T'TABA AAIMUHUCTPALIUHU ®EJEPAJIBHOM TEPPUTOPUH «CHPHYC»

NOCTAHOBJIEHHUE
6 oxTabpsn 2022 r. Ne 88-n

nrr. Cupnyc

OG0 yTBep:KAeHHH aIMHHHCTPATHBHOIO perjiaMeHTa NnpelocTaBIeHus
MYHHIHNAIbHOM YCJIYrH MO NPeJ0CTABICHHIO eIHHOBPEMEHHOT0 1eHEKHOr0
nocobusi rpakIanaM, yCHIHOBUBIIHM (y/l0uepHBIIMM) peGenka (aeTeii)

B cooTBeTcTBMM cO cTaThell 8 @emepaibHOro 3akoHa oT 22 nekabps
2020 roma Ne 437-@3 «O ¢enepansuoii Tepputopun «Cupuycy, DenepaibHeIM
sakogom otT 27 wuromst 2020 roma Ne 210-@3 «OO6 opraHu3anyu MpeaocTaBieHUs
rOCYIapCTBEHHBIX M MYHWIHMIANBHBIX YCIyr», MOcTaHOBIeHHeM lIpaBHTENbCTBA
Poccuiickoii ®exepannu ot 20 wmroms 2021 roma Ne 1228 «O0 yTBepiKIeHUH
[IpaBun  paspaOoTKM W YTBEPKIEHUS  AJAMUHHCTPATUBHBIX — PETIAMCHTOB
MpeJoCTaBNIEHNAs TOCY/IAPCTBEHHBIX YCIYT, O BHECCHHH M3MEHEHHH B HEKOTODbIC
akTel [lpaButenbcTBa Poccuiickoii ®@enepanui ¥ NPU3HAHUK YTPATHBIIMMH CUIY
HEKOTOPBIX aKTOB M OTHENbHBIX MONOXeHHH akToB IlpaBurenscTBa Poccmiickon
®denepanun» IMOCTAHOBIISIO:

1. YTBepauthb aMUHHACTPATUBHBIN perjiaMeHT nperIocTaBIeHus
MyHUIMIAILHOM YCIYTM 110 HNpPeJOoCTaBIEHUI0 eJUHOBPEMEHHOrO JCHCKHOTO
mocobusi TPaKIaHaM, yCHIHOBUBLIMM (YIOYepUBIIMM) peberka (feTeif) cormacHo
IIPUIIOKEHHUIO K HACTOSILIEMY MOCTAaHOBJICHUIO.

2. KoHTpoiib 3a WCIIOJIHEHHMEM HACTOSILICTO IIOCTAHOBJICHUS BO3JIOKHTDH
Ha  3aMecTHTeNns  [JaBbl  aJIMHUHUCTpAUMH  (enepanbHOd  TepPUTOPUH
«Cupuycy» — JMpeKTopa HenapTaMeHTa BHYTPEHHEH, MOJIOJIeKHON H COLIMATIbHON
nonutuku EBctudeesa M.A.

3. Ony6nukoBaTh HACTOAllEE IOCTAHOBJCHHE B CETEBOM  H3IaHUM
sirius-ft.ru.

4, HacrosIee MOCTaHOBIEHHE BCTYMAET B CHIY CO JHS ero O(QUIHaIbHOTO
oy ONMKOBaHU. s

I'naBa agMHHHCTPALUMH

denepaabnoii TeppuTopun «Cupuyc» J.C. [LumKkHH




Ilpunoxenne

K [IOCTAaHOBJIEHHUIO

I71aBBI aAAMUHHUCTPALHUH
benepansHoit TeppuTopHH «CHPHYCY
oT 6 okTa0ps 2022 r. Ne 88-nn

AJIMUHUCTPATHBHBIN PET TTAMEHT
IpefOCTaBIeHIa MYHUIUTATBLHON YCIIyTH
10 IIPeOCTABICHUIO €IHHOBPEMEHHOTO NeHEKHOT0 MOCo0us rpaxaanam,
YCBIHOBHBIIMM (yIOYepHBIUKMM ) peOeHKa (meTeit)

1. Obuue noigoxeaus
1.1. Ilpenmer perynmupoBasHus afMUHHCTPATUBHOTO PeTliaMeHTa

1.1.1. HacTosumii agMUHHCTPATHBHBIH perjaMeHT OIpeneNseT CPOKM W
NOCNENI0BATEIbHOCTh aIMUHHCTPATHBHEIX MPONIEAYp M OSHCTBUI aMHHHCTPALUM
dbenepansHo#t Tepputopun «Cupryc» (Hanee — AIMUHHCTPATUBHLIA PErIaMeHT) Mo
IIPEIOCTABIICHHIO MYHHIUIIANBHOM YCIYTH 10 IPEeJOCTaRISHHIO elHHOBPEMEHHOTO
JGHEXHOT0 TT0CO0Hs IpaxiaHaM, YCEIHOBUBIINM (yIouepuBIM) pebenka (aerei)
(mamee — MyHHOMIANBHAS YCIyra, eJHHOBPEMEHHOE mocoOHe), ITOPAIOK
B3aMMOJACHCTBUS agMuHHCTpauue QenepamsHoil Tepputopun  «Cupuyc», ee
IOOJDKHOCTHBIX JIMIl C 3asBHTEISAMH Ha NPeNOCTABIEHUE MYHUIMIAIbLHON YCIyru
(namee — 3agBUTENH) H MHOIOQYHKNMOHAIBHBIM LEHTPOM IIPENOCTABJICHHS
roCyIapCTBEHHBIX H MYyHHUHTANBHBIX yclyr KpacHomapcKoro kpas B IIporecce
NpeoCTaBNEeR s MyHHIUIANEHOH YCIYTH.

[.2. Kpyr 3asBuTeneit

1.2.1. 3agputenamu  sgBmsroTcs  rpaxjadHe  Poccuiickoit  ®epepaium,
YCBIHOBHBIIME (yIOYepUBIINE) peOcHKA-CHPOTY WM peOeHKa, ocTapumierocs Oes
IIOIEYEHHs  poAMTENeH, 3aperucTpUpOBaHHBIE IO MECTyY JKHUTEJILCTBA B
(penepansHo#t TeppuTopun «Cupuycy.

1.3. TpeboBaHust K MOPAAKY HHPOPMHPOBAHKMS
O IPEJOCTARICHUHE MyHUIMNANbHOH yCIyTH

1.3.1. UadopMupOBaHHEe O TIOPSAKE [IPELOCTABICHUS MYHUIMITATLHON
YCIYI'W OCyUICCTBNIfETCA afMUHHUCTpauueil denepansHoit Tepputopun «CupHyc»
(manee — AAMMHUCTpaN¥s) H MHOTOQYHKIHOHANEHEIMH [EHTPaME MPENOCTaBIeHHS
TrOCYIOApCTBEHHBIX M MYHHUUINaNbHBIX yenyr Kpacnomapekoro xpas (manee —
MOILI):

1) mo tenedony;

2) myTeM HalpaBleHHS MUCBMEHHOI'O OTBETA Ha oDpalleHwe 3asBHTENS I10



[IOYTE;

3) myTeM HANpaBleHHs B BJIEKTPOHHOM BUIE IO TeNIeKOMMYHHKAIIMOHHBIM
KaHalaM CBS3U OTBeTa Ha oOpallleHue 3asaBUTETI;

4) npwy JMYHOM IpHEMe 3asgBUTeNI B AAMUHUCTpanuyd ¥ M®LI;

5) B Bujae uHGOPMANMOHHBIX MaTepuanos (Opomop, OyKIETOB, NaMATOK H

T.A.);

6) myTeM pasMelleHuNs WHGOPMAIUU B OTKPHITOH M AOCTYyNIHONH (opme Ha
opUIHaATbHOM caiite AIMUHUCTpaLHH B UHGPOPMAIHOHHO-
TeleKOMMYHHKAoHHOR cetr «MHTepHer» — https://sirius-ft.ru/ (mamee -
oduManbHBINA caitT AJMAHHCTPALINH).

1.3.2. CopaBoyHas uHpopManus, BKITIOUAs HHQOPMAIHIO 0
MECTOHAXOXIeHNH, rpaduke pabOTHl, CIOpaBOYHBIX TenedoHax, ajpecax
OQUIMANBHBIX CaliTOB, 3IMeKTpOHHOH MouThl M (MiM) QopMax oOpaTHOH cBA3M
AZIMHHHCTpALMHK pa3Mellaercs Ha oQUIHaNbHOM caliTe A IMUHHACTPALIUA,

1.3.3. Ha wmHdoOpMalHOHHBIX CTEHOaX B JAOCTYNHBIX IJig O3HAKOMIICHMA
MeCTax B AMHHUCTPALlMH pa3MeIlaeTcs CIeNyroLas HHPOpMalts:

1) uudopmalys 0 MOpsAOKe [IPeNOCTaBISHUI MyHHIIMIANBHOH yCIyIy;

2) mepevyeHh HOPMATHBHBIX NPABOBBIX aKTOB, B COOTBETCTBHH C KOTOPBIMH
IpeNOCTaBNIsgeTCs MyHUIUIaIbHAS YCIIyTa,;

3) HCYepHBIBAIOIIWHA  TIepedeHb  NOKYMEHTOB,  HCOOXOJMMBIX  [Uid
IPeNOCTABNEH NS MYHHIMTIANBHON yCIyrH, TpeOoBaHusd K 0hOPMICHHIC YKa3aHHBIX
NOKyMEHTOB, 4 TakXe IepeueHb [JOKyMEHTOB, KOTOpbIC 3asBUTENb BIIPAaBE
IpeacTaBUTh 110 COOCTBEHHON WHHLIMATHBE;

4) umadopmanus O TIpaBe 3asBUTeNs Ha JocylebHoe (BHecynebOHOe)
obxasioBauMe  medictBuit  (OesmelictBue) W (MNIM)  peUIeHHWH, IIPHHATHIX
(OCyILECTBIGHHBIX) B XOIe IPeNOCTaBICHUS MYHHHHIAIBHOM YCIyTH M €ro
TIOPSIIKE;

5) oOpaszen 3amonHeHMs 3asBIEHHUA MUI1 IOAYYCHHS MYyHHIHNANLHOM
YCITYTH;

6) cxema pasMelleHus NODKHOCTHBIX JIML AJMHUHUCTPALMH, YYAaCTBYIOIIHUX
B MPENOCTaBICHHH MYyHHMIHIAIbHON yciyrn (HoMepa KaOHHETOB, PacIlONOKEHHE
CHeNMATBHBIX IOMEIICHNH, 3aJ10B U T.1.).

1.3.4. Ha odwmumansaoM caiiTe AIMUHHUCTpAUMH pasMEaeTcs CIeNyromas

HHbOPMALIUS:
1) AIOMUHHCTPAaTHBHBIH pernaMedT ¢ IPUITOKEHHEM;
2) mepeyeHb  HOPMaTWBHBIX  NPaBOBBIX  aKTOB,  PEryIHUPYIOUIMX

IPENOCTaBIIEH e MyHHIIHIAIbHOH yCIIyTH;

3) umdopmanMs © TpaBe 3agBHTeNs Ha jAocyiaeOHoe (BHecynebHoOE)
obxanopanue geicTBuii  (OesmeficTBre) w  (WNHM) pelIeHWH, YPUHATBIX
(OCYILECTBIEHHBIX) B XOI€ IIPeJOCTAaBJICHMs MYHHUMNANLHON YCIYTd H €ro
TOpsIZIKE.

1.3.5. Undopmanys Ha oQuIMaILHOM caiTe AIMHUHHECTpal
IPeNOCTaBIIIeTCS 3asBUTEN0 GECIIaTHO.

1.3.6. JocTyn K HHOPMALUH OCYIIECTBIAETCS Oe3 BEIIONHEHHS 3asBHTENEM
Kakux-nmibo TpeGoBaHMI, B TOM uHcae ©O€3 HCIONb30BAHHA IPOTPAMMHOTO
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OGGCHGQGHHH, YCTaHOBKa KOTOPOro Ha TEXHHYCCKHE CpCACTBa 3adABHTCIIA TpeGyeT
3aKIMIOYEeHHUA JHISH3HWOHHOIO HJAHM HHOIOC COrJallicHUs C IIpaB006JIa,I[aT€HBM
IIPOIrpaMMHOro 06ecnequHﬂ, NIpegyCcMaTpHBAKOIIET O B3HMAaHHC I1JI4THI,
peErRCTpanio Uiy ABTOPHU3aLUID SadBHUTEIIA HIIH MpenoCTaBICHHUE HM
ICPCOHANBHBIX JaHHBbIX.

2. CraHgapT OpeloCTaBIeHUs MyHULUIIAIBHON yenyru
2.1. HaumeHOBaHME MYHHIMIIATBHOM YCITYTH

2.1.1. TlpepocrasieHne eIHHOBPEMEHHOTO NEHEXHOI0 IocoOusA TpakiaHaM,
YCBIHOBHBINNM (y0UepUBIINM ) peberKa (neTei ).

2.2. HaumeHoBaHKE Oprada, NpeioCcTaBsioIero
MYHHLUIIANBHYIO YCIYTY

2.2.1. llpenocrasnenue MYHHLHATTANTEHOR YCIYTH OCYLLECTBISETCA
ADMHHUCTpau ke,

2.2.2. B mpepocraBiieHMy MYHHIMITANBHOW YCIYyTH IIPHHMMAET y4acTHe
M®Il] B wyacTH Tpuema 3afiBJCHHS U JOKYMEHTOB Ha IIPENOCTABIICHHE
MYHHI[UTIATBHON YCIIYTH, a TaKKe BBIIAUN 3asBHTEIIO Pe3yJIbTaTa NPefocTaBlieHk s
MYHHITHIIATEHOH YCIYTH, B COOTBETCTBHM C COTJAIICHHEM O B3aMMOIECHCTBHH
Anvusucrpanun 1 MOLL

2.2.3. AnvuHmHCTpauMu — 3ampennaercs  TpeboBate 0T  3asABUTelNel
OCYINeCTBIIEHUS JAeHCTBUH, B TOM 4YHCIe COIJIaCOBaHWH, HEOOXONUMBIX [
[ONyYeHUs MYHHIMOATBHOM YCIYTH M CBf3aHHBIX ¢ oOpamieHdeM B HHBIE
roCyAapCTBEHHBIE OPTraHEl U OPraHHU3ALHH.

2.3. PesynpTar npenocTaBleHHs
MYHHIHNATBHON YCIyTH

2.3.1. Pe3ynbTaToM NpeIOCTABICHNUS MYHHIIUTIATBHOMN YCIYTH SBISETCA:

1) mnpuHATHE pelleHus O Ha3HaYeHHH eMHHOBPEMEHHOTO IOCOONS;

2) TpHHATHE pelleHuss 00 OTKa3ze B HAa3HAYCHUM CIUHOBPEMEHHOTO
HOCo0us.

2.3.2. Veenomiienre o HasHayeHuw (00 OTKaze B Ha3HAYEHUH)
eUHOBPEMCHHOIO IOCOOUs MOJDKHOCTHOE JHIO AJIMUHHCTPAallMHM HalpaBJsgeT
3aABUTENIO II0 IIOYTe Ha OyMaKHOM HocuTene nubO0 B QopMe 3IeKTPOHHOro
HOKYMEHTa, TIONMHCAHHOTO YCHUJICHHOH KBanM(MUKPOBAHHOH  3IEKTPOHHOH
noamuceio (B CIoyyae TONAYH 3asBUTENeM 3asBleHUs U (UJIH) HOKYMEHTOB
(cBerenuit) B GopMe 3ITEKTPOHHOrO JOKyMeHTa) ung B MOIL ang mocienyrolei
BBIIAYH 3asBUTENO (B Cilydae mojayuu 3agpieHus uepes MOII).

2.3.3. Pe3ynbTaT [pelOCTaBieHHS MYyHMLUIAIBHOM YCIYTH B  BHJE
BNEKTPOHHOIO JMOKYMEHTa W (MJIM) 3IEKTPOHHOro 00pa3a HOKYMEHTA 3aBEpseTcs
YIIOJHOMOYEHHEIM TOMKHOCTHEIM JTUIOM A IMHHHCTPALUH.
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2.3.4. Jlns 1nojrydeHHs pe3yNbTaTa NPefoCTaBlIeHisd MYHALIUNAIBEHON YCIyTH
Ha OyMaXXHOM HOCHTENe 3aiBUTENb MMEET IIPaB0 O0OPaTHTHCA HENOCPENCTBEHHO B
AJIMHHUCTpAIIHIO.

2.4, Cpox npenocTaBlieHUs
MYHUUKITAIBHONR YCIYTH

2.4.1. Pemenne o HasHaueHu# (00 OTKa3e B Ha3HAYCHUM) EJMHOBPEMEHHOTO
nocobus NpUHUMaeTcs ARMHHUCTpauued B TedeHHe 10 pabouwx nHeH co OHA
nomayr  (TMOCTYIUIGHHMS) B AJMHHHCTpPALMIO 3aABICHHS U JOKYMEHTOB,
NpeayCMOTPEHHBIX TToApasfenoM 2.6 AIMUHUCTPATHBHOTO PETIIAMEHTA.

2.4.2. Brinnara eIHUHOBPEMEHHOIO nocoous NIPOH3BOIHTCA
ApMuH¥MCTpanesi eIMHOBPEMEHHO, He IIO3[Hee IIOCNIeNHEro dHMcla Mecaua
CIIEAYIOIIET0 338 MecsleM, B KOTOPOM [pHHSTO pellleHHe O Ha3HAYeHHH
€IMHOBPEMEHHOTO ITOCOOUS.

2.5. IlpaBoBble OCHOBaHHMs VI
IIPEI0CTaBICHUST MYHHLUIIABHOR YCIyTH

2.5.1. Unpopmanust 0 HOPMATHBHBIX NPABOBEIX aKTaX, PETryJNHPYIOMIHX
IpeNOCTaBIEHHEe MYHHIMIANBHOM VCIyIH, pasMellaeTcss Ha o(QuIMaNEHOM caiiTe
AIMHHHCTpALKHK.

2.6. HcuepnbiBaronmii nepeyeHb JOKYMEHTOB,
HeoOXOMUMEIX NS IPEeJOCTABICHNS MyHULIHIATBHON YCIYTH

2.6.1. Jlna momydeHHs MYHHUMNAIBHON YCIYyrH 3asiBUTENb NPENCTaBIAET B
AJIMUHHCTPAIHIO:

1) s3asBnerue Mo QopMe COTJACHO IMPUIIOKEHHIO K  HacTOALIEMY
AIIMUHUCTPaTUBHOMY PErjlaMEHTY;

2) HOKYMEHT, YIOCTOBEPAIOLIUHA JHUYHOCTL M IOATBEPXKAAFOLUUM MECTO
KUTEJBCTBA (KOTHUs );

3) HDOKyMeHT, TOATBEPXKIAIOIKi IPUHALIEXKHOCT K  TpakIaHCTBY
Poccuiickoit Qenepanyy (Komus);

4) CBUJETENLCTBO 00 YCHIHOBJICHUH (YIOUESPEHHH ) (KOIHS);

5) CBHIETENBCTBO O pOXIECHHH pebeHKa, B CBiA3M C YCHIHOBJIEHHEM
(ymouepeHreM ) KOTOPOro BOZHMKJIO IipaBoO Ha eHHOBPEMEHHOE Nocobue (Konus);

6) pelreswe cyna 00 YChIHOBICHHMH (yAOUYepEHHH ), BCTYNIMBLIEE B 3aKOHHYIO
CHITy (Komusi);

7) IMOKYMEHT, HOITBEPXAAIOIINHA (aKT yCTaHOBIEHUS HHBAaNMAHOCTH (TipH
HAIA4#Y ) (KOTIHSL);

8) MOKYMEHT, IIOATBEpXIAlOmMui Hamuuue Yy pebeHka auarnosa BHY-
rH(eKIrH (IIpy Hamuuny) (Komus);

9) HOKYMEHT, cOmepXalluii peKBU3WTbl CUETa 3asBHTENs, OTKPBITOIO B
KpemuTHOH OpraHu3auuy (KOomus).



5

2.6.2. Konun AOKYMEHTOB NpeIcTaBisioTces B Axmunucrpanuio (MOLD),
3aBEpPEeHHbIE B YCTAHOBICHHOM 33aKOHOHATENbCTBOM Poccuiickon ®enepauun
nopsake. B ciiydae ecliyd KONMMH JOKYMEHTOB HE 3aBEPEHBl, B YCTAHOBIECHHOM
3aKoHOATeNbCTBOM Poccuiickoit @ejepalldii  TIOpsAAKe, BMeECT€ ¢ KOIHAMH
IPEeIbSBISIIOTCA MX OPUTHHAIIBI.

2.6.3. Tlocne cBepKH MOJDKHOCTHBIM JUIoM Anmunuctpanud (ML) konmit
JOKYMEHTOB C OpUIHHAJaMK H HX 3aBEPEHMs, OPWUIMHATBl BO3BPAINAlOTCS
3a5BUTENIO.

2.6.4, 3asBlenne ¥ JOKYMEHTH MOTYT ObITh HalipaBJlieHbl B A IMUHHUCTPALHIO
IO IIoYTe. B 9T0M clydae HANpaBidrOTCS KOMUU AOKYMEHTOB, BEPHOCTH KOTOPBIX
3aCBHIETENLCTBOBAHA B  YCTAHOBIGHHOM  3aKOHOJATENbCTBOM  POCCHHCKOH
Denepaniiy NOPsIKe, TOANHHHUKHE JOKYMEHTOB HE HaNPaBIfgIOTCA.

2.6.5. HanpaBnenue 3asBIIeHUst M JOKYMEHTOB IO IIOYTE OCYILIECTBIIAETCS
CII0COOOM, ITO3BOJISIFOIIIMM OATBEPIUTE (aKT M JATy OTIPaBIIEHHUS.

2.6.6. 3agBricHHE ¥ TOKYMEHTH MOT'YT OBITh HAlIPaBICHbl B A IMUHUCTPALIHIO
B (hopMe 3IEKTPOHHBIX TOKYMEHTOB (IIaKeTa JOKyMEHTOB).

B sTOM cniydae 3afBlE€HHE U [IpHIaracMble K HEMY JOKYMEHTBH! JOJKHEI OBITH
[OAIIMCAHEE  DIEKTPOHHONW TIOANMMCHEIO B  COOTBETCTBHH ¢  TpeOOBaHMAME
depepanproro 3akona ot 27 umions 2010 roma Ne 210-©3 «O6 oprasusanuu
IIPENOCTABICHHS [OCYAapCTBEHHBIX M MYHHLHUNANBLHBIX yciayr» (mamee — 3aKoH
Ne 210-®@3), Depepanbuoro 3akona oT 6 anpens 2011 roma Ne 63-@3 «O6
BIIEKTPOHHOI moxmucuy, [locranopnenus IlpasuTenscrsa Poccuiickoil Menepannn
or 25 urous 2012 roga Ne 634 «O BuIax 3neKTPOHHOH MOIIMCH, MCIIOIIB30BAHUE
KOTOPBIX [JOMYCKaeTCs IIpU OOpallleHHH 3a IOJNy4YeHHeM TOCYJapCTBEHHBIX M
MYHUITHTIANBHBIX YCIYI».

2.6.7. 3asBNeHMe 3amONHAETCA Ha TOCYJApCTBEHHOM s3bIke PoCCHHCKOH
®enepanuu (PyCCKOM A3bIKE) ¥ OATIHCHIBASTCS JIHYHO 3asSBHTENEM.

2.6.8. AIMHHHECTpAIlHs He BIpaBe TpeOOBaTh OT 3asBATEN:

1) mpencraBieHHS JTOKYMEHTOB X HHQOpPMalMH MM OCYIIECTBIEHMS
HeWCTBHH, IMPENOCTaBICHHE WIM OCYLISCTBICHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATHBHBIMH MIPaBOBBIMH aKTaMHU, PErylIUPYIOIMMH OTHOIIEHNS, BOSHHKAIOIHIE
B CBA3H C [IPEOCTABJIEHHEM MYHHIIATIAIBHON YCIYTH;

2) mpemocTaBicHus Ha OyMa)KHOM HocHTele JOKyMEHTOB M HH(pOpMalMH,
SIIEKTPOHHBIE 00pa3bl KOTOPEIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHHM C MYyHKTOM
7.2 wactu 1 crtatbu 16 3axona Ne 210-D3, 3a uCKIIOUEHHEM CIY4YacB, €CIH
HAHeCeHWe OTMETOK Ha Takue JOKYMeHThl JHbOO WX H3IBATHE ABIAETCH
HeOOXOMMMBIM YCIIOBHEM IIPEeNOCTaBIeHHs MYHMLIMIIAJIbHOH YCIyrH, M HHBIX
C/IyuaeB, YCTAHOBIEHHBIX (efiepallbHbIMHM 3aKOHAMH.

2.7. VicuepribiBaroluyi nepedyeHb OCHOBaHUi
JUIs OTKa3a B IpHeMe TOKYMEHTOB, HEOOXOAMMBIX JIJIst IPENOCTaBIeHHUS
MYHHIIUIIANbHOR YCIyTH

2.7.1. OcHoBagmit ANs OTKasa B IpUeMe MOKYMEHTOB, HEOOXOMHMMBIX I
MPETOCTABIECHHS MyHUIMIAIbHON YCIYId HE MPEeNyCMOTPEHO.



2.8. HcuepnpiBarolliii IIepeyeHb OCHOBAHHH
JUJIsl TPUOCTAHORJICHHUS IPEAOCTABICHHA MyHULIMIIANBHONH YCIYTH WITH OTKa3a
B NIPEAOCTABIEHHH MyHHIMIIANBHON YCITyTH

2.8.1. OcHoBaHuA Ui NPUOCTAHOBICHUS NPEJOCTABICHMS MYyHHIMANIBHOK
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMeM [ OTKa3a B IPEJOCTABICHHM EIHMHOBPEMEHHOIO
nocobus sBIseTCs:

1) HempencrasieHue (IpenCcTaBieHHe He B MOIHOM 00beme) AOKYMEHTOB,
YKa3aHHEBIX B oapazfene 2.6 ATMUHHUCTPAaTHBRHOIO PEerjiaMeHTa;

2) HECOOTBETCTBHE JOKYMEHTOB TMpelbsABIAEMBIM K HHM TpeOOBaHHAM
(HamMuHe [POTHBOPEYUBOM HWHGOpPMAIMH): 3aMUCH CAejaHbl KapaHJailoM;
comepkaTcd IOAYMCTKH JUOO TPUNHCKH, 3aYepKHYTHIE CIIOBA M HHBIE He
OrOBOpEHHEIE B JOKYMEHTE HCIPABICHUS, & TaKXKe MOBPEKIEHNS, He MTO3BONSIONINE
OJIIHO3HAYHO HCTONKOBAaTh €ro CcoAep’kKaHHe, HCTEK CpPOK ACHCTBHS NOKYMEHTa;
OTCYTCTBYIOT €r0 peKBH3HTHI: HOMEp, JaTa BbIIa4H, IOAIHCD, 1e4aTh;

3) OTCYTCTBHE Y 3asBHTENS IpaBa Ha eIUHOBpeMeHHOe Tocobue;

4) HaxoxIeHne pebeHKa B YUpeXKIEHWHM Ha IOJHOM FOCYJapCTBEHHOM
obecneueHny;

5) B cloydae OTMEHBI YCHIHOBIEHUS (yaouepenus) pedenka (nereh);

6) B Cilywae CMepPTH YCHIHOBJIEHHOTO (Y04epeHHOT0) pebeHKa 10 HCTeUeHH s
TpeX JeT CO JHsA BCTYIUICHWS B CHNY pellleHHs cyga o0 YCHIHOBICHUH
(ymouepeHun);

7) monydeHHe 3a9BHTENEM €TUHOBPEMEHHOTO TOCOOHS.

2.9. Pa3smep miatTsl, B3UMaeMOH ¢ 3aABUTENS NPY NIPEIOCTaBICHUH
MYHHIHTIAIEHOH YCIyTH, B crioco0bl ee B3UMaHHUs

2.9.1. Ilnara 3a npenocTaBlleHHEe MYHHUHMIAILHOH YCIYFH HE B3MMAETCS.

2.10.MakcuManbHbIi CPOK OXKMIAHUS B OUepenu
NPy 110Jave 3asBUTENEM 3alpoca O IPEeNOCTaBIeHUH MyHUIHIIAIbHOH YCIyTH
Y IIpH NOJIYYEHUU Pe3ylibTarTa IpelOCTaBIeHHs] MyHULIMITAIBHON YCIyTH

2.10.1. MaxkcuManbHBIH CPOK OKHAIAHWSA B OUEpEIU IIPH I1oJade 3asBUTEIEM
3anpoca O NPefoCTaBICHUN MyHHIMIIAIBHONH YCIYId U IPH IOJYYEHHH Pe3ylibraTa
IpeIoCTaBICHHS MYHULIHIIAIBHON YCIyTH coCcTaBiuseT 15 MUHYT.

2.11.CpoK perucTtpailiu 3a1poca 3asgBHTeNs
0 NpeIOCTABIEHHH MYHHIUIIANBHOH yCIyTH

2.11.1.TlpueM © perucTpanus 3asBlIeHHA ¥ JOKYMEHTOB (CBEAEHHH),
HeoOXOOUMBIX Ui IPENOCTaBICHMS MYHWULUIAIBHOM  yCIYyIH, IOZaHHBIX
3asBHTENIEM HETIOCPENCTBEHHO B A IMHUHHCTPAIHIO, OCYIECTBASETCS NODKHOCTHEIM
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THIOM AIMHHHCTpPAIMK B JEHb MOJIa4H YKa3aHHOTO 3asBJeHHs B JOKYMEHTOB.

2.11.2. Peructpanus 3adBieHHS (3ampoca) U JOKYMEHTOB (CBEAEHHIl),
HEOOXOMMBIX I8 IPEeIOCTABICHNS MYHHUMOAIBHOH YCIYTH, HalpaBJIEHHBIX IO
nouTe, MPEACTaBIEHHBIX B (OpPME 3TEKTPOHHBIX NOKYMEHTOB WM IIOCPEACTBOM
MO®II, ocymecTBnfeTcd OOMKHOCTHBIM JIHLOM AJIMHHHCTPallMd B JIeHb
IIOCTYIIJIEHMsl yKa3aHHOrO 3asBlieHHs (3ampoca) M JOKYMEHTOB (CBENCHMH) B
AIMHHUCTPAIULO.

2.11.3. Peructpanus 3asBileHus (3ampoca) W JOKYMEHTOB (CBelleHWit),
He0OXOAUMBIX AN NMPeJ0oCTaBICHHS MYHHIMIIaNbHON YCIYrH, HallaBI€HHEBIX IO
MOYTE, MPEACTABICHHLIX B (hOpME 3JEKTPOHHBIX JOKYMEHTOB HJH IIOCPEICTBOM
M®ILI, nmoctynuBuIMX B AIMHHHCTPAIUIO B BBIXOJHOH, HepaOOUWH Npa3HAYHbIA
JEHb HJIY ITI0CIIE OKOHYaHKA pabodero JHs, OCYLUECTBIACTCA B NSPBREIH, CICAYIOLIMH
3a HUM, pabouuii AeHb.

2.12.TpeboBanus K IOMEIIEHHAM, B KOTOPBIX IPEXOCTABIALTCS
MYyHHULIMIIANBHAA yCIIyra

2.12.1. Uadopmauus o rpaduxe (pexxume) paboTel AIMHHUCTpAIHH
pasMelnaeTcs OpPH BXOAE B 3HaHMe, B KOTOPOM OHO OCYILECTBISET CBOXO
NEeATeIbHOCTh, Ha BUTHOM MECTE.

2.12.2. 3ganne, B KOTOPOM MpPENOCTABAAETCS MYHHIUNANBHAS YCIyra,
OODKHO OBITH  O0OpPYNOBAHO OTHETBHBIM BXOIOM Ul CBOOOJHOIO J0CTYyIa
3asgBUTENEH B IIOMelLIeHKe.

2.12.3. Bxon B 3maEWe Jo/uKeH OBITH 00OpyIOBaH HHGOPMAIMOHHOMN
TabIuIKol (BEIBECKOH), comepxalielt nHGOpMauio 06 A TMHHUCTPAIIAH, 4 TakKe
obopynoBaH  ynoOHOH  JeCTHHIGH ¢  NOPYyYHAMM, HOaHIycaMH  AJs
OecIpensITCTBEHHOTO NePEABIKEHHUS I'PakIaH.

2.12.4. Mecra npepocraBieHUsT MYHHLUMIIaNBHOM YCIyTH, 3a1 OXUJAHWA,
MecTa IJIsl 3allOIHEHMS 3asBJEHHNM O MNpEeNOCTaBIEHWH MYHHUIUIIAIBHOH YCIYTH
00OpYIYIOTCS ¢ y4eTOM TpeGOBaHMH AOCTYIIHOCTH IJIS HHBANMIOB B COOTBETCTBHH
¢ JEHCTBYIOIMM 3aKOHOMATENLCTBOM.

2.12.5. IndopmanroHHbie CTEHBI TOJDKHBI COAEPKATh 00pa3Ilbl 3altONHECHUS
3afBIeHHH ¥ NepevYeHb JOKYMEHTOB, HEOOXOMUMBIX Il IIpeHOCTABIIEHHUS
MYHHUIIMIANbHOR YCAyTH, 0)OPMIICHbl BU3yalbHOM, TEKCTOBOM U MYJIbTHMEIUIHOH
uHQopManueil o nopsnKe MPeIoCTABICHHS YCIYTH.

2.12.6. JInga MHBATIMIOB JOJKHEL 00eCcIeunBaTh !

1) ycmoeus  OeclpensTCTBEHHOIO  JOCTylla K  0O0BeKTy (3maHuio,
IOMELICHHIO ), B KOTOPOM IIPeJIOCTaBAgeTCs MyHULMIIanbHas yCIyra, a Takxe A
OecpenaTCTBEHHOTO  TIOJIb30BAaHUSA  TPAaHCIOPTOM, CpeACcTBaMH  CBA3M X
HHGOPMAIHH, K MECTaM OT/BIXa K K TIPEeJOCTaBIIEMbIM B HUX YCIIyTaM;

2) BO3MOXHOCTH CaMOCTOATENBHOIO INEPEABMXKEHUS II0 TEPPUTOPHH, HA
KOTOpOl  pacmonoxeHsl OOBeKTHl  (3MaHMd, MOMEUIeHHHA), B  KOTOPBIX
IPEeNOCTABIAIOTCA MYHUIUMNAIBHbIC YCIYIH, @ TAKXKE BXOAA B TAKHE [IOMELIEHUS U
BBIXOJa W3 HUX, MOCAJKH B TPAHCIOPTHOE CPENCTBO M BHICAAKH H3 HETo, B TOM
YUCIIE C MCHOJIB30BAHHEM KPECa-KOSCKH;



8

3) compoBOXIEHHE HHBAIMIOB, HMEIOIIMX CTOUKIE pacCTpolcTBa PyHKIHH
3pEHUs ¥ CAMOCTOATENLHOrO MePeIBIKESHNS, i OKa3aHHe UM [TOMOLLH;

4) pamnexallee pasMmelleHHe oOOpPYJOBaHHMA M HocHTeNned HH(OPMALMH,
HeoOXonuMbIX 1 obecneyeHus OECHPENsITCTBEHHOTO OOCTYIa HHBAJIHIOB K
obbexTaM (31aHUAM, IIOMEILIEHHAM ), B KOTOPbIX IPEIOCTABILIIOTCS MYHHIIHIIANLHEIE
YCIIYTH, B K YCIyraM ¢ y4eTOM OTpaHHueHHi HX )KU3HeAeATeNbHOCTH,

5) nybnupoBanue HeoOXONUMOHN Ul HHBAJHMAOB 3BYKOBOH WM 3PHTEIBLHOM
yH(pOpMauKHK, a TarKe Haanucell, 3HAKOB H HHOM TEKCTOBOH H rpaduyeckoi
uH(pOpPMallMK 3HaKaMH, BEITIOIHEHHEIMH pellbe(HO-ToYeyHbIM WwpudhToM Bpaiins;

6) IOMycK CypIOINEepeBONUMKA W TH(IOCYPAONEePEBOIUHKA,;

7) nmomyck coOakM-IPOBOAHUMKA Ha OOBEKTHl (3HaHHS, IIOMEIIeHMs), B
KOTOPBIX NTPENOCTaBIIAIOTCH YCIYTH;

8) oxazaHue JOJKHOCTHBIMHU JHIAMH AJIMHAHHCTPALHH MHBAIHIAM TOMOIIH
B IIpeofosieHHM GapbepoB, MEIIAIOMUX MOMYYEHHI0 HMH MYHULMOATBHBIX YCIYT
HapaBHE C APYTUMH JTHIAMH.

2.12.7. Ilppuem nOKyMEHTOB B AJIMHHHUCTpPAlliM  OCYINECTBIACTCA B
criennanbHO 000pyHOBAHHBIX IOMEIICHHUAX MIIH OTBEAEHHEBIX Ml 3TOr0 KAOMHEeTaX.

2.12.8. Ilomelnenus s npueMa 3asBUTENEHd JOJKHBI COOTBETCTBOBATH
KOMGbOpPTHEIM [JI TpaXKIaH YCIOBHAM U OITHMAaNbHBIM YCJIOBHAM paboTHI
OOIDKHOCTHBIX JMI AJIMHHUCTpanuH H padoTHHKOB MODIl w  g0/KHEB
obecrneynBaTh:

1) xomdopTHOEe pacHmoNOXKeHHe 3asBUTENS ¥  JODKHOCTHOTO  JIMIA
AnmueMcTpayy, pabotHukos MOIT;

2) BO3MOXHOCTb M yAOOCTRO oOdQopMIIeHHS 3afBUTENEM ITHCHBMEHHOTO
obpaleHus;

3) TenedOHHYIO CBS3b;

4) BO3MOXHOCTb KOIIMPOBAHMS JOKYMEHTOB;

5) mocTym K HOpPMAaTHBHBIM  IPaBOBBEIM  aKTaM, pETYIHUPYIOLINM
[IpelOoCTaBNeHHe MYHUUMNABEON YCIyIy;

6) HanMuMe NUChLMEHHBIX pUHAIexXHoCcTeld u Oymary dopmara A4.

2.12.9. B noMemeHuaxX, B KOTOPBIX MPEAOCTABIAETCS MYyHHALMMAIbHAS
youyra, I8 OXMJAHWS IpHeMa  IoJydarenedl  MYHUUMIANBHOH — YCIyTH
o0opynyroTcsi MecTa (IOMeIeHWs), HMEIOIIHe CTYJbs, CTONBl (CTOWKH) Ans
BO3MOXKHOCTH O(QOpMIEHHS AOKyMeBTOR. KoMudyecTBO MECT JJis OXKUAAHKS IpueMa
noslydarenel MyHUIUIIANbHOM YCIyTH oOmpedenseTcd HCXoAs U3 (aKkTHuecKoH
HArpY3KM ¥ BO3MOXKHOCTeH IJIg UX pa3MelleHus B 30aHui. Ha cTeHax obopynyroTes
CTEeHbI ¢ NHPOpMaluel 0 NpaBUiiax MPeJOoCTaBICHHUs] MYHULIUIATLHO! yCIyTH.

2.12.10. B moMelieHHAX, B KOTOPBIX IIPEJOCTARISIETCS MYyHUIUINIANbHAsA
yClIyra, npeaycMarpuBaercss 0o0OpyINOBaHHE IOCTYIIHBIX MECT OOIeCTBEHHOTO
MOJb30BaHK (TyaNer).

2.12.11. Mecta O0XHAaHUS MPENOCTaBICHUS MYHHULMNAIBHOW  YCIYIH
00OPYAYIOTCS CTYJIBSIMHE, KPECETbHBIMH CEKUHAMH HIIH cKaMeiikaMu (OaHKeTKaMHu).

2.12.12. Tlpuem 3sasBurenedl Ipu NpeNoCTaBICHHH MYHMHIHMIIATBHOH YCIYTH
OCYIIECTBIISIETCS COTTIACHO rpaduky (pexumy) pabotsl Aamunuctpami (MOLL).

2.12.13. Pabodyee  MecTO  JODKHOCTHOrO  Julla  AAMUHHCTpaLUy,
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OTBETCTBEHHOr0 3a MPeJoCTaBIeHHe MYHWIMNAIbHON YCIYrH, IOJDKHO OBITH
0BOpYIOBAHO NEPCOHANBHBIM KOMIIBIOTEPOM C AOCTYNIOM K HMH(OpPMAalHOHHBIM
pecypcamM AJMHHHACTPALMH.

2.12.14. KabureTsl mpHeMa NojiydaTeledl MyHHIUNANLHOH YCIYyTH JOJDKHBI
ObITh OCHAaIlleHbl HHGOPMALHOHHLIMH Tabiuukam# (BBIBECKAMH) C YyKa3aHHMEM
HOMepa Kabuuera.

2.12.15. JIoJoKHOCTHBIE JIHII2a AJIMHHUCTPAHH, OCYIIECTBIAIOIIKAE IPUEM
nonxyuareedl MYHHIUIAIBHOM YCIyrd, oOCCeYMBAIOTCH JHYHBIMU HarpyJHBIMH
HIeHTHPUKAIIMOHHBIME  KapToukamMu  (Oemxamu) ¥ (MIM)  HAcTOJbHBIMH
TaOIUYKaMH.

2.13.IToxazarenu NOCTYIIHOCTH U Ka4eCTBA
MYHHUIUTIATBHOH yCIyTH

2.13.1. TlokazaTensaMu HOOCTYIHOCTH M KadeCTBa MYHULHMIAIBHONW YCIyIrd
SABJAIOTCH:

1) ymOBNETBOPEHHOCTH 3asBUTENEH Ka4eCTBOM MYHHIHNAIBHOH yCIIyTH;

2) [ONMHOTa, AaKTyalbHOCTh H JOCTOBEPHOCTH HH(pOPMAIMH O TIOpSKe
NpefOCTaBlIeH s MyHUIIHTIaNbHOH YCIIyTry, B TOM YHCIe B 2JIeKTPOHHOH dopMe;

3) HarnagHocTh  GopM  pasMelnaeMol  HHQOpManMH O  IIOpAIKe
OpenocTapieH sl MyHHITHIIaIbHONW YCIIYTH;

4) coOnrofeHne CPOKOB NPENOCTaBISHU MYHUIHIIANBHOH YCIyTH H CPOKOB
BBHIITOJHEHHUS aMUHUCTPATUBHAIX IPOLEIYp IPH NpefOCTaBlIeHHH MyHHIIUTIATBHON
YCIYTH;

5) orcyrcTtBue OOOCHOBAHHBIX Kalnod CO CTOPOHBI 3agBUTENed IO
pe3yJbTaTaM IPeAOCTABICHUS MyHHUIANbHON YCIIyTH;

6) TnpenocTaBlIeHHE BO3MOXKHOCTH IIOAAYH 3asBIEHHS O NPSIOCTaBIICHHH
MYHAIMIIANBHONM  YCIyrH W JOKYMEHTOB (CBeIeHHH), HeoOXOmHUMEBIX M
IPeOCTaBIICHN MYHUIUIIANBHON yCIIyTH, B (POpME 3JEKTPOHHOIO JOKYMEHTA;

7) mpemocTaBi€HHE BO3MOXHOCTH IIOJA4YW 3afABJEHHSA O INpPeOCTABICHHH
MYHHIIHIAIBHOH YCOYrH W OOKYMEHTOB (CBelNeHHi), HeoOXOOUMBIX s
IIperoCTaBIeHUs MyHULIMNANbHOH yenyru, B MOL;

8) mpenocraBieHHe BO3MOXKHOCTH IIONy4YeHHMS HH(POpMalMH O Xofe
peloCTaBACHUS! MYHULHMIANBHOH YCIOyI'dM, B TOM HHCIE C HCHONB30BAHUEM
HHQOPMAIHOHHO-KOMMYHHUKALlMOHHBIX TEXHOJIOTHH;

9) cBoeBpeMeHHOE paccMoTpeHune 3a9BICHUS U IOKYMEHTOB,
IPEyCMOTPEHHBIX HACTOAMMM AIMHHHCTPaTHBHBIM pETilaMeHTOM, a B cliydae
HeOoOXOIUMOCTH — ¢ YUaCTHEM 3assBUTEINS;

10) ymoOCTBO M HOCTYIHOCTH NOJy4eHMsT HHOOpPMaiuH 3asBHUTEISIMH O
IOPSIKE IPEAOCTaBIeHU MyHHIMIIAIBHON yCIIYTH;

11) ogHoKkpaTHOE B3auMOjelcTBHe 3asBuTeNns ¢ paboramkamu MO npu
peNOCTABIIEHNH 3asBIeHUs B TOKYMEHTOB 4epe3 MOLT;

12) OMHOKpAaTHOE B3aUMOAEHCTBHE 3asBUTENS C MODKHOCTHBIMHM JIHMIIAMU
AIMHEHHCTpanMy B ciyiae ero obpaieHus B AJMHUHUCTPAlUIO C 3asABICHHEM H
IOKYMEHTaMH;
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13) ogHOKpaTHOE B3aMMOJACHCTBUE 3asBUTENS C NOKHOCTHBIMHM JIMLAMH
AJIMHHUCTpALM B Cllydae HalpaBICHHW:A 3afBIEHHsS U JOKYMEHTOB MOCPEICTBOM
NIOYTOBOM CBA3W — IPH HOJYUYEHHH pe3yNbTaTa NpeloCTaBlIeHHs MyHHIMIIAIbHOM
YCIIYTH 3asiBUTEIEM HEIIOCPEICTBEHHO;

14} npoOIDKMTENBHOCTE B3aHMOACHCTBHA 3adBUTENS C JOJDKHOCTHBIME
auuaMu AaqMuHHCTpamuy i paboTHuKamu MO — e Oonee 15 MunyT.

2.13.2. [lpm npepocraBleHMH MYHHMLUMIAIBHON YCIHYIH B 3JIEKTPOHHOMH
dopMe 3aBUTEIO 00ECIIeUHBACTCH:

1) BO3MOXHOCTH [ONyueHHS uH(popManuM O IIOpAAKe H  CpoKax
IPEAOCTABICHHS MYHHUIUITANBHON YCIYTH, a TaKe BO3MOXKHOCTD ITOIy4eHus GopM
3agBJIEHAN O 3amOJHEHHS npH o0OpalleHuH 3a IOJyYeHWEM MYyHHULHUMaNbHOH
YCIIYTH;

2) zamuchk Ha npueM B MOL] nns nopaun 3asBileHHA O NPENOCTaBICHHH
MYHHUMDAILHON YCIIYTH;

3) ¢$opMupoBaHKe 3anpOca Ha MPeIOCTABIEHHE YCIyIH;

4) BO3MOXKHOCTH  HampaBlieHud M [OIY4YEeHHA  ONHC3HAYHOH H
KOHOHICHUHANRHOH WHQOPMAIWH, TaKXKe IIPOMEXKYTOUHBIX COOOINCHHMHA H
OTBETHOM HMH(OPMALKMKM B MIEKTPOHHOM BHUIE, C HCHOIb30BAaHMEM 3JIEKTPOHHOH
HNOJMMCH B MOpAOKe, NOPeJyCMOTPEHHOM 3aKOHOAATeNbecTBOM Poccuiickoin
Qenepanuy;

5) mpmeM u perucTpaius 3aupoca H JAOKYMEHTOB, HeOOXOOMMBIX MJIs
NPefoCTABNEH S YCIIYTH;

6) BO3MOJKHOCTH  IOJy4eHHs CBEAGHHH O XOIe M  pe3ylbTaTe
HIPENOCTaRIEH S MYHHIIUIIANBHON YCIyTH;

7) rnoyyueHMe pe3ynbTara IpeloCTaBIeHus YCIYTH;

8) BO3MOXKHOCTH OLEHHTH KadeCTBO NPEIOCTaBICHHA MyHHIMNAILHOH
YCIYTH;

9) nocynebHoe (BHecyneOHoe) oOKanoBaHME PpeEIICHHH M ACHCTBUM
(6e3meiicTBHA) oprana (OpraHu3aiym), JOKHOCTHOTO JIMIa OpraHa (opraHu3alllii)
00 TOCYAApCTBEHHOrO MM MyHHIUIIAILHOTO CIIYKAMIEro.

2.13.3. B npouecce NpeaocTaBIeHUS MYHHUHMIIAIBHOH YCIYTH 3afBHTENb
BIpaBe o0pamarbcs B ATMBHUCTPALHUIO 110 Mepe HEOOXOAUMOCTH, B TOM HHCIIE 34
HOJYyYCHHEM HHQOPMALHK 0 X0Je IPEeOCTaBIeHHsE MyHHLIUIAILHOH VCIIyTH,

2.14.Vusle TpeOOBaHUS K PeIOCTaBICHHIO MYHULMIIANBHON YCIIYTH,
B TOM HHCIIE YUHTHIBAIOUIE OCOOSHHOCTH NPeNOCTaBIeHH I MyHHIHIIAILHON
YCIIYTH B MHOTOQYHKIIHOHAIBEHOM LIEHTPE M OCOOEHHOCTH ITPEAOCTABIEHH A
MYHHUUUTATBHOR YCIYTH B 3JIEKTPOHHOH dopMme

2.14.1. llins noyyeHHsT MYHULUTIANBHOH YCIyrM 3asBUTENb [IPENCTaBIIAET
3a9BIICHHE O MPEJOCTABICHHN MYHHIHIIATPHONR YCIyrH H JOKYMEHTHI (CBEIeHHS),
He0OXOoIMMBIE I TIPEJOCTABIEHHS MYHAIMIIANBLHOH YCIyTH, B TOM 9HCHe B (hopMe
AIIEKTPOHHOrC HOKYMEHTA!

1) uepe3s AIMUHHCTPALIHIO;

2) uepes MODLI;
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3) nocpencTsoM HCIIONIE30BaHMSA 3EeKTPOHHBIX HOCUTENEeH,
HH()OPMAITHOHHO-TEIEKOMMYHUKAIMOHHBIX ~ TEXHONOTHH, ¢  IpUMEeHeHHeM
YCUIIEHHOH KBaJM(PUIMPOBAaHHON 3JIEKTPOHHOH TOANKCH M OPOCTOH 3IeKTPOHHOMH
MOXMHUCH.

2.142. MOl npu  obpameHud  3agBUTENd 34  [PEJOCTABICHHEM
MYHHIHTIATBHOH YCIYTH OCYLIECTBISIOT:

1) ¢dopMHpoBaHHE SNEKTPOHHBIX JAOKYMEHTOB M (MIM) 3NEKTPOHHBIX
00pa3oB 3asBiCHHS, NOKYMEHTOB, NPHHATHIX OT 3agBHTEN, KOIHMH AOKYMEHTOB
JMYHOTO XpaHEHus, IPHHATBIX OT 3asBUTeNd, obeclieuMBas HX 3aBepeHHE
DNEKTPOHHOH MONIKCHI0 B YCTAHOBICHHOM IIOPSAIKE;

2) HampaplieHHE C HCIIONBE30BaHUEM UHGbOpPMaHOHHO-
TENIEKOMMYHUKAIIMOHHBIX ~ TEXHOJOTHH  3JCKTPOHHBIX  JIOKYMEHTOB M  (WJH)
SNEKTPOHHBIX 00pa30B ZOKYMEHTOR, 3aBEPEHHBIX YIIOIHOMOYEHHBIM JTOJDKHOCTHBIM
auuom M®PLI, B AnMuHECTpaLHIO.

3. COCT&B, [IOCIEeN0BaTEIIbHOCTE M CPOKH BBITOIHCHKA
AIMHHUCTPATUBHBIX IIPOLEOYD

3.1, HMcuepnreiBatolyil nepedeHb
aIMHAHUCTPATUBHLIX Npoienyp (AedcTBHi)

3.1.1. TlpemocraBineHre MYHHLMNABHONH ycayrHn BKmodaeT B cebdd
ClIeIyIolye aIMIHUCTPATHBHBIE IPOLeNypbl (IeHcTBHSA):

1) mpueM W perucrpaifis 3asBICHHS O NpPeAOCTaBI€HHM MYyHHIHIalbHOH
YCIIYTH U NPHIIAraeMblX K HEMY JOKYMEHTOB;

2) paccMOTpeHHe 3asBIEeHHS M TpHJaraeMbelX K HeMy JOKyMEHTOB
(cBeneHuil) Myis yCTaHOBIIEHUS [IpaBa Ha IIONyYeHHe My HUIUIAIbHOH YCIyTH;

3) mpuHATHE pellesds O [peiocTaBleHHM Jubo 00 oTkaze B
[PeAOCTABJCHNH  MYHHIWIIANbHOM  yCIyTH;  YBEIOMIJICHHE  3asBUTENs O
IIpeAocTaBieny Jubo 06 0TKase B PeJOCTaBIeHUH MyHHUIUNIAIBHON YCILyTH;

4} opraHu3alys BEIIUIATHI €AAHOBPEMEHHOIO 110CO0MSL.

3.1.2. TlpemocTaBneHne MYHHIMIIANBHOH YCIYTH B 32JIEKTPOHHOH (opme
BKIIFOYAET B ce0s CleAyIOIUe afMIHUCTPATHBHBIE POy phl (TeHcTBIA):

1) monydenwe HWHQOpPMaNMH O MOPANKE M CPOKAX IIPEIOCTaBIEHHS
MYHHIUMIIANBHOR YCIYTH,

2) ¢opMuUpOBaHKE 3a1poca O IPEJOCTABICHUY MyHHIUNIANEHOA YCIIYTH;

3) mpueM ¥ permcTpauus AJMHUHHCTpalMed 3alpoca M HHBIX JOKYMEHTOB,
HeoOXOIUMEIX IS MPeloCTaBIIeHHs My HUIHIIANEHOH YCIyTH;

4) monydeHue CBeNEHNH O XOJe BHIIONHEHMA 3aIIpoca;

5) monyueHue pe3yabTara IPefoCcTaBIeH!s] MyHHLMNIANIbHON YCIyTH;

6) ocylecTBIEHHE OEHKH KauecTBa [IPEJOCTABIEHHA YCIIYTH;

7) nocynmebunoe (BHecyneGHoe) oOxanoBaHHE pEIIEHMH H  IeHCTBHH
(6e3nmelicTBuA) opraHa (OpraHM3al(ii), JOIKHOCTHOIO JIHIla oprata (OpraHu3alHn)
1160 rocyIapCTBEHHOTO MITH MyHHUIIAIIAIBHOTO CIIy>Kaliero.
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3.2. IlocnemoBarelbHOCTE BBITIONHEHUS
aMUHUCTPATUBHBIX Npoueayp (JeHdcTBUHi)

3.2.1. IlpreM u peructpaiys 3as4BICHUA O NPENOCTABICHUHA MYHHUUIIAIbHOH
YCIIYTH U OpHIaraeMbIX K HEMY JOKYMEHTOB.

OcHoBapyeM Uil Haualla aIMHUHUCTPAaTHBHOH IpoOLENypsl SBISETCH
oOpalmeHde 3agBUTeNs B AJMHUHUCTPALMIO ¢ 3a4BICHUEM M JOKYMEHTaMH,
HEeOOXONMMBIME JUIsl TIPENOCTAaBIECHUS YCIYTH, HMIH TMOJy4YeHHE 3asBICHHA H
JIoKkyMeHTOB AgMuHACTpanuei us MOLI.

B xome nwyHOrO TIpHeMa 3aABHUTENsA YCTAHOBJIEHHE €r0 JHMYHOCTH
OCYLIECTBIACTCS IOCPECTBOM IIpeibsABIEHUs ITacnopTa rpaxaaHuHa Poccuickoi
Denepanuu 1160 HHOTO AOKYMEHTA, YAOCTOBEPAIOILEIO JIMYHOCTh, B COOTBETCTBHHU
¢ 3akoromarebcTBOM Poccuiickoit @enepaliuil Wil OCPEACTBOM HASHTH(MUKAIIAH
U ayTeHTHOHUKAIHH B AJIMHHHCTPalMH, C HCIONbL30BAHHEM HHGPOPMAHOHHDLIX
TEXHOJIOTHHM, NpelyCMOTPEHHBIX JacThio 18 craten 14.1 DenepansHoro 3akoHa oT
27 mrons 2006 ropa Ne 149-@3 «O6 undopMann, HHGOPMAITHOHHEIX TEXHOIOTHAX
W O 3aIIUTe UHMOPMAITUT.

VYkazanHele 3asBleHHEe W JOOKYMEHTBI MOTYT OBITH HAlpaBIEeHBI B
AIMUHHCTpALMIO [0 I[IoYTe. B 3TOM Cly4ae HalpaBISIOTCA KOIMHU NOKYMEHTOB,
BEPHOCTb KOTOPBIX 3aCBHICTENBCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM IOpsAKe,
TIOJUTMHHUKH JOKYMEHTOB HE HAIIPaBIAIOTC.

Hampasnenme 3agBieHHs H JOKYMEHTOB IO [OYTE OCYLIECTBISAETCH
cr0cob0M, TMO3BOJIMIOMIMM MOATBEPANUTS (AKT U ATy OTIPaBIEHHUS.

JomKHOCTHOE THIO AJAMUBUCTPaLUH:

1) mpoBepseT HaJIM4YHE HOKYMEHTOB, HEOOXOMMMEIX Ul TNPESHOCTaBIEHUS
MYHHIIMIANBHOH YCIIyTH;

2) IpOM3BOAMT pErucTpalHio 3asBIEHHA H JOKYMEHTOB B J€Hb HX
MOCTYIUICHHS B AJIMUHHCTPALHIO;

3) comocTaRNsSeT YKa3zaHHBIE B 3asdBJICHHHM CBENEHHA U [JaHHBIE B
[IPEICTABJIEHHBIX TOKYMEHTaX;

4) B cny4yae INIpeNCTaBICHHS He 3aBEepPEeHHON B YCTAHOBICHHOM IIOpsIKe
KOIKH JOKYMEHTA, MOMKHOCTHOE MU0 AIMUHUCTPALINH CIHYAET €€ C OPUTHHAIIOM
M CTaBHT Ha Hell 3aBepuTenbHYIO Haanuck «BepHO®», ROMKHOCTE JHLA,
34BEPHBIIEr0 KOMHI0, JIHYHYIO MONMHUCH, HHHLIHANE], (aMUIMIO, DaTy 3aBEpeHHs,
OpUTHHANBI JOKYMEHTOB BO3BPALIAET 3aABUTENIO;

5) BBIIAET pacIyCKy-yBeAOMIIEHHE O IpueMe (perucTpaluu) HOKYMEHTOB.
IMpu HampaBlIeHWH [OKYMEHTOB IO IOYTE HANpaBisSeT M3BEILEHHE O JaTe
ToJIyueHus: (perucTpaiui) yKa3zaHHbIX NTOKYMEHTOB B Te€YeHMe 5 JH2H ¢ HaTel HX
TIOJTyueHHs (perucTpaLtu ) 10 IoUTe.

MakcHUMalNbHBIT  CpPOK  BBIUIOJNHEHHS  8JMUHUCTPATUBHBIX  HpPOLEAYp,
NpeayCMOTPEeHHBIX TTYHKTOM 3.2.1 AIMUEHHCTPaTHBHOTO periaMenTa, cocTaBuser |
paboumit neHb.

KpurepueM NpHHATHA pelleHys N0 JaHHOM agMMHHCTPATHBHOH Ipolexype
ABJISETCH OTCYTCTBHE OCHOBAHMIT IS OTKA3a B IIpHeMe TOKYMEHTOB, HEOOXOIMMAIX
IUIS IPeOCTABIEHA S MyHUIIUIIANbHON YCIyTH.
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PezynpraToM aAMHUHHCTPaTHBHOM IIpOLEXYpHl SBJISIETCS PErMCTPals
3agBJIACHUS O IPENOCTABNCHMH MYHUIMNANLHONW YCIYrd M [pajiaraeMelXx K HEMY
JOKYMEHTOB (CBeIeHUH ).

CrnocoboM QuKcanuu pesysibTaTa afMUHHACTPATHBHOM HpPOIEAYpPH! SBIISIETCS
BbIJIa4a PACTUCKH-YBEOMIIEHHS O IpHeMe (perncTpalu) J0KYMEHTOB.

3.2.2. PaccMOTpeHue 3asBIEHMS M TPUIATaeMbIX K HeMy JOKYMEHTOB
(cBemeHuit) AMsl yCTAaHOBJIEHHS [IPaBa HA MONyYEHHEe MYHHIIUTIANBHON yCIyTH.

ITocne BEIMONHEHHS AIMUHHCTPATHBHEIX TPOLEAYp, YKA3aHHBIX B IIYHKTE
3.2.1 AJMMHHCTPATHBHOrO perjiaMeHTd, NODKHOCTHOE IUI0 AIMUHUCTPALUH
OCYUIECTBIISET MPOBEPKY NOKYMEHTOB Ha IIPEOMET COOTBETCTBHS HEHCTBYIOIIEMY
3aKOHOAATENbCTBY M HallMuMs OCHOBaHMH I NPEefOCTaBJICHUS MYHHIHNAILHOH
YCIIyTH B Teuenue | pabouero mH4.

Kpurepriem npasstés peieHus Mo JaHHOH agIMHHUCTPATHBHON mnpouenype
ABIIAETCSI PACCMOTPEHHE 3asBlieHMS M INpPHUIaraeMbIX K HeMy JOKYMEHTOB
(cBemennit) U1 YCTAHOBIIEHHS TTpaBa Ha ITONyYeHHEe MyHHAIIUIANBLHOR YCITYTH.

Pe3ynpTaToM aIMUHMCTPAaTMBHOM IIpoUENypsl SBISETCS OCYIECTBICHHE
JNOIDKHOCTHBIM JIMIIOM A IMHHUCTPAIIHHU MPOBEPKH NOKYMEHTOB, HEOOXOAUMBIX JJIs
IpeIoCTaB/IeHHs  MyHWOMNATbHOH  yCIyrH  Ha  IIpeIMeT  COOTBETCTBHA
NEeACTBYIOLIEMY 3aKOHOAATEbCTRY.

CnocoboM (uKkcaluy pe3yNbTara alMUHUCTPATUBHOM MpOLERyphbl SBIISETCS
paccMOTpEHHUE 3asBICHHUA M IPWIAraeéMbIX K HeMy MOKYMEHTOB (cBeleHui) i
YCTaHOBJICHHUS TIpaBa Ha MOJyYeHWe MyHHIUNATBHON YCIyTH.

3.2.3. Tlpunsitve pemreHds] o mpenocraBileHHd mubo 06 oTKaze B
NPEedOCTaBIEHHH  MYHHIHIANBHOM  YCIyrH;  YBEIOMIEHHE  3asBUTENS O
npenocTaBleduu 1HO0 00 0TKAa3e B MPEIOCTABICHHY MYHHIUIIAILHOM YCIyTH.

OcHoBagHeM [UIS Hadala aJMUHUCTPATHBHOH TPOIEAYyPBl SBJISETCS
pe3yNbTaT NPOBEACHUS AJIMUHUCTPATUBHLIX AeHCTBIH, yKa3aHHBIX B IyHKTax 3.2.1
u 3.2.2 ADIMEHHUCTpPATHBHOTO perjaMeHTa.

HospxkrocTroe nuio AZMUHUCTpaLUK:

1) dopmupyeT B aBTOMATH3MPOBAHHOM pPEXHUME PaclopsDKeHHE O
HaszHavYeHHH, 1100 pelneHne 00 OTKa3e B Ha3HAaUeHUH eIMHOBPEMEHHOI0 T0Cco0us;

2) BHOCHT [aHHBlE O [oONydaTele MYHHLIMUIANBHOH  yCIyrH |
NpeCTABIEHHbIE UM CBeJcHMA B 0a3zy JaHHBIX IoOJydaTened Mep COLMAalbHOH
(63101 (507997

3) pacnedarhiBaeT paclopsiKeHrMe © Ha3HAueHWW  eAMHOBPEMEHHOTO
110co0us KHIM pellleHre 00 OTKase B ee Ha3HaueHUH;

4) npomepseT paclopsKeHHe O Ha3HAYEHHH €HHOBPEMEHHOI'C ITOCOOH S 1IN
pelieHre 00 OTKaze B ¢ HazHAUEHHY;

5) odopmisier JIHYHOE AENO 3asgBUTENA, KOTOPOMY B aBTOMAaTU3HPOBAHHOM
pexXnMe [IPHCBaHBAETCA HOMED;

6) mommuceBaeT — CQOPMHPOBAaHHOE  pPacHOpPSKCHME O  Ha3HAYeHUH
eHHOBPEMEHHOIO [TOCOOHS TN pelleHne 00 0TKase B ee HazHaueHWHU, IpUobmacT
eroc B JHYHOE [JeJ0 MW T[epedacT Ha [POBEPKY MAOKHOCTHOMY  IHIY
AJMUHHCTpPAlMK, OCYLIECTRISIOLIEMY KOHTPONb 34 HA3HAYEHHEM MYHHIMOANLHOH
YCITYTH;
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7) dopMEpyeT yBeIOMIIEHHE O Ha3HAYeHWH JHO0 00 O0TKaze B HA3HAYECHHH
eIMHOBPEMEHHOT0 TOCOOUSI C YKa3aHHeM NIPHUYHH OTKa3a;

8) wnampamiser 3asBuTeNO B TeueHue 10 pabouux AHe# cO AHS BBIHECEHHS
COOTBETCTBYIOIIErO PEIleHHs 0 TMouTe Ha OYMa)XHOM HOCHUTENe WIH B (opMe
BIIEKTPOHHOTO NOKYMEHTa, IIOAIMCAaHHOTO YCHJIEHHOH KBanu(UIMpPOBaHHOH
SNEKTPOHHON IOAMMCHIO, YBEJAOMIIEHHE © HasHayeHuW ubo 00 oTkase B
HA3HAYEHWH €IWHOBPEMEHHOr0 MocoOMs ¢ yKasaHueM IpHYMH OTKaza H
peKOMEeHAalMsAMHY, KaKie NefCTBUA U B Kakol ITOCIIeOBATENIbHOCTH TOJKHE! OBITH
COBEpIIEHBl  3asBUTENeM [ YCTPAHCHMsl [PElSTCTBMH B Ha3sHAYCHUH
€IMHOBPEMEHHOTO TTOCOOHS.

JIOMKHOCTHOE JIMII0 AJMUHUCTPALHE B TeueHHe 3 paboynx AHeH IpHHUMAaeT
pellleHue O Ha3HaAYeHHH eNUHOBPEMEHHOro nocobus nubo o0 oTkasze B Ha3HAYCHHUHA
eIMHOBPEMEHHOTO ITOCOOHS.

HomxHocTHOEe NHIO AIMHHHCTPaUMH, OCYUICCTBIBIIONLIEE KOHTPOJAb 34
HA3HAYEHUEeM MYHHIHOAIBHOM YyCiIyrd, W HaudaJdbHUK (MM  3aMecTHTelb
HaYaJbHHMKA) OTAENEa, OCYLIECTRISIIOIIEr0 Ha3HAYE€HHE eIUHOBPEMEHHOTO TO0COoDHS,
OPOBEPSIOT  NPABWIBHOCTh  HasHaueHuWst MO0  OTKasa B Ha3HAYECHHWA
eIMHOBPEMEHHOr0 rnocobust BBoAa nH(popMaruyu B 6a3y AaHHBIX IolydaTeledl mep
COUHANBHON IOMMEPKKH, MOINMCHBAIOT pPacopsHKeHHe 0 HazHa4YeHWuH JHbo
pemenne 00 oTKasze B HAa3HAUEHWM eJHHOBPEMEHHOro mnocobuss B TedyeHde 5
pabounx mHeil ¥ BO3BPAILAOT JHYHOE HEJ0 AOJKHOCTHOMY JIMLYY A MHHHCTpPALUH.

KputepueM NpHHATHA PEIUCHHS [0 JAHHOH aJMHHHCTPATHBHON Iporexype
SBNISIETCS OTCYTCTBHE OCHOBaHUI IUIs OTKa3za B Ha3zHAYCHUH COUHOBPEMEHHOTO
nocobus.

PesyneTaToM aJIMUHUCTPATIBHOM MPOIEIYPHI SBISIETCS MPUHATHE PELISHUS O
IpeaocTaBleHH ubo 00 OTKaze B NPEHOCTABICHMH MYHULMIIANLHOH YCIyTH;
YBEJIOMJIEHHE O HasHavyeHWH NHOO0 00 OTKa3e B Ha3HAYEHWH €OHHOBPEMEHHOTO
11ocobus.

CrnocoboM uKcallvu pe3ynbTaTa aJMHHHCTPATHBHON MpPOIEAypEl SBISIETCS
odhopMIieHHe JTUYHOrO AeNa 3asBUTENS, KOTOPOMY B aBTOMAaTH3HMPOBaHHOM PEXHMeE
NPUCBaMBacTCsS HOMEP.

3.2.4. OpraHu3zanys BHIILIATE €IHHOBPEMEHHOT0 10COOHS.

BriniaTa eIMHOBPEMEHHOrO TOCOOHS OCYIIEeCTBIsIeTCS ATMIHUCTpaluel He
MO3/IHee TIEPBOTO KBapTala TeKyllero roga. B ciyuae, ecnu pemienue 0 Ha3HAYCHUA
OPUHATO [0 WCTeUeHMM IIepBOTO KBapTaja TeKyLIero roia BhIILIATa
eIMHOBPEMEHHOT0 MOCOOUS NPOU3BOAMTCSA HE IO3IHEE [OCNEIHErO YHCIa Mecslla,
CIIEAYIOIIEr0 32 MECILEM, B KOTOPOM IPHHSTO pellleHHe 0 Ha3HAYeHHH.

Brinnata e IMHOBPEMEHHOTO IOCO0US OCYIECTBIAETC AIMUHUCTpaLuel 32
cyeT cpeicTB Oromxera (enepanbHOH TeppuTopuM «CHpHyc» Ha JHYHBIA CYET
3asBUTENsS, OTKPBITBIA B XPeAUTHOH OpraHW3alMy, ITHOO dHepes OpraHU3allUIO
(ellepanbHO# OYTOBOH CBSI3H II0 MECTY XKHUTENLCTBA 3aBHTENS.

3.3. TlopsooK KCIpaBJIeHMs JOMYILIEHHBIX OlIeYaTOK ¥ OMHOOK
B BBIJIAHHBIX B Pe3yNbTaTe IPEXOCTaBIeHHS MyHHLIHIIAIBHOH YCIYTH TOKyMEHTax
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3.3.1. OcHoBanneM 1 Hadana agMMHUCTPATHBHON INPOLEAYPhl SIBIAETCS
nonyyYeHne AIMUHUCTpalUel 3asBieHHs 00 MCIpaBIeHUH JOIYIICHHBIX OTIeYaToK
W OHIKOOK.

3agpneHne 00 UCIPABICHUH JOIYUICHHBIX OIIEYaTOK ¥ OIIMOOK MOXKET OBITH
MPEJCTaBIeHO B AIMHHUCTpALMIO IO BEIOOPY 3asBUTENS CIIOCOOaMH U B IOPSIKE,
HpeAyCMOTPEHHEIMA AJMUHHCTPATHBHEIM PErJIaMEHTOM JJIL MOHAa4H 3asBIECHUA O
IpefOCTaBICHIH MYHHIMITaNbHOH YCIIYTH.

IpueM U perucrpalis 3asBJeHUs 00 HUCIPaBISHHH JONYIIEHHRIX OII€YaTOK U
OUTHOOK OCYILIECTBIIAETCSA B MOPAAKE, YCTAHOBIEHHOM JUIS IPUEMa M PErHCTpalyy
3asBJICHHS O IPEIOCTABICHHH MYHBHIIMNIAILHOM yCIyTH.

3.3.2. 3agBneHue 00 wcOpaBlIeHHH JONMYIIEHHEIX ONEYaToK W oInbox
IOA2ETCA B MPOU3BONBHOM GopMe H JOIDKHO CONEPKATH CIIEILYIONINE CBEIECHUS:

1) HaumenoBanue AIMUHHCTpanuu M (MiH) (QaMHIIHIO, MMs, OTYECTBO
TOJDKHOCTHOTO JIHIA, BEIIABIIET0 JOKYMEHT, B KOTOPOM JONYIIEHA ONeYaTKa WK
ouInoKa;

2) (haMuaus, UM, OTYECTBO (IIPH HATHMYHH ) 3aIBUTEI;

3) KpaTkoe OIHCaHHe ONEUYaTKH HJIM OMOKM B BBIJAHHOM B pE3ylbTare
IPEXOCTABIEHISI MyHUIIUIIANBHON YCIIyTH JOKyMEHTE;

4) crmoco® 1oJyyeHHMsl UCIPABJIEHHOT'O JOKYMEHTA U ero  QopMmy
(amexTpoHHas QopMa WIH OYMa)KHBIH HOCHTEINb);

5) para noxnvcaHust 3asBIEHUS, NMONNHUCH, a TaloKe (aMMIIHs, WUHHIHAIE]
JHIA, TTOAIIHCABIIETO 3asiBIeHNE.

K s3agernenmio o0 WCHpaBIeHHH [OIYIUEHHBIX ONEYaTOK U  OWIHOOK
IIPUJIAraeTCst OPUIMHAN JIOKYMEHTa, B KOTOPOM JoNyllleHa olnbKa WM oneuyarka (B
clTydae TOJIydeHMs TOKyMeHTa B 3JIEKTPOHHOH (hopMe — He MpunaraeTed);

Cpok HcrpaBJieHHsl ZOMYIIEHHOH OnedyaTKd U OIMOKM He MOKET NPEeRbIIIATh
5 pabouwx [nHEH CcO [OHS perHCTpaiud B AIMHHHUCTpPAllMH 3asBICHUS 00
WCTIPABICHHH JOMYIUCHHBIX OITeYaToK W OIHOOK.,

3.3.3.B cimydyae oTkaza AIMUHHCTpalli¥ B HCIPABISHWH JOMYIIEHHBIX
OIeyaToK W OMHOOK B BRIIAHHBEIX B pe3yJibTaTe NMPEAOCTABICHHS MYHHIHUIAIEHOH
YCIYTH JOKYMEHTaX U600 HapyLIeHHUs] YCTAHOBICHHOIO CPOKa TaKMX MCIpaBlieH#,
3asIBHTEINIE MOXKET 00paTHTECA € xKanoboil Ha oTKas.

4. (DOPMLI KOHTPOJA 38 HCIIOJITHEHHEM
A,I[MHHHCTP&THBHOI‘O periaMeHTa

4.1. Topsimok ocyiecTBIeHUs TEKYIEro KOHTPOJA 3a COOMOAeHUEM H
HCIOTHEHHEM OTBETCTBEHHBIMU NOJDKHOCTHBIMY JIUIIAMH ITOTIOXKEHUH
AMMUHHCTPATHBHOTO perjiaMeHTa M UHBIX HOPMaTHBHBIX IIPABOBBIX 4KTOB,
YCTAHABJIKBAIOIINX TpeOOBaHUS K MPEAOCTABICHHIO MyHHIMIIAIBHCH yCIIyTH, a
TAKKe PUHATHEM UMHU pPelleHuH

4.1.1. JJomKHOCTHBIS Jana AQMUHHCTpALMH, y4acT3yolue B
NPeNOCTARICHUH MYHHIUNANBHOR YCIyrH, NpH IPefOCTaBICHAM MYHUIIMIIATBHOA
YCIYTH PYKOBOACTBYIOTCS IIOJIOKEHHUSMH HACTOSILEro AIMHUHUCTPaATHBHOIO
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periiaMeHTa.

B INOMXHOCTHBIX pernamMeHTax JOJUKHOCTHBIX JIHI] AJMHHHUCTPAIINH,
YYaCTBYIOIIMX B IPENOCTaBISHWH MYHHLUNANBEHON YCIYIH, OCYLISCTBISIOMIHX
GYHKOWH MO0 MNpemNoCTaBICHWIO MYHHLIMNAIBHOW YCIYTH, YCTaHaBIHBAIOTCH
OOIPKHOCTHBIE 00S3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUA K 3HAHUAM H
KBaTH(GUKANHHA JOIKHOCTHEIX JTHI A IMHHHCTpALIUHU.

JomxHocTHRIE JHIla AJMUHHCTPAUKMH, YYACTBYIOHIME B IIPEIOCTABICHHH
MYHULUNANBHOR YCIyTrH, HECYT II€pPCOHANbHYIO OTBETCTBEHHOCTH 34 HCIIOIHEHHE
aIMHHMCTPATHBHBIX ITPOLEAYP U COONIOAEHHE CPOKOB, YCTAHOBIEHHE.X HACTOSIIAM
AIMUHHCTPaTHUBHBIM peryiiaMmeHToM. IIpu npenocTaBieHil MyHHLIUIAIBHOH yCITyTH
3agBUTENII0 TApaHTHUPYETCS IpaBO Ha IIOJNydeHHe MHQOpPMALWU O CBOUX IIpaBax,
00A3aHHOCTIX M YCIIOBYUAX OKa3aHUsI MyHHLMIAIEHOH YCIyTIH; 3aluTy CBENACHUH O
NepPCOHANBHEIX IAHHEBIX; YBAXUTEIBEHOE OTHOIIEHHE CO CTOPOHE! JOJDKHOCTHBIX JIHL
AAMUHHCTPALMH.

4.1.2. Texymuii KOHTpPOJIbL 4 KOOPAHHAUA IOCIEAOBATENLHOCTH JEHCTBUH,
ONpedeseHHbIX  aAMMHHCTPATHBHBIMH  IIPOHENypaMH, IO IPENOCTaBICHHIO
MYHUITUNANbHOH YCIyIHd JNOIDKHOCTHBIMH JUIaMy AMUHECTPaLHK
OCYILECTRIJISETCS TOCTOSHHO HETIOCPEACTBEHHO HX HaYallbHHUKAMH.

4.1.3. AnnapaT agiMHHUCTpalii OPTaHHU3YeT U OCYIIECTBIsET KOHTPOJb 3a
HCIOJIHEHHEM COOTBETCTBYIOLMX AJAMWUHUCTPATUBHBIX TPOLEAYP HACTOSUIEro
AJIMUHUCTPATUBHOTO pPeriIaMeHTa.

[TpoBepky MONHOTEI M KAa4YECTBA IPENOCTABJICHUS MYHMIMIAIBLHON YCIYrd
BKJIFOYAOT B ce0s NpoBeleHHEe NPOBEPOK, BRIABICHHE M YCTpaHEHHe HapyIleHWH
TIpaR 3asBUTENEH, pacCMOTpEHWe, [IPHHATHE PElIeHUH M MOATrOTOBKY OTBETOB HA
obparneHus: 3asBHTeNlel, comepkamux anobbl Ha melicTBHS (OesmelcTBHE) K
pelleHHs JOJDKHOCTHBIX JIML A IMHHUCTPALH, OTBETCTBEHHBIX 34 IIPSAOCTaBIEHHE
MYHHLUIAJIBHON YCIIYTH.

4.2. TIopSIOK ¥ MePUOAMYHOCTb OCYIIECTBIICHHS IUTAHOBBIX X BHETIAHOBBIX
IIPOBEPOK MTOJHOTHI B KAUECTBA [IPEAOCTABICHNS MyHUIIMIATLHOM YCIYTH, B TOM
YHCIIe HOPSAOK B (GOPMEI KOHTPOJIS 32 MONHOTOM U KQYeCTBOM IIPEIOCTABIICHIS

MYHULHUIAIEHOR YCIIYTH

42.1.B pemix  OCYLIECTBJICHUS  KOHTPOJS 34  NPEOOCTABICHUEM
MYHHIMIIAIGHONE YCIyrd, a TakyKe BBIABIEHHS M YCTpaHEHWs HapyllieHu# Tpas
3asiBATENed annaparoM AQMUHUCTpalyel IpOBOASTCS NNAHOBBIE ¥ BHEINJIAHOBBIE
TIPOBEPKH.

4.2.2. Tlopsanox ¥ NEepUOIUYHOCTE NPOBENEHHS IUIAHOBBIX W BHEIJIZHOBBIX
POBEPOK AJIMHHHUCTPAlill YCTaHaBAHBAIOTCA annapatoM AIMUBICTPAlyH.

4.2.3. Pe3ynbTaThl IUIAHOBHIX ¥ BHEIUIAHOBEIX IPOBEPOK OQOPMISIOTCS B
BHIE CTIPABOK, B KOTOPBIX OTMEHAIOTCS BBISBICHHBIE HENOCTATKH M NPEIJIOKEHHS
10 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH AOKHOCTHBIX JIUL OPraHa, [peaoCcTaBIAroLIero
MYHHULMITAJIBHYIO YCIYTY, 3a pellleHns | neiicTeus (OesnelicTBre), NpUHIMAaeMbIe
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(ocyecTBNAeMbIE) UMH B X0l IIPEA0CTaBICHHS MyHHIUIANSHON YCIIyTH

4.3.1. Ilo pesynbTaTam NpOBEASHHBIX MJIAHOBLIX U BHEIJIAHOBHIX IIPOBEPOK B
Clly4ae BBISABICHUS HApyILISHWH MpaB 3asBUTeNEH BUHOBHBIC JIMIa IPUBIEKAIOTCS K
OTBETCTBEHHOCTH B IOpAIKE, YCTAHOBJISHHOM 3aKOHOIATENbCTBOM Poccuiickoi
Denepainu.

4.3.2, JloyxHOCTHBIE 7M1,  OTBETCTBCHHBIE  3a  OCYLUECTBJICHHE
aIMMHUCTPATHBHEIX IIPOLEAYpP IO IIPeNOCTABICHHIO MYHHIMIANBHONW YCIIYIH,
HECYT YCTaHOBIIEHHYIO 3aKOHOIATENIBCTBOM Poccuiickoii denepanun
OTBETCTBEHHOCTE 34 peIlleHHs B AchcTBUs (Oe3IeiicTBHE), NPHHUMAaeMble B XOje
[PEAOCTABICHUS MYHULUNIANBHOH YCIYTH.

4.4. TlonoxxeHHs, XapaKTepU3yIOHIe TpeOoBaHHs K MOPSIKY U hopMaM KOHTPOIIS
3a NPEeAOCTaBIeHHEM MYHHUIMIIAIBHON YCIYTH, B TOM YUCIE CO CTOPOHEI TPaXKaH,
uX 00beIMHEHUH U OpraHu3aIHi

4.4.1. KogTpone  3a  OpenOCTaBICHHEM  MYHHULMNANBHOR  YCIyrd
OCyIIecTBIsETCS B (OpMe KOHTpOJIS 3a COONIONEHHEM IIOCIe0BaTeEHOCTH
NeHCTBHH, ol peeNeHHbIX aJIMMHUCTPATUBHBIMH pouenypamu 10
IIpeIOCTARNEHHI0 MYHULIMNIAIbHOM YCIYTH U NIPHHATHEM pellleHUH NOIKHOCTHBIMHA
JMIIaMHE, Iy TeM TIpOBedeHHs IPOBEPOK COOMOACHNS K HCIIOMHEHUS JIOIKHOCTHBIMU
aunaMi AJMUHUCTpalK HOPMAaTUBHEIX IPaBOBLIX akToB Poccuiickof Menepanm,
a TaKke MOJNIOKEHHH HACTOAIIEr0 AIMHHUCTPATHBHOTO pPerIaMeHTa.

5. Hocyneburrit (BrecyneOHbI) MOPSIOK 0OKATOBAHUS PeIIeHHH U elicTBHH
(Oe3nelicTBUA) YIOJHOMOUEHHOIO Opraia, MpeA0CTaRIfIOMEero My HHIHIIABHYIO
YCIIYTY, & TAKX€E HX JODKHOCTHBIX JIMIT

5.1. Mudopmanus 115 3aSBUTENA O €ro ITpaBe IoAaTh Kajao0y
Ha pewenus u (uiu) peiicreus (Oe3neiicTBre) yIOJTHOMOYEHHOrC OpraHa,
ero JOJDKHOCTHBIX JIHI]

5.1.1. 3asiBuTeNb MMeeT IPaBo moaats xarwoly Ha peuieHns u (VIK) AefdCTBUA
(Oe3neficTBHE) YIOJHOMOYEHHOTO OpraHa, ero JOMKHOCTHBIX JHI IpH
IPEIOCTaBIICHHE MYBUIIMIIANBGHON yciyrd (manee — xanoba), B TOM 4YHCIC B
mocyneOHOM (BHECYIeOHOM) TIOPSAIKE B CISAYIOMMX CIYyIaiK:

1) HapymieHHe cpoka perdcTpaltH 3asBICHHS;

2) HapylIeHHe CPOKa MPEeOCTABICHUS MYHHIIATIANbHON YCIyTHy;

3) TpebGoBaHHe y 3ajBHTENA JOKYMEHTOB, He IPedyCMOTpPEHHBIX
HOPMATHBHBIMH IIPABOBLIMM aKTaMH JUlsl IpelocTaBleHNs MyHHUIIUTIANBHON yenyrd;

4) 0TKa3 B MpeNOCTaBleHHH MYHHLIHMOANBHON yCIYTd, €CId OCHOBaHUSA A4
OTKa3a He TNPeIyCMOTPEHBI HOPMATHBHBEIMM  IIPaBOBBIMM  aKTaMHu  JJIA
[PeOCTABICHAS MYHUIIHTIANBHON YCIYTH;

5) oTka3 B mpHeMe TOKyMEHTOB, IIPeACTaBleHHE KOTOPBIX IIPEeLyCMOTPEHO
HOPMATHBHBIMHU IIPABOBBIMH aKTaMH 7S IPEIOCTaBIeHN s MyHALMITATBHON yCIIyTH;
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6) szarpeboBanue ¢ 3asBUTEN UPH IPEROCTABICHUH MYHHIHIATLHON YCIyTH
I1aThl, He INPeNyCMOTPEHHOH HOPMATHMBHBIMH NPABOBBIMH  aKTaMH IS
IPEIOCTABICHUS MYHUIUITAIBHOMN YCIIyTH;

7) HapylIeHHE CpoKa WIW MOpAAKa BBAAYM JOKYMEHTOB IO Pe3yJbTaTaM
IIPEIOCTABJICHUS MYHUIUIIANLHON YCITYTH.

5.2. Tpenmer xanoOnl

5.2.1. IlpenmeToM xamoOBl sIBJISETCA HAapylleHHWe IIpaB M 3aKOHHEIX
MHTEPECOB 3agBUTENS, JIPOTHBOIPABHLIE PELIeHHA U (1iu) NeicTBuA (Oe3neficTrre)
YIOJHOMOYEHHOI'O OpraHa, €ro JCDKHOCTHBIX JIMI[ TIPH  IPSIOCTABICHHH
MYHHLIHOAIbHOH YCIYIH, HapylieHHe MOJIOYKEHUH HaCTOALIETO
AJIMMHUCTPAaTHBHOTO periaMeHTa M HHBIX HOPMATHBHBEIX IIPAROBEIX 4aKTOB,
YCTaHABIIMBAIOIIKX TPeOOBaHUS K NPENOCTABIEHUIO MyHIIUIANBHON YCIIYTH.

5.3. YOOJIHOMOYEHHBIH OpraH U yIIOJHOMOYEHHEIE
Ha paccMOTpeHue Kano0bl JOIKHOCTHBIE JIMIIA, KOTOPEIM MOXKET
ObITH HampasieHa Kanoba

5.3.1. XKanoba mopaercs 3agBUTENEM B [IMCBMEHHOH (opMe Ha OyMakHOM
HOCHTENE MM B DIEKTPOHHOH popMme.

5.3.2. Kanoba Ha peuleHus U AelicTBus (0e3neiicTBHE) MOJKHOCTHEIX JIHIL
AJMuHMCTpalMK [OJaeTcsl 3asBUATeNeM B AJMUHUCTPAUMIO Ha HMS IJIaBBI
AJMUHUCTpalUH.

5.3.3. XKanobp1 Ha pemienus u nedicreus (Oesneticteme) paboTtHmka MOI]
nofaroTcsi pykoBogutemio storo MOII. JKanoGel Ha perteHHs ¥ JeHCTBHS
(6eznmeficTue) MOIL] npopmatorcs B JienapraMeHT HHGPOPMATH3alMKU M CBS3H
Kpacunopapckoro xpas, ssisroupiics yupenurenem MOPL wiy 3aMeCTUTENIO TIaBsl
anMuauucTpauuu (rybepmaropa) KpacHonmapckoro Kkpas, KOOpAHMHHPYIOUIEMY WH
KOHTPOJMPYIOLIEMY IeATelbHOCTh yupeauTeist MOIL.

5.4. Cnocobsl HHPOPMUPOBAHUS 3aSBHATENCH
0 NOpsAKe NOZAUYX U PacCMOTPEHUS JKaT00B

5.4.1. Uadgopmanss o mnopsaxke I0JadM M PacCMOTPEHHS  JKaIoObI
pasMernaeTcs Ha WHOOPMANMOHHBIX CTeHJAX, pPaclONOXEHHBIX B MecTax
IPEelOCTABIEHM MYHHMLIMNAIBHOM VCIYTH HENOCPEICTBEHHO B AJIMHHHUCTpallUH,
ouansHoM caiite AqMuHHCTpaury, M®LI,

5.5. Ilepeuens HOPMATUBHBIX NIPABOBLIX aKTOB,
PEryIHPYIOHIHX MOPALOK HocyXeOHoro (BHeCYIeOHOr0) 00)XKaNoBaHus perleHui
W AeHcTBHM (Oe3neicTBrs) oprasa,

IIPEIOCTABISIONIEr0 MYHHIHUNATBHYIO YCIYTY, a TaK)Ke UX JOJDKHOCTHBIX JIHI]

5.5.1. HopmaTHBHO-IIpaBOBEIM aKTOM, PErYIUPYIOLIUM MOPSAIOK



19

nocynebsoro (BHeCyneOHOro) 00XanoBaHUA pelleHudt u nelicTBuit (6eznelfcTris)
AIMUEHWCTPAIWH, HX IODKHOCTHBIX IHI JNHOO TOCYHapCTBEHHBIX CIIYKAIHX,
M®1], pabornuxoB MPI] seiserca Penepansubiil 3akon oT 27 urong 2010 roma
Ne  210-®3 «O6 opraHuzanuy HOpelNoCTaBIeHHs TOCYHApCTBEHHBIX U
MYHHUITUIAILHBIX YCIYT».

6. OcobeHHOCTH BBUIOJHEHMS alIMIHUCTPATHBHBIX IIPOUEAYD
(meficTBHI) B MHOTO(DYHKIIHOHAIEHOM LIEHTPE TIPENOCTABIEHMS rOCY IAPCTBEHHEBIX
U MyHUIHITATBHBIX YCITYT

6.1. TlepeueHb aAMHHHMCTPATUBHBIX IIpoLeayp (neHcTBUH),
BBIIIONIHACMBIX MHOTO(YHKIHOHAIBHBIM LIEHTPOM NIPCIOCTABICHHSA
TOCYZapCTBEHHBIX U MYHHIIHIIAIBHBIX YCIIYT

6.1.1. IlpenocraBnenve MyHHOUNANBHOM yCIyrH BKIIOYaeT B cels
CeyIOINe aAMUHHACTPATURHBIE NPOLEHyPEl (IeHCTBUS ), BhUTONHAeMble MPLI;

1) s3amuce Ha mpueM B MOL] s momauw 3ampoca © HpeNOCTaBICHUH
MYHHIUIANBHOH YCIyIH;

2) wHpOpMHUpOBaHHE 3asgBUTEI 0 nopsaxe peOCTaBICHHS
MYHULHAITaNBHOH ycnyrd B M®LI, o xoxe BHIIONHEHUS 3an1poca O IIPeNOCTaBICHUH
MYHUIUIIZNbHOR YCIYTH, IO HHBIM BOIPOCAM, CBS3aHHBIM C IPENOCTABICHUEM
MYHUIIUIAIBHOH YCIYTH, a Takke KOHCYJIbTHpPOBaHHE 3asgBUTENs © IOPSIKE
NIpelOCTaBICHHA MyHHIIMIaIbHOH yeiryru B MOLT;

3) mpuem 3asBIeHHS 3asABUTENS O MPEAOCTABICHUM MYHULIHNAIBEHON YCIIyrH
H UHBIX JOKYMEHTOB, HE0OXOAMMBIX JIUIs IIPEIOCTaBACH S MYHUUHUIANbHON! YCIYTH;

4) mepemauy B AIMHHUCTPALMIO  3asIBIIEHAS O  IIPeAOCTABIICHHU
MYHHIHIIATBHONR YCIYIH ¥ HHBIX JJOKYMEHTOB, HEOOXONUMBIX IS IPEAOCTABICHHS
MYHULIMIIAIBHOH YCIYyIry;

5) BBImAUy 3asBHUTENIO pE3yJbTarta MNPENOCTAaBNCHUS MyHULHITATBEHON

YCIyTH.

6.2. Ilopsnok BrINIOJNHEHHS aJIMHHUCTPATHBHEIX Tponenyp (neficTamit)
MHOTO(YHKIIMOHAIBHEIM HEHTPOM MPeIOCTABISHUSA
rOCYAAPCTBEHHBIX H MYHUIATIATBHEIX YCIYT

6.2.]1. 3anucey Ha npuem B MOILl ansa nmomaum 3anpoca O IPENOCTABICHUU
MYHHAUMITAIBHOM YCIIyTH.

B mensx mpenoctaBlieHHA MYHHUMNANBHOH YCIYTH OCYHIECTBJIAETCS IIPHEM
3asBUTENeH 10 npenBapuTenbHoi 3anucy B MO,

OcHoBaHMeM IS Hayana aJMHUHHCTPAaTHBHOH Ipouenyphl sBIsIeTCA
obpamenue 3zasBUTeNs Ha EnuHbld nopran MHOrOGYHKIHOHAIBHBIX IEHTPOB
IPENOCTABJIEHHS] TOCYNapCTBEHHBIX UM MyHHIHMNAAbHBLIX ycayr Kpacmopapckoro
Kpas (namee — Equnsiii nopran MO®L] KK) ¢ nensro nonyueHns MyHHIHIAILHOH
YCIIYTH TI0 IIPeIBapUTEIbHON 3a1CH.

3amuchk Ha IpueM nposoguTes nocpenctsoM Equnoro noprana MOILT KK.
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3agBUTENIO PEIOCTABIAETCS BO3MOXHOCTE 3allMCH B JIFOOBIE CBOOOIHEIE NI
mpueMa JaTy M BpeMs B npegenax ycraHosiaesHoro B M®L[ rpaduka mpuema
3asBUTENIEH.

M®IL] se BnpaBe TpebOBaTL OT 3aA’ABMTENA COBEPLICHHS HHBIX NeHCTBHUH,
KpoMe TIPOXOXIEHUS UISHTHOUKAINMM ¥ ayTeHTH(HKAHH B COOTBETCTBHUH C
HOpPMAaTHBHBIMH @paBoBeIMH akramu Poccuiickodi ®enepauuu, ykaszaHus LenH
mpreMa, a Takke IMpeNocTaBleHusl CBeleHUH, HEeOoOXOAUMEBIX M pacdeTa
IUIMTEJIEHOCTH BPEMEHHOTO MHTEPBAJa, KOTOPHIH HeoOXoaumMo 3a0poHupOBATE IS
npreMa.

KputepueMm npuHATHA pEILeHUs 10 HaHHOW aiMMHUCTPATUBHOH NpoLeAype
ABJACTCS Hanuyue CBOOOJHBIX JUIA IpUeMa JaThl M BPEMEHHM B Iperenax
ycranoBnerHoro 8 M®I] rpaduka npuema 3assureneii.

PesynbraroM  aIAMHHWCTPAaTHBHOM  OpoLenypsl  SIBIAETCS  IOJYYEHHE
3asfBHTEIEM C UCTIoNb30BaHUueM cpencTtB Enunoro noprana M®I] KK ysenomnenns
0 3anucy Ha nnpueM B M®IL] Ha HaHHBIX ITOpTaNax.

CrnocoboM ¢ukcanuu pesynsTaTa aMMHHCTPATHBHOM IIPOLEAYPHl SBILICTCA
chopMHPOBAHHOE YBEIOMIIEHHE O 3anucH Ha pueM B ML,

6.2.2. UnpopMupoBanre  3adBUTENss O  MOpAOKe  IIPEeNOCTaBJICHHUS
MyHULIHNaNbHO# yenyrn B M®II, 0 x01e BHIIONHEHMS 3a0poca O NPeNOCTaBICHHY
MYHUIUIANBHOW YCIYTH, [0 HHBIM BOIPOCaM, CBS3aHHBIM C IIPEIOCTABIICHHAEM
MYHUHUIANBHOH YCIYId, a TaKiKe XOHCYNLETUPOBAHHUE 3ag4BUTENS O IIOpAJKe
IpeaocTaBiIeHus MyHuLMnanbHol yeinyru B MO,

WudopMupoBaHAE 3agBUTENIS OCYLIECTBISCTCA IIOCPENCTBOM pa3sMEIIeHHSA
aKTYyalbHOW W HcueprblBaroledl MadopMmaldy, HeoOXOAMMOH IS HOJy4eHHA
MYHUIHUIIATBHONH YCIyTd, Ha MH(QOPMAlMOHHBIX CTEHAAX WM HHBIX HCTOYHHKAX
uH(pOpMHpOBaHHA, a Takke B okHe MOIL| (nHOM cHelmambHO 0COpPYIOBaHHOM
pabouem mecte B M®II), mpennaszuauenHoM s MHGOPMUPOBAHHKS 3asABUTEICH O
NOpsKE IIPENOCTABIEHHUS MYHHIMIANIBHOH YCIYrH, O XOXe DacCMOTpPEHHs
3alpOCOB O MNPEeJOCTaBIEHUH MYHHLIMNAIBHON YCHOyrH, a Takke JAng
IPeIOCTABICHHISA HMHOM HH(pOpPMALMH, B TOM YHCIE YKA3aHHOH B NOAMNYHKTE «a»
nyHkTa 8 IlpaBun opranuzanuu AesTeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB
NpPEeNOCTaBNEeHNsl TOCYAapCTBEHHBIX M MYHHIHIIAIBHBIX YCIYT, YTBEPXIEHHBIX
noctaHoBieHueM [lpaputenscrBa Poccuiickoil @epepanuu ot 22 nexabpa 2012
roga Ne 1376 «0O0 yteepxneHun [IpaBun opraHu3allid AESITENHHOCTH
MHOTOQYHKIMOHAIBHBIX  LEHTIPOB  IIPEJOCTABIEHHUS  TOCYIAPCTBEHHBIX  H
MYHMIIMNANBHBIX YCIYT».

6.2.3. [Ipuiem 3asBIGHUs 3asABUTENS O IPEAOCTABICHMM MYHUILMIAIBHOH
YCITyTH B UHBIX JOKYMEHTOB, HEOOXOAUMBIX AN NIPEAOCTaBICHUS MyHHUIMIAIbLHOH
YCIYTH.

OcHoBanueM Ui Hadaja aJMUHHUCTPATUBHON IIPOLEHYpPBI  SBISETCH
obpamenvie 3agsuTens 8 M®I ¢ 3asBieHneM U JOKyMeHTaMH, HeOOXOAUMBIMHE IJIs
IPENOCTaBIeH ] MYHHIMIAIBHOR YCIyTH, B COOTBETCTBUH C HompaszenoM 2.6
AMHHHUCTPAaTUBHOIO pPETIaMeHTa.

[Ipuem 3aspnenus u 1oKyMeHToB B ML ocymecTBisieTcsd B COOTBETCTBHH C
3akoHoMm No 210-®3, a TaxyKe C YCHOBHUAMU COIJIAIIEHMS O B3aUMOJEHCTBHH
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yrnionHoModeHHoro M®I1 u A nmuHucTpauy.

[Mpyem w© perucrpauus 3agBICHHS 3aABHTENS O INPENOCTABICHHH
MYHHIMOAJIBHOH YCIYI'M M JOKYMEHTOB, HEOOXOAMMSBIX JUISl IIpelOoCTaBJIeHUS
MYHHITANAIBHON YCIyTH, ocyiecTBiaseTcs padbotaukom M®PI] B nens obpamenns.

Pabotruk M®1] npu npreme 3asBIeHUS O IPEAOCTABIECHUN MyHHIIMIANBHOH
YCITyTH:

1) ycranaBiMBaeT JUYHOCTh 3aIBHTEILS;

2) mpoBepseT Ha COOTBETCTBUE KOMHMM MpeAcTaBifeMBbIX NOKyMEHTOB (3a
HCKJTIOYEHHEM HOTApHallbHO 3aBEPEHHBIX) MX OPHTMHAlaM (Ha NpegMeT Haludus
TIOIYMCTOK ). 3aBepsAeT KONUH AJOKYMEHTOB, BO3BPAILacT TOJIHHHAKHY 3aiBHTEIO;

3} OCYIIECTBIAET KOIIEpOBaHKeE (ckanupoBaHue) IOKYMEHTOB,
IPENCTAaBICHHBIX 3asBUTENEM. J3aBepsAeT KONHH JOKYMEHTOB, BO3Bpallaer
TIOAJIMHHUKH 3a5BUTEIIIO;

4) perucTpupyer 3asBiIeHHe WU JIOKYMEHTHl, HeoOXomumbple s
TIPEeIOCTABJIEHUS MyHULIMNIANBHON YCIyTrH, GOPMUPYET NAKET JOKYMEHTOB.

B cmyvae HecooTBeTCTBHS [HOKYMEHTR, YIOCTOBEPAIOIIEr0 IHYHOCTb,
HOPMATHBHO YCTAHOBIEHHBIM TpeOOBaHHUSM HJIH €ro OTCYTCTBHS paboTHuUK MOIL]
HHPOPMEpPYET 3ajABUTENd O HEOOXOAMMOCTH  IPEIBABIEHHUS  JIOKyMEHTA,
YJIOCTOBEPSIOIEr0 JIHYHOCTh, Ul HPENOCTaBIE€HUSA MYHULHIANBHOH yCIyru H
npenaaraer oopatuThes B MPL nocne npuBefeHHs] B COOTBETCTBHE C HOPMATHBHO
YCTAHOBIEHHBIMH TPeOOBAHUAMHE JIOKYMEHTA, YIOCTOBEPSIOMIEr0 JTHUHOCTb.

MakcumManbHOe BpeMs BBIIIONHEHHMs aJAMHHHCTPAaTHBHOH  HpOLEXypHI
cocragiisieT He bosiee 15 MUHYT.

Kputeprem TIpuHATHS pelleHHMd IO HacToslled aJIMMHECTPaTHBHOH
Ipolienype sBISeTcd ApHeM ITOKYMEHTOB, HEOOXONMMBIX IS IIPeNOCTaBIECHHS
MYHHIIUIIAIBHON YCIyTH.

PesynbraroM HCOONHEHWA aIMHHHUCTPATUBHOM TIpOLEAYphl  SIBIISIETCSH
perucrpanms 3anpoca (3asBlIeHHs) H BblIaya 3agBUTENIO PACIHCKH B ITOJNYYEHUH
JOKYMEHTOB 1100 OTKa3 B IIpPHEME JOKYMEHTOB, IIPH BHISBICHUM OCHOBAHUM Jisl
OTKa3a B MpHeMe JOKYMEHTOB (IO JKEeJaHWIO 3asBHTENd BblIAeTCA B IIMCHMEHHOM
BHJIE C YKa3aHHEeM IIPHYMH OTKa3a).

HUcnonnenue pJaHHOH AaqMUHUCTPAaTUBHOH IpoUedyphl BO3INOXKEHO Ha
pabotHuka MO®I1,

6.2.4. [lepenaua B AIZMHUHUCTPALMIO 3asBJICHMS O IMPENOCTaBICHHH
MYHHIUIIAIBEONR YCIYTH U UHEIX JOKYMEHTOB, HEOOXOMUMBIX AT IPeOCTaBIeHHA
MYHHUIUOAIBHOH YCIYTH.

OcHoBaHWeM [N Havdaja agMUHUCTPAaTHBHOHW MPOUELYPbl SABJIAIOICH
npuuateie MOL 3asBiieHve W NpHIaraeMele K HEMY IOKYMEHTBI OT 3asBHTEIs
(TakeT TOKYMEHTOB).

[lepenaua nakera 1okyMeHToB 13 M®L] B AIMHHUACTpPaLHIO OCYIECTRIAETCS
B COOTBETCTBHH C YCIOBHSME COIVIAIICHMSA O B3aUMOJIECHCTBUH Ha OCHOBAHHH
peecTpa, KOTOPHIH COCTaBIAETCS B ABYX JK3EMILIAPAX M CONEPKHT OaTy M BpeMs
nepenaqu, 3aBepAeTci MOINNHCAMH JODKHOCTHONO JHIa AIMHHHCTPAUMH H
pabotauka M®LI.

KpurepusMy aIMHUHHCTPATABHOM HpOLENYypbl 110 Hepejaye Makera
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JOKYMEHTOB B AJIMWHUCTPALHIO SBISIOTCS:

1) cobmonmeHne CpPOKOR Iepelfadyd 3asBlEHHME W NpUaraeMblXx K HHAM
JNOKYMEHTOB, YCTAHOBJICHHBIX 3aK/IIOUEHHBIMK COITIAIIEHHAME O B3aUMOACHCTBHY;

2) aJpecHOCTb HAIPABICHMUSI,

3) coOmromenWe  KOMIUIEKTHOCTH — IlepellaBaeMBIX  JOKYMEHTOB  H
TpeabABAAeMbIX K  HHM  TpeGoBauuii  oQOpMIEHHS, IIPeAYyCMOTPEHHBIX
COTJIAIIEHHUSIMH O B3aUMOJICHCTBHH.

CmocoGom  (ukcanmy  pe3yibraTa  BBINOJHEHHS  ajMUMHHCTPATHBHOU
IpOLeAYyphl SBIAETCS HalW4YWe NOoANHUCell HODKHOCTHOTO JHIla AIMUHUCTPALUU U
pabotHuka M®L] B peectpe.

PesyisraToM  UCIIONHEHWS  aJIMUHUCTPATUBHON  NpOLELyphbl  SBIAETCH
NoJIy4cHUE [1aKeTa JOKYMEHTOB AJIMUHHCTpalueH.

WcnonHeHne [aHHOM aJAMMHHUCTPATUBHOM IIPOLENYPHl BO3JOXKEHO Ha
paborauxa M®L 1 fomkHOCTHOE MU0 AIMHAHUCTPALMH.

M®OI] nepenaer B AIMHHUACTPALNIO TOKYMEHTEI, IIOJIyYeHHEIE OT 3aSBUTENS,
B TeueHHe | paboduero AHS ¢ MOMEHTA NPUHATHSA JOKYMEHTOB JUIS IPEAOCTABIEHUS
MYHULMUIIAIBHOH YCIYTH.

IlpueM wu perucrpanus JOKYMEHTOB, MpeNoCTaBleHHBIX uyepes MOI],
OCYHIECTBISIETCA HOJDKHOCTHBIM JIMLOM AJIMUHUCTPaLUK B ACHb UX MOCTYILIEHUS
u3 M®ILI.

6.2.5. [locne npussTHS peuleHMs O IpegocrasiieHnd Jmbo o6 oTKase B
NpEOCTABIEHUM MYHHIUNANBHON yCiayru AAMUHHCTpauueil nepemaercs B MOIL]
yBEOMJIEHHE O Ha3HaueHWH JHO0 00 OTKa3e B Ha3HAUYEHHH AN TOCHeNyRolleH
BBIJAYH 3asBUTEIO.

6.2.6. [lonyyenue 3asgBUTENeM  MyHHIHOAnmsHOM yeayrd B MOI]
OCYILLIECTBNSIETCSE B COOTBETCTBUU C COTJALICHUSIMH, 3aKMIOYeHHBIMH Mexay MOL]
u AIMUHECTpaLHel.

6.2.7. 3asgBneHne co BCeMH HeOOXOAMMBIMH IOKYMEHTaMH MOIAETCS 4depes
M®Il[ B nopsake, ycranoBieHsoMm IlpaBunamu oprapuzaluy  IeSITeNbHOCTH
MHOTOMYHKIIMOHAIBHEIX ~ LIEHTPOB  IIPEOCTABIEHMS  TOCYJapCTBEHHBIX H
MYHULUNANBHBIX  YCIYT, YTBEpP)KASHHBIMH IIOCTaHOBIeHWeM IlpaBurenscTBa
Poccuiickoit @enepaunu ot 22 nexadbpsa 2012 roma Ne 1376 «O06 opranuzauuu
TIpeAOCTaBIEHHS ITOCY AAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT».

6.2.8. B ciiydae nojaym 3asBieHMs CO BCEMH HEOOXOUMMBIMM JIOKYMEHTaMH
yepe3z M®I] naroil npuema 3asBneHKs cUUTaeTCs AaTta peructpauuu B MOI],
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rpaxaaHaM, YCBIHOBHBIUIHM

(ymouepuBiIuM) pedenka (aeTeii)

ApMuaHnCcTpauus denepansHoi TeppuToprn «CHpHyCH

3asiBiieHKe
A,
{(draMuus, HMH, OTYECTBO)
Yucno MeCHI] TOX POXKIECHUS
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