHHIMNAIBHEIX yciyr KpacHomapckxoro xpas (gmamee —
M®OII):

1) mo tenedony;

2) myTeM HanpaBleHHsi MHCBMEHHOTO OTBeTa Ha oOpallleHue 3asBUTEs
(npencraBuTeNs 3aABUTEIA) IO IOYTE;

3) myTeM HampaBleHHs B JJIEKTPOHHOM BHIE IO TENEeKOMMYHUKAITHOHHBIM
KaHallaM CBSI3H OTBETA Ha oOpalleHue 3asBuTeNs (IpeaAcTaBUTEeNS 3aIBUTEN ),

4) mpW JNHYHOM UpueMe 3agBUTENs ([IDENCTABHTE/s 3asBHTEIA) B
Anvunauctpanuy 1 MOL;

5) B BHge MHOOPMANMOHHBIX MaTepHanos (Opoluop, OYKIETOB, MaMATOK U

T.0.);

6) myTeM pasMelleHHs HH(OpPMAlMH B OTKPBITOH M JIOCTYIIHOM Dopme Ha
Oo(UIHATIEHOM caifte AIMHUHUCTpaLiU B UHOOPMAOHHO-
TelieKOMMYHHKarmoHHo cetn «MuTepHeT» — hitps:/sirius-ft.ru/  pgamee —
oQUIIHATBHBIN CAHT AIMHHHCTPALIHH ).

1.3.2. CupaBouHas nHbOpMAIH, BKJIFOH A uHGbODMAITIIO 0
MEeCTOHaxoXKIeHuH, rpaduxke paboThl, CHOPaBOYHBIX TenedoHax, aapecax
oQUIMANBHEIX CaliTOB, BNEKTPOHHOM mouThl U (wid) ¢opmMax oOpaTEOH CBA3M
AIMMHHACTPAUMH pa3MelnaeTcs Ha ouuuaabHOM calite AIMUHUCTpallKy.

1.3.3. Ha wuHbOpMaNMOHHBIX CTE€HAaxX B MAOCTYIHBIX IS O3HAKOMIEHHUS
MecTax B AJIMUHUCTPAIUH pasMellaeTcs Clenyrolias HHhopMalus:

1) uHboOpMalHs 0 IOpsIKe IPETOCTaBICHNUS My HUIUIIANBHOH YCIIyTH;

2) mepedyeHb HOPMATHBHBIX MPABOBBIX aKTOB, B COOTBETCTBHU € KOTOPBIMU
MIpeOCTABIACTCA MyHHIUIIaIBHAS YCIyra;

3) wmcuepnbIBarOIIHiT  IepedyeHb  ITOKYMEHTOB,  HEOoOXONHUMEBIX  JJIA
IPeNOCTAaBICHH MYHHIMIIANBHOM YCIyri, TpeOoBaus K 0OPMICEHIO YXKa3aHHbIX
JOKYMEHTOB, a Takke I[epedyeHb MJOKYMEHTOB, KOTOpBIE 3asBHTEN» BIIPaBe
IPEICTABUTE 110 COOCTBEHHOH MHUI{MATHBE;

4) uwndopmanus O mnOpaBe 3agBUTeNs (MPEOCTABUTENS 3asBUTENs) HA
nocynedHoe (BHecyneOHoe) oOxanopaHHe [IedicTeuit (OeamelicTBuif) W (Wnu)
penreHnil, IPUHATHIX (OCYILIECTBIEHHEIX) B X0[€ MPeAOCTaBIECHHs MYHHUIANIATLHOH
YCIIyTH 1 ero MopsaKe;

5) oOpaseu 3amoyiHeHMs! 3asBJSHUS JJs TIONYyHEHHs MYyHHIMIIAIBHOH
YCILyTH;

6) cxema pa3MelleHHs TODKHOCTHBIX JIMI AMMHHHCTPAUH, y4acTBYIOLIHMX
B IPENOCTABIECHHE MYHHUMIAILHOW yCIyrH (HoMepa KaOHHETOB, pacInIOoXKeHHE
CIeMaisHBIX TOMEILCHNUH, 3aJ108 U T.1.).

1.3.4. Ha odunuansnoM caiiTe AIMAHUCTpALMH Pa3sMELIAeTcs CleAyromas
WH(pOpMaLIHI:
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1) AAMUBACTPATHBHBIA PErylaMeHT C IPUIOXKECHHEM;

2) nepedyeHs  HOPMATHBHBIX  IIPaBOBBIX  aKTOB,  PETYJHPYROIIHX
IPEIOCTABIECHHE MYHUIIUTIABHO YCIyTH;

3) undopmanus o IpaBe 3asgBUTeNs ([IPEICTABUTENs 3asBUTENs) Ha
nocygebrnoe (BHecyneOHoe) oOxamoBaHue neiicTBuit (OeamelicTBuil) u (unum)
pelleH i, TPHHATHIX (OCYIIECTBICHHBIX) B X0Ae MPeJOCTaBISHHs MyHHIUNAIbHOHR
YCIYTH M ero MopsIKe.

1.3.5. Uudopmanus Ha  O(HUIHAIBEHOM caiite AIMUAHUCTpaLUK
IPEeIOCTaBIseTCs 3aIBUTENI0 OECIUIaTHO.

1.3.6. Joctyn K uudopMaluy ocyecTriIseTcs 0e3 BEIIOIHEHUA 3aBUTEIEM
(npemcraBuTENEM 3asdBHTENS) KaKumx-mbo TpeboBaHWH, B ToM uucme 0e3
HCIIONb30BAHIS TPOTPAMMHOTO 00ecIieueH s, YCTaHOBKA KOTOPOro Ha TEXHUYIECKHE
cpemcTBa  3aABUTENA  ([IpEACTABUTENs  3adBHTeNs) TpedyeT  3ax/IIOYEHHS
JAMLIEH3MOHHOr0 HIH KMHOTO COTJAIlEHHs ¢ MpaBoodiafaTeneM IporpaMMHOTro
ofecneyenns, IPeAyCMATPHBAIOIIET0 B3UMAHHE IINAThl, pPErUCTpalHI0 HIH
ABTOPH3AIHIO 3afBUTENS (IPEOCTABUTEINS 3asBUTENA) HIM NPEAOCTABIEHHE HM
TIePCOHANIEHBIX JaHHBIX.

2. CrasgapT OpeAoCTaBICHMS MyHUIHIATEHON YCIYTH
2.1. HauMeHOBaHWe MyHHITUIIANEHONH YCAYTH

2.1.1. IlpenocrapneHne eXeMEeCI4YHOH NeHEeXKHOH BBIIIATHL AJIS OTIEIbHbIX
KATErOpUi IIOXKHIBIX TPAXKIaH, IPOKWBAIOIMNX B (peJepanbHOH TEPPUTOPUH
«Cupuyc».

2.2. HammenoBanue oprasa, nmperoCTaBIsSOLIEro
MYHULIUIIAIBHYIO YCIYTY

2.2.1. IlpenocraBnenue MYHALHUTIANTBHOR YCITyTH OCYILIECTBISIETCSA
AnmuBucTpanyen.

2.22. B 1npenocraBieHUd MYyHWIHOATbHOW YCIyI'M HPHHUMAET YYacTUC
M®PIl B yacTH IIpHeMa 3asgBICHHA M JOKYMEHTOB Ha MPelOCTaBIICHUE
MYHHIMIIAIBHON YCIYTH, a TAaKKe BBIAAUM 3aABUTEIIO Pe3yJIbTaTa [IPENoCTaBIeHus
MYHHLMIANBHOM YCIyI'M, B COOTBETCTBHH C COINIAIIEHHEM O B3aHMGIACHCTBHH
Apmunuctpauun 1 MOILI

2.2.3. AgMuHKCTpauuM  3anpemaetcs — TpeboBaTh  OT  3aABHUTeNeH
OCYHIECTBIIEHHs MedCTBUH, B TOM 4YHCIE COINAcOBaHHM, HEOOXOOAMMBIX s
NOAyYEHHs] MYHHLWIANBHOM YCIyTH M CBA3aHHBEIX ¢ OOpalleHHeM B HHEBIE
rOCyapCTBEHHBIE OPraHbl H OPraHi3aliu.

2.3. PesyneTaT IpenoCcTaBICHHS
MYHUUUIIAIBHOH yCIyTH

2.3.1. Pe3ynbTaToM NpeaocTaBie s MyHUIUIIANLHOM YCIyTH SBJIASTCH!
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1) npuHATHE pemeHNs 0 HasHAUSHHH €XeMECIYHON NEeHEXHOM BBITIIATHL;

2) TpuHSTHE pelueHHs 00 OTKaze B HAa3HAYCHUM €XEMECSYHOM TeHeKHOM
BE.ILIATEI.

2.3.2. YBenomieHnue o HazHayeHnH (00 OTKa3e B HA3HAUEHHH) €KEMECSIIHON
JeHeXKHOH BBIIIIATE! JOMKHOCTHOE JIMI0 AJAMHHHCTPALUU HAIpaBiIsaeT 3asBHTEIIO
10 noure Ha OyMaKHOM HocuTene JuO0 B (GopMe 3JIEKTPOHHOrO HOKyMEHTa,
NOANMCAHHOTO YCHUIEHHOH KkBanH(UIMpOBAaHHOH SJIEKTPOHHON HOANMCHI0 (B
Cllyyae TIOJAYH 3asBUTENIEM 3asdBJE€HHS M (MNM) JOKYMEHTOB (CBeIeHHUi) B GopMe
ANIEKTPOHHOTO NoKyMeHTa) uiu B MOI miis mocnenyionnell Bpaun 3asaBUTeNO (B
cirydae nojaun 3assnesus gepes MOLI).

2.3.3. Pe3yneTaT [OpefOCTABIICHUS MYHUIUNAIBHON YCIYTM B  BHJE
37IEKTPOHHOTO DOKYMEHTa H (WMIH) DJIeKTpOHHOTO ofpa3a JOKYMEHTa 3aBepsSeTCH
YIIOJIHOMOYEHHBIM JOIKHOCTHBIM JTMIIOM A IMUHHACTPaMH.

2.3.4. Ins mony4yeHus pe3ynbTaTa NpefoCTaBIeHHs MYHHLIMIANBEHOH YCIyru
Ha OYMaHOM HOCHTENE 3asBUTENbh MMEET IPaBO OOpATHTBCA HENMOCPEACTBEHHO B
AAMUHUCTpALUIO.

2.4. Cpok npenocTapieHus
MYHUITUTIATBHON YCIIYyTH

2.4.1. Pemnene o HazHadeHHH (00 OTKaze B HA3HAUEHWH) €XEMECTTHOH
JeHEeXXHOH BBIILIATHl IpUHHMaeTcd AnMuHHUCTpanued B TedeHue 10 pabcumx muei
CO OHA nojaud (MOCTYMAeHHS) B AIMHHHCTpaIMK 3asBleHHS M IOKYMEHTOB,
IpenyCMOTPEHHEBIX 10ApazaenoM 2.6 AIMUHHCTPAaTHRHOTO periiaMeHTa.

2.4.2. Bemmata exeMecs4yHOHM JIEHEeXKHOM  BBINJNATHl  OCYILECTBISAETCS
AnMmuHECTpanyel He mosgHee NMepBOTO KBapTala TeKyllero roja. B ciydae, ecnu
pellleHHe O Ha3sHauYeHUH NPHHATO IO MCTEYEHHH [IEPBOrO KBaprajla TeKyILIero roga
BBHITIIATA €XKEMECAUHOH NeHeXHOH BBIIIJIATH! IPOM3BOAUTCS HE IO3/IHEE [ICCIERHErO
YHCIIa Mecsdila, CHENYIOUIEro 3a MecsleM, B KOTOPOM WPHUHSTO penieHHe o
HasHa4YeHUH.

2.5. TIpaBOBBEIE OCHOBaHMS 751
NPeAOCTABICHUA MyHUIIHIANBHOH yCIyTH

2.5.1. Madopmaius o HOpPMaTHBHBIX IPABOBBIX 4aKTaX, PpPEryJHPYROLIUX
IPefOCTABICHHEe MYHHUHIATBHOR YCIyrd, pa3Meniaercss Ha oduuuanbHOM caliTe
AIIMWHHCTpPALIKH.

2.6. HMcuepnsiBaromuii epedyeHsb JOKYMEHTOB,
HeOOXOAUMBIX [V MPEAOCTABICHUS My HHIMIIANBHON YCIVTH

2.6.1. s nonydeHus MyHMUIHTANGHOH YCIYTHM 3asBHUTeNb ([IpelCTaBHTENb
3ag4BHTENs ) MPEACTABISAET B AIMUHHCTPALMIO:

1) sasBnenne npo (QopMe COIVIAaCHO MPHIOKEHHI0O K  HAcTOALEMY
AIMUHUCTPATUBHOMY pErlaMeHTy;
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2) HDOKYMEHT, YAOCTOBEPSIOUIMH JHYHOCTH U [OATBEPIKAAIOIIENR MECTO
KHUTENBCTBA (KOMUS ),

3) HOKYMEHT, ITOATBEPKIAMOLUIMH  NPHHENIEKHOCTE K  TPEXKTaHCTBY
Poccuiickoit @enepanuu (Konus),

4) NOKyMEHT, NOATBEPXJAAIOIMH OTHECEHHE X OJHOH M3 KaTeropui
IpayKiaH, yKa3aHubIX B IyHKTe 1.2.1 AIMUHUCTPATHBHOrO perjlaMenTa (KOIus);

5) IOKYMEHT, coJepKailliif pPeKBH3UTH cUeTa 3asiBUTENs, OTKDLITOrO B
KpequTHON opraHu3aluuu (KOmusi).

2.6.2. B ciydae oOpalleHus NOpeACTaBHTENS 3asBHTENS JOMONHHTENLHO
IPENCTaBIAIOTCA: JIOKYMEHT, YIOCTOBEPSIOUIMH JHMYHOCTh W IOATBEPK IO
MECTO JKHUTENBCTBA 3aKOHHOIO UpPEACTABUTENS 3afBUTENS, a TakXke JOKYMEHT,
MIOATBEPKAAIONIHE ero TTOJTHOMOYHS (KOITHH ).

2.6.3. Konuu NOKyMEHTOB NpencTaBusiioTcs B Anmunucrtpanuic (MOII),
3aBepeHHbIE B YCTAHOBJIGHHOM 3aKOHOJATeNsCcTBOM Pocculickoll ®enepanuu
nopsiake. B chnydae ecnM KONHH JOKYMEHTOB HE 3aBEPEHBI, B YCTAHOBJIEHHOM
3akoHOZaTenscTBOM Pocculickolt ®egepauuu nopsaxe, BMECT2 C KOMHIMH
I PEeNBABIAIOTCS UX OPHTHMHANDI.

2.6.4. Tlocne cBepky NOJDKHOCTHBIM jJuioM AnmuHuctpanun (MEI) konmii
JOKYMEHTOR ¢ OpPHUTHMHAalaMH M HMX 33aBEpeHHfA, OPUTHHAlLI BO3BPAIAIOTCS
3asIBUTEIIO.

2.6.5. 3asBieHHE ¥ JJOKYMEHTHI MOTYT OBITh HANPABJIEHB! B AJJMUHECTPALIHIO
1o rodre. B 5TOM ciydae HalpaBisSIOTCA KOIMH JOKYMEHTOB, BEPHOCTE KOTOPBIX
3aCBHIETENILCTBOBAHA B  YCTAHOBJIEHHOM  3aKOHOJATENBCTBOM  PCCCHIICKOMR
Qepepanuy NOPsAJAKe, HOAIMHEHMKHE JOKYMEHTOB HE HallpaBisoTCA.

2.6.6. Hanpapnenue 3agBneHHs M NOKYMEHTOB IO MOUTE OCYINECTBIAETCS
cI1oc0o00M, TTO3BOIISIIOIIEM OATBEPIHTE PakT ¥ JaTy OTIPaBIEeHH.

2.6.7. 3asiBiieHUe ¥ JOKYMEHTEI MOI'YT OBITE HaIPAaBICHL B AJIMHHACTPALIUIO
B (hopMe 3TEKTPOHHBIX TOKYMEHTOB {I1aKeTa JOKYMEHTOB).

B sToM ciyHae 3asBleHMe ¥ IpuUaaraeMble K HeMy JOKYMEHTB! JIOJAHbI OBIThH
[ONMUCAHBl  JJIEKTPOHHOW IIOAIMCBIY B  COOTBETCTBHM C TPeOOBAHUAMH
®enepaneHoro 3akoHa oT 27 wurong 2010 roma No 210-®3 «O06 opranuzamux
IIpeNOCTaBIEHHs] FOCYIAapPCTBEHHBIX W MYyHHLIHIANBHBIX yciyr» (aanee — 3akoH
Ne 210-®3), denepaneaoro 3akona ot 6 anpensa 2011 roma Ne 63-©3 «06
3JIeKTpOHHOM nmoanucu», Ilocranosnenus IlpaButensctBa Poccuiickoit Gepeparyu
ot 25 mrons 2012 roga Ne 634 «O Bupax 3NeK-pOSHOH IIONITKMCH, ACIOAB3OBAHHE
KOTOPBIX JONYCKAaeTcs NpH obOpalleHNHM 3a NONYYeHHEM TOCYJapCTBEHHEIX H
MYHHIHUTIAABHBIX YCIYT».

2.6.8. 3agBneHue 3amoNHSIETCA HA TOCYJapcTBEHHOM s3bike Poccuiickoit
Denepannn  (pyccKOM  s3BIKE) M IIOAIHCHIBACTCS  JIHYHO  32IBHTENEM
(npeacraBUTENICM 3aSBUTENS ).

2.6.9. AnMMHHCTpAllUs He BlipaBe TPeOOEaTh OT 3asABUTENS ([IpEeACTaBHTEN
3asBUTENS):

1) mpencTaBleHHA HOKYMEHTOB M HMH(OPMalMH MM OCYUIeCTBICHMS
NEeHCTBUI, MperoCcTaBlieHHe MM OCYIIECTBICHHE KOTOPBIX HE NPEXYCMOTpPEHO
HOPMATHBHBIMHU [IPaBOBBIMU aKTaAMH, PEryJIHPYOIMMH OTHOIIEHHS, BOZHHKAKOIIHE
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B CBSI3H C IPEJOCTABIEHUEM MYHUITUNAILHON YCIYTH;

2) mpepcTaBieHHs NOKYMEHTOB H HH(OPMANKH, KOTOPhIE B COOTBETCTBHY C
JEHCTBYIOIIHUM 3aKOHOAATEIECTBOM HAXOMATCA B PacHOPSDKEHHH AIMHHHCTDAIIHH
HHBIX TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOr0 CaMOYIpaBieHHA H (HJIH)
NOJBEXOMCTBEHHEIX ~ IOCYNApCTBEHHLIM  OprasaM M OpraHaM  MEcCTHOrO
CaMOYIIpaBJIeHHs OpraHU3alll, y4aCTBYIOILHKX B HPeJOCTaBIeHHH MyHHUL & ThHOH
YCHYTE, 3a HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHLIX B 4acTd 6 cTaThu 7 3akoHa
Ne 210-@3;

3) mnpencTaBneHHsS JOKYMEHTOB M HMH(OpMaluu, OTCyTcTBHE # (HJIH)
HEJIOCTOBEPHOCTL KOTOPBIX HE YKasplBaJIMCh NpPH [IepBOHAYalbHOM OTKa3e B
IIpueMe TOKYMEHTOB, HeOOXOOUMBIX JJIf IPeOCTABIEHUS MyHUITHIIATBHOM yCIIyTH,
Tub0 B NOPENOCTaBIEHHMH MYHHLHIIANBHON YCIHYrd, 3d MCKIIOYCHHMEM CIYYaeB,
IpeayCMOTPEHHBIX NYHKTOM 4 yacTu 1 cratbu 7 3akona Ne 210-®3;

4) mpenocraBieHHs] HA OYMa)KHOM HOCHUTENE HOKYMEHTOB M MHGOpPMAIHUH,
3NEKTPOHHBIE 00pa3bl KOTOPLIX paHee ObINMM 3aBEpeHbl B COOTBETCTBHH C IYHKTOM
7.2 wactd 1 cratem 16 3akoma No 210-®3, 3a HCKIIOYEHHEM CIYYaeB, ECIIH
HaHECEHHE OTMETOK Ha Takue JOKYMEeHThl JM00 HX U3BATHE SABJIIETCH
HeOoOXOOUMBIM YC/IOBHEM IIPEJOCTaBICHHUS MYHHIMNANBEHOW YCIYrH, W HHBIX
CIIy4aeB, YCTaHOBICHHBIX (enepaibHBIMK 3aKOHAMH.

2.7. Hcuepnpiraroimuii nepeyeHb OCHOBaHUH
LTS 0TKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMMEBIX JJIs NPEOCTaBICHHS
MYHUUUIAIBHOR YCIyTH

2.7.1. OcHoBaHM# AN OTKa3a B MNpHeMe TOKYMEHTOB, HEOOXOMHAMEBIX Mg
NpenocTaBleH s MyHHIIUTIadbHO YCIyTH He IPEeNyCMOTPEHO.

2.8. McuepnmiBaromuil nepeyeHs OCHOBaHUH
JJ1s1 IPUOCTAHOBIIEHHS IPEAOCTABICHHA MYHUIUIIAIBHON YCIIyTH HIIK JTKa3a
B IIPEAOCTABICHUH MYHHUIMIIANBHOH yCITyTH

2.8.1. OcHoBaHus [N NPHOCTAHOBJIEHUS TPEAOCTABICHHUS MYHHITMITaNbHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOoBaHMEM [T OTKa3a B Ha3HAUCHHH EXKEMECSUHOH TeHEeXKHOH
BBITLJIATHI SBJISCTCA:

1) HempencTapneHue (TIpeAcTaBleHHe He B HOJHOM o0BeMe) HOKYMEHTOB,
YKa3aHHBIX B IIyHKTE 2.6 AIMHHHACTPATHBHOT'O PErIaMeHTa;

2) HECOOTBETCTBUE IOKYMEHTOB UPEHBIBISEMBIM K HHM TpPeOOBaHHAM
(HanvuyWe MPOTHBOPEUHBOM HHGMOpPMAlMU): 3a0UCH CAJaHbl  KapaHIallloM;
comepKarTcs MHONUACTKH JHOO TIPUIIHCKH, 3a4epKHYTBIE CJIOBA W HHBIE He
OTOBOPEHHEIE B JIOKYMEHTE UCIIPABIeHHS, a TAKXKe MOBPEXIeHI, He TTO3BOISIIONIHE
OJHO3HAYHO HCTOJIKOBAaTh €ro COJCp/KaHHMe, HMCTEK CPOK ACHCTBHA AOKYMEHTA;
OTCYTCTBYIOT €0 PEKBU3UTHL: HOMED, J(aTa BbIA4H, IIOAILUCH, [1€YaTh;

3) OTCYTCTBHE Y IpakJaHUHA [TpaBa Ha eKEeMECAYHYIO JEHESKHYIO BHITLATY.
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2.9. Pa3zmep nnatel, B3UMaeMOH ¢ 3asBUTENS NIPHU IIPEIOCTABICHAH
MYHWIMITANLHON YCIYTH, B cIOCO0H! €€ B3HMaHHUS

2.9.1. Inara 3a npeAOCTABACHHE MYHULIMITAIBHON YCIYTH HE B3UMaSTCs.

2.10.MaxcuManbHBIH CPOK OXUIAHUS B OUEPenu
IpH IToj[aue 3asBUTENeM 3a1poca O NPeROCTaBICHUH MYHHIMIAIbHOH YCIIyry
U TIPY TIOJyYeHWH pe3yTbTaTa MPedoCTaBIeHHs MyHUIUIAIBHO! yCIyTrH

2.10.]1. MakcUManbHBIA CPOK OXHAAHMS B OUEpENH IIPH I10/a4e 3&5BHTENEM
3aIpoca O IPeAoCTaBIeHNH MYHHIUIAIBHON YCIYTd H IPH NOJNYYECHHH Pe3yiabTara
IpeloCTaBleHUs MyHHLIIHIIAIBHON YCIYrd cocTaBiger 15 MUHYT.

2.11.Cpok perucTpailliy 3anpoca 3asBUTEIs
0 MPEeNOCTaBICHUY MYHULIUIIAIBHON yCIyTrH

2.11.1. TlpueM wu perucTpanus 3adBICHUS M JOKYMEHTOB (CcBenesui),
HeOoOXOIUMBIX Il TPENOCTaBICHHS MYHMHIMIIANbHON YCIYrH, HOLAHHBIX
3agBUTENeM (IIPEICTABUTENEM 3a8BUTENS) HENMOCPEACTBEHHO B AIMHHHUCTPALHIO,
OCYIIECTBJIAETCS JOJDKHOCTHBIM JIMLIIOM AJMHHMCTpallMM B JI€Hb LOJAYM
YKa3aHHOT'O 3asBJICHUS i JJOKYMEHTOB.

2.11.2. Peructpauus 3asBieHus (3ampoca) M JOKYMEHTOB (cBeAeHHil),
HeOOXOMMMEIX IS TIPENOCTaBICHUS MYHHIUIANEHOH YCIyrH, HallpaBIE€HHBIX IO
IIouTE, IPEACTABICHHBIX B (OpMe MEKTPOHHBIX JTOKYMEHTOB MM IIOCPEACTBOM
M®ILI, ocywecrsisgercs TOMKHOCTHBIM JIULIOM AAMHHHCTpalid B [E€Hb
TIOCTYINIEHHS YKa3aHHOrO 3asBjeHUs (3ampoca) ¥ JIOKYMEHTOB (CBEIEHUM) B
AJIMUHUCTPALIHIO.

2.11.3. Perucrpanus 3asejieHus (3ampoca) W TOKYMEHTOB (cBeleHHH),
HeOOXOAMMEBIX IJII IPEXOCTABICHHS MYHHULUNAIbHOH YCIyI'H, HalpaBIEHHEX I10
TIOYTe, IPCACTABJIEHHBIX B (QOpMe 3JIEKTPOHHBIX NOKYMEHTOB WJH IIOCPEICTBOM
M®II, mocTynuBIIKHX B AIMHUHHCTPAlMIO B BBIXOIHOH, Hepaboumil npazanaHbIi
JIEHb MY 110CITe OKOHYAHHUS pabodero HsA, OCyIeCTRISeTCA B IEPBBIH, ClIeAyIOLHi
32 HUM. pabouuii neds.

2.12.Tpebopanus K TOMEILEHUSM, B KOTOPBIX [IPEAOCTaBIIgeTCs
MYyHHUIUNANbHas YCIyra

2.12.1. Mudopmauuss o rpadpuke (pexxume) paboTel AIMHHUCTAUH
pasMeraeTcs IpH BXOJEe B 3JaHHEe, B KOTOPOM OHO OCYIIECTBISET CBOIO
JeATENbHOCTD, Ha BUAHOM MeCTe.

2.12.2. 3manue, B KOTOPOM IPEHOCTABASETCS MYHULMIIANbHAA YCIyra,
IODKHO OpiTh 00OPYHOBAaHO OTHAENBHBIM BXOZOM JJId CBOOOJHOTO IOCTYIA
3asBuUTeNIeld B IOMEIICHHE,

2.12.3. Bxox B 3maHHe JOMKeH ObIThb 00OpPYNOBaH WH()OPMAHOHHOK
TabnuuKoii (BeIBeCKOi ), comepkarei nHpopManuo 06 AIMHHUCTPALMH, & TAKXKe



obopynosad  yAobHmol  necTHHIeH ¢ NOpPYyYHAMH, [DaHAycaMHd Ui
OecIpensSTCTBEHHOTO NIEPEBHIKCHUS TPAXKIaH.

2.12.4. Mecta npeAoCTaBleHHs MYHHUWNANBHOM YCIYTH, 34 OKHAAHHL,
MecTa I 3al0JIHEHHs 3adBIEHWH O NpPEeAOCTaBINEHMHM MYHUIMIANBHOH yCIyru
obopynyioTcs ¢ yd4eToM TpeGoBaHui JOCTYTHOCTH IS HHBANUAOB B COOTBETCTBHA
C NeHCTBYIOMIHUM 3aKOHONATENLCTBOM.

2.12.5. UnpopmangoBHble CTEHIBI JOJDKHEI COAEPKATE 00PA3IBl 3aMOMTHEHNUS
34ABJIEHHH M IEPEYeHb JOKYMEHTOB, HEOOXONUMBIX IS MPeNOCTABICHHS
MYHHLUNaNbHOH YCIyrH, 0QOpMIIeHbl BU3YaNbHOH, TEKCTOBOM H MYJIbTHMEIMAHOMN
nHbopMaLuel 0 NOPANKE IPEIOCTABIEHUS YCIIYTH.

2.12.6. Jng HHBaNHIOR JIOJKHEI 00ECIeYuBaTELC:

1) ycnoBuss  OeclipensTCTBEHHOTO  JocTyrna K  o0bexTy  (3aHHIO,
IOMEIIEHHUIO), B KOTOPOM INIPENIOCTABISIETCS MYHHMLIHIAIBHAS YCIyTa, a maKKe g
DecnpensTCTBEHHOrO  [ONb30BAHUS  TPAHCHOPTOM, CPEACTBAMH  <BA3HM H
HHQOPMAIIHH, K MECTaM OTABIXa U K NIPENOCTABIIEMBIM B HUX YCIIyTaM;

2) BO3MOXHOCTH CAMOCTOATENBHOIO IIEPENBIDKEHUS 110 TEPPUTOpHH, Ha
KOTOpOH  paclojoKeHbl OOBEKTh!  (371aHHA, T[IOMEIEeHHS), B  KOTOPEIX
[IPENOCTaBIAIOTCA MyHHUIUIIANBHEIE YCAYTH, 4 TAKXKE BX0Ja B TaKHe IIOMEIleHHs U
BBIXOJAa M3 HHX, IOCAIKHA B TPAHCIOPTHOE CPENCTBO H BHICAAKH H3 HETO, B TOM
YHUCIIE C UCHONB30BAHMEM KPECa~-KOJsSCKHU;

3) conpoBOXACHHE HHBAIUIOB, MMEIONIHX CTOMKHE paccTpoicTBa PyHKUMH
3PEHHs U CAMOCTOATENLHOIO NEPEABMIKEHUS, M OKA3aHHE UM ITOMOIIM;

4) Hannexamiee pasMellleHHe OOOPYHOBAHHS M HOCHTeNel HHpOpPMAIHH,
HeOOXOIMMBIX I obecmeyeHHs OecNpensTCTBEHHOTO MAOCTYNIa MHBATHLOB K
00BeKTaM (31aHUAM, HOMEIICHUAM ), B KOTOPBIX NTPEAOCTABISIOTCS MYHHRIEIA bHbIE
YCIIYrH, U K YCIyIaM C y4eTOM OrpaHuYeHUAN HX KHU3HeAesITeNbHOCTH;

5) mybmmpoBaHHe HEOOXOMUMOW I WHBATHAOB 3BYKOBOM M 3pUTENLHOM
HHQOPMAaNMH, a TAKKe Haxnucell, 3HAKOB W HHOM TEKCTOBON u rpahuuecKoit
¥HGOPMalMK 3HaKaMU, BEIIIOJHEHHEIMY pelbe(HO-TOUeUHBIM pudToM bpaiins;

6) momyck cypZoIepeBOIUYHKa U TH(IOCYPIONEPEBOIIUKA;

7) nomyck co0aku-npoBOAHHKA Ha OOBEKTHI (3MaHMs, TNOMELIEHHs), B
KOTOPBIX IPEAOCTaBIAIOTCS YCIIYTH;

§) oKasaHHe NOJDKHOCTHBIMH JHIAMH AJIMHHUCTPALIHH WHBATHIAM [TOMOLIH
B IPEOJONCHHH 0apbepoB, MEIIAIOMKX MOMYYEHHIO MMH MYHHUIUIAIBHEIX YCIYT
HapasHe C IPYTHMH JIMIIaMH.

2.12.7. Ilpuem nmOKyMeHTOB B AIMHHHCTpalld# OCYIIECTBISETCI B
CTIeI[HANEHO 000pYIOBAHHBIX ITOMELLCHUAX WK OTBEIEHHBIX IJI1 5TOro KabHHeTax.

2.12.8. llomemmenus A nmpueMa 3asBUTENedl JOMDKHBI COOTBETCTBOBATH
KOM(OPTHBIM Ul TpakgaH YCJIOBMSAM M ONTHMAIBHEIM YCIOBHAM paboThI
NOIDKHOCTHBIX JMLI AaMuHucTpaumd wW  pabotuumxkoB MOIl u  momxHBI
obecreuuBars:

1} xomdopTHOe pacmonoxeHWe 3aABHTENII W JODKHOCTHOID  JIMIE
AnMuHHCTpanuu, paboTHrkos M®LI;

2) BO3MOXHOCTb H YyZOOCTBO OQOpMIEHHS 3asMBHTENIEM NHCHMEHHOTO
obparieHusI;



3) TenedoHHYIO CBA3b;

4) BO3MOMXKHOCTH KOIMPOBAHUS JOKYMEHTOB;

5) mocTynm K  HOPMAaTHBHBIM  NpPaBOBEIM  aKTaM, pPeTYIAPYIOIHM
IpeJoCTaBIeHHEe MyHHIIMITABHON YCIYyTH,

6) HaJuhe IMCbMEHHBIX IpHHANJIEeXKHOCTeH 0 OyMaru dopmaTa A4

2.12.9. B noMeleHHAX, B KOTOPBIX IPEIOCTaBIAETCS MYHHITHIIATBHAL
ycnmyra, JUld  OXKMJaHds TIpHeMa IoJydaTenell MYHHIMITANBHOM  VCIyru
obopynyloTcss Mecra (TIOMEINEHMs), HMMEIOIIHe CTYJibs, CTOJBI (CTOHMKH) IS
BO3MOXXHOCTH OhopMIeHUs HoKyMeHToB. KonudecTBo MecT AN oxXUIaHES IIpHEMA
fojyyaTenefi MYHHLMIIAJAbHON YCIyTH OIpeHeNseTcss HCXOoasd H3 (DaKTHUECKOM
HAarpy3KH B BO3MOXHOCTEH [T MX pasMelleHns B 31aHuu. Ha ctenax obopynyroTes
cTeHbl ¢ MHbOpMaLyeH o MpaBUiax NPeIoCTaBlieHHI MyHHIHIIATILHON YCTyTH.,

2.12.10. B nomeieHHAX, B KOTOPBIX TPENOCTaBIAETCS MYHHIMOATLHAS
yciyra, npenycmarpupaeTcs 00OpyAOBaHHE MOCTYIIHBIX MECT OOIIECTBEHHOIO
NOJIE30BaHuA (TyaleT).

2.12.11. Mecta oOXUZaHUS OPEJOCTABICHHS MYHHLUHIATBHON  YCIYTH
0BOPYIYIOTCS CTYIBAMM, KPECENBHBIMHE CeKLMSIMHU UK cKaMelikamu (baHkeTKaMu ),

2.12.12. IlpueM 3agBuTENEl [pH NPENOCTABICHHM MYHUUMIANBHGH YCIYTH
OCYIIECTBIISETCA COTIIacHO rpaduKy (pexnumy) paborsl AnmuHucTpanun (MOLI).

2.12.13. Pabouee MeCTO NOKHOCTHOTO JIHIA AMUHACTpAIMH,
OTBETCTBEHHOIO 3a MpPelOCTaBlIeHHEe MYHHUMIAIBGHON YyCiayru, HODKHO OBITh
00OpYZOBaHO INEPCOHANBHBIM KOMIBIOTEPOM € OCTYIIOM K HH(MOPMAI[HOHHBIM
pecypcaM AIMHHUCTPALUH.

2.12.14. KabuneTsl mpueMa noyydaTeneil MyHHUMNAIGHON YCIYTH HOIKHBL
OBITE OCHALUEHB WH()OPMAUMOHHBIMHM TaONWMYKaMH (BBIBECKaMH) ¢ YKa3zaHHEM
HOMepa kabuHera.

2.12.15. loxkHOCTHRIE JNHLA AOMUHHCTpaUKMM, OCYINECTBIAIOIIKE HpPHEM
nomydaTenell MyHULHNANBHOH yCIyrH, o0€CHeuMBaIOTCS JHYHBIMH HATDYIHBIMH
HACHTA(UKALIMOHHBIME  KapToukamMu (Oemxamm) ®  (WIH) HACTOIbHBIMH
TaOIHIKaAMH.

2.13.11loxazaTenn NOCTYITHOCTH M KayecTBa
MYHHUIMIANBHOH yCIyTH

2.13.1. llokasaTensMy INOCTYNTHOCTH M KayecTBA MYHHMUMNANGHOM YCIyTH
ABJISIOTCH:

1) yZOBIETBOPEHHOCTD 3asBUTENEH KAUEeCTBOM MYHHLMIANIBHOM YCIYTH;

2) IONHOTE, aKTyallbHOCTh M JOCTOBEPHOCTh HHGOOPMAIMM O MOPAIKE
IpeJoCTaBIeHNs MyHHIIUNIaNbHOR YCIyTH, B TOM YHClIe B 3IIEKTPOHHOH (epMme;

3) HarmsamHocTe  opM  pasMelllaeMoif  HHOOPMAMH O  TIOPSIKE
IPEOCTaBICHHS MyHUIMIIANLHON YCIYTH,;

4) cobmrofeHue CPOKOB IIPeNOCTABIECHNS MYHUIMIIAIBHON yCIyTH U CPOKOB
BBIIIOJHEHMS aAMUHHCTPATUBHEIX NIPOLEAYP IPK IPEIOCTABICHIHE MYyHUIHIIAILHOHA

YCIyTH;
5) orcyTcTBHe  OOOCHOBAHHBIX JKalo® CcO  CTOPOHB!  3asBUTelnel
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(npeacraBuTENeH 3asABUTENEH) 110 pe3ylibTaTaM MPeROCTABIIEHUS MYHHIIMIAILHOMN
YCHYTH;

6) IpenocTaBleHHE BO3MOXHOCTHM IOJA4M 3asBIECHHUS O IPEJIOCTEBICHHH
MYHUIUNANLHOW YCHYTH H JOKyMEHTOB (CBeICHHI), HeoOXOmWMBX s
IIPEAIOCTABICHHA MYHHIUIANBHOH YCIYyrd, B hopMe 3JeKTPOHHOrO JOKYMEHTa;

7) mpemocTaBileHHE BO3MOXHOCTH IOJAYH 3asBJIEHHS O NPeIOCTaBICHHH
MYHHLUHNAJIBHONM YCAYTH H HOKYMEHTOB (CBeleHMi), HEOOXOmHMBX JUIst
[OpeaoCTaBJICHUs MYHUIMIaNbHOHA yeayry, B MOLI;

8) mpemocTaBleHHS BO3MOXKHOCTH IONYYEeHHS HHPOPMANHE C  XOJe
OPEeNOCTABICHUS MYHHUMIANGHOM YCIyrW, B TOM YHCIE C WMCINOIL3CBAHHEM
HH(POPMAITHOHHO-KOMMYHHKAIIOHHBIX TEXHOJIOTHI;

9) cBoeBpeMeHHOE PaccMOTpeHue 3aABICHUS Hu JIOKYyMEHTOB,
TIPeAyCMOTPEHHEIX HACTOSIIIAM AJMHHHUCTPATHBHEIM pErfIaMeHTOM, a B ClIy4ae
HeOOXOAUMOCTH — C Y4acTHeM 3asBUTENs (MPEeNCTABUTEINS 3asBUTEIISL);

10)ynobctBO W [OOCTYNHOCTh IIOJYUeHHS WHGPOPMAaKH 3asBETEIAMH
(mpeacraBuTenAMH 3asBHUTENEH) O IOPAAKE IIPEAOCTABICHUS MVHHIIHITANLHOH
YCIYTH;

11) oxHOKpaTHOE B3auMOJAEHCTBUE 3asABUTENs ([IPEJCTABUTEINS 3aSBUTENS) C
paborrukamMu M®L] pu npenocTaBieHHH 3asBIeHUS U NIOKYMEHTOB depes MOI];

12) onHoKpaTHOE B3aMMoOAeHCTBHE 3asBUTENS (NPEACTABHTEN 3asBUTENS) C
JOJDKHOCTHBIMH  JIHIaME AJMHHHCTpallUH B Clydae ero oOpamieHus B
AIMUHUCTPALHIO C 3asBICHUEM U JIOKYMEHTAMH;

13) onHoKpaTHOE B3aUMOACHCTBUE 3aABUTEN ([IPEICTABUTENS 3asBUTENS) C
NOMKHOCTHBEIMH JIMIIAMH AJMUHHCTpallMM B Clydae HalpaBIeHUS 3asBICEHS U
IOKYMEHTOB IIOCPEICTBOM IIOYTOBOH CBSI3M — IpH [OJYUYEHHH Pe3yIbTaTra
IIpPeJOCTaBIIEHHs]  MYHHLMIANBHOH  ycnyru  3agBuTelieM  (IpeicTaBHTesieM
3asBUTEJS ) HEMOCPEICTBEHHO;

14) mpoOKUTENBHOCT  B3aUMOAEHCTBHS  3asBHUTENs  (PEACTaBUTEN
3aBMTEIS) C IOJDKHOCTHEIMU TMIIAMHA AOMUHMCTpaUuK U paboTHukamu M®L] — ne
oonee 15 MuHyT.

2.13.2. 1Ipy TmpemocTaBIEeHHH MYyHULUIIAIBHOH YCIYTH B 3JIEKTICHHOH
(opme 3asBUTENO (TPESICTABUTEIIO 3adBUTEN) 00ecnedrBaeTCs:

1) BO3MOXHOCTD THOJNy4eHHd HMHQOPMAIMH O TIOpPSAKE W CpOKax
[IPENOCTABICHUS MYHHIMITAIILHON yCIIYTH, a TAK)XKE BO3MOIKHOCTh TOJYYEHUS HopM
3agBJIGHUI NI 3aloJIHeHUs IIpH OOpalleHWH 3a IONyYeHHeM MYHHIHUTANbHOM
YCILYTH; '

2) zamuch Ha npueM B MOIL nms mogadyd 3adBICHHUS O MPENOCTABICHUN
MYHUIIMNATEHOH YCIIyTH;

3) dopmupoBaHpe 3a1poca Ha NMPEJOCTABICHAE YCIYTH;

4) BO3MOXHOCTL  HAalpaBleHHd M  [ONYYEHUS  ONEO3HAUHOH W

KOHOUICHUIMATLHOA HMHPOPMALMM, TAKKe IPOMEKYTOUHBIX COOOIIECHUH WU
OTBeTHOH WHOOPMALMYH B 3MEKTPOHHOM BHJAE, ¢ HCIONB30BAaHHEM 3IIEKTDCHHOH
MONIUCH B TOpSAKe, MPeOyCMOTPEHHOM 3aKoHOJAaTenbCcTBOM Poccuiickoii
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Penepanuy;

5) mpueM H perucTpauus 3amnpoca ¥ JOKYMEHTOB, HEOOXOAEMEIX st
IIpeIOCTABIEHHS YCIYTH;

6) BO3MOXXHOCTh  IIOJyY€HHS CBEOEHHH O XOHe H  Pe3yIbTare
NPEeNOCTaBICHIA MyHHIMIAILHON YCIyTH;

7) noJydeHHe pe3yibTaTa HpeloCTaBIeHUs YCIYTH;

8) BO3MOXXHOCTH ONEHHTH KAaueCTBO IIPEIOCTABJICHUS MYHHIHANAILHOM
YCIIYTE;

9) nocymebHoe (BHecyneOHOe) oOXxaroBaHUE peIleHWH M IeHCTBUE
(besmezicTByA) opraHa (OpraHM3allkK) AOKHOCTHOTO JMIIA Ooprana (OpraHH3aliky)
M0 rocy1apCTBEHHOTO HIIM MYHHUITUNIATBHOTO CITY3KAlIIEro.

2.13.3. B npouecce OpenocraBieHus MYHUIMIAIBHOR YCIVIM 3asiBHTENb
(mpencraBuTenb 3asBUTENS) BIpaBe oOpamaTbcs B AAMHUHHCTPAIHMIO [0 Mepe
HeOOXOAMMOCTH, B TOM UHCIe 3a IofnyueHAeM WHQOpmanux o0 Xoue
NpeaoCTaBICHUS MYHHIANAILHON YCIyTry.

2.14.MHe1e TpeGOBaHUs K IPEAOCTABICHUIO MYy HHIUITAIBHOM YCIyTH,
B TOM HHCIIE YIMTHIBAIONIHE 0COOSHHOCTH TIPEeIOCTABIEHU S MyHHUIUII&TEHOH
YCIIYTH B MHOTO(YHXIIMOHAIIEHOM HEHTpe H 0COOSHHOCTH NIPe0CTaBIeHHS
MYHHIMOAIBLHON YCIYTH B 2JIEKTPOHHOM (dopme

2.14.1. ng nony4deHHs MyHHLHNANbHOH YCIYTH 3aiBATENH (IIPENCTaBHTEID
3aABUTENA ) OPEACTABIACT 3a4BJICHUE O OPCIOCTaBICHHH MYHULUNATBEHOY YCIYTH |
IOKyMEeHTHl (CBeNeHWA), HeOoOXOOHMMEBIE UL TPENOCTaBICHHUS MYHHIMITATbHOMN
YCIIYTH, B TOM YKcile B OopMe JIEKTPOHHOTO JOKyMEHTa:

1)} uepe3 AIMUHHCTPALHIO;

2) ugepe3s M®PLI;

3) nOCpPencTBOM VCIIONIb30BAHUS 3EKTPOHHBIX HOCHTeneH,
UHOOPMAINOHHO-TEICKOMMYHHUKAIUOHHBIX  TEXHOJNOTHH, ¢  TIpHMEHEHHEM
YCUJIeHHOH KBaNH(HIMPOBAHHON SIEKTPOHHOH MOANHCH U MPOCTOH ANEXTPOHHOM
NOAMHCH.

2.142. MOLl npu obOpamenun 3asgBuTeNns (OPENCTABUTENS 3asBHTENsA) 3a
NpeNoCTaBIeHHEM MyHUOUTAIEHON YCHYTH OCYLIeCTRISIEOT:

1) ¢opMmHupoBaHME JNEKTPOHHBIX HOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX
00pa30B 3asABNCHMS, JOKYMEHTOB, MNPHHSITHIX OT 3aiBHUTeNs (IIpeicTaBATENs
3ajdBUTENA), KOOMH OOKYMEHTOB JIMYHOTO XPaHCHMS, NPUHATHIX OT 3asBATENS
(npeacTaBuTeNs 3asBUTENA), obecrednBas UX 3aBepeHHE ICKTPOHHOM IICIIHCHIO B
YCTaHOBJIEHHOM MOPSAIKE;

2) HamparleHUE c HCIIOJIb30BaHHEM HHOOPMALIMOHHO~
TENEKOMMYHHKAMOHHBIX TEXHOJNOTHH 53NEKTPOHHBIX NOKYMEHTOB W (WiH)
9JIEKTPOHHBIX 00Pa30B JIOKYMEHTOB, 38BEPEHHBIX YIIQJIHOMOUEHHBIM HOJDKHOCTHBIM
naroM M®L], 8 AaMuHUCTpaLuIo.

3. COCT&B, [TOCACHOBATCIBHOCTE B CPOKY BBITIONHCHU S
AIMHUHHCTPATABHBIX NIPOLENYD
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3.1. HcueprneiBaroniuii nepeyeHs
aIMMHHCTPATHBHEIX Ipoleayp (aeicTuii)

3.1.1. IlpenocraBnene MyHHLIHNANBHOM yCIOyrH BKIO4YaeT B  cebs
ClenyroLye afMIHUCTPATHBHBIE NTPOLeyphl (IefcTBHS):

1) npueM M perucTpalys 3asBICHHA O NPeHOCTABJIEHMM MYHUITHIIATBHOH
YCIIyTH 1 IPHJIaraeMbix K HEMY JTOKYMEHTOB;

2) paccMOTpeHHE 3asBNeHHS W IIPUIaraeMblXx K HeMY JOKYMSHTOB
(cBeneHmil) 1N yCTaHOBIEHHUS NIPaBa Ha MOTyYeHHE MYHELUNIAIBHOR YCIIVTH,

3) NpHHATHE pemIeHHs O TpenocTaBieHuud jaubo o6 cTKaze B
Ope/IOCTaBeHHH  MYHUIMIANBHOH  YCIYTH;  VBEJNOMJECHHE  3aiBHTEIA O
IIPEeNOCTaBIeHIH JIM00 06 0TKa3e B IPENOCTABICHHH MYHALATIATEHON YCIYIH;

4) opraHu3alus BBIIIATEl ©KEMECIIHOM TEHEIKHON BEIIIATEL

3.1.2. Tlpenocrapnenie MYyHUIUNANBHOH YCIyrH B 3JIeKTPOHHGH (opme
BKJIIOYAET B ce0s clemylomiie afMUHUCTPATHBHBIC MPOIeNyPEI (HeHCTBHS «

1) momyveHHe HH(OpPMaUHHd O© MOPAAKE ¥ CPOKAX IPEFOCTABICHUS
MYHHLHNATBHOH YCIIYTH,

2) GbopMHpOBaHNE 3aIIpoca O MPEAOCTABICHHH MYHHIUIANEHOA yCIyTE;

3) mpueM M perHcTpalysi AIMHHUCTpalliedl 3ampoca ¥ WHBIX HOKYMEHTOB,
HEOOXOMUMBIX IS IPeOCTaBICHUS MYHUIUIIAIBHON YCIIYTIH;

4) nomydeHHe CBeNeHHH O XOJI¢ BBIMONHEHHS 3alPOCa;

5) noxyudeHue pe3yibTaTta IPeIOCTaBICHHS MYHULIUTIAIBHOMN YCIyIH;

6) ocyllecTBleHHe ONEHKH Ka4ecTBa MPeJOCTABICHUA YCIYTH;

7) nmocynebHoe (BHecynmeOHOe) oOxaloBaHHe pelmieHuii u  IeiicTBHi
(GesmelicTBHs) oprana (OpraHM3ally), JODKHOCTHOTO JIHIA Oprana (OpraHu3aliky)
1160 rocyaapCTBEHHOTO HIIH MYHHIIUIIATTBHOTO CY KALIETO.

3.2. IlocnenoBarelbHOCTD BBITTOMHEHUS
aMHHHCTPATHBHBIX NpoLenyp (neicTBuil)

3.2.1. Tlpuem u peructpanus 3asBieHNs O IPEOCTABICHHH MYHHUIHIAILHOM
YCIIYTH U NPHJIAracMbIX K HeMY OKYMEHTOB.

OcHoBanMeM [ Hadaja aXMUHHCTPATHBHOM MpOLENYphl  SBIAETCS
obpaileHHe 3asgBUTENA (TIpENCTaBUTENsl 3asBUTENs) B AIMHHHCTPALIIO C
3aABJCHUEM U JOKYMEHTaMH, HEOOXOMMMBIMH JUIs TPEXOCTABIECHHS YCIYTH, MK
MOTy4deHHue 3a9BIeHMs U JOKyMEHTOB AnMuHucrpanneii us MOLI,

B xome nuuHOro mnpuema 3asBUTENS YCTAHOBJIEHHE €ro .THYHOCTH
OCYIIECTBISETCS IIOCPEICTBOM IPEIbIBICHUS MacropTa rpaxaaHnHa PoCCHACKOM
Qenepanuy 1100 HHOTO NOKYMEHTA, YAOCTOBEPSIOUIETO IMYHOCT, B COOTBETCTBUH
¢ 3akonojarenscTBoM Pocculickoll Pepepauyuy Uiy DOCpeICTBOM UISHTEQUKAINK
M ayTeHTH(QHUKalud B AIMHHHCTpPaUUH, C HCHONb30BAHHEM HH(OPMEITHOHHEIX
TEXHOJIOTHH, NpeAycMOTpeHHbIX HacThio 18 craten 14.1 PenepanpbHOro 3akoHa oT
27 mrons 2006 roga Ne 149-@3 «O6 undopmanyu, HHGOOPMAIHOHHBIX TEXHOJIOTHIX
H O 3aIlKTe UH(POPMAym;.
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VxazaHHBIE 3asBlCHHE M JOKYMEHTHl MOTYyT ObITh HalpaBJeHEl B
AIMUHUCTpaLMIO MO IOYTe. B 3TOM Cilyuyde HampaBidlOTcs KONMUH MOKYMEHTOB,
BEPHOCTh KOTOPBIX 3aCBHIETENLCTBOBAHA B YCTaHOBIICHHOM 3aKOHOM IIOPSIKE,
NOJJIMHHUKHA JOKYMEHTOB HE HANPABISIOTCS.

HanpaBnenue 3asfBNeHHss M JOOKYMEHTOB 10 TIOYTE OCYIIECTBIACTCH
CrocoboM, MO3BOJISIOIIUM MOATBEPAUTE GAKT U JATY OTHPABJICHHUSL.

JlomxHocTHOE MU0 AIMUHUCTPALIHU:

1) nposepsier Hanpuue TOKYMEHTOB, HEOOXOINMMBIX JUIS IPENOCTaBICHHS
MYHHULIUIIANLHON YCIIYTH;

2) OpOM3BOAWT pETHUCTPAIlIO 3asABIeHHS H MNOKyMEHTOB B JEHb HX
IIOCTYILIEHHS. B AIMUHHCTPALUIO;

3) COMMOCTAaBIACT VYKalaHHBIE B 3adBJIICHHH CBEIE€HHUA H [J2ZHHBE B
MpeACTaRICHHEBIX JOKYMEHTAX;

4) B clyvyae MPEACTABIEHHS He 3aBepeHHOM B YCTAHOBIEHHOM IIOPSIKE
KOIIMH JOKYMEHTa, JOIKHOCTHOE IO ATMHUHHCTPAIHE CIHIaeT €€ ¢ OPHIHHAIOM
W CTaBUT Ha Hell 3aBEpPUTENbHYI HaAmuch «BepHo», HNOIKHOCTH JHIA,
3aBEPHUBINET0 KOIUIO, JIUYHYIO NOANKCH, MHULMANbI, (aMHIIMIO, ATy 3aBepeHHud,
OPHTHHAJIBI JIOKYMEHTOB BO3BpalllaeT 3asBUTEIIO (IIPEICTaBUTEIIO 3asBUTENA );

5) BBImaeT pacHUCKy-yBEAOMJICHHE O NpUEME {pPerucTpaluy) JOKyMEHTOB.
IIpn HampaBieHHH IOOKYMEHTOB IIO IIOYTe HAalpaBIideT H3BeIlleHHE O JaTe
HoJNy4eHHs (pPeracTpanyy) yKa3aHHbIX JOKYMEHTOB B TeueHHe 5 NHel ¢ maTel ux
IOJTy4eHHs (perucTpalyy ) Mo noure.

MakcUMaNBHBIH ~ CPOK  BBIOJIHEHUS  aAMHHHMCTPAaTHBHBIX  IPOLENYD,
MIpelyCMOTPEHHBIX NYHKTOM 3.2.1 AAMUHUCTPATHBHOI'O pEriiaMeHTa, COCTABISIET
1 paboyuii AeHb.

Kpurepuem IpHHATHA pelleHUs IO AaHHOHM aIMHHUCTPATUBEOH Ipouenype
SIBJISIETCA OTCYTCTBHE OCHOBAaHUI JUIsl OTKa3a B IpHeMe LOKYMEHTOB, HEOCXOIHMEIX
JUIS IPeJOCTABJICHNS] MYHHIIUIIATTBHON YCITyIH.

Pe3yneraToM aAMUHHCTPAaTHBHOM IIpOLEXypHl SBNIAETCA pErWcTpalus
3agBICHUS O MPEAOCTABICHUM MYHUUMIIANLHOH YCIYIH W NPUIAraeMblx K HeMy
JIOKYMEHTOR (CBEICHUH ).

CriocoboM ¢ukcaniu pe3yiabTaTa aIlMHHACTPATHBHON IpOLEIyphl SBISETCA
BBIJIa4a PACIIMCKH-YBEAOMICHHMS O NpHeMe (perncTpanuy) J0KyMeHTOB.

3.2.2. PaccMOTpeHHE 3asBIEHHS M I[IpUJIaraeMblX K HeMy JOKYMEHTOB
(cBemeHMit) 115t YCTAaHOBIICHUS 11paBa Ha N0JyYeHNe MyHHIUIIAILHON YCIISTH.

ITocne BEIMONHEHUS AJAMHHHCTPATUBHBIX IIPOLIENYD, YKa3aHHBIX B IIYHKTE
3.2.1 AJIMMHWCTPATHBHOTO pErjaMeHTa, MOJDKHOCTHOE IHHO ATMHHMCTpaLHK
OCYLLIECTBIsET IPOBEPKY AOKYMEHTOB Ha IPEAMET COOTBETCTBHSA JeHCTBYHOIEMY
3aKOHOJATENIbCTBY M HAJMYUS OCHOBaHMH AN NpPEAOCTaBICHHUS MYHHUANAILHOH
yCIyTH, B TeueHue 1 pabodero nus.

KpurepreM TIpHHSATHS pEUISHMs 11O JaHHOH aIMHHHCTPATHBEOH MpoLeaype
ABIISIETCA PAacCMOTPEHME 3adBICHHS K IIpHJIAaraeMbiX K HeMy JOKyMEHTOB
(cBemeHwuit) UL YCTAaHOBJICHHS JIpaBa Ha IOy YCHHE MY HHIMIIANBHOE yCII3 TH.

PezynpraroM anMUHUCTPATUBHON IPOLEAYpPHl SBIACTCA OCYDIECTBIICHHE
NOIDKHOCTHBIM JIMLIOM AJIMHHACTPALKH IIPOBEPKH AOKYMEHTOB, HEOOXOJHMBIX AJIA
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NPENOCTABNIEHN  MYHHMLIMIIAIBHOH  yCIyrH  Ha  TpeAMeT  COOTBETCTBHSA
neficTRyronieMy 3aKOHOOATENIbCTRY.

CnocoboM ¢uKcalHH pe3ysbTaTa afMUHHACTPATHBHOM IPOLENYPH! SBRISCTCS
paccMOTpeHHe 3asBjICHUs M MPUIIATacMbIX K HEeMy OOKYMEHTOB (CBeJeHHi) st
YCTAHOBJICHUS MpaBa HAa NOIyYCHHE MYHUIHNIATBHON YCIIyTH.

3.2.3. llpunsaTHe peleHus © TMpepocTaBieHHd Jubo o0 oTKase B
NIpeJOCTaBIeHUH  MYHHUIWIAJbHOH  YCAYIHM; yBEeHOMJEHHE  3asBATENA O
npenocTaBiIeHun Tubo 06 0TKase B IPeNOCTaBIeHHH MyHHIMIIAIBHOR YCITYTH.

OcHoBanveM Jid Hayajla aIMUHHCTPATUBHOH [pOLEAypHl SBISETCA
pe3yNbTaT NPOBEASHUS aIMUHHCTPAaTHBHBIX AeHCTBHH, yKa3aHHBIX B nyHkTax 3.2.1
—3.2.2 AIMUHHCTPATUBHOIr O PErjaMeHTa.

HomxHocTHOE MU0 AIMHHUCTPALUH:

1) ¢bopmupyeT B aBTOMATH3UPOBAHHOM pEeXHME paclHopsiXeHUue o
Ha3HAuYeHHH, Tubo pelleHde o0 OTKa3ze B Ha3HAUEHHH e)KeMeCSuHOH IeHeKHOMH
BBITIJIATEI;

2) BHOCHT [JaHHBIE O TOJy4yarele MYHMIMIANBHOH  yCJIyrs W
IpeNCcTaBJeHHBIe MM CBeleHHUs B 0asy AaHHBIX NONydaTenell Mep COLMAIBHOM
IO AEPIKKH;

3) pacnedarhIBacT PACIIOPSDKEHHE O HA3HAYEHHUM €XKEMECSYHOH JCHEKHON
BBITIATE] WK pellleHue 00 OTKa3e B €€ Ha3HAUCHHH;

4) TpoBepsAeT PACHOPSDKEHHE © HA3HAYCHMH EXEMECAYHOH JCHEeXHOH
BBITUTATE] WIIM pellieHre 00 oTKaze B ee Ha3HAYEHHH; _

5) odopmiser NTHYHOE HEN0 3aiBHTENA, KOTOPOMY B aBTOMAaTH3MDOBaHHOM
peKUME IPUCBANBAETCI HOMED;

6) nmoanuchiBaeT  CQOPMHUPOBAHHOE  PacIOpSDKEHHE O  Ha3HAYEHHH
eKEeMeCSTHON JeHEe)XHOW BBIILJIATHl MM pelleHne 00 OoTKa3ze B ee Ha3sHA4YeHMH,
npuodinaer ero B NMYHOE OEN0 M IepefaeT Ha MPOBEepKY MOKHOCTHOMY IHITY
AIMUHUCTPALKH, OCYLIECTRIAIOIEMY KOHTPOJb 34 HA3HAYCHHEM MYyHUIMOArbHOH
YCIYTH;

7) ¢dopMupyeT yBEIOMICHHE O Ha3HA4CHMM Jubo 00 OTKase B Ha3HAYCHUH
eXeMecsS4YHOH OeHEeXHOH BBIIIATH] C YKa3aHUueM IIPHYUH 0TKa34;

8) wmanparniger 3asBUTENO B TedeHHe 10 pabouux mHe#t co AHSA BbIHECEHHS
COOTBETCTBYIOIIIETO pelleHMsd 10 mouTe Ha OyMaKHOM HOcuTelle MM B (opme
3JEeKTPOHHOTO JOKyMEHTa, T[OINIHCAaHHOIO YCHUIECHHOH KBalM(QUUIHPOBAHHON
JICKTPOHHONM TIOANKCHIO, YBEIOMIEHHE O Ea3HaueHHH Jsubo o0 oOTKase B
Ha3HAYEHUH ©XKEeMEeCSUYHOW [EHEeKHOM BBILIATHI C YKa3aHWEM [IpUIMH OTKas3a U
PEKOMEHIaLsIMH, Kakie NefcTBHS U B KaKolf IociefoBaTeNbHOCTH JOMKHBI ObITH
COBEpIICHBl 3afBUTEJECM [N YCTPaHEHHMs IIPEUSTCTBHH B Ha3HAYEHHUH
eKEMECSYHOMN NEHEXKHOM BBIIIATEIL.

JToXHOCTHOE MU0 AIMHHUCTPAllMK B TeueHue 1 paboyero OHS NPUHAMAET
peleHde O Ha3HAUSHWH eXeMeCsyHol NeHexHoll BhiaThl b0 00 oTKase B
HA3HAUEHHM eXeMecsYHOH NeHeXHOH BHILIAThl C YYETOM IOMy4YeHUs NOKYMEHTOB
(cBemeHumii), 3aNPOIIEHHBIX B paMKaX MeXBEAOMCTBEHHOIO B3aUMOJICHCTBHS.

JosoxHOCTHOE JNHUIO AJIMHHKUCTPallMH, OCYHIECTBILAIOLIEE KOHTPONL 3a
Ha3HAYEHHEM MYHHIIMOAILHOM YCJIyIrH, ¥ HaYalbHHUK (HJIH 3aMECTHTENb
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Ha4yaJbHUKA) OTHENA, OCYUIECTBISIOIIEI0 Ha3HaYeHHE eXKeMeCSdHOW IeHexHOH
BBIMIATHI, TPOBEPAIOT MpPaBUNBHOCTh HazHadeHus, NHOO O0TKa3a B HasHAYEHHH
eKeMeCSIUYHOH JEHEXKHOM BBEILIATEl BBOJAa HHpOpPMauuH B 0asy JaHHBIX
noJydarelieli Mep COLHalIbHOH MNONNEP)KKH, IOIIHMCHIBAIOT PacHoOpsKEHHE O
Ha3HaueHWH, MHO0 pemieHHe 00 OTKa3e B Ha3HAUEHWH €XKEMECSYHOH IeHexHOoi
BBIIUIATHL B TeyeHHe 1 padouero AHs M BO3BPAIUAIOT JIMYHOE AETO INOJDKHOCTHOMY
many AIMHHHUCTPAIIUH.

KpurepreMm NpuHsTHS pellenus 110 JaHHOH agMHHHCTPATHBHON mpouexype
SBISIETCS OTCYTCTBME OCHOBAaHMM Jn OTKa3a B Ha3HAUYECHHH eXeMecsyHOi
JIeHeHOM BBITIIATHL

PesynbTaTtoM agMUHUCTPATUBHON NPOLEAYPHI SBIAETCA IPUHATHE PEIISHUS O
npefocTapleHUH Ju00 00 OTKaze B IPeNOCTaBJeHHH MYHMIMIAJNbHOXA YCIYIH,
yBeAOMJICHHE O Ha3Ha4YeHHH JIMO0 00 OTKa3e B Ha3sHAUYEHWH eXEMEeCTUHOMH
JIeHe)XHOH BHINIATHI.

CriocoboM ¢uKcallMK pe3ynbTaTa agMHHHCTPATHBHON NPOLEAYPHL SBISETCA
odopMIeHHe TUYHOTO JAefa 3asABUTENA, KOTOPOMY B aBTOMaTH3UPOBAHHOM pexKuMe
TIPUCBAKBAETCH HOMED.

3.2.4. Oprasu3aims BhIILIATH €XKEMECSYHOR NEHEKHOMN BHIILIATHI.

Brinnara eXeMecCAYHOH JIeHeXKHOH BBITIIATE OCYLIECTBIIAETCS
AIMUHHCTpalMeldl He Io3qHee MepBOTO KBapTaja TeKyllero roja. B cimydae, ecnu
pellleHlde O HA3HAYCHHH MPHHATO [0 UCTEYCHHM NEPBOr0o KBapTana TeKyIlero roja
BBIILIATa €XEMECIYHOH IeHeXHOH BBIIIIATH IIPOU3BOAHUTCS HE [I03IHEE NICCIEeNHETO
YUCIa MECsla, CIAeAYIOLIero 3a MecsleM, B KOTOPOM IPHHSTO pEHICHHE O
Ha3Ha4YeHUH.

Brmnata €KEMECIUHOMN JEHEKHOH BBIILJIATHI OCYIECTBISETCS
AnMHHHACTpalldel 3a cyeT cpedcTB OromkeTa GenepanbHoil Tepputopuu «Cupuycy
Ha JMYHBIH CUeT 3asBUTENS, OTKPHITHIE B KPEJUTHOH OpraHM3alyH JIHOO depes
OpTraHu3alHio QenepanbHOi NOUYTOBOM CBA3M IO MECTY XKUTENILCTBA 3asBUTEIIA.

3.3. Tlopsanox ucnpapieHus JONYUICHHBIX ONIeYaTOK H OIIHOOK
B BBIIAHHBIX B pe3YyJIbTATe [IPEIOCTABICHHUA MYHHAIINIIANBHON YCIyTH JOKYMEHTaX

3.3.1. OcHoBaHueM /4 Hadala aIMUHHUCTPATHBHOM MpPOUENYpHl SBIACTCA
nojlydyenre AJMUHHUCTpalMed 3asiBIeHUs 00 UCIIpaBIeHUH JONYUIEHHBIX OIEeYaTOK
1 OIHOOK.

3asgBieHre 00 UCTIpaBIEHUH JOMYIEHHBIX OMEYaTOK W OMIHOOK MCXKeT OBITh
TIPEACTABIEHO B AJMUHECTPALMIO 1O BEIOOPY 3asBHTEN CIIOCO0aMH M B HOpSAKe,
IpenyCMOTPEHHBIMU A IMUHUCTPATHBHBIM perjaMeHTOM Ui MOJadl 3afBIICHUS O
TIpeoCcTaBeHHH MyHUIIUITaAbHON YCIyTH.

[IpueM ¥ perucrpanus 3asBIcHUs 00 UCIPABICHIM JIOMYIICHHBLIX OIEYaTOK |
OIIMOOK OCYIIECTBISETCA B LOPANKE, YCTAaHOBIEHHOM AJNS IpHeMa H perdcTpalin
3asgBIIEHHUS O IPEIOCTaBICHUM MYHHLIMITATBHON yCIyTH.

3.3.2. 3asiBiienue 00 WCOpaBIeHUM JOMYLICHHBIX ONEYaTOK ¥ OIHOOK
1I01aeTCs B IIPOU3BOJILHON (hOpPME U TOJIKHO COACPM ATh CICAYIOUIHE CBEICHHUS:

1) HaumMeHOBaHwe AIMUHUCTpaUWH, W (WIH) (DaMUIMIO, MM, OTYECTBO
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JOJDKHOCTHOTO JIAIA, BBIIABIIENO JHOKYMEHT, B KOTOPOM JAOMYIIeHa OlleyaTKa WIN
oIInOKa;

2) damuinis, WMs, OTYECTBO (NpH HANW4Mu) 3asBHTeNs (TpeacTaBuTels
3asBUTENA ) — B Cllydae IpeJcTaBIeHUs] HHTEPECOB MPE/ICTABHTEIEM;

3) KpaTKoe ONHCAaHHe ONeYaTKH WM OMHKOKH B BLLAAHHOM B [e3yJbTare
MpeJIOCTARNICHUS MYHULUIIANLHONH YCIYTH JOKYMEHTE;

4) cnoco6® NONTy4YeHHs HCIPaBIEHHOIO MJOKYMeHTa W ero (opmy
(anexTpoHHas GopMa HITH 6yMaxHBI HOCHTENB);

5) narta NOANUCAHUS 3adBJIeHUS, IOANUCH, & TarkKe (aMHIHL, AHHIHATEI
nHna, NOAIMCAaBIIETO 3asBIICHHUE.

K 3asenenuro 00 ucCIpaBleHHMM [ONMYIIEHHBIX OIEYATOK H  OIMHOOK
NPUIAraeTes:

1) opuruHan JOKyMeHTa, B KOTOPOM JAONYIIE€Ha OIIMOKAa WIH orIevaTka (B
cllydae IONy4eHHs JOKYMEHTa B 3JIEKTPOHHOH QopMe — He NpriIaraeTes);

2) KOIHsl [OOKYMEHTa, MOATBEPKIAIOWEro IIOIHOMOYHSA TPeICTABUTENS
3a9BUTENA — B ClIydae NPEJCTaBICHUA HHTEPECOB 3aBUTENS IIPEICTABHTEIEM.

Cpox ucrpaBieHHs JONYIIEHHOH ONeYaTKH i OUTMOKH HE MOXKET [PEeBBIIIATD
5 paboumx nOHEH co [OHS perHcTpaldd B AIMHHHCTPAlHH 3asBICHHS 00
UCTIPABNIEHUH JOMYIICHHBIX OTI€YaTOK U OLIHOOK.

3.33.B cmyuae oTkaza AIMUHHCTpallMd B HCHpPaBIEHHM JOITylWUIEHHBIX
OfleYaToX M OIIMOOK B BBIJAHHBIX B PE3yNbTAaTe INPENOCTABICHHS MYHHUIHIIATLHOMN
YCIOyrd DOKyMeHTax N100 HapylleHHsA YCTaHOBJIEHHOIO CPOKa TaKUX MCIDaBICHHH,
3asBUTENIH MOXKET 00paTHTHCA ¢ X)anodoif Ha oTKas.

4.  ©opMbl KOHTPOJIS 33 HCIIOJHEHHEM
AIMHHUCTPATHBHOTO perjlaMenTa

4.1. Ilopsanox ocyllecTBIEHHS TeKYLIero KOHTPOJI 33 COOMOIeHHEM U
WCIIOJIHEHUEM OTBETCTBEHHBIMH JODKHOCTHBIMU JIMIIAME [TOJIOXKEHHH Pernamenta
¥ HHBIX HOPMATHBHBIX IPABOBLIX 4KTOB, YCTAHABIHBAIOIIHX TPeOOBATNS K
PENOCTABIIEHHIO MyHUIHIAIBHOH YCIIyTH, a TakXKe IPHHSATHEM UMU pelueHHH

4.1.1. HomxHOCTHBIE DIhE:] AIMUHHCTpaLUH, y4acTBYyIoIlue B
IPEeOCTaBICHNH MYHUIUIAIBHON YCIYTH, IPH NPEeAOCTABIEHHH MYHUIMIATLHOM
YCIYTH PYKOBOACTBYIOTCH TOJOXKEHHAMHM HACTOANEro AIMHHHUCTPATHBHOTO
periiaMeHTa.

B JMOMXHOCTHBIX perjamMeHTax OOMKHOCTHBIX JHI AJMHHHCTpAIlHH,
YY4CTBYIOIUX B IIPEJOCTaBICHHY MYHHUIUIANBHOH YCIYTH, OCYIIECTBIITIOIIMX
GyHKIHI 10 IIPeNOCTaBIEHMIO MYHHIUIIANBHON YCIYrH, YCTaHABIMBAIOTCH
JNODKHOCTHBIE  OOS[3aHHOCTH, OTBETCIBEHHOCTh, TpeOOBAaHUA K 3HAHHAM H
KBanu(UKALUK TOJKHOCTHBIX U A TMHHUCTPALHH.

JommKHOCTHEIE nHLIAa AIMHHHCTpPALWH, Y4YacTBYIOLUME B MNPEAOCTABICHHUH
MYHHUHMIIAIEHOM YCIYTd, HECYT IEPCOHANBHYIO OTBETCTBEHHOCTh 3a HCIIOJIHEHUE
aIMHHHUCTPATHBHBIX TIpOLeAyp U COOMIOLEHHE CPOKOB, YCTAHOBIEHHBIX HACTOSIIIM
PernamesToM. Jlpm npenocTaBnesud MYHHUHUIANBHOM YCIYTM  3asgBUTEIO
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rapanTHpYeTCs IPaBo Ha NoNy4YeHHe WHPOpPMaIMK O CBOMX INpaBax, 00s13aHHOCTIX
H YCITOBHSX OKa3aHHs MyHMUHNAIbHOH YCIyTH; 3alUTY CBEJCHUH O ePCOHANBHEIX
JNAHHBIX;  YBAXKUTEJIBHOE OTHOLIEHHE CO  CTOPOHBI  JOIDKHOCTEBIX  JIHI
AMUHUCTPALIUH.

4.1.2. Texymiu#i KOHTPONb ¥ KOOPIMHAIMS OCIEIOBATENBHOCTH TeHCTBHIA,
OIpERENEHHBIX  aAMHHHUCTPATUBHBIMM  IIpOLELYpaMH, IO MNPEeNOCTABICHUIO
MYHUIMIAIBHOM YCIyTH JOJDKHOCTHBIMHU JTATAMHA AJMUHMCTpALMH
OCYILIECTBIAETCS TOCTOSHHO HEMOCPEACTBEHHO UX HAYAILHEKAMH.

4.1.3. AnmaparT aIMUHACTPAllMM OPraHU3yeT H OCYIISCTBISET KOHTPOJL 34
HCIIONIHEHHEM COOTBETCTBYIOINX aIMHHHCTPATUBHBIX IPOUEAYP HACTOMIIETO
AIMUHHUCTPaTHBHOTO perylaMeHTa.

IlpoBepkd HONHOTEI M KayecTBa MPEeJOCTaBICHHS MYHHIMIANBHCH YCIyrd
BKIIIOYAIOT B ce0A NpOBENeHHEe NPOBEPOK, BBIIBIEHHE M yCTPAHEHHE HApYIIeHHMH
IpaB 3asBUTENIEH, PacCMOTPEHME, IIPHHATUE pelle:duid M MOATOTOBKY OTBETOB Ha
obpalleHus 3asBUTeNel, comepxalllux xamobOsl Ha neicTBus (Oesneficrue)
peleHus] JOIDKHOCTHBIX UL A IMHHUCTPAUY, OTBETCTBCHHBIX 34 IPEI0CTaBICHIE
MYHHIHIANBHOH YCIyTH.

4.2. Tlopgmox ¥ MepHOIUIHOCTD OCYIIECTBIEHU MIIAHOBRIX H BHEIIAHOBLIX
IPOBEPOK IONHOTHL M Ka4eCcTBa MPeJOCTaBIeHU MYHUIIMIIANEHON YCIYTH, B TOM
qiCiie TOPSAAOK U (POPMEI KOHTPOJIS 38 MONHOTOH H Ka4eCTBOM MPEIOCTARICHHUS
MYHHLIMIANBHOM yCIyru

42.1.B npemnsx  oCyIIeCTBIEHHS KOHTPOIS 3a  [PEAOCTABISHHEM
MYHHLUNAIBHOA YCIyTH, @ TakKe BBIABICHHA W YCTpaHEHHs Hapylledwi Ipas
3agBUTENed anmapaToM AJMHHHCTPALMH IIPOBOASTCA IIaHOBBlE U BHeEIJAHOBEBIE
IPOBEPKH.

4.2.2. Ilopanox ¥ OEpUOIMYHOCTL MPOBEACHMS IJIAHOBBIX M BHEIIAHOBBIX
NpOBEPOK YCTaHABJIKBAIOTCS alnapaToM AJIMHEHCTPALHH.

4.2.3. Pe3ynbrarsl IUIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK odopmisioTes B
BHIIE CIIPaBOK, B KOTOpPBIX OTMEYAIOTCH BBIABICHHEIE HEAOCTAaTKH M NpeTN0KEeHUs
IO UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTb HODKHOCTHBIX JIHL[ OpraHa, IpeJoCTaBIaIoIero
MYHHUIMIIATBHON YCIIyTy, 3a pellleHus U gedcTBUs [Oe3neiicTBre), DpUHIMAaEMbIe
(ocymecTsisieMble) UMU B XOJI€ IPEAOCTABIEHU S MYHULUIATBHOHR yCIIyTH

4.3.1. 1o pe3ynbTaTaM NPOBCICHHAIX NJIAHOBEIX M BHENNIAHOBRIX MIPOBEPOK B
cilyuae BBIABJICHHS HapylleHuH NMpas 3asdBUTEICH BEHOBHBIE JIMLA NPHBIEKAKOTCH K
OTBETCTBEHHOCTH B ITOPSjKe, YCTAaHOBIEHHOM 3aKOHOIATENBCTBOM Poccuiickon
Denepanuu.

4.3.2. HolpKkHOCTHBIE — NTHIA, OTBETCTBEHHBIE 32  OCYUIECTBJICHUE
aIMHEHUCTPATHBHBIX NOPOLEAYP IO IPEAOCTABICHHIO MYHHLUWIAIBHOK YCIYri,
HECYT  YCTaHOBJIEHHYIO 3aKOHONATENBCTBOM Poccuiickoi Genepain
OTBETCTBEHHOCTh 33 pelieHus u JeiicTeus (OesneficTBHE), MpUHUMAaEMEIe B XOJe
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NpEHOCTaBICHH A MYHHI.IHHEUII:HO?I YCIIYIH.

4.4. Ilonoxenus, XapaKTepH3yrOmue TpebOBaH!A K MOPsIKY U GopMaM XOHTPOII
32 MPEOCTABNCHHEM MYHHIMIANBHOH YCIyTH, B TOM YHCJIE CO CTOPOHBI IPak/IaH,
uX 0ObEAMHEHUHN U OpraHH3aIKH

4.4.1. Koutpone  3a  [OpEeJOCTaBIEHHEM  MYHHIHUIAIBHOH  YCIOyTH
OCylIecTBAETCA B (OpME KOHTPOJI 32 COONIONEHHEM IOCHEN0BaTeIbHOCTH
IEACTBUHA, ONlpEeIeNeHHBIX aIMUHHCTPATABHBIMU IpOLENypaMHu 110
IPENOCTABICHHIO MYHHIMIAIBHO! YCIYIH | NPUHATHEM PEIIeHHH TOJDKHOCTHALIMU
JMIaMH, ITyTEM IPOBEJICHHS IPOBEPOK COOMIONEHHS U HCIIOJIHEHHS JOJDKHOCTABIMHU
jMuaMyu AIMHEMCTpalMi HOPMATHBHEIX [IPaBOBBIX akToB Poccuitckoit ®zaepanny,
a TAKXKe MOJIOKEHHH HACTOsAero AIMUHUCTPATHBHOTO periaMenTa.

5. JocyneOHblii (BHeCYneOHbIH) I0pAI0K 00KANIOBaHuMS PELIeHUH 1 (e CTBUi
(6e3melicTBHA) YIIONHOMOYEHHOTO OpraHa, IIPEZOCTABILSIIOIErO MY HUIIUIAILHY IO
YCIYTY, a TaKXke WX J{OJIKHOCTHEIX JIHII

5.1. Mudopmauys ang 3asBUTENS O €ro IMpage IMOAAThH XKanooy
Ha peleHus U (unu) geicTBus (ObesgelicTBre) yIONIHOMOYEHHOIO Oprasa,
€ro JODKHOCTHBIX JIKIT

5.1.1. 3azBuTens (IpencTaBUTEND 3aSBHUTENA) HMEET IIpaBo MOJATH Kajody
Ha peleHdsd M (wiu) neiicTBus (OeszeficTBHE) VIONHOMOYEHHOrO OpraHa, €ro
JOJDKHOCTHBIX JIML IpPH TpPEeNOCTaBICHHM MYHUIMNAIBHON YCayrd (masee —
’Kanoba), B TOM HucJle B JocylneOHoM (BHeCyneOHOM) HOpSaKe B CHEYHOIMX
cIydasx:

1) HapylLieHHWe CpOKa perHCTparlii 3aaBIeHus;

2) HapylleHHe CpoKa NPeI0CTaBICHHA MyHUITUNAIbHOM YCIYTH;

3) rtpeboBaHMe y 3agBUTENS JOKYMEHTOB, HE MNPeIyCMOTPEHHBIX
HOPMATHBHBLIME IIPaBOBBIMM aKTaMHU IS MPEJOCTARICHHS MYHHIUIATBHOM YCIyIH;

4) oTka3 B NIPENOCTABICHUM MYHMUMIANLHON YCIYTH, €Cld OCHOBAHUA IS
OTKaza He IIPeAyCMOTPEHBl HOPMATHBHBIMEM  TPABOBBIMH  aKTaMd Ui
IPeNOoCTaBIIEHNSI MyHUIIUIIABHON YCAYTIH;

5) oTxa3 B IpHEME NOKYMEHTOB, IPEICTaBICHHE KOTOPHIX MPENYCMOTPEHO
HOPMAaTHBHBEIMH IPABOBBIMU aKTaMH AJ1d IPEAOCTABICHHUS MYHUUMIATBHOR YCIVTH;

6) 3aTpeboBaHue C 3asMBUTENA IIPH IPEIOCTABICHHH MyHHUIIMIIATEHOR YCIIyrH
InaTel, He IPEeIyCMOTPEHHOM HOPMATHBHBIMH [PaBOBLIMM  aKTaMH I
IpeIOCTaBIIeHHUS MYHUIUITANIBHOMN YCIIyTH;

7) HapyllleHHe CpoKa MM HOpAAKAa BBIOAYH JOKYMEHTOB II0 Pe3yJIbTATaM
MIPEeNOCTaBIICHHA MYHATHITAJIBHONW YCITyTH.

5.2. IIpenmer xano0sl

5.2.1. Ilpenmerom xanobBl sBIAETCS HapylIeHHe TMpaB W  3aKO:HBIX
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MHTEPECOB 3asBUTEIIA, IIPOTUBONPABHEIE penleHHs U (MK) nelicTBus (OezTelicTaue)
YIIONHOMOYEHHOIO OpraHa, €ero JOJDKHOCTEBIX JIHI NpH IpPeloCTaBIeHUH
MYHUIIAIATHHOH YCIYTH, HapyIIeHHe TIOJIOKCHH I HaCTOSIIEro
AIMHHHCTPaTUBHOI'O perjaMeHTa M WHBIX HOPMATHBHBIX IIPABOBEIX ZKTOB,
YCTaHABIMBAIOIIMX TpeOOBaHUA K IPEIOCTABICHHIO MYHHIMIIAILHOM YCINTH.

5.3. YIonHOMOYEHHBIH OpraH 1 yIOJHOMOYEHHBIE
Ha pacCMOTPEHHE XKaJIoObl OMKHOCTHEIC JIHIA, KOTOPEIM MOKET
OBITH HarnpasJieHa JKanoda

5.3.1. XKanoba nopaetcs 3adBHTeNeM B NMCHMEHHOH dopme Ha CyMa)cHOM
HOCHTENe UJIH B JIEKTPOHHOM (opMe,

5.3.2. Kanoba Ha pemeHus u geitctBus (0e3meficTBHE) MOMKHOCTHBIX JIHIL
AJIMUHHCTpAIMH MOJAETCA 3asBUTENEM B AIMHURUCTPAIMIO Ha HMS TIJIABbI
AIMUHHCTpAIHH.

5.3.3. Kanobsl na peweHus u neiictBus (OespelictBue) pabotHEKa MOI]
nomaroTcss pykoromuremo 3toro MO®IL. KanobGel Ha pelmeHHs H melicTBUA
(bespeitictBue) MOIL[ nomatoTcss B OpraHW3alKil, KOOPAHHHPYROINYIO H
KOHTPOIHUPYIOUIYIO NeATENbHOCTE yupenutenss MOIL].

5.4. Croco0s! HHGOPMUPORAHUS 3asBUTENEH
O IOpPsIJIKE TOMaul U PACCMOTPEHHS JKaI00b!

5.4.1. Uudpopmanus o OOpsAKe IIOJaYH W  PAcCMOTPEHHS IKATOOBI
pasMelllaeTcss Ha HHQOPMALUOHHBIX CTEHAAX, PACHONOXKEHHBIX B MecTax
[IPEAOCTABIEHHS MYHULMIIAILHOM YCIYIH HENOCPEICTBCHHO B AIMHUHHCTpALUH,
ounuanbHoM caiite AaMunucTpanuu, MOLI.

5.5. llepeyeHs HOPpMATHBHEIX PABOBBIX AKTOB,
PETYIHPYIOUTHX MOPIROK JocyaebHoro (BHECY1e0HOr0) 00KaTOBaHUS PelIeHNH
u feiicTeuit (Oe3nelcTBHS) oprana,

NPeNOCTABIAIOUIEr0 MYHHIMITATLHYIO YCIIYTY, & TAKXKe UX JODKHOCTHBIX JIHI]

HopmaTuBHO-TIpaBOBEIM  aKTOM, PETYIHPYIOIUM HOPSAOK JNocyneOHOTOo
(BHecynmeOHoro)  oOxanoBaHMs  pelleHuid ¥ fedctBuli  (Oe3zelicTBu:)
AQMHHHCTpaLMM, UX JOJDKHOCTHBIX JUIY JMOO TroCYyHapCTBEHHBIX CIAYXKEIIHX,
MO®LI, paboraukos M®PL] aensercs Penepanpublil 3axon oT 27 uions 2010 roma
Ne 210-®3 «OO6 opraHuzaumu  TIPEOOCTABIEHHSA TIOCYyNapCTBEHHBIX M
MYHUIHOANEHBIX YCIYI».

6. OcobOeHHOCTH BBHIMIONHEHHS aIMAHUCTPATUBHBIX IPOLENyp
(melicTBHI) B MHOTO®YHKIMOHATBHOM LEHTPE NPEIOCTABICHHS FOCYJaPCTBCHHBIX

¥ MYHUIIMIIANBHEIX YCIIyT

6.1. TlepeueHb agMUHHCTPATHBHBIX IpoUeAyp (HelcTBUid),
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BBIMIOJIHAEMbIX MHOTOQYHKIIHOHATIBHBIM IIEHTPOM MPENOCTABIEHHS
TOCYAapCTBEHHBIX U MyHUHUTIANBHEIX YCIIyT

6.1.1. IlpenocTaBnenue MYHHUMNANLHOW yCIOyrH BKJIOYaeT B cebs
clenyromue afMUHHCTPaTHBHbIC TPoLenyphl (AelicTBHA), BeInosaseMble MOPIL:

1) zamuce Ha mpmeM B MO®II and mojmauw 3ampoca O INPeNoCTaBIEHHH
MYHHRIIUNIANBHOH YCIIYTH;

2) wundopmupoBaHue 3adBUTENs (IPENCTABHTENS 3asBHTENA) C IMOPAAKE
IIpefoCTaBieHus MyHHIBNaneHoi yenyrd 8 M®IL, o xone BuimonueHus 3ampoca o
IPEXOCTABNIEHHY MYHUUMNAILHOH YCIyrH, II0 HMHBIM BOINpOCaM, CBS3aHHBIM C
IpeaoCTaBIeHHeM MyHUIMIIAIBHOM YCIYTH, a TAK)XKe KOHCYJIbTHPOBAHIE 3aABUTENS
0 NOpsAAKE NMPENOCTaBICHUS MyHUIMIIAILHON yeayru 8 MPL;

3) npuem  3asBleHHUS  3agBATENs  (UPEACTABHTENSL  3a4BVTENA) O
IPENOCTABIEHHH MYHULMIIAIBHOH YCIYIM ¥ MHBIX JOKYMEHTOR, HEOOXOIHMEIX JITIs
NPENOCTABIIEHUS MyHULMTAILHOR YCIYTH;

4) nepenady B AIMHHHCTpanWiO 3asfBIEHHS O NPEIOCTABICHUK
MYHHLHIIATBHOR YCIYTH M HHBIX JOKYMEHTOB, HEOOXOMHMMBIX IUIS TIPEIOCTABIEHHS
MYHULUIIAIBHON YCIyIH;

5) BelOady 3asgBUTENIO pPE3YNbTATa IIPEAOCTABICHHS MYHUIMIIAILHOMN
YCHYTH.

6.2. Ilopsnok BBHINOJHEHUS aJMUHUCTPATUBHBIX Npouenyp {aeicTBHiA)
MHOrO(pYHKIHOHANBHLIM LIEHTPOM IIPEIOCTaBIEeHUs
roCyapCTBEHHBIX U MYHHUIUIANBHBIX YCIYT

6.2.1. 3anucy Ha npuem B M®L jurst nogauu 3ampoca O NMpenocTaBIEHUM
MyHHIUOATEHOR YCIYTH.

B 1mensx mnpeAocTaBiACHMS MYHUIMIANBHOM YyCHyrH B TOM  YHCIE
OCYILIECTBIISETCS NIPHUEM 3asiBUTENeH [0 NpenBapuTeNbHOl 3ammucy B MO,

OcHoBanueM Jns Hayaja aAMHUHHACTPATHBHOW TpoLenyphl SBISETCH
oOpaumienye 3aABHTeNt Ha EpuHBIN HOpTan MHOrO(QYHKIHOHAIBHBIX UEHTPOB
NpefoCTaBeHus TOCYJapCTBEHHBIX M MYHHIHUOAIbHBIX yciayr KpacHomapcekoro
kpas (nanee — Exunsiil nopran MOI] KK) ¢ nensto 1moiyueHns MyHHIMIATLHON
YCIIyTH IO OPeIBAPUTEIHHOH 3aITHCH.

3anuchk Ha IpHeM TIPOBOAUTCS mocpeacTeoM Exunoro moprana M1l KK,

3asBUTENIO IIPEIOCTABIAETCA BOSMOKHOCTE 3allHCH B JI00BIe ¢CBOOCJHbIE I
oppEeMa OaTy W BpeMms B Mpejenax ycraHoBieHHoro B MOI] rpadwka npuema
3asABUTEIICH.

M®ILI He Bupase TpeboBaTL OT 3asBUTENS COBEPIIEHHS HWHBIX TeHCTBHI,
KpOMe IIPOXOXKICHUS MICHTU(HKAIMY M ayTeHTH(QUKAIMH B COOTBETCTBHU C
HOPMATHBHBIMH IpaBOBBIMH axkTaMK Poccuiickoli @enepariu, ykaszauusd UEIH
IpueMa, a TakKe IpPeTOCTaBICHHS CBeAeHHWH, HeoOXOAMMBIX MJid pacuera
IJIUTENLHOCTH BPEMEHHOI'O MHTEpBaa, KOTOPhIH HeoOX0oIHMO 3a0pOHHPOBATS IS
IpHemMa.

Kputepruem IpuHATHS pelleHWs 11O JaHHOW aIMHHHCTPATHBHOH Ipouenype
SBIAETCA HalM4He CBOOONHBIX U TpHeMa JaThl M BpPEeMEHH B Ipegenax
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ycragoBnenHoro 8 M®I rpaduka npreMa 3asBuTeiiei.

PesynpraroM  aj{MHUHMCTPATHBHOH IpOISHypEl  SBISETCS  JOJyYEHHE
3asBUTENIEM C HUCHONb30BaHHeM cpeacTs ExuHoro noprana M®L| KK yeenommenus
0 3anucy Ha npueM B MOL Ha naHHBIX opTaiax.

Cnocobom ¢uxcauuy pesyiabTaTa afMHUHUCTPATHBHON MPOLENYPH SBAIETCS
cpopMHpOBAHHOE YBENOMIICHHE O 3allUCcH Ha mpueM B MOII.

6.2.2. UudopmupoBanne 3asBUTENS (IPEACTaBUTENS 3AABUTENA) O IOPIOKE
IIPENOCTaBIEHHs MyHHIUNaneHoH yeinyru B MOLL, o xone BBITONHEHHS 3aupoca o
IPENOCTABICHHY MYHULUNAIbHOM YCIyTrH, IO KHBIM BOLPOCAM, CBS3aHHBIM C
IIPEeOCTABIEHHEM MYHHIUIIAABHOHR YCIYTH, a TAKKE KOHCYIbTHPOBAaHUE 3agRHTEIS
0 HOpSAKE NMPEAOCTaBNIEeH S MyHHIMNaabpHoH yernyru B ML,

Mudopmuposanue 3aspuTens (MPEACTABUTENS 3aiBHTENA) OCYIIECTBIAETCS
IOCPEACTBOM  pasMeIleHus aKTYyalbHOM M  HcHepnblBarollel HWHQOPMALKH,
HeoOXOMUMOR Ui IONydeHHMs MYyHHIHMNATBHOM YCIyrd, Ha HH()OPMAIIHOHHEBIX
CTEHJaX WJIM MHBIX MCTOYHHKAaX MH(OPMUPOBaHMA, a Takke B oxkHe MDL] ‘unoMm
cnenyansHo obopylaoBanHoM paboueM Mecte B M®II), mpennasuadedHoM is
MHGOPMUPOBAaHHS  3asBHUTeNeH  (IpencTaBUTeNell  3asBUTENA) O  IOPIOKE
IPEIOCTABICHA MYHHIMNOANLHOM YCNyTH, O XCIE PacCMOTPEHHS 3alpOCOB O
OPENOCTaBIEHHH MYyHHUHIIAIBHOR YCIHYIH, a TakkKe [Js TpPeJIoCTaBIeHHS HHON
MHQOpMalllM, B TOM dYHCIe YKa3aHHOI B IONI'YHKTe «a» myHkra 3 I[Ipasun
OpraHU3alMH JEATENBHOCTH MHOrOQYHKUMOHANBABIX LEHTPOB IPENOCTABRIEHH
FOCYAapCTBEHHBIX H MYyHHIMIIQJBHBIX YCIYT, YTBEPXACHHBIX ITOCTAHOBJIEHHEM
ITpaButenscrBa Poccuiickoit Pepeparyu ot 22 mexadps 2012 roma Ne 1376 «0O6
yTBepxkaenuu Ilpagun opramusalum JesSTETBHOCTH MHOIO(QYHKIHOHANBHEIX
LHEHTPOB MPEAOCTABNIEHUS FOCY JaDCTBEHHBIX H MyHUIIUMATbHBIX YCIYD».

6.2.3. Ilpwem 3asBmeHus 3asgBUTENs] (OPCACTABUTENS  3agBHTENA) O
OPefOCTABICHUH MYHHIIUIIAIBHON YCIYTH U HHBIX TOKYMEHTOB, HEOOXOMUMBIX IS
IPeNoCTaBIEHUS MYHUIMITATBHON YCITYTH.

OcHoBanmeM [y Hadana aJMUHHACTPATHBHOM TPOUE/Yphl SBIAETCH
obpamenne 3agBUTeNs (IpejcTaBuTelis 3asBuTens) B MOl c 3agBieHHeM H
NOKYMEHTaMH, HEOOXOAMMBIMH IJif IIPENOCTABNEHHS MYHHLMIIAILHOM YCIYyTH, B
COOTBETCTBHH € IOAPa3AenoM 2.6 AIMUHUCTPATHBHOTO PerjlaMeHTa.

Ilprem 3asBaeHus u noKyMeHTOB B M®I] ocvmiecTsiiseTcs B COOTEETCTBUH C
3akonom Ne 210-D3, a Taroke ¢ yCHOBHSIME COTJIAIIEHKs O B3auMoaeicrann MOI]
U AIMUHUCTpaWH.

Ilprem ¥ perucTpauys 3asBICHHS 3asBUTENA (IPEACTABUTENS 3asBUTENS) O
IIPEeIOCTaBICHHH MYHHLUUNAIBHOH YCIYrH M JOKYMEHTOB, HEOOXOIEMBIX IS
TIpeTOCTABICHHS MYHHIMITANLHOM YCIyrd, ocyliecTeisercs pabotHuxkomM MOI] B
Jiens oOpaleHus.

Paborauk MO®L] npu nprueme 3asBAeHHS O IPEIOCTABICHHH MYHHIMIAILHON
YCIIyTH:

1) ycranaBn¥BaeT MHYHOCTE 3ASBHTEIIS;

2) mpoBepseT HalUYMe COOTBETCTBYIOUIUX IIOJHOMOYHA Ha IOIydeHHE
MYHUIIMANbHOM YCIYrH, €Cld 3a NONYyYEeHHEM pe3yibTaTta YCIyrd obparmaercs
IpeICTaBUTENb 3asBUTEIS;
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3) mpoBepsAeT HA COOTBETCTBHE KOMHMH IPElCTABISEMBIX JOKYMEHTOB (3a
HCKIIIOYEHHEM HOTapHallbHO 3aBEPEHHbIX) UX OpHTHHAaNaM (HA NpeMeT Haaudus
NOAYUCTOK). 3aBEPAET KONUYU JOKYMEHTOB, BO3BpAIlacT MO IMHHHUKH 3a4BUTEIO;

4) ocyumecTBaseT KOITHpOBaHue (ckaHHpOBaHUE) INCKyMEHTOB,
IPEICTaBICHHLIX 3adgBUTENEM (MIPEACTABUTENEM 3asjBUTEN). 3aBEPSET KOIMH
IOKYMEHTOB, BO3BpalllaeT IOIIMHHUKY 3agBUTETIO;

5) perucTpupyer  3asBI€HUE W JOKYMEHTH, HeoOxomuMble A
NpeROCTaBIIeHNs MyHUIUIIANBHOH yCAyTH, QOPMHPYET HakeT JOKYMEHTOB.

B cnyyae HecoOTBETCTBMS JOKYMEHTa, YIOCTOBEPSOIIEr0 JIHYHOCTS,
HOPMA4THBHO YCTaHOBJIEHHBIM TpeOOBaHHAM WIJIM €r0 OTCYTCTBHS pabor=uk MDI]
uHQOpMUpYET 3asBHTeNs (NPEACTABHTENSA 3aABHTENA) © HeOOXOAMMOCTH
IPEObSBICHNA NOKYMEHTA, YIOCTOBEPSIOIIETC JNHYHOCTH, IJIA IPEICCTABIICHH
MYHHUIHIIANBHOR yCIIyrd U npepnaraer odpatuthes B ML nocie nipusenenys B
COOTBETCTBME ¢ HOPMATHBHO YCTAHOBJIEHHBIMH TpPEOOBaHHAMH AOKYMEHTA,
YAOCTOBEPAIOLIETO TUYHOCTS.

MaxkcuManpHOe BpeMs  BHIIONHEHHA aIMHHHCTPATHBHOHM  ©DOLELYPHI
cocTaBIsIeT He Ooniee 15 MUHYT.

KpuTepyeM IpMHSATHS peUIeHHS N0 HACTOsAIleH aaMUHHCTPATHBHON
nponeaype SBISETCA MPUEM JOKYMEHTOB, HEOOXOIUMEIX IS IPEAOCTaABICHUS
MYHULUIANEHOH YCITyTH.

Pe3ynsTaTOM  HCNIONHEHWS  aAMHUHHCTPATHBHOM TPOLENyphl  sBISETCH
perucTpanus 3anpoca (3asdBjCHHUA) U BBINA4a 3aSBHTENI0 PACIIMCKHM B IIOIyYEHUH
JOXYMEHTOB JHOO OTKa3 B IIpHeMe NOKYMEHTOB, IIPH BBISBIICHHM OCHOBaHWA JUid
0TKa3a B IpHEMe IOKYMEHTOB (JI0 >KEeNaHWIO 3adBHTENS BBITAETCH B IIUCHMEHHOM
BUJE C yKa3aHHEM IIPHYHH 0TKa3a).

Hcnonnenne nansod agMHUHHCTPAaTHBHOM IpOUEAypHl BO3JICKEHO Ha
padorHuka MOILI.

6.2.4. Ilepenaua B AJMMHHCTPALMIO 3asBJIEHUS O MPeNOCTaBICHHH
MYHHIUIIAIBHON YCIYTd ¥ UHBIX JOKYMEHTOB, HEOOXOMUMBIX IS TIPENOCTABACHH
MYHHLOUOAIEHOA YCIYTH.

OcHoBanMeM JNsg Hayala aJMWHHCTPATHBHOH IIPOLEXYPH ABISIOTCS
npuuaTele MQI[ 3agBneHre M IIpHIaraeMble K HeMY JOKYMEHTHI OT 3asBHTENT
(1rmraxeT JOKYMEHTOB).

ITepenaya naxera nokyMeHToB u3 M®I] B A IMHHHCTPALHIO OCYILESTRISETCS
B COOTBETCTBHH C YCJOBHSAMH COTJIAIUCHUS O B3aMMOACHCTBHM HA OCHOBaHWHM
peecTpa, KOTOPbIA COCTABNAETCS B ABYX 9K3EMIUIAPAX U COAEPKUT JATY U BpeMs
nepefayvd, 3aBepsAeTCd MOANUCAMHM JAODKHOCTHOTO JHNA AJMUHHCTDPALHEA H
pabotarka M®LI.

Kpurepusamu  angMHHACTpaTHBHOH Tpoueaypsl IO Hepemade MaKeTa
JOKYMEHTOB B AIMUHHCTPAIAIO SBIIOTCH:

1) cobmromeHHe CPOKOB MNepemayd 3asBiIeHHH M NpHIAraeMblx K HHM
JNOKYMEHTOB, YCTAHOBJIEGHHBIX 3aKJIFOUEHHLIMHU COTJIAMICHUAMHE O B3aHMOJIeACTBHY,

2) anpecHoCTh HANpPaBICHUS;

3) cobnrogeHHe  KOMIJIEKTHOCTH  [epelaBacMbIX  JOKYMEHTOB  H
NpeNbABIAEMBIX K  HuUM  TpeboBaHME  OQOpPMIIEHHA, TpenyCMOTPEHHBIX




23

COTTIAIIEHUSIMH O B3aUMOJICHCTBUN.

CnocoboM  (Qukcauyu pe3ynbTaTa BHINOJHEHHS  aIMHHUCTPATHBHOM
Npouenypsl ABJIseTCA HATHUAE NOANKCeH MOMKHOCTHOrO IHla AIMUHHCTPANUH H
pabotauka M®II B peectpe.

PesynpraTroM HCHONHEHWs AAMHUHACTPATABHOM TPOLERYPHI  SBISACTCH
IONIyueHHe [1aKeTa TOKYMEHTOB AMHHHCTPAIHEH.

HWcnonueHue nasHOH aAMHHUCTPAaTHBHOH TpOLENypHl BO3JIOKEHO Ha
pabotHuka M®L] 1 DoMKHOCTHOE THIO AIMHHUCTPAIL[HH.

MOI] nepenaer B AIMUHHCTPAIMIO JOKYMEHTHI, IOJYYeHHBIE OT 3aABHTEIA
(mpencraBuTeNs 3asgBMTENS), B TeueHHe 1 palodero IOHA ¢ MOMEHTa MPUHSTHS
JOKYMEHTOB JIJISl IPENOCTABICHUS MY HHLMIIANIBHOH yCIIyTH.

Ilpuem wu perucTpauus OOKYMEHTOB, IIpeloCTaBlIeHHBIX uepes MOPI],
OCYIIECTBIIAETCA AODKHOCTHEIM JTHLIOM AIMHHACTpalHH B JA€Hb HX MOCTYIICHHS
13 MQ@IL.

6.2.5. Ilocne npuHATHA pelIeHHsA O MPEAOCTABICHUH NHOO 00 OTKase B
NPENOCTABICHHM MYHULMIIANBHON yenyrd AnMuuucTpauuel nepenaerca B MOIL]
yBeIOMJIEHHE O Ha3Ha4deHUM Jubo 00 OTKaze B Ea3HAHEHHH JUIS IOCIELYIOIHeH
BBIIAYH 3asBUTEINIO.

6.2.6. [lonyuenue  3asBureneM  MyHuuunaneHodl ycayru B MOI]
OCYILECTBJIAETCS B COOTBETCTBMM C COINIALIEHUSMH, 3aKII0UeHHBIMUA MexTy M®L]
u AIIMHHHCTpaLueh.

6.2.7. 3agaBneHye CO BCEMH HEOOXONMMBIMH JOKYMEHTaMH MMOAAETCA Iepes3
M®Il B mnopsaake, ycraHoBieHHoM IlpaBunamy oprasuzalid JeSTEIBHOCTH
MHOTO(YHKIHOHANBHBIX  LEHTPOB  MPENOCTABIEHUS  TIOCYNapPCTBEHHBIX  H
MYHUIMOAIBHBIX  YCIYT, YTBEPXKICHHBIMU 10CTaHOBIEHWEM [[paBHT2nncTBa
Poccuiickoit Genepauuu ot 22 gexadps 2012 roma Ne 1376 «O0 yTBepxKIZeHHH
IlpaBun  opraHuzallEd = [OeATENBHOCTH  MHAOTO(MYHKIIMOHANBHEIX  IICHTPOR
IPEIOCTABACHUS IOCY IAPCTBEHHBIX M MYHHULIUITABHBIX YCAYT.

6.2.8. B cimyyae nonaum 3asBJICHHSA CO BCEMH HEOOXOAUMBIMH JOKYMEHTaAMM
yepez M®L] nartoif npreMa 3asBIeHUs CUYUTAETCS Aara perucrpaimu B8 MELL

6.2.9. [IpegocraBieHue MyHHLMNANbHON yenyrd uepe3 MOI] BkTiouaet B
ceds clienyroIue afMUHUCTPaTUBHEIE TIPOIenypHl (IeHCTBUS):

1) undopmupoBanue  3agBUTENEH 0 TIopsike IpeOCTaBIeHHS
MyHULUNanbHOH ycayru B M@, o xofe BhINOIHEHUA 3a1poca O IPeaOCTABICHUH
MYHHMIMIANGHON YCIYyIH, 0 HHBIM BONPOCAM, CBS3aHHBIM C IIPEJOCTABICHHCM
MYHUIIMIIANIBHOH YCIyr'H, a TakKe KOHCYJIbTHpOBaHHE 3asBHUTENed O LOpsaKe
NPEAOCTABIICHUS MYRUIMITANBHON yenyrd 8 MOLL;

2) mpueM U perucTpaunds 3agBICHES CO BCEMM  HEOOXDAMMBIMHU
TOKyMEHTaMHU;

3} HanpaBieHHE 3asABICHHMS CO BCEMH HEOOXOIMMBIMH JIOKYMEHTaMH B
AIMUHHUCTpPALIKIO;

4) yBe#nOMJIEHHE 3afBUTENS O NPHHATOM pEINIEHWH O Ha3HAuYeHWH
eXeMeCTIHOH BRILIATE THO0 00 0TKa3e B YIOBIETBOPEHHIH 3asBICHHUS.

2. Tlpu mocTynieHHy 3asgBIeHUs U Heo0X0UMBIX JoKyMeHToB M@1L:

1) cBepseT nanHble NMPeJCTaBIEHHBIX JOKYMEHTOB C JaHHBIMH, YK&3&HHEBIMU
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B 3asBJICHUH;

2) npoBepsieT KOMIUIEKTHOCTb JOKYMEHTOB, IPaBHJILHOCTh O(GOPMIEHHUS U
COllEpKaHUE  IPEACTABIEHHBIX  JOKYMEHTOB,  COOTBETCTBHE  CBEICHHI,
colepyKallluXcs B pa3HbIX JOKYMEHTax;

3) PperucTpupyeT 3asBICHUE;

4) BBITAET 3aBUTEIIO pacIucKy-yBeIOMIICHHE c YKa3zaHUeM
PETUCTPALMOHHOrO HOMEPa U JaThl NpHeMa 3asiBJICHHS;

5) obecneumBaeT nepenady B AOIMHHHCTPALHIO 3asBJIIEHAS W HEODXOLMMEIX
JOKYMEHTOB B 3JIEKTPOHHOH (popMe B COOTBETCTBHUU C HOPMATHBHLIMH IPABOBBHIMH
aktamu  Poccuiickoii ®enepanuu u  coryiamieHHeM O  B3aUMOJEHCTBMY,
3aKIFOYEHHBIM Mexay AamuHucTpanued u MOLI, B nopsake U CpOKH, KOTOpbIE
YCTaHOBJICHB! 3THM COITIALICHHEM, HO He mo3gHee pabodero nHs, CIeAVIOMETO 34
IHEM IIOCTYIJICHUS 3asABIICHNUA;

6) BBIJACT (HanpaBigeT) 3asBUTEI0 YBEAOMIIEHHE O TIPHHSTOM peIleHHH,
NONMy4eHHOe B (opMe 3NIEKTPOHHOTO JOKYMEHTA W3 AIMUHHCTPAIMH.




IIpunoxenue

K aIMHHHCTPaTHBHOMY
perIaMenTy NPEeaOCTaBIieHUS
MyHHLIHUIIaIbHOH YCIYTE 110
IIPEIOCTABIIEHUIO €XEMECAUHON
JNEHEXHOH BBIMUIATEI 1S
OTIENbHBIX KATETOPHH TOMKHTHIX
rpaxxaaf, MPOKUBAKOUIMX

B (peepansHOl TEpPUTCDUH
«Cupnycy»

Apmunnctpauus QenepansHoi Tepputopur «Cupuycy

3asBlienue
A,
{hamunus, UM, OTHECTRO)
Yucno MECSII TOJl PO AEHHS
JIOKyMeHT, yAOCTOBEPAIOIINH JHYHOCTb CEPUs HOMeEp
JlaTa BRLIAYH KEM BBIJIaH

Aﬂpec PErucTpaliiy 110 MECTY KHUTECIABCTBA
Jdarta perucrpaliy

KonTakTHel Tesedon
CaelieHns 0 3aKOHHOM IPeICTaBUTENE (JOBEPEHHOM JIHIIE)

{haMumis, HMA, OTUCCTEO)}

JOKyMeHT, YIOCTOBEpSIOIMN  JHYHOCTh 3aKOHHOTO  IIPELCTABHTE
(IOBEpEHHOTO JIMLA) CEpHs HOMED JlaTta BblAa4u
KeM BbIIaH

AJnpec permcTpaudy IO MECTY JKUTEIbCTBA 3aKOHHOTO IIPEECTABHTENS
(noBepeHHOrO NHIIA)

jata perucTpauuu :
KonrakTHell TenedoH 3aKOHHOIO IpEACTaBUTENS (JOBEPEHHCOIO JIHIA

JIOKyMEHT, MOATBEPXAAIOUINHA MOJHOMOUMS 3aKOHHOI'O IIPEICTABUTENS
(ZOBEpEHHOTO JIHIA)

(lIaHMCI-iOBaHHC, HOMED B CEPUA JOKYMENTA, KEM H KOTAd BIJIIIHH)

HpOH.Iy Ha3Ha4YHuThE CHEMECAYHYIO ACHCKHYIO BRIIIAATY YCTAHOBIICHAYHY JJIs

(yxazatb KaTeropHio, JAOLLYIC TPABC HA BLIIIATY)

IIpoly NpoK3BECTH NEPEPACHET EKEMECIUHON JEHEHOH BBIIIATH

(A4 nepepacieTa YRasaTh OCHOBAHNE)



M3BECTUTE AJIMAHUCTPAIIUIO B TedeHun 10 mHei.

2

ExeMecsuHYIO NEHEXHYIO BHIUIATY [IPOITY NEPEeYHCIaTh:

B baux

Ne cyera

Yepes oTaenenue dpeaepanbHOM 10YTOBOMH CBI3H No

A mpenynpexneH(a) o TOM, YTO IPH HACTYIUICHUH OOCTOSTENBCTB, BICKYIIHX
U3MEHEHHE PasMepa WK NIPEKpalleHue BbIIaTs, S (MOM PONCTBEHHUKH 00s13aH(a)

3a JOCTOBEPHOCTH COOOINAEMBIX MHOH CBEICHUH Hecy OTBETCTBEHHOCTDH
B COOTBETCTBHMH C JEHCTBYIOLIMM 3aKOHOIATEILCTBOM.

B nenax HazHaueHUSA W BBIUIATHl €KEMECSHYHOH NEHEKHOW BBITNATHI JJIS
OTHENBbHBIX KATErOpMH MOXKMIBIX TpaXAaH, [NPOXKUBAOLMX B (ereparsHoi
teppuTopun «Cupuycy», nalo coriacue Ha ©Opal0OTKy NepCOHANBHBIX AaHHBIX
B cooTBeTCTBHH ¢ DexnepaneusiM 3akoHoM oT 27 uronsa 2006 roma Ne 152-03
«O nepCoHANbHBIX TAHHBIXY.

Hepe‘IeHB NPCACTABIICHHBIX NOKYMCHTOB.

Ne
T/

HaumeHOBaHKE AOKYMZHTA Konauectso

A [ TR T

ITonmucs 3ag9BuTENS

Ilpunsato

20 roj

Marta -0 TOf.

{nara)

llopnuer  cmenuanucra
«Cupuyc»

(perucTpauuoHHLIT HoMED)

aIMHMHHCTpaOuH  QelepalbHOR  TeppUTOPUH

3agBieHue U JOKYMCHTBI I'D.

(nuHHA oTpesa)

PaCHI’ICKa-yBe,[EOMHeHKe

PeructpanuosHbIid
HOMEp 3aABJICHUS

[Ipunasan

Harta npuema
3a5BJICHUA

Ioxmuce HOIDKHOCTHOrC 41
AIMHHUCTpALHH




