TJIABA AIMUHUCTPAIIUU ®EJIEPAJIBHOM TEPPUTOPUH «CUPUYC»

ITOCTAHOBJIEHHUE
6 okTs0pa 2022 r. Ne 89-n

urr. Cupnye

O0 yTBep:K/IeHHH 2/ IMUHHCTPATHBHOIO perjiaMeHTa MpeaocTaBIeHH
MYHHLUMIA/IbHOH YCJIYIH IO BblAaYe YBeJOMJIEHUS HA MATEPHHCKH i
(ceMeliHbIiT) KanmuTaN

B cootserctBuM co cratbedi 8 DenepanpHoro 3akoHa ot 22 nmexabps
2020 roga Ne 437-®3 «O denepansHoii Tepputopun «Cupmyc», DenepaibHbIM
3akoHOM OT 27 wrong 2020 roma Ne 210-03 «OO0 opraHuzainuu MnpenocTaBiIeHus
rOCy/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyI», MocraHoBieHUueM [IpaBuTenncTBa
Poccuiickoit @enepaunn ot 20 urons 2021 roma Ne 1228 «O6 yrBepkiaeduu
IlpaBun  paspabOTKM ¥ yTBEp)KACHUS  aIMHHHCTPATHBHBIX  PErjJaMeHTOB
MPe0CTaBIEHUs OCYIapCTBEHHBIX YCIYT, O BHECEHUH HM3MEHEHHH B HEKOTOpbIE
akTel IIpaBuTenscTBa Poccuiickoil denepanuu v NpU3HAHUH YTPATUBIIMMH CHITY
HEKOTOPBIX aKTOB M OTJENbHbIX I10J0KeHUI akToB IIpaBuTennscTBa Poccuiickoit
Denepanum» MOCTaHOBIISIO:

1. YTBepnuts aAMHHUCTPATUBHBIN perjaMmeHT npenocTaBIeHus
MYHHUIHUIIAIbHONX YCIYIH IO BBIJAY€ YBEJOMJICHHS Ha MaTepUHCKHM (ceMeHHbIi)
KanuTal.

2. KouTpons 3a HCHONHEHHEM HACTOSILEr0 MOCTAHOBIEHHUS BO3JIOXMUTh
Ha ~ 3aMeCTUTENld  TJlaBbl  aJMUHHMCTpAlMH  (eAepaibHOW  TEpPHTOPUH
«Cupuyc» — nupekTopa JenapTaMeHTa BHYTPEHHEH, MOJIONEKHOW U COLUANIBLHOM
nonuTHKH EBctudeena U.A.

3. Ony6bnukoBaTh HACTOslee IIOCTAHOBJEHHWE B CETEBOM M3JaHUU
sirius-ft.ru.

4. Hacrosiee nocTaHOBJIEHHUE BCTYNAeT B CHIIY CO JHS €ro O(QMIUAILHOIO
Oy OJTMKOBaHHSI.

I'naBa axMHHHCTpaUMH
(penepanbHoii Teppuropun «Cupuyc»

JI.C. Ilnnmkun




ITpunoxeHue

K [IOCTaHOBJIEHHIO

IJIaBbl aIMUHHUCTPAIHH
denepansHo#i Tepputopuu «Cupryc»
oT 6 okTAOps 2022 r. Ne 89-n1

AJIMUHHNCTPATUBHBIN PETJIAMEHT
NPeNOCTABIECHNS MYHULIUITANBHOR YCIyTHd
10 BBIJ(aY€e YBEIOMIICHH Ha MaTePUHCKUH (CeMeHHEIH ) KaltuTal

1. OOmue monoXeHHs
1.1. IHpenmer perymapoBanus afMUHUCTPATHBHOTO PerjlaMenTa

1.1.1. Hacrosamui agMMHUCTPATUBHBIH periIaMeHT ompefensdeT CPOKH H
HOCNIeIOBATENEHOCTh AAMUHHUCTPATHBHEIX NPOLENYp M NEHCTBMH aAMHHUCTPAHHH
dbenepansroit TeppuTopun «Cupnycy (nanee — AAMUHHCTPATHBHEIHA PerlaMeHT) Ho
IPENOCTaBACHHIO MYHMUMIANBGHOH yCIyrM 1O Bblgade YBEAOMIEHHS Ha
MaTepUHCKMH  (ceMeHHBIN) KXamuTan (mamee — MYyHUUMNAILHAs — yCIyTa,
YBENOMIEHHE), TIOPANOK  B3aMMOJEHCTBHS  aIMHHHCTPaUMH  (emepatbHOH
TeppuTopuM «CHpHYC», €€ JODKHOCTHBIX JIMII ¢ 3asABUTEISAMH Ha [IPENOCTaBIeHHE
MYHHULUITANBHOA YCIyrH (anee — 3agBUTENH) H MHOIO(YHKIHOHAIBHEIM LEHTPOM
NPeNOoCTaBIIEHHs TOCYNapCTBEHHBIX W MyHunMNanbHBIX yeiuyr KpacHopapckoro
Kpas B NpolLecce NPeROCTaBICHHS MyHHUUIIAIEHOH YCIIyTH.

1.2. Kpyr 3asBureneit

1.2.1. 3agButensmu  sBnmOTCA  rpaxknaHe Poccuiickoit  ®enmeparnuu,
3apErHCTPHPOBAHHBIE 110 MECTY JKUTENBCTBA B  (DefepallbHOH TEepPHUTOPUH
«CHpuycy U3 YHcaa JINII:

1) >KeHINMHBI, POAMBINHE TpeThero pebeHKa WM NOCIEAYIOIMK xeTedl,
uMerontero rpaxaanctso Pocculickoit Penepanun, Haunnas ¢ 1 susaps 2011 ropaa,
€CNIM paHee OHM He BOCIIONB30BANHCE IIPABOM Ha IOJYIEHHE VBEIOMIICHUS,

2) JKCHIUMHEI, YCBIHOBHBILIHE TPEThero peGeHKa MM NOCIedyIomuX neTel,
HIMeIoIIero rpaxaanctso Poccuiickolt Pejepallnu, paHee He BOCIOMB30BABIUHECSH
[paBOM Ha IIONy4YeHHE YBENOMIICHHMS, €CNHM pelieHHe cyAa 00 YCHIHOBIEHHH
BCTYITHJIO B 3aKOHHYIO CHILy HauMHas ¢ 1 saBaps 2011 roxna;

3) MyX4MHBI, H €IHHCTBEHHBIMM YCHIHOBHTEISAMU TPEThero peGeHka WM
IOCIERAYIOMHX JeTei, MMEUero rpaxiaicTso Poceulickoit Memepaunn, panee He
BOCTIOJI30BABINKECS IPABOM Ha IIOJY4YEHHE YBEIOMIIEHMS, €ClH pelleHue cyna ob
YCBIHOBJIEHMH BCTYIIHJIO B 3aKOHHYIO CHITy HauwHag ¢ 1 auBapsa 2011 roxa;

4) oren (ycBIHOBHTENB) pebeHKa, MMEIOLIET0 TPaXHAHCTBO PoCCHHCKOM
Denepanuy, B Clydaix CMEpPTH JKEHINHHE! (0OBIBIICHHS €€ yMepIIel; TUIIeHNs ee
POAMTENLCKHX 1IpaB B OTHOWIEHMM pebeHKa, B CBA3M € POXICHAEM KOTOPOro
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BO3HMKIIO IIPaBO HA IIOJIyYEHHE YBEIOMIEHHA), €CIY paHee NpaBo Ha NONydYeHHe
YBEIOMJICHHUS HE HCIOIL30BAHO.

Ilpy BO3HHKHOBEHHH NpaBa Ha MOIYYCHHE YBENOMICHHS HE YUMTHIBAIOTCH
JEeTH, B OTHOLIEHHH KOTOPBIX JMLA, IpPeTeHAYyIoINHAe Ha MONYUYeHHE YBEIOMIICHUS
JHMUIEHb! PONMTEILCKHX IIPaB HIH B OTHOLIGHHMH KOTOPBIX OBLIO OTMEHEHO
YCHIHOBJIEHHE, 4 TaKXe YCHLIHOBJCHHBIE AETH, KOTOPble HA MOMEHT YCBIHOBJIEHH
SIBJIANMCH TaCIHKAMH WIH NaJUepuliaMi JaHHBIX JIUL,

IIpaBo eHINWH Ha MONy4eHHMEe YBEIOMIIEHHS IIPEKpaIlaeTcs M BOZHHKAET
oTHa (ycslHOBUTENS) pebeHKa B CIOyJYasX CMEPTH JKEHINMHEI, OOBABICHUS cc
yMepIueH, JHIIEHHA POMUTENBCKUX IIpaB B OTHOLIEHHM peGeHKa, B CBA3H C
POKIEHHEM KOTOPOTO BOZHMKIIO IPaBO Ha [TONyHeHHE YBEIOMIICHIS, COBEPIIEHHUS B
OTHOIICHHH pebeHKa (merel) YMBIIIEHHOrO IPECTYIUIEHNS, OTHOCANIErOCH K
IPECTYINICHHAM IIPOTHB JHYHOCTH, a Takke B Clydae OTMEHBI YCHLIHOBJIEHHS
pebeHka, B CBA3M C YCHIHOBJIEHHEM KOTOPOTO BO3HHKIO IPaBO HA IONYUYEHUE
yBegomiiennd. IlpaBo Ha moNyueHHe YBEOOMIEHHS V YKA3aHHOIO JjHlla He
BO3HMKAET, €CIH OHO SBJIFETCS OTYMMOM B OTHOLICHHH IpeNbLIYWIEr0 pebeHKa,
OUEPENHOCTL  POKIEHHA  (YCHIHOBIEHHS) KOTOporo Oblia y4YTeHa HpH
BO3HMKHOBEHHH IIpaBa Ha IIOJlyueHME YBEIOMIICHHS, a TaKKe eciu peOeHoK, B
CBA3M C POXIEHHEM (YCBIHOBJIEHHEM) KOTOPOTO BO3HHKIO IPABO HA IONTYyYEHHE
YyBEIOMIEHMsI, TIpU3Had B MoOpsAike, NpenycMoTpenHoM CeMelHBIM KOJEKCOM
Poccuiickolt Penepanns, Iocae CMEPTH MaTepy (YCHIHOBHTETBHUUEI) OCTABIIEMCS
0€e3 noneyeHus PoNUTENCH.

B cnyuqasnx, ecnu orent (yCBIHOBUTENE) peGeHKa, Y KOTOPOTO BO3HHKIO IIPaBo
Ha MOIy4YeHHWe YBEINOMIICHHS, WM MYXXYMHA, SBJISIONMHCS €IMHCTBEHHBIM
YChIHOBHTEJIEM peDeHKa, yMep, 0OBABICH yMEPLIUM, JIHITEH POIUTENLCKAX TIpaB B
OTHOINEHHM pebeHKa, B CBA3M € POXISHHEM KOTOPOrO BO3HHKIO IIPaBO HA
N0Jy4YeHHe YBEAOMIIEHNS, COBEPIIMI B OTHOLIEHUH peOeHKa (IeTelt) yMBIIUIeHHOe
NPECTYIUIEHHE, OTHOCAIEECS K IIPECTYIUIEHHAM IIPOTHB JIMYHOCTH, 4 TakXkKe B
Cly4ae OTMEHBI YCBIHOBIEHMs peOEHKa, B CBH3M C YCHIHOBICHHEM KOTOPOIO
BO3HHKIO IIPABO Ha MOAy4YEeHHME YBEJOMIEHMS, WX IPABO Ha [OJIy4eHHe
MaTEPHHCKOI0 KalliTajla MpeKpallaeTcs ¥ BO3HHKAaeT y pebeHka (neTell B paBHBIX
ZOJSX), HE NOCTUTIIErO COBEPUIEHHONETHS, U (MIH) y COBEPIIEHHOJIETHETO peOeHKa
(meTef B paBHEIX mJoJAX), oOyudaromerocst mo ouHolt ¢opme oO6ydeHHS B
00pa3oBaTelhbHOH OpraHu3allid HE3aBHCHMO OT €€ OpraHH3alHOHHO-TIPaBOBOI
bopmel (38 uCKIIOYeHMEM 00pa3oBarTeNbHOH OpraHM3aliy  JOIOJHHUTEIBHOIO
00pa3oBaHns) IO OKOHYAHUS TAKOTO 00YYEHHS, HO He JOJbINE YeM 10 HOCTHKEHMS
UM BO3pacTta 23 JeT.

IlpaBo Ha mony4YeHHe yBEIOMIIEHUS BO3HMKAET y pebGerka (meTeil B paBHBIX
IOJAX), B CIyd4asXx CMEpTH >KEHINHHBI, OOBABNEHWS ee yMeplueld, IHIIEHHS
POIMTENLCKHX TIPaB B OTHOLIEHMM pPeOCHKa, B CBABM C POXAEHHEM KOTOPOIO
BOZHHKIIO MTPABO HA IOIy4CHHEe YBEIOMIEHHUS, COBEPIIEHUS B OTHOIIEHHH peberka
(oereit) yMBIIITEHHOTO IPECTYIUIEHWS, OTHOCSINErOCs K IIPECTYIUIEHHAM IIPOTHB
TMMYHOCTH, @ TakXe B CcJlydyde OTMEHBl YCHIHOBIECHHsS pebeHKa, B CBS3H C
YCRHIHOBJICHHEM KOTOPOrO BO3HHUKJIO NpPaBO Ha TONYYCHHE YBEHOMIEHUS, €CilH
JKEHIHHA SBJIAIACh eIHHCTBEHHBIM poauTeneM (yCHIHOBHTENEM) pebeHKa, B CBA3H
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c poxneHneM (YyCHIHOBIEHHMEM) KOTOPOI'O BO3HHKIIO NPABO Ha MOIYYEHHE
yBeIOMIICHU, MO0 B ciaydae ecid y otua (ychlHOBHTeNs) pebeHka (mereil) He
BO3HUKJIO IIpaBO Ha IOJYYCHHE YBECIOMIICHHUS.

IlpaBo Ha IONydYeHUe YBEIOMIEHMS, BO3HUKINEE Yy pebeHka ([STell B paBHBIX
I0JI5X ), IpeKpalliaeTcs B clydae cMEPTH pebeHKa HWIIH OOBSIBICHUS €r0 YMEPITHM.

1.2.2. 3a nojydyeHueM MyHHUIMIIANBHOH YCIYTH MOXET OOpaTHThCS 3aKOHHbIH
NpeACTaBUTENb (JOBEPEHHOE JHIO) JHIa, MMEIOIIET0 MpaB0 Ha MOJNYYEHHE
MYHHIMNAIBHOH yCIyTH (Janee — NPeACTaBUTENh 3asBHTEIA).

1.3. Tpebopanus K NOPSAKY MHOOPMHPOBAHHS
0 IPENOCTABICHHMH MYHALIMOAIBHON YCIyTH

1.3.1. UadopmupoBanue © MOpsSAKE INPEHOCTAaBICHHS MYHHIHIIANBHOM
YCIYTH OCYIIECTBJISeTCS aIMUHHCTpanHeH denepansroit teppuropun «CHpHyCH
(mamee — AnMHHHACTpaIUA) 1 MHOTOQYHKLIIMOHATHHBIMU IIEHTPaMH IPEeXOCTABIEHH
TOCYIApCTBEHHBIX W MYHMIMIIANLHBIX ycnyr KpacHomapckoro xpas (mamee —
MOLL):

1) mo renedony;

2) nyTeM HalpapjlcHUs IHCBMEHHOIO OTBETa Ha O0O0palleEHe 3asBHTENs
(mpeAcTaBUTENS 3asdBHTENA) 110 TIOYTE,

3) myTeM HampaBlieHUs B JJIEKTPOHHOM BHIE IO TeIeKOMMYHHKAIIHOHHBIM
KaHanaM CBs3d OTBeTa Ha oOpallleHHe 3aABUTeNs (TIpeICTaBUTENS 3asBUTENIA);

4) mpu JHYHOM [IpHeMe 3asBUTeNs (UPEIACTABUTENS 3asABUTENA) B
AnvuHuctpaunn 1 MOLI;

5) B BROE WHPOPMALMOHHBIX MaTepuanoB (Opourop, OYVKIETOB, MaMITOK M

T.1.);

6) myTeM pasMelleHHs MH(OpPMAIMK B OTKPBHITOH M JOCTYNHOH (Gopme Ha
odUIHATBEHOM caiite AnMuHHECTpauH B HHOOPMAIHOHHO-
TEJIeKOMMYHUKauuMoHHOH cetH «MHTepHeT™ — https://sirius-ftru/ (mamee —
o HUIHaNBHBIH callT A IMUHHCTPALIUH ).

1.3.2. CnpaBoyHas nHbopMmanus, BKJIFOYAS uHpopmaIEo 0
MECTOHAXOXKAEHUH, TIpaduke paboTH, crnpaBouHbix Tenedorax, aapecax
OQHIMANBHEIX CalTOB, JIEKTPOHHOH MOuTHl ¥ (mim) ¢dopmax oOpaTHOM CBsI3M
AJMUHUCTpalMU pa3MeInaeTcs Ha oQUITHATEHOM caliTe A IMUHMCTPAIIHH.

1.3.3. Ha uHpopMallMOHHBIX CTEHAAaX B JAOCTYIHBIX Ui O3HAKOMIIEHHSI
MecTax B AJJMUHHCTpalMK pa3MelnaeTcs clenyromas HHQpOopMalks:

1) wndopMans o IOpIAKe MPEAOCTABICHNI MYHHIMIIAILHON VCIIyTH,

2) nepedcHb HOPMATUBHBIX IIPABOBBIX aKTOB, B COOTBETCTBHH C KOTOPBIMHA
IpeoCTaBIIfeTCs MyHHIIUITAIbHAS YCIyTa;

3) wucuepnplBaIOMA ~ NEpedYeHb  JOKYMEHTOB,  HEOOXONMMBIX  JIIA
IpeNoCTaBNIeHUsT MyHULIUIIANBHOR yCayry, TpeOoBaHuA K 0QOPMIICHAIO YKa3aHHBIX
AOKYMEHTOB, a TaKXe MepeueHb MHOKYMEHTOB, KOTOpBbIe 3asBHTENh BIIPABE
IIPEICTaBUTh IO COOCTBEHHOM HHUIMATHBE;

4) wHpopManMs © mpaBe 3agsBUTeNs (peACTaBUTENS 3asgBUTENs) Ha
nocynebnoe (BHecynebHoe) oOkamoBanue mAedcTBuit (OezmelicTsue) u  (MJTH)
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peleHni, MTPUHATHIX (OCYIIECTBIEHHBIX) B X0¢ IPEAOCTaBISHNS MYHHITUIIAILHOIM
YCIIYTH U ero MopsaKe;

5) obpazely 3amoNHEHHs 3asBIEHUS JJI IOJY4YeHHS MyHHIIHIANLHOMN
YCIYTH;

6) cxeMma pasMeleHUs AOJDKHOCTHBIX JHMI AJAMHHHCTpPAHH, YYaCTBYIOMIHX
B IIpeJOCTaBICHUH MYHHUIUNANbHOH YCIyrH (HOMepa KaOMHETOB, PaclIoNIOKeHue
CIIEIIMAFHBIX [IOMEIICHNH, 3aJI0B H T.JI.).

1.3.4. Ha odpuumansyom calite AZMHHUCTpAIUM pa3Meraercsl clel(yIoLas

HHbopMaus:
1) AZMHMHUCTPATHBHBIH perjlaMeHT C IPUIIOKEHHEM,
2) nepedeHb  HOPMATHBHBIX  IIPaBOBBIX  aKTOB,  PeryJIHPYIONIHX

NPenoCTaBleHHe MyHHUITHITATBEHOR YCILyTH;

3) undopmauus o0 mpaBe 3asBHUTENA (IPEACTABUTENs 3asABUTENS) Ha
nocynebnoe (BHecyneOHoe) obxkamoBaHue neiicrBuii (GesmeiicTBue) u  (HiH)
peLIeHui, NpUHATHIX (OCYIECTBICHHEIX) B X0/I¢ IPEIOCTABIEHHS MYHHLIKIAILHOM
YCIIyTH U €ro MOpSIIKe.

1.3.5. Uadopmanus Ha  O(QUIMaIbHOM caiTe AIMUEHHCTpaIH
[IPEeIOCTABIIAETCS 3aBUTENH0 OECIIaTHO.

1.3.6. Hoctyn x uHdbopManuu oCymecTBIIETCS 6e3 BHIMOIHEHHS 3asBATEIEM
(npencraBuTeneM 3asgBUTENs]) Kakux-JiMOo TpeboBaHmii, B TOM uncie 6ez
MCIIONB30BaHKs IPOrPaMMHOr0 00eCIeueH s, YCTAHOBKA KOTOPOr0 Ha TEXHHYECKHE
CpeAcTBa  3asBHTENA  (NpENCTaBHTENsl  3agBHTENA) TpeOyeT  3aKiOYeHHus
JIMIEH3HOHHOTO HJIM HHOTO COIVIALIGHUA ¢ IIpaBoodiajgareneM IIporpaMMHOTO
obecnieyenysl, NPEeLyCMATPUBAIOIIEr0 B3WMaHHE IUIATH], PErHCTPALHIO HIIH
aBTOPU3ALKIO 3aABUTENA (TIPEACTaBUTENS 3adBHTENN) MM IIPEJOCTABIICHHE KM
MepPCOHANBHBIX JaHHBIX.

2. CrasnapT OpefocTaBleHUs MyHUIMIAIBHON YCIYTH
2.1. HauMenoBaHHe MyHULIUIIAILHOM YCIyIH
2.1.1. Belmaua yBeIOMICHUS HAa MaTepPHHCKHH (CeMeHHbIN ) KanuTal.

2.2. HanMmenosanye oprana, npeaoCTaBISIOErO
MYHHUIUNAIBHYIO YCIAYTY

2.2.1. IlpenocraBnenue MYHHIMITaNbHOI YCayra OCYHIECTBIISETCH
AJMuHHCTpaLuei.

2.2.2. B mnpefocraBieHyM MYHHULIMNAIBHOH YCIYTH NPHHAMAET Y4YacTHe
MO®L[ B wuwacTH mpueMa 3adBIEHHS M JIOKYMEHTOB Ha IpPEIOCTABIEHHE
MYHHUITHITATEHOA YCIYTH, a TakKe BhIIA4YK 3asABUTEINIO pe3yJbTaTa MpeNoCTaBIeHus
MYHUIIHNAILHOH YCIyI¥, B COOTBETCTBHU C COINAIleHHEM O B3aWMOACHCTBHU
Apmusuctpanun 1 MOLI.

2.2.3. ADMUHHMCTpauMM  3ampemiaetcs  TpeGOBaTh  OT  3asBUTENEH
OCYL{€CTBJIECHHS ACHCTBHH, B TOM 4YHCIE COTIacOBaHHi, HEOOXOIHMBIX JUJIs
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HONYyUEHHS MYyHHIMTIATBHON YCIVIM ® CBS3AaHHBIX C OOpallieHHeM B HHBIE
rocyIapCTBEHHBIE OPTaHbl ¥ OPTaHU3aIHH.

2.3. Pe3ynpTaT IpeaoCcTaBICHHS
MYHHIMNAIBHOR YCIIyTH

2.3.1. PesynbTaToM NpeOCTaBICHHS MYHULIUTIANBHON YCIYI'd ABIACTCH:

1) mnpuHATHEe pelleHHs O BbIA2YM YBEAOMIEHHS Ha MaTepHHCKHH
(ceMelHBIN) KATTNTAT;

2) mNpHHATHE pEUIeHHs 00 OTKa3e B BbIIAYM yBeJOMIICHUS HA MATEPHHCKHI
(ceMeliHBIH) KarTUTAalN;

3) npuHATHE pelleHus O BblJaue AyOJuKaTa yBeJOMIICHUS Ha MaTepHHCKHM
(cemeliHblil) KkanuTan — B ClIydae yTpaThl (IIOpHH) YBEAOMIICHHS Ha MaTEPHHCKUH
(ceMeifHEBII ) KamuTaT;

4) upusgTHE peuleHds 00 oTKase B Bhlgade AyONUKATA YBEIOMIICHHS Ha
MaTepuHCKHH (ceMmelfHbIN) KanuTan — B CIIydae yTpathl (TIOPYH) YBEIOMIICHHS Ha
MaTepUHCKUH (ceMeliHbIi) KalruTan;

5) NpuHATHE pEeUIeHHs © BHECEHHH W3MEHeHHH B yBeJOMIEHME Ha
MaTepHHCKUH (ceMeMHBIM) KanmuTan — B cloy4yae H3MeHeHus (aMuiIdu, UMEHH,
OTUeCTBA [HIA, NOJNYYHUBLUIErO YBEAOMIICHHE Ha MAaTepUHCKHH (CeMeHHBIH)
KaluTami, 1100 peKBU3UTOR JOKYMEHTA, YAOCTOBEPSIOUIETr) ero JHYHOCTD,

6) NpuHATHE pelleHHs o0 0TKa3e BO BHECEHWH M3MCHEHHH B yBEIOMIIECHHE
Ha MaTepHHCKUH (ceMeiiHBI) kanuTan — B cilydae H3MeHeHus (QaMUIHK, HMEHH,
OTYECTBA JIMIA, MONy4YMBIIErO YBEIOMJIEHME Ha MaTepMHCKUN (ceMeliHblit)
KanuTaj, 7100 PEeKBH3UTOB JOKYMEHTA, YAOCTOBEPAIOIIETO €0 IHYHOCTb.

2.3.2. VBenoMIleHHe © NpefocTaBieHUM (00 oTkase B IIpelOCTAaBIIEHUH)
MYHUUMITAJBHOA yCIYyTH [JOJDKHOCTHOE JHIO AJIMHHHUCTPallMM HaOpaBiseT
3aABHTENI0 IO Io4YTe Ha OyMakHOM HocHTene b0 B (opMe 3JIEKTPOHHOrO
JOKYMEHTa, TOJNUCAHHOIO YCHICHHOH KBaNM(UIUPOBAHHOH  3NEKTPOHHOM
HOAIMUCEID (B Cly4ae IOAAadM 3asBUTENeM 3asBleHuss ¥ (WIH) JNOKYMEHTOB
(cBemeHwmil) B opMe 37IeKTPOHHOTO JOKyMeHTa) min B MOIl mia mocnenyromei
BBIAAYH 3asIBUTENIO (B Cllydae IIoa4yu 3asaBieHus depes MOID).

2.3.3. PesynbTaT HpeIOCTaBICHHS MYyHHLMNANBHOM YCIYTH B  BHIE
3JEKTPOHHOTO JOKYMEHTa M (MIM) 3NICKTPOHHOIO 00pasza JOKYMEHTA 3aBEpPIeTCs
YIOIHOMOYEHHBIM JODKHOCTHEIM JIUIIOM A TMUHHUCTPAIMH.

2.3.4. JIng nony4eHus pe3ylibTata NpeJOCTaBIeHHS MYHHIMNANBHON YCIyTH
Ha OyMa)KHOM HOCHUTeNe 3asBHTENb UMeeT MPaBo OOpaTUThCS HEIOCPENCTBEHHO B
ATMUHUCTpALHIO.

2.4. Cpox npemocTapIeHHs
MYHULUITAIBEHOR yCIIyTH

2.4.1. Pemenue o npenocraBleHud (00 oOTkaze B IIPENOCTABISHHH )
MYHMUHMIIAJILHON YCIyI'm NpuHuMaeTcs AAMuHHCTpanueidl B TeueHwe 10 paboumx
AHeil co OHA ToAadH (IOCTYIUIEHHS) B AIMUHUCTPAIHIO 3aSBJICHHS U TOKYMCHTOB,
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npeayCcMOTPEeHHBIX TIQIpa3acJiOM 2.6 AI[MHHHCTpaTHBHOI“O periaMedTa.

2.5. JlpaBoBble OCHOBaHHUA IS
IPEROCTABICHHAS MyHUIUIIABHOR YCIYTH

2.5.1. iadopManyss O HOPMATHBHBIX IPABOBBIX aKTaX, pPEryJIHPYIOLUIHX
IpenocTapleHHe MyHHIHIANBHON YCIyru, pasMeliaeTcs Ha OGHUIHAIBHOM caiiTe
AIMMHUCTpALMK,

2.6. HMcuepnriBaroluii nepeyeHb JOKYMEHTOB,
HEOOXOMUMBIX JUI1 IPeIOCTaBICHHS MyHAIMIAILHOM YCIyTH

2.6.1. Jina mosmydeHHd MyHHLIHNAIBHOH YCIYTH 3asBHTENb (MpeacTaBHATENb
3agBUTEIIS ) IPEACTABISIET B A IMUHUCTPALIHIO:

1) sasenenue mo QopMe COITacHO IPHIOKEHHI0O Ne 2 K HAacTosuIeMy
AJMUHUCTPaTUBHOMY perjaMeHTy;

2) IOKYMEHT, YIOCTOBEPSIOLMH JIMYHOCTh M MOATBEPKIAMONIMI MECTo
KUTENBCTRA (KOITHs);

3) HOKYMEHT, IIOATBEPXKINAIOIINH TPUHAINEKHOCTs K  IPaKIaHCTBY
Poccuiickoii @epepanuy 3adBHTENs W peOCHKA B CBA3U C POXACHHUEM KOTOPOTO
BO3ZHHKIO [PaBO HA yBE¢IOMIICHHE (KOMUA);

4) INoXyMeHT, NMOATBEPKIAIOIHHA OTHECEHHE K ONHOM M3 KaTeropuit JMH,
yKasaHHBIX B mojpaspene 1.2 Hacrofmero AIMHHHMCTPaTHBHOIO perjiaMeHTa
(xormms);

5) AOKYyMEHTBI, BBbIJAHHbIE KOMIIETEHTHHIMM OpraHaMH HHOCTPaHHBIX
rOCYJlapCcTB B YAOCTOBEPEHHE aKTOB I'PaKIAHCKOrO COCTOSHHS, COBEPINEHHBIX BHE
npenenos tepputopuu Poccuiickoit Pepepanuy 0 3aKOHaM COOTBETCTBYIOLIUX
HHOCTPaHHBIX TOCYHAapCTB B OTHOIMEeHMM rpaxcaaH Poccuiickolt ®epmepanwi,
HHOCTPaHHBIX I'PAXAAH W NHI 0e3 IpakIaHCTBa, IPH HAINYMK MX JISTalH3alud, U
MX HOTapUankHO YAOCTOBEPEHHHIH IepeBo]] Ha PYCCKHM A3bIK (KOIHS);

6) CBHIETENHCTBO OO YCHIHOBJIEHHMHM, BBIJAHHOE OpraHaMM 3alliCH AKTOB
IPAKIAHCKOTO COCTOSHHS MJM KOHCYNBCKMMH yupexaeHusMmu Poccuiickoi
Denepanyy B cilydae yChIHOBIEHMs pebenka (neteil) (komus),

7) copaBka 00 oOydeHuH pebGeHka B 0GpazoBaTeNbHOM OpraHM3alldM IO
ouHOH (popme 00ydyeHHUs Ha pedenka B Bo3pacTe ot 18 mo 23 ner.

A nony4eHHs MyHHIMIIANBHONR yCIyru B cliyyae oOpamieHHs 3a Bbigauek
OyOlKkaTa  yBENOMJICHHMS  3aiBUTENb  (IIPEACTABHTENL)  HPEICTABIAET B
AMUHUCTpaUUIO CIeAYIONE TOKYMEHTHI:

1) zasgBieHMe O BHIgavye JyOnMKaTa yBEIOMJICHHS 3asBIEHHME 1O (opMe
coriacHo mpunoxeHuto No 3 x HacToAneMy AIMHHHCTPATUBHOMY PerilaMeHTy;

2) IOKyMEHT, YHOCTOBEPSIOUIMH JIMYHOCTh H IOATBEPXKIAKOMHM MeCTo
JKUTEbCTBA (KOwsK).

JJig nony4yeHusa MyHUIUIIAIBHON YCIYrH B cilyyae 00palleHus 3a BHECEHHEM
H3MEHEHHA B YBEIOMIIEHME Ha MATEepUHCKHM (ceMeHHBIH) KamuTanm 3adBUTENb
(rpencTaBUTeNb) IPENCTaBIsSeT B A IMHUHACTPAIIHIO CASNYIOIIHE JOKYMEHTEL:
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1) 3asBIeHHe 0 BHECEHHMH M3MEHEHHI B yBeIOMIICHHE;

2) IOKYMEHT, YJOCTOBEPSIOIIMHA JIMYHOCTH M TOATBEPKIAIOUINH MecTo
JKUTENBbCTBA (KOMHS);

3) HOKyMEHT, MOATBEPKIAIOIIMH H3MeHeHHe (aMHJIHU, UMEHH, OTYeCTBa
JHMLa, DONY4YUBIIEr0 YBEIOMIICHHE WIH PEKBU3UTOB JOKYMEHTa, Y IOCTOBEPSIOIIETO
€ro JMYHOCTb.

2.6.2. B cmyuae oOpanieHus MpeACTaBUTeNs 3asBUTENS JOMOJTHHTEIBHO
NPEJCTABNSIIOTCS: JOKYMEHT, YIOCTOBEPSIOMIMNA IHUYHOCTD ¥ TIOATBEPAIAIOIIHN
MECTO JKHTEIbCTBA 3aKOHHOTO IPEACTABUTENS 3asiBUTENEL, a Takke IOKYMEHT,
NOATBEPKAAIOUINHI ero NoJTHOMOoUUs (KOMUH ).

2.6.3. Komuu ROKyMEHTOB TpeACTaBILIIOTCA B AnMuHHCTpauuro (MOILI),
3aBEpEeHHbIE B YCTAHOBJICHHOM 3aKOHOJATeNsCTBOM Poccuiickoli ®enepaitun
nopsiike. B ciydae ecnM KOIHMH NOKyMEHTOB HE 3aBEPEHBI, B YCTAHOBICHHOM
3akoHo#aTenscTBOM Pocculickolh @enepauru ImopsAgKe, BMeCTe ¢ KOIHAMH
NPEXBABIAIOTCI HX OPUTHHANIEL.

2.6.4. Ilocne cBepKH HODKHOCTHBIM JrloM AnmuHuctpauun (MOL) xonwuit
JOKYMCHTOB C OpUTHHANAMH M HX 3aBEPCHHS, OPWUTMHANBl BO3BpallaloTCA
3asIBUTEIIO.

2.6.5. 3asBlNeHHEe U JOKYMEHTHI MOTYT OBITE HanpaBlieHbl B AJMUHHCTPALIHIO
mo noute. B 3ToM ciyyae HanmpaBisioTCS KONMHM JOKYMEHTOB, BEPHOCTH KOTOPBIX
3aCBUJIETENLCTBOBAHA B  YCTAaHOBIIEHHOM  3aKOHOJATeNbCcTBOM  Poccuiickoi
Denepaliuy NOpsiIKe, MOJIMHHUKH JJOKYMEHTOB HE HAIIPaBJIIOTCA.

2.6.6. HanpaprieHue 3asBleHUS ¥ JOKYMEHTOB IO IIOYTE OCYIHECTBIISIETCS
CII0CO00M, ITO3BOJISIOLTHM TOATBEPAUTE (AT M JaTy OTIPABICHUS.

2.6.77. 3asBIeHHEe U TOKYMEHTHI MOTYT OBITH HaIPaBIEHBl B AJIMHUHHCTPALHIO
B (hOpMeE DIIEKTPOHHBIX AOKYMEHTOR (HakeTa JOKyMEHTOB).

B sToM cnydae 3agBlieHEE U IIpUIaraeMble K HeMy JOKYMEHTHI JOJKHEL ObITh
[IOJANUCAHB]l  IEKTPOHHOW MOANMCBIO B COOTBETCTBHM ¢ TpeOOBaHHAMHU
QenepansHoro 3akoHa or 27 wurons 2010 roga Ne 210-®3 «0OO6 opranuzaiuu
IIPENOCTABJIEHH TOCYAapPCTBEHHBIX M MYHULIHMIANBHBIX yciiyr» (Haiee — 3akoH
Ne 210-03), Denepanpuoro zakoHa or 6 ampeas 2011 roma Nc 63-03 «06
37NeKTpoHHOH noamiucuy, Ilocranosnenus IpasurenscTBa Poccuiickeit ®enepanuu
ot 25 uroHsa 2012 roga Ne 634 «O BmOax 3IeKTPOHHOHN ITOJIKCH, HCIIOIL30BAHHE
KOTOPBIX JIoNyCKaercs Ipu OOpallleHHu 33 NOJNy4YeHHEeM [OCYIApCTBEHHBIX W
MYHHIUIAIBHBIX YCIYT».

2.6.8. 3agBneHue 3amoJHAETCS Ha FOCYAapCTBEHHOM f3blke Poccuiickoit
Qenepann  (PyCCKOM  A3BIKE) M TIOAMMCHEIBAETCS  JIMYHO  3aABHTENEM
(npencraBHTENEM 3aABHTENA).

2.6.9. lna  npenmocTtaBieHMs ~MYHMUUNOAIbHOH  yCIyrm  HeoOX0IWMBI
JOKYMEHTHI (CBEIIEHHS )

1) moxyMmeHT, NOATBEPXKAAIOIIMH JHMIICHUE POAMTEIBCKMX INpaB MaTepu
(oTna) B oTHOIIEHUH pedeHKa, B CBA3H C POXKAEHHEM KOTOPOTrO BO3ZHUKIO IIPaBo HA
YBEIOMJEGHME, BBIJ@HHBIH OpPraHOM 3allMCHM A4aKTOB TIPAXJAHCKOTO COCTOSHHS
(romms);

2) IOOKyMEHT, NOATBEPXNKAAIONIME  COBEpIIeHHE  MaTephlo  (OTHOM
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(ychlHOBHMTENIEM) B OTHOIUEHHH pebGeHKa (neredl) yMBINUIEHHOTO NpPECTYILIEHHS,
OTHOCSILIEroCs K UPECTYINIEHUAM IIPOTHB THYHOCTH, BHIZIAHHEIN TEPPUTOPHANLHBIM
OpraHoM (efepalbHOro OpraHa HCIONHHUTENLHOM BIACTH, YIIOJHOMOYEHHOIO
OCYILIECTBIIATh NPENOCTaBIEeHHe CBEACHUN 0 HAIMYHH (OTCYTCTBHH) CYAMMOCTH H
(unu) ¢axTa YroNOBHOrO IpeciefoBaHHS HHOO O IPEKpallieHHH YIOJOBHOIO
npecneioBaHus (KOMUs);

3) IOKYMEHT, IIOATBEPXKIAIOIINI OTMEHY YCEIHOBJIEHHA PebeHKa, B CBA3H C
YCHIHOBJIEHMEM KOTOPOTO BO3HHKIIO IPAaBO HA YBeAOMJIEHHE, BEIHAHHBIM OpraHoM
3allUCH aKTOB TPAKJaHCKOr0 COCTOAHUS (KOMHU).

2.6.10. JoxyMeHTHI (CBENIEHHUS), YKa3aHHBIC B MYyHKTe 2.6.9 3ampalnuBarTcs
AnMuHKMCTpanuel B paMKax MEXKBEAOMCTBEHHOIO B3aWMOAEHCTBHI,

2.6.11. 3asBuTEenp MOXET TO CBOEH WHUIMATHBE CAMOCTOSTENBHO
NpeACTaBUTE B AJMHHHCTPALMIO JOKYMEHTHI (CBEACHH:), YKA3aHHBIE B NYHKTE
2.6.9 AIMHHUCTPATHMBHOIO pErNiaMeHTa, I IIPelOCTaBleHUs MYHHLMIANLHON
YCIYTH.

2.6.12. Henpezncrapienyne 3asBUTENIEM JOKYMEHTOB, YKa3aHHEIX B IIYHKTE
2.6.9 AINMEHUCTPATHBHOrO periameHTa, HE SBISETCS OCHOBAHMEM IJId OTKas3a B
IpefoCTaBIeHIN MyHHIIMIAIBEHOH YCIyTH.

2.6.13. AqMHMHUCTpanys He BNpaBe TpeDOBaTh OT 3asBUTENS (ITpeICTABMTES
3asIBUTEIIS )

1) mpemcTaBleHHs MOKYMEHTOB M HH(GOPMAIMH WIH OCYIIECTBICHHS
JeHCTBUH, NpeNoCTaBIeHHE HIIH OCYLIECTBIEHME KOTOPHIX HE IIPCAYCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH, PETYTHPYIOUMMH OTHOINEHHS, BOSHHKAIOIIHAE
B CBSI3H C [IPEOCTABIEHHEM MYHUIIMITAILHOM YCAYTH;

2) mpencTaBNeHHS JNOKYMEHTOB H MH(QOPMAIMH, KOTOPLIE B COOTBETCTRHHU C
JAEHCTBYIOIIMM 3aKOHOJATENIECTBOM HAaXOATCS B PACHOPSIKEHHH AIMHHHCTPALHH,
HHBIX I'OCYINapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO0 CaMOYMpaBieHHS W (WIH)
HOABEJOMCTBEHHBIX  IOCyJapCTBEHHBIM oOpraHaM W  OpraHaM  MECTHOI'O
CaMOyIIpaBIICHHst OpraHK3alui, yYaCTBYIOIUNX B TPENOCTABICHHE MYHHIHIIANLHOM
YCIYTH, 3a HCKJIIOYEHHEM JOKYMEHTOB, YKasaHHBIX B 4acTH 6 cTaTbW 7 3akona
Ne 210-@3;

3) mpencraBiieHHs JOKYMEHTOB M WH(OPMAIMH, OTCYTCTBHE W (WMIIH)
HEIOCTOBEPHOCTb KOTOPBIX HE YKa3blBAJIHCh IPH IMEepPBOHAYAILHOM OTKAa3e B
IIpHeMEe JOKYMEHTOB, HEOOXOMMMBIX AJSI MPEOCTABICH!S My HUIUITAIBHOM YCIyTH,
nubo B TIPENOCTaBIEHWH MYHHUMIIAIHHOM YCIYIH, 3a MCKIIOYEHHEM CIyYaes,
[IpelyCMOTPEHHBIX TYHKTOM 4 yact 1 crateu 7 3akoHa Ne 210-D3;

4) npenocTapieHHs Ha OYMaKHOM HOCHTENE JNOKYMEHTOB W HHM)OpMALHH,
3NEKTPOHHEIE 00pa3bl KOTOPLIX paHee OblIi 3aBepeHbl B COOTBETCTBHM C MTyHKTOM
7.2 yactu 1 crareu 16 3axonma Ne 210-@3, 3a HCKIIOYEHHEM CIIydaeB, €CIU
HaHeCeHHe OTMETOK Ha Takhe JOKYMEHTHl Jub0 HX H3bATHE SABIAETCA
HEOOXOAMMBIM YCIOBHEM NPEeNOCTaBICHHS MYHHULMIAIBHOH VYCIVIH, W HHBIX
CIIy4aeB, YCTAHOBJIEHHBIX (efepatbHEIMU 3aKOHAMH.

2.7. WcuepneiBaroiiuii nepedeHs OCHOBAHUM
U1 OTKa3a B IIPUEME HOKYMEHTOB, HEOOXOAMMBIX 11 IIPeAOCTaBIeHUS
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MyHHIUNaIBHON YCIIyTH

2.7.1. OcHoBaHu# AN OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIHUMBIX IS
NIpeIOCTaBICHUS MYHUIMITAIBHOR YCAYTH He ApelyCMOTPEeHO.

2.8. HMcuepnsiBaroimuil nepedyeHs OCHOBaHUH
I IPHOCTAaHOBJIEHHS NPEAOCTABICHUA MYHULUIIANIBHON YCIYIr HIIA OTKa3a
B IIPEAOCTABIECHAN MYHHLIANIAIBHOH yCcnyri

2.8.1. OcHoBauuS 1N NPUOCTAHOBIEHUS TIPEHOCTABJICHUS MYHUIIHIIANLHO
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMEM JJIs OTKa3a B NPEAOCTABJICHHH MYHHUIHIATLHON YCIyTH
SIBIIACTCSL:

1) HempeacTapieHue (IIpeAcTaBieHMe He B MOJHOM o0beMe) JOKYMEHTOB,
YKa3aHHBIX B ozpasgele 2.6 AIMIHICTPATHBHOTO peTiaMeHTa;

2) HecOOTBETCTBHE JOKYMEHTOB MPEHbIBISIEMBIM K HUM TpeOOBaHUAM
(HampuMe TPOTHBOpPEYMBOH HHGpOpPMAIWK): 3al0UCH CAENAHBl KapaHZallIoM;
conepXaTcss TONYMCTKH JuO0 NPUNMHCKH, 3aYepKHYTBIE CIOBA W WHBIE HE
OIOBOPEHHEIE B JOKYMEHTE UCIPABIICHHUS, 8 TAKXKE [OBPEIKICHHS, He TTO3BOSIONIHE
OJTHO3HAYHO HCTOJIKOBaTh €ro coiepKaHue; UCTeK CPOK [eHCTBHA JOKYMEHTA,
OTCYTCTBYIOT €0 PEKBH3IUTEI: HOMED, NaTa BBIJIAYH, TIOAIMCH, IIEYATH;

3} oTcyTcTBUE (IPEKpalleHue) y 3asBUTENS [(paBa Ha YBeJOMIIEHHE;

4) BBIIAYa 3aABUTEIO YBEIOMIICHHS paHee.

2.9. Pasmep nmarsl, B3MMaeMON ¢ 3asiBUTEIIS IIPH IPeJOCTaBIeHUH
MYHUIHTIATEHOH YCIYTH, H CIOCOOE] ee B3UMAaHUS

2.9.1. Ilnara 3a npegocTaBieHHe MyHULUITAIBHOH YCIIyTH HE B3UMaeTCs.

2.10.MakcuManbHbIH CPOK OXKULAHUS B OUEPEIIH
OPH T10/1a4€ 3asBUTENEM 3a1Ip0oca O IIPEAOCTABICHHH MYHULUIIABHON YCIIYTH
U IpH MOIYYEHUH pe3yibTaTa IpeoCTaBlIeHHs] MYHHLIUITANbHOE YCIIYTH

2.10.1. MakcumanbsHbIi CpOK OXHIAHUSA B OuUepElM TIPH MOJAtE 3asBHTENEM
3ampoca 0 IPEAOCTaBISeHUH MYHHIMIANBHOH YCIYIH U IIPH T10JYUSHHH pe3ysibTaTta
[peJOCTaBIeHUs MYHUIUIIANLHON YCIYTH COCTaBIAET 15 MUHYT.

2.11.Cpok peracTpalliy 3arpoca 3asBATeNs
0 [PeAOCTABIEHUH MyHHUIUTIATBHON YCITyTH

2.11.1. IlpueMm M perucTpauds 3asdBICHHS M JOKYMEHTOB (CBEAEHHH),
HeOOXOAWMEBIX Ui IPENOCTaBiIeHHS MYyHHIMIIANBHOW YCIYrH, HOJaHHBIX
3agBHTENEM (IIPEICTaBUTENEM 3asgBUTENs) HENOCPEICTBEHHO B AIMHUHHCTpAIIUIO,
OCYIIECTBISETCA HOIDKHOCTHBIM JNHLOM AJMHUHUCTpalluM B JeHb I0Ja4M
YKa3aHHOIO 3as4BJICHUS U JIOKYMEHTOB.
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2.11.2. Peructpauns 3asBieHHs (3anpoca) U JOKYMEHTOB (CBeIEHHH),
HEOOXOMUMBIX [ MPEAOCTaBJIECHHS MYHHUMITATBEHOR YCIIyrM, HampaBAeHHBIX 110
oYTe, MPEACTABICHHLIX B (OpMe 3JIEKTPOHHBIX HOKYMEHTOB HJIM IIOCPEACTBOM
M®L[, ocymecTBidercad JOMKHOCTHBIM JHUOM AJIMAHUCTpAaiMH B [CHbB
TOCTYTUICHMs YKa3aHHOrO 3asBleHMs (3a0poca) W JOKYMEHTOB (CBeleHHH) B
AIMUHHUCTpALHIO.

2.11.3. Perucrpauua 3asBleHus (3ampoca) M JIOKYMEHTOB (CBEIEHHIA),
HEeOOXOAMMBIX I NIPefOCTAaBIEHHS MyHULUNANBHON YCIYI'HM, HAlPaBIeHHBIX I10
IoYTe, MPENCTaBIEHHBIX B (popMe 3JIEKTPOHHBIX JOKYMEHTOB WJIH HOCPEICTBOM
M®L, nocTynuBmKX B AIMHHHCTPAIMIO B BBHIXOJHOM, Hepaboumii TIpa3AHHAYHEBIH
J€Hb WK MOCTIE OKOHYaHKs pabodyero AHA, OCYIIECTBISIETCS B IIEPBLIH, CleNyIOIAHA
33 HUM, pabounil AeHb.

2.12.TpeboBanust K IOMELICHUAM, B KOTOPBIX IIPEAOCTABIIAETCS
MyHHMIOMIIaNbHast ycIyra

2.12.1. Madpopmanus o Tpaduxe (pexume) padoTsl AILMHHHCTpALAM
pasMelnaeTcs IIpd BXOAE B 3JaHHe, B KOTOPOM OHO OCYINECTBISET CBOIO
NeATeNEHOCTE, Ha BUIHOM MECTe.

2.12.2, 3panue, B KOTOPOM IpPEIOCTABISETCS MyHMIMIANbHAs YCIIyra,
JOIDKHO OBIT 000pYHOBAaHO OTAENBHBIM BXOIOM Ui CBOGOAHOrO AOCTymHa
3asiBUTENEH B [TOMEIECHHUE,

2.12.3. Bxon B 3maHde JgomkeH ObITh 00opynoBaH HHOQOPMAaNHOHHON
TabNMU4KOH (BBIBECKOH), coaeprKallell HHpopManuo 00 AIMUHHCTPALMH, a TAKXKe
obopynoBaH  yAoOHOH  JecTHHUEH ¢  HOPYYHSMH, TaHLycaMi  JUid
OecIpers TCTBEHHOTO ePeABMIKEHMS IPaKIaH.

2.12.4. Mecra npenocTaBneHUs MYHWLUNANRHOH YCIYIH, 3all OXHIAHHS,
MeCTa AN 3allONHEHMs 3adBNEHMH O NpelOoCTaBIeHHU MYHUIMNANBHON yCIyru
000pYAYIOTCS € Y4eToM TpeOOBaHWH HOCTYITHOCTH NS HHBAIMIOB B COOTBETCTBUH
C IeHCTBYIOIIHM 3aKOHOJATENLCTBOM.

2.12.5. UudopManHOHHbBIE CTEH B! JOIDKHBI COIESPIKATE 00pa3ibl 340 IHEH
3asBIEHMH M TIIepedeHb JOKYMEHTOB, HEOOXOMUMBIX [UI1 IIPENOCTABIICHH
MYHHLIHIAIBHON YCIYTH, opOPMIIEHE! BU3YaJLHOMH, TEKCTOBOH M MYJIbTHMEHMAHOM
nHpopManyeil 0 NopsaKe NpeIoCTaBIeHHS YCITYTH,

2.12.6. JIng MHBATHIOB JOJIKHEI 00ECHeUnBATHCA:

1) ycnoBus  OecmpemsrcTBEHHOro  JOCTyHma K  00BeKTY  (31aHMIO,
TIOMEHIEHHUIO), B KOTOPOM INIPENOCTaBILIETC MYHHIUIIANBHAS YCIIyTa, a TAKKe A
OecHpensaTCTBEHHOIO  [OJIL30BAHMS  TPAHCIIOPTOM, CpPENCTBAMU  CBS3H U
uHpOpMaIH, K MECTaM OTIHIXA U K MIPEIOCTABNAEMbBIM B HUX YCIIYTaM;

2) BO3MOXHOCTH CaMOCTOATEILHOrO MNEpPEABMKEHUS [0 TEePPUTOPHH, Ha
KOTOpOH  pacnoiiokeHbl OOBeKThl  (3MaHHS, NOMEUIeHHS), B  KOTOPBIX
TIPeNOCTABIAIOTCS MYHHITHTIANBHBIE YCITYTH, a4 TaKXKe BXOJa B TaKHe TIOMEIIeHHS U
BBIXOJIa M3 HHUX, JJOCAKM B TPAHCIIOPTHOE CPEACTBO M BBICAIKH M3 HEro, B TOM
Yy Clle ¢ MCIIOJIE30BaHUEM KPECiia-KOJSCKH;

3) COIpPOBOXKIIEHUE MHBATHAOB, HMEIOIIUX CTOHKHE pacCcTpoicTBa QPyHKIMU



11

3peHus U CaMOCTOSATEIbHOIO NEPEIBIDKCHHUS, H OKa3aHe WM ITOMOIIIH;

4) mamnexauwlee pasMmelleHHe oOOpyHOBaHHMS H HOCHTeNEeH HHQOPMAIMH,
HEOOXONUMBIX HJi obecledeHus OeCpersITCTBEHHOro IOCTYNa HMHBAJMIOB K
00BeKTaM (3aHMUSIM, IOMELEHHUAM), B KOTOPBIX [IPEOCTABISIOTCS MYHUHOAIbHEIE
YCILYTH, U K YCIYyraM ¢ YYETOM OTPaHHUEHUH UX KU3HEIEATCIbHOCTH,

5) mybnupoBaHMe HeoOXOIMMOHR s MHBAIMJIOB 3BYKOBOM M 3pPHTEIBLHOMH
HHOOpMalKK, a TakkKe HajlMcel, 3HAaKOB M HHON TEeKCTOBOH W Tpaduueckoil
HH(OPMal}HK 3HaKaMH, BBHIIONHEHHBIMHA pellbeHO-ToueunsM pudToM bpaiins;

6) JOIMYyCK CypAOTepeBOUMKa H THIIOCY PAOIEPEBOIUMKA;

7) nmomycK co0aKu-IpOBOAHMKA Ha OOBEKTHl (3MaHMs, NOMEIUEHMH), B
KOTOPBIX [IPENOCTABIIAIOTCS YCIYTH;

8) oxazaHMe NO/DKHOCTHBIMH JHLAMH AIMUHHCTPAIMH HHBAIKHAAM TOMOUIH
B IIPEOAOJICHUH 0apbepoB, MEINAIOMMX MTOTyYSHHI0 UMH MYHHIMITAIBHEIX YCAYT
HapasHe ¢ JIPYTUMHU JULaMHU.

2.12.7. IlpueM [OXyMEHTOB B AJIMHHHCTPAIMH  OCYILUECTBIAETCS B
CTIEIUAIIBHO 000PYIOBAHHEIX [IOMELIEHHIX HIIH OTBEIeHHBIX IS 3TOT0 KabHHeTax.

2.12.8. Ilomemienrs nns mpHeMa 3asBUTENEH MOIDKHEI COOTBETCTBOBATH
KOM(OPTHBIM [ TFpaxJaH YCIOBHSM U ONTHUMAIBHBEIM YCJIOBHSM pabOTHI
NOJDKHOCTHBIX JHI AzamuHHMcTpauuu ®  pabotHuxkoB MOPL H  AomKHBI
00eCIICUHBATE:

1) xompopTHOE pacnoNoXeHHe 3asgBUTENSI M JOHKHOCTHOTO  JIHIA
AnMUBHCTpaH, paboTHUKOB M®ILI;

2) BO3MOXKHOCTb U yA0OCTBO OQOpPMICHHSA 3asBUTENEM NHCHEMEHHOTO
obparlieHus;

3) TenedoHHYIO CBA3E;

4) BOBMOMKHOCTE KOIHPOBaHUA AOKYMEHTOB;

5) mocTym K  HOPMATHBHBIM  TOpPaBOBbIM  aKTaM,  PEryIHPYOLIHM
NPeOCTABNCHHE MYHHLHIAIbHOM YCIYTH;

6) Hanuuye NUCHMEHHBIX IPHHAIUISKHOCTEH H OyMaru dopmata A4,

2.12.9. B noMemeHHsX, B KOTOPBIX TMPEeHOCTaBISACTCA MYHHIHMIAIbHA
yeuyra, JUIS  OXMIAaHUs IIpueMa nojaydarened  MYHHIMNAIBHOH — YCIYTH
obopyayrwoTcs Mecra (TMOMEINEHWA), HMEIOIIWE CTYJNbSl, CTONBI {CTOMKH) [IJIs
BO3MOJKHOCTH O(OpMIIEHHUS JOKYMeHTOB. KoJnyecTBo MECT s OXUIaHUS [IpremMa
noldy4aTened MYHHIHNANbHON YCIyIM OIpefenseTcs HCXoAs H3 (aKTHUecKoi
Harpy3ke ¥ BO3MOXKHOCTeH A UX pasMellieHus B 3fanuu. Ha ctenax obopynyiotces
cTensl ¢ uHpopMaluyeH o IpaBuiax IpeJoCcTaBlIe s MyHHIMIIATBHCH YCITyTH.

2.12.10. B noMelueHHsXx, B KOTOPEIX NPEAOCTABISIETCS MYHMIKITAIBHAS
yClyra, HpelycMaTpuBaeTcs oOOpyNOBaHHE NOCTYIHBIX MECT OOILeCTBEHHOTro
TOJIE30BAHUS (Tyaser).

2.12.11. Mecra oOXuJaHus INPEJOCTaBIEHMS MYHUUMIIAIBHOK  YCIyrH
000pPYIYIOTCS CTYJBIMH, KpeCeJIbHBIMU CEKUUAMY MM cKaMelkaMu (DaHKeTKaMH).

2.12.12. IIpuem 3asBUTENEH NpPH IIPENOCTABICHUY MYHHUIUIIANBHON YCIIYTH
OCYIIECTRISAETCS COTNIacHO IpaduKy (pexumy) pabotel AaMmunuctpauny (M®L]).

2.12.13. Pabouee MecCTO JOIDKHOCTHOTO JHIla AIMUAHUCTpALHH,
OTBETCTBEHHOI'0 3a IMPEAOCTaBI€HHEe MYHULMINAIBHOW YCIyrH, HOJDKHO OBITh
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00OpyIOBaHO IIEPCOHANBHBIM KOMIIBIOTEPOM C AOCTYNOM K HHGMDOPMAIHOHHBIM
pecypcaM AIMHUHUCTPAIHH.

2.12.14. KaGuHeTsl nprema rojyvaTeaeil MyHHIIUNATEHON YCIYTH IOJDKHBI
ObITH OCHalleHbl HHGOPMAITMOHHBIMH TaOIHUYKaMM (BBIBECKAMH) C YKa3aHHEM
HOMepa KabHuHeTa.

2.12.15. lomxHocTHBIE A AIMHHMCTPaLH, OCYLISCTBISIIOLIUE IIPHEM
nojyuarenei MyHHUIMIIAIBHON YCIYyTH, OOECHEeUMBAIOTCH JIMYHBIMHM HarpyIHBIME
UASHTU(QUKAMOHABIMY  KapTouKamMu  (OemxamMu) u  (MJIH)  HACTOJBHBIMH
TaOIHYKAMH.

2.13.Iloxazarenu DOCTYIHOCTH H KadecTBa
MYHHIMIIANBHOW yCIyrH

2.13.1. ITokazaTensMH OOCTYNIHOCTH M KauecTBa MYHULUNANbLHOHM YCIyTrH
SBISTIOTCSI:

1) ynoBaeTBOPEHHOCTD 3asBUTENEH KaUeCTBOM MYHHUIHITAIBHON yCIyTy;

2) IONHOTA, AKTYAJBHOCTH W JOCTOBEPHOCTH HHQOPMAUMH O MHOPANKE
IpeIoCTaBIIEHUs] MyHUIMIIAILHONH YCITyTH, B TOM YHCIIe B 3JIeKTPOHHOI (hopMe;

3) HarnsgHOCTh  (QopM  pasMeniaeMoil  WHGOPMAUMH O  IOPAAKE
IPeIoCTaBICHHA MYHHIIHTIAILHOM YCIyTH;

4) coOnoacHUE CPOKOB NPENOCTABICHNUS MYHHUITUITANBHOH YCIYTH U CPOKOB
BBLINTOIHEHHS aAMHHHCTPATHBHBIX [IPOLeNyp IpH IPEIOCTaBIEH I MY HALMIAILHOM
YCITyTH;

5) orcyrcrBUe — OOOCHOBaHHBIX — Xajlo® CO  CTOPOHBI  3asBUTENEH
(npexncraBuTeneil 3asgBUTENEH) MO pe3ysbTaTaM IPeNOCTABIEHHS MYHHIHIANLHOM
YCITyTH;

6) npenocTaBleHME BO3MOKHOCTH TONAYHM 3asBJICHHSA O IIPEMOCTABISHHU
MYHHUIMOANBHOH YCIyIH M JAOKYMEHTOB (CBeleHwi), HeoOXONMMBIX s
IIPEeIOCTABJIECHHS MYHHLUTIANBHOH yCIIyrH, B (pOpMe NEKTPOHHOTO IOKYMEHTA;

7) IpenocraBieHUE BO3MOXHOCTH IOJaYM 3aABJACHHA O HPENOCTABIICHHH
MYHULIMIANBHOH YCIYrH W JOKYMEHTOB (cCBefieHW#), HEOoOXOMUMBIX  JjIs
IpeNoCTaBNeHIsI MYHHIIUTIANbHOH yerryrd, B M®L];

8) nperpocraBicHHE BO3MOXKHOCTH IIONy4YeHWs HHGOpMamum o0 XOfe
NpeNOCTaBIEHUsl MYHHIUNAJILHOR YCIYyTH, B TOM YHCIE C HKCIOIL30BAHHEM
UHPOPMALHOBHO-KOMMYHUKaMOHHBIX TEXHOIOTHIA;

9) cBoeBpemeHHOE paccMOTpeHue 3asBIICHUS H NOKYMEHTOB,
NPEAYCMOTPCHHBIX HACTOSIMM AIMHUHUCTPATHBHBIM PErJIAMEHTOM, a B clydae
He0OXOMMMOCTH — C YJacTHeM 3agBUTeNs (IIPeICTABHTES 3asiBUTENN);

10)ynobcTBO M OOCTYIIHOCTh IONYy4YeHHs] HHQOpPMAnWH 3adBUTENSIMH
(mpencTaBUTENsAME 3aiBHTENEH) O IOPAOKE NPEOOCTaBISHHUS MYHHIUIANBHOM
YCITyTH;

11) onHOKpaTHOE B3aUMOJEHCTBHE 3asBUTENS (IPEICTABHTENS 3agBHTENS) C
pabotHrkamu M®LI npy npenocTaBieHUM 3a4BJIeHHI U JOKYMEHTOB depe3 MOII;

12) opnoxparHoe B3auMozelcTBUE 3asBuTeNs (MPEACTABUTEINS 3aSBHTENS) C
JOJDKHOCTHBIMH  JIMUAaMH AJMHHHCTpallUd B CclIydae ero oOpalleHus B
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AIMMHHCTPALKIO C 3asIBJICHUEM H JOKYMEHTAMH;

13) onHOKpaTHOe B3aHMOAEHCTBHE 3asgBUTENS (IIPEICTABKUTEIS 3asIBHUTENS) C
JOJDKHOCTHBIMH NTUNAMH AAMHUHMCTPAUMH B Cliydyae HanpaBleHHSA 3asBlIEHHS H
JNOKYMEHTOB IIOCPEACTBOM IIOYTOBOH CBS3M — TWPH IOJYYEHHH pes3yibTaTa
MpEeOCTABJIEHU ~ MYHULUNAIBHOM  yclnyrw  3agBuTeneM  ([IpelCTABUTENEM
3agBHTEI ) HENOCPEACTBEHHO;

14) nponoJDKUTENIBHOCTD  B3aUMOAEHCTBHS — 3asBuTeNs  (IpenCcTaBUTENS
3aABUTEI) ¢ NODKHOCTHBIMU JTHLaMu AIMHUHHCTpaluy ¥ pabotHukamMu M®L] — ne
oonee 15 MUHYT.

2.13.2. Tlpn npefocTaBlieHUM MYHHMUMIIANBHONH YCHOYTM B 3JI€KTPOHHOM
¢opme 3agBUTEMIO (IIPEICTABUTEINIO 3asABUTENA) 0OecIIeunBaeTCs:

[) BO3MOXHOCTB TIONydeHus MHpOpMAUMK O TMOPIOKe M CpoKax
NpeAOCTaBIECHHS MyHUIMNIANBHOR YCIYyTH, a TAKXKe BO3MOXKHOCTE MTONyUeHUus HopM
3asiBNEHUM N 3al0NHeHHs NpH oOpalieHuy 3a [10JyYCHHEM MYHHIMIIAIBHOM
YCIIyTH;

2) zanuce Ha nmpueM B MOL nns nonmaym 3asgBieHHS O HPENOCTABICHHUH
MYHULOHTATBHON yCIIyTH;

3) dopMupoBasuE 3apoca Ha NPeJOCTAaBICHUE YCIIYTH;

4) BO3MOXXHOCTb  HalpaBIeHHS ©  [ONXyYEHHWS  OJHO3HAYHOW |
KOHQHIeHIHATbHOH HHQOPMALNH, TaKkKe MPOMEXYTOUYHBIX CcooOlleHui H
OTBETHOM HH(OPMAalli¥ B 3JIEKTPOHHOM BHJE, ¢ MCIOJb30OBAaHHMEM DIIEKTPOHHOIlM
MOAMHACA B TOpsAAKe, NPEeOYCMOTPEHHOM 3aKOHOJATeNbCTBOM  POCCHHMCKOH
denepaumy;

5) mpueMm u perucTpands 3ampoca M JOKYMEHTOB, HEOOXOIHMEBIX IS
IpeOCTaBICHHS YCIIYTH;

0) BO3MOXHOCTH  IIOJIYYEeHHs] CBEIEeHHHE O XoHe M pe3yibTaTe
IPENOCTABNEHHS MyHUIIUNIATBHON YCIyTH;

7) momydeHHE pe3yabTara IPeaoCTaBIeHHs YCIYTH;

8} BO3MOXKHQCTH OLEHHTE KayecTBO IIPENOCTaBICHHS MYHHUIUIAIBHOM!
YCIIyTH;

9) nocynebrHoe (BHecyneGHoe) oOxasoBaHHe pelueHud u  jgeHcTBHH
(OezpeiicTBUS) oprasa (Oprasu3anuy), JOJKHOCTHOIO JIMLa opraHa (OpraHu3ailuu )
T100 TOCYIapCTBEHHOTO UM MYHHITHITAIBHOFO CIIy KaIlero.

2.13.3. B npouecce npenocTaBiedys MYHUUMITAJILHOM YCIYrd 3asBHTEINb
(MpeAcTaBUTENE 3asSBUTENA) BIpaBe oOpamaTecs B AAMMHHCTPANMIO IO Mepe
HeoOXOOMMOCTH, B TOM UHCAE 33 IOJy4YeHHEM HHPOpPMaluud O XoAe
TIPEIOCTABIIEHIS MYHHITHITAIBHONH YCITYTH.

2.14.1upie TpedOBaHMs K NIPEeNOCTaBICHHIO MYHALIMITAIBHOH YCIYTH,
B TOM YHCJIE YYHUTHIBAIOLINE OCOOSHHOCTH MPEOCTABICHHA MYyHHULIUITAIbHON
YCAYTH B MHOTO(YHKIIHOHAIBHOM LIEHTPE U OCOOEHHOCTH [IPEOCTABICHHUS]
MYHHIUIANTBHOH YCIYTH B 3JIEKTPOHHOH dopme

2.14.1. Ina mony4YeHHns MYHMLHIIANEHOH YCIIyTH 3asBHUTENDb (IpeICTaBUTENh
3asBUTEN ) IPEICTABIIACT 3asBiCHHE O IPEIOCTARIICHUY MYHHULUNIAILHON YCIYTH H



14

JOKYMEHTB! (CBeNeHus), HeoOXOAMMbIe IS IPEeNOCTAaBIEHWS MYHHIMNAIBHOM
YCAYyTH, B TOM 4Kcie B (opMe IMEKTPOHHOIO JOKYMEHTa:

1) uepes AxMuUHHCTPALHKIO,

2) yepes M®II;

3) nocpeacrsoM HCHONB30BAHUSA ANEKTPOHHBIX HOCHTened,
HHQOPMallMOHHO-TEIEKOMMYHHKAIAOHHBIX ~ TEXHOJNOTMH, ¢  NpPUMEHEHHEM
YCHUIIEHHOH KBalmu(QUUUPOBAHHONH 3/IEKTPOHHON MOANMCH M IIPOCTOH 3JIeKTPOHHOI
IOJIIHCH.

2.14.2. MOLI npu obpalieHuy 3aaBUTeNs (IpecTaBUTENs] 3afBHTENs) 3a
NPENOCTABNIEHHEM MYHUIMIIABHOM YCIYTH OCYIIECTBISIOT:

1) dopmupoBaHMe 3MEKTPOHHBIX JOKYMEHTOB H (MJIM) 3IEKTPOHHBIX
00pa3oB 3agBNEHMs, JOKYMEHTOB, IPHHATBHIX OT 3aiBHTENd (CpelcTaBUTeNs
3asBUTENS), KONMU JOKYMEHTOB JHYHOIO XpaHEHWS, TPHHATEIX OT 3asgBHTENd
(ipencTaBUTENS 3aABUTENS ), 00ECTICUMBAS UX 3aBEPEHHE DIEKTPOHHOM IOMMACKIO B
YCTAHOBIICHHOM MOPAIKE;

2) HampaBJIeHHE c VCIIOJIL30BAHHEM UHOOPMAMOHHO-
TENIEKOMMYHUKALMOHHBIX TEXHOJOTHH 2J€KTPOHHBIX JOKYMEHTOB M (WIIH)
3JEKTPOHHBIX 00pa3oB TOKYMEHTOB, 3aBEPEHHBIX YIIOJHOMOUYEHHBIM AOJKHOCTHLIM
oM MOLI, B AZMUHKCTpALIKIO.

3. COCTaB, MOCICAOBATEIIFHCOCTE U CPOKH BRITIONMHCHUA
AIMUHKHCTPATHABHBIX TPOLEAYD

3.1. HUcuepnseiBarolinii nepeieHs
aAMUHUCTPaTHBHBIX Iponeayp (meHcTBuit)

3.1.1. IIpenocraBnenue MyHHOMOAIBHOM YCAYTH BKJIO4aeT B  cebs
CNEIYIOLIHe alMIHUCTPATHBHBIE IIPOLIEYPH! (IeHCTBHA):

1) mpueM U peructpauus 3adBleHUS O IPEAOCTABICHUM MYHHIIMTIATBHOMN
YCIYTH U IpUJIaraeMbIX K HEMY JTOKyMEHTOB;

2) 3zampoc JIOKYMEHTOB (CBeJeHMi), YyKa3aHHBIX B TIyHKTe 2.6.10
AJMUHHCTPATHBHOIO periiaMeHTa, B pamKax MEXBENOMCTBEHHOTO
B3aUMOIEHCTBU A,

3) paccMoTpeHMe 3asBJICHHS W IpUJIaraéMblX K HEMY IOKYMEHTOB
(cBeneHuit) 71 yCTAaHOBICHHUS IIpaBa Ha MONyUeHUEe MYHUIIUNANbHOM Yy,

4) npuHATHE pelieHHd O MpenocTaBieHWH (00 OTKaze B IIPENOCTABJIECHHM )
MYHHUIUIIANBHOH yCIYTH; YBEIOMIIEHHE 3asiBUTENs O rpenocrasienyd (00 oTkase B
IPEIOCTABIIEHIM ) MyHHIMIANBHON YCIyTIH,

5) oprasH3zaiys BbLAAYM YBEAOMICHUS.

3.1.2. IlpenocTaBieHre MYyHHUIMDAIBHOM YCIYTM B 3JIeKTPOHHOH ¢opme
BKJIIOUACT B ce¢0A CICAYIOME 3IMHHUCTPATHBHbIE MPOUCHYPhI (ACHCTBHA):

1) monyvyenme wH(QOpPMAUMH O TIOPAOKE M CpPOKax MpeNOoCTaBIICHHA
MYBHIIMIANLHON YCIIYTH,

2) ¢opmupoBaHue 3alpoca 0 IPeJOCTaBIeHUH MYHULIMNIATIEHOM yCRnyTH;

3) mpueMm W perucTpanns AIMUHHCTpalHed 3alpoca W MHBIX JOKYMEHTOB,
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HeoOXOOUMBIX JIJIS MIPEA0CTaBICHHU S My HULIMTIabHOH YCIYyTH;

4) nosyyeHUe cBeJeHHH O X0 BEINIOHEHU S 3arpoca;

5) nonydeHue pe3yibTaTa IpPeJOCTARICHII MYHHUIMITANBEHOM YCITyTH;

6) ocylllecTBIEHHE OLIEHKH KauecTBa MNPEedOCTaBISHHS MYHUIIHITAILHON
YCIYTH;

7) mocynebHoe (BHecynmeOHOe) oOXaOBaHWE peIleHHH #W  OeHcTBuif
(6be3neiicTBiA) opraHa (OpraHH3alliy), NOJPKHOCTHOTO JIHIIa OpraHa (OpraHu3alm)
100 rOCYJapCTBEHHOI0 MM MYHUUUIAJILHOTO CITy Kallero.

3.2. llocnenopareNbHOCTh BHIMOJHEHHS
anIMUHUCTPATHBHAIX IpoLeAyp (AeHCTBH)

3.2.1. Ilpuem u perucrpauys 3agBlICHH O IPEAOCTABICHHY MYHUIIUNIATBHON
YCIYTH U NpHIaraeMbIX K HeMY JOKYMEHTOB.

OcHoBanueM Ui Hayaja aJAMHHUCTPATUBHOH MpoUenypbl  SBISETCA
obpamienue 3agBUTENs (TpencTaBHTENs 3afgBHTENsA) B AIMHEHCTPALUO C
3asBIEHHEM H JOKYMEHTaMH, HEOOXOOMMBIMH JIs TIPENOCTABICHHA YCIYTH, HIIH
IONYYEHHME 3asBJICHHS U JIOKYMEHTOB AMuHUcTpauuel uz MOLI,

B xopme nuuyHOro mpueMa 3asBHTENS YCTAaHOBJIEHHE €70 JHUYHOCTH
OCYILIECTBIISIETCS] TIOCPEACTBOM IIpeIbsBISHHs TacTopTa rpaxianuaa Poccuiickoit
®epepanuy TMO0 HHOTO JOKYMEHTA, YAOCTOREPSIOLIEr0 JIMNYHOCTE, B COOTBETCTBIH
¢ 3aKoHOZaTenscTBOM Poccuiickoii Penepain Wiy MOCPEACTBOM HICHTHGHKAIHH
U ayTeHTH(QUKANWK B AJMUHUCTPALMM, C HCIOJNb30BaHHEM HHQOPMAIIHOHHBIX
TEXHOJIOTUH, IpelyCMOTPEeHHBIX 4acThio 18 craTeu 14.1 @enepanbHOro 3akoHa OT
27 urons 2006 rona Ne 149-®3 «O6 undopmanuu, HHGOPMAIMOHHEIX TEXHOIOTHAX
U 0 3a1uTe HHQOPMAaLHN».

Vka3anHple 3asBlieHHE M OOKYMEHTHl MOTYT OBITH HaIpaBiieHBl B
AJIMHUHHCTpalIIO IO No4YTe. B 3TOM ciywae HanpaBiSrOTCS KONMMH HOKYMEHTOB,
BEPHOCTH KOTOPBIX 3aCBHJIETENECTBOBAHA B YCTAHOBJIIEHHOM 3aKOHOM HOPSIKE,
NOJJIMHHUKH JIJOKyMEHTOB HE HaIlPaBJISIOTCA.

Hanpasienue 3asgBleHHs W JOKYMEHTOB IO IIOYTE OCYIECTBIAETCS
CocoO0M, MO3BOJISIFOIIKMM IOITBEPIUTE PaKkT ¥ AATY OTIIPABICHHS.

JlomxBOoCTHO® MU0 AZMUHHCTPALIMH

1) mposepseT HamyuuMe NOKYMEHTOB, HEOOXOIHMBIX IS IIPEHOCTABIEHHS
MyHUUUNAILHOM YCIyTH;

2) OPOM3BOAMUT PETUCTPaUMIO 3asiBJIEHHMS M JOKYMEHTOB B J€Hb HX
ITOCTYIIJICHU A B AIMUHUCTPALIHIO;

3) comocraBifeT YKa3aHHBIE B 3adBJIEHHH CBEJEHHUS W JIAHHBIE B
MPEeACTABIEHHBIX JOKYMEHTAX;

4) B ciyyae NpelnCTaBleHHs He 3aBEPEeHHOW B YCTAHOBICHHOM ITOPSIKE
KOITHY TOKYMEHTa, JOJDKHOCTHOE JHI0 AIMHHUCTPALM CIMYAET €€ C OPUI'HHAIOM
W CTaBUT Ha Hed 3aBepuTelbHYlO Haanuck «BepHoy, momkHOCTh nula,
3aBEPUBILIETO KONUI0, NUYHYIO [ONINCh, WHMLKAND], (aMHUIUIO, NATy 3aBEPEeHus,
OPUTHHANEI JIOKYMEHTOB BO3BPAILAET 3aSBUTENIO (IPEACTABUTENIO 3aBUTEIIA);

5) BblgaeT pacuUCKy-yBeAOMJCHHE O TpHeMe (pPerdcTpalii) JOKYMEHTOB.
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[Ipu HampaBleHUH JOKYMEHTOB [0 IIOYTe HAIpaBiseT W3BELIcHHE O JaTe
noyydeHus: (perucTpaiuii) yKa3aHHBIX JOKYMEHTOB B T€UCHHE 5 mHeH ¢ Jathl HX
HOMydeHus (perucTpanyy) no moure.

MaxcuManbHBIH  CPOK  BBINOJHEHHS  aAMUHHCTPAaTHBHBIX  IIPOLELYD,
NpPeNyCMOTPEHHBIX NYHKTOM 3.2.1 AIMHHHCTPaTHBHOTO perjaMeHTa, cocTaBnsger 1
pabounii 1eHb.

KputepueM npuHATHA pellleHHs N0 NaHHOH aJAMUHHCTPAaTHBHOM mpouexype
sIBJISIETCS] OTCYTCTBUE OCHOBAHHI IUIsl OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOUMBIX
IU1sl IPEAOCTABICHHU MYHULMIIATIBHOM YCIIyTH.

PesyapTaroM aaMHHUCTPATHBHOH TIPOLEAYPBl SBISETCA perucTpanud
3asBJICHHst O NPENOCTABIIEHHHM MYHMIMIANBLHON YCIAYTH M IPUJIAaraeéMblX K HEMY
NOKYMEHTOB (CBEICHHH).

Crnocobom ¢ukcanuu pes3ynbTaTa aqMHHHCTPATHBHON UPOHEIYPLl SBISETCS
BbIJ]a4a PACIMCKU-YBEAOMICHMS O IpHeMe (perucTpaini ) JOKYMEHTCB.

3.2.2. 3anpoc JOKYMEHTOB (CBEACHHH), YKa3zaHHBIX B MNyHKTe 2.6.10
AMHHHCTPaTHBHOTO perjlaMeHTa, B pamkax MEXBEIOMCTBEHHOTO
B34MMOICHCTBHAL.

JoipkHocTHOE MO AIMHHHCTpAallMM 3allpalllMBacT B TeYeHHME 5 paboumx
IHEH ¢ faTel MpHeMa (PerucTpalii) 3asBIeHN JOKYMEHTHI (CBEIeHM S ), YKAa3aHHbIE
B nNyHKre 2.6.10 ADMUHUCTPaTUBHOTO perjaMeHTa, B paMKax MeXBeTOMCTBEHHOIO
B3aUMOJIEUCTBHSL.

Ilocne  momydeHHss ~ [OKYMEHTOB,  3alpallliBaeMBIX B  paMKax
MEKBEAOMCTBEHHOIO0 B3aUMOMNEHCTBHSA, OCYILECTBASETCS IPOBEPKA MOJNYUEHHBIX
JOKYMEHTOB B TedeHHe 1 pabodero nHs.

KpuTtepuem NpHHATHA pellieHMs 110 NaHHOH aJAMUHMCTPATHRHON Mpouenype
ABIISIETCS  OTCYTCTBHE JOKYMEHTOB (CBeleHMH), ykasanHbIX B NyHKTe 2.6.10
AIMUHUCTPaTUBHOTO perfiaMeHTa.

PezyneraToM  agMHHHCTPAaTHBHOM  HpoLeAypbl  SIBISIETCH  IIOJAYYEHHE
JIOKYMEHTOB, 3allpalllUBa€MBbIX B paMKaX MEXBEIOMCTBCHHOTC B3aWMOIEHCTBHS,
OCYLIECTBJIEHHE IPOBEPKH NONYUEHHBIX TOKYMEHTOB.

Coocobom ¢uxcanuu pesynbraTa aiMHHUCTPATHBHOM [IPOLUENYPHl ABJIAETCSA
[oJIyyeHHe JOKYMEHTOB, 3alpallliBaeMbiX B pPaMKaX MeEXKBEIOMCTBEHHOIO
B3aMMOJEHCTBHS, OCYIECTBICHUE IIPOBEPKHU MONYIEHHBIX JOKYMEHTOB.

3.2.3. PaccMoTpeHHe 3adBJIE€HHSA M TpUJIAraeMbiX K HEMY [JOKYMEHTOB
(cBemeHMit) 11 yCTAaHOBIEHUSA NPaBa HA MOJNYUSHHUE MYHHUIMIIATBHON YCIIYTH.

Ilocne BBINONHEHUS aIMUHMCTPATHBHBIX ITPOLENYP, YKA3AHHBIX B MYHKTAX
321 wm 322 AIMMHHCTPaTHBHOIO  perjlaMeHTa, NODKHOCTHOE — JIMIO
AIIMHHUCTpaLMK OCYLLECTBIACT IIPOBEPKY HOKYMEHTOB HA TIPEIMET COOTBETCTBHUS
JeHCTBYIOIEMY 3aKOHOJATENbCTBY M HaNMYHS OCHOBAaHHMM Ui IpEeNOCTABIIEHHUS
MYHHLHAIEHON yCIyru B TeueHye 1 pabodero aus.

KputepreM NpUHATHA pellieHUs [0 JaHHOH aJAMHHHCTpPATHBHON mpouenype
ABIIAETCA PacCMOTpEHHE 3aABIEHUS M IpUNIAaraeMbix K HEMY JOKYMEHTOB
(cBeneHuil) AN yCTaHOBAEHHS IpaBa Ha MONYyUYeHHUE MyHHLUNANLHON YCIIYIH.

PesynbraroM aiMHHMCTPaTHBHOM NpOLENYpPbl SBISETCS OCYIICCTBIICHHE
JOJDKHOCTHBIM JIMOM AJIIMHHUCTpalU# IIPOBEPKH HOKYMEHTOB, HEOGXOIHMBIX IS
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NPEeROCTaBICHUST  MYHHIMIOAIBHOH  yCcIyrm  Ha  OpPEOMET  COOTBETCTBHSA
IeHCTBYIOIIEMY 3aKOHOIATENIbCTBY.

CrnocoboM ¢uKcanuy pesysibTaTa afMHHUCTPATUBHON MPONELYPH! SIBIISETCS
pacCMOTpEHHE 3a4BICHMS W IPHJIAraéMbBIX K HEMY MOOKYMEHTOB (CBEOEGHHIl) Uit
YCTaHOBJIEHHUS [IpaBa Ha MOJIyYEHUEe MyHAIHIIANbHOH YCIyTH.

3.2.4. IlpunsaTtue penieHus o NpenocTaBiIeHun (00 0TKaze B MPedOCTABIEHHN )
MYHUIUNANBHON YCIIyTH; YBEAOMIIEHHE 3aABUTENS O IIpefocTaBieny (00 oTkaze B
IpeAOCTABIEHHH ) MYHHULUIIANIBHOH YCIYTH.

OcHoBanMeM Ansd Hadana aAMUHHCTPATABHOH NPONENYPHl  SBISETCH
pe3ynbTaT NPOBENEHMs afMUHHCTPATUBHEIX ACHCTBUHU, YKa3aHHBIX B IMyHKTax 3.2.1
—3.2.3 AIMUHHCTPATHBHOrO perilaMeHTa.

HomxHOCTHOE MU0 AIMUHNCTpALIUHA:

1) BHOCHMT J@BHBIE O IOJNy4Yarese  MYHUUMOANbHOR  YCIyTH H
NpeACTaBieHHbIe MM CBeJleHHA B 0a3y HaHHBIX IOAyuyaTeled Mep COLHANbHOH
HOJIEPKKH;

2) pacnedarblBaeT YyBeNOMIIeHHME MWJIM pelleHHe 00 OTKaze B BeIaue
YBEJOMIICHUS;

3) mpoBepseT yBeNOMJIEHHE MJIM pelleHde o0 OTKa3e B  BHIIAYE
YBEIOMIICHWS,

4) odopmiger NUYHOE AENO 3aiBUTENS, KOTOPOMY B aBTOMATH3HPOBAHHOM
pexUMe NPUCBauBaeTCs HOMED;

5) mepemaer Ha IPOBEPKY HOMKHOCTHOMY JHIY AJMUHHCTpPAIHH,
OCYIIECTBIAIONIEMY KOHTPOIIB 3a IPEAOCTaBICHNEM MyHULUNANBHON YCIyTH;

6) dopmupyer yBenomieHue O IpepocraBieHuH (06  OTKaze B
NPEJOCTABNEHHH ) MyHULIUNIANBHOM YCIYTH C YKa3aHHEM IPHYHH 0TKAa33;

7) HanpapisieT 3asBuTemo B Teuenne 10 pabounx AHed CO MHA BEIHECEHHS
COOTBETCTBYIOLETO pEILICHHUS MO MoyTe Ha OyMaxHOM HOcHTeNe WIH B dopme
3NIEKTPOHHOTO [TOKYMEHTa, [IONINHCAHHOTO YCHIEHHOH KBanu{MUHUPOBAHHON
3IIEKTPOHHOW TOANHCEIO, YBEOOMIEHME O IIpefocTtaBieHuM (00 OTKase B
NPEeJOCTABNICHNY) MYHHUMNANBHON YCIYyrd ¢ YyKa3aHHeM MPHYHH OTKa3a M
pPEKOMEHALIMSMHE, KaKKie NSHCTBUS U B KaKOH MOCNEN0BATEIBHOCTH JOKHEI OBITH
COBEPIIEHB! 3adBUTENIEM [JI8 YCTpPaHEHUst IPensTCTBUE B IIPSAOCTaBIEHWH
MYHHULUNANIEHON YCIYTH.

JomKHOCTHOE U0 AIMUHMCTpaUH B TeueHue | pabouero mHs NMpuHHMAaeT
pelieHHe O IIpelocTaBlIeHHH (00 OTKase B IIPENOCTABNSHHMH) MYHHLMIIAIBHOM
YCIYTH C YUYETOM IIONy4YeHMs JOKYMEHTOB (CBEIEHHi), 3ampoiIeHHBIX B pamKax
MEXBEIOMCTBEHHOIO B3aUMOACHCTBH.

JOIDKHOCTHOE MO0 AIMHHUCTpPAlLldH, OCYINECTBISAOIIEE KOHTPOJIL 3a
NPENOCTABICHHEM MYHULUITANBHOA yCnyrd, W HadanbHuK (WM 3aMecTHTENb
HayalbHUKA) OTZAeNa, OCYIIECTBIAIOLIEro IpenocTaBieHHe MYyHHIHIATBHOH
YCIyTH, TpOBEpsIOT TpaBHIBHOCTE BBoAa uHpOpMauum B 0a3y JaHHEIX
IOMy4aTeNed MEP COLHUANBHOM NONIEPKKH, 4 TAKKE IPAaBOMEPHOCTh BEIHECEHHOTO
pelleHys B TedeHue 1 pabouero IHs W BO3BPALUAIOT JIAYHOE AENO JOHKHOCTHOMY
Ty AJIMHHUCTPAIUH.

KputeprueM NpHHATHA pellieHHs [0 JaHHOM aJIMHHUCTPATHBHOH IIpolexype
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ABJIAETCS OTCYTCTBHE OCHOBAHMY JUIS OTKA3a B NPEAOCTaBIECHHH MYHHITHNAILHOH
yCIyTe.

PesyneraTom aiMUHUCTPATUBHOM IPOLENYPHI ABISETCS NPUHATHAE PEIICHHS O
npepocTaBieHur (00 0TKase B IIPENOCTaBIEHHH) MYHHIMIIAIGHONR YCIIyTH;
yBEJOMIIEHHE O MpefocTaBieHuu (00 OTKa3e B [PEAOCTABICHHH) MYHUIHIIAILHOM
YCIyTH.

CrnocoboMm ¢uKcaul pe3ynpTara afMHHHUCTPATHBHOH MPOLEIyphl SBISETCS
oopMIIeHHe THYHOTrO Jiefia 3aABUTeNA, KOTOPOMY B aBTOMAaTHU3HPOBAHHOM PEXHME
ApPHCBAaUBAETCA HOMED.

3.2.5. Opranuzanus BeLAAYM YBEAOMIICHMS NPOU3BOIUTCS AIMUHUCTpaIUei
no Mepe oOpalleHus 3aSBUTENS 32 HUM.

3.3. Ilopsanox ucnpaBieHUs JOMYLICHHBIX OITeYaTOK W OITMO0K
B BBIJIAaHHBIX B pPe3yNbTaTe IPENOCTABIECHNHS MYHHIUITATLHON YCIYTH JOKYMEHTaX

3.3.1. OcHoBaHMeM AJid Hadaja aIMUHHCTPATHBHOHW IIPOLENyphl SBIseTcs
nonyuyeHue AIMUHHUCTpanuel 3asgBiIeHus 00 HCIpaBleHRHH JOIYIICHABIX OII€YaToK
U OIHOOK.

3asBneHue 00 UCIIPABICHUH NOMYIIEHHBIX OMEYATOK H OIMHOOK MOKET OBITH
IpefcTaBleHo B AIMUHHCTPALUIO TI0 BHIOOPY 3asBUTENS COCOOAMH H B IOPSIKE,
pelycCMOTPEeHHBIMH ATMUHUCTPATUBHBLIM PerjaMeHTOM IS TTONAYd 3aABIEHMS O
IpeI0CTaBIeHUH MYHHIMIIAILHOH YCIyTH.

TIpuem u perucrpauus 3asBicHus 00 HCOPABICHHHN AOMYIUEHHEIX OIIETATOK H
OIIMOOK OCYINECTBIsETCA B ITOPSIKE, YCTRHOBJIEHHOM I IIpHUeMa M PEerucTpauu
3Q5BJIEHUS O MPEAOCTABIEHUH MYHUIIMIATBHOH YCIYTH.

3.3.2. 3agBnenne 00 WCHOpaBIICHHH JONMYINEHHBIX OMNEYATOK H OIHOOK
NOJAeTCA B [POU3BOJIGHOR (hOpMe U IOJDKHO COAEPKATE CIIeAyIONTHE CBEIeHHS:

1) naumeHoBaHMe AJMHHUCTpauuH # (win) (GaMUIHIO, MM, OTYECTBO
JOJDKHOCTHOIO IIMUA, BEJABUIETO JOKYMEHT, B KOTOPOM JONYINEHA ONeYaTKa M
omuoKa;

2) damumms, UMs, OTYeCTBO (UpH HANMYHH) 3asBUTeN (IPEACTaBUTEINS
3aABUTEIS1) — B CIydyae NMpeAcTaBlieHus HHTEPECOB NPeACTaBUTENIEM;

3) KpaTkoe OINHCAHHUE ONEYATKH WM OUIMOKH B BBIJAHHOM B PE3yJbTaTe
OPENOCTABIEHHS MYHUIIMNANBHOH YCIYId JOKYMEHTE;

4) cmocod ImONy4YeHHA MCIOPAaBIEHHOTO JOKyMeHTa H ero Qopmy
(amexTpoHHAas GopMa WiIH OGyMayKHBIH HOCHTENE);

5) para monmucaHus 3asABIEHUS, NOANHCH, a Takke (QaMUIHA, WHHITHAILI
THIIa, TTOAITHCABIIEro 3asBIIEHHUE.

K 3asBireHuio 00 HCOpaBiIcHMH MOONYIUCHHBIX ONEYaTOK H  OLIHOOK
TPHJIaracTCs:

1) opuruHan JOKyYMEHTa, B KOTOPOM JOMYyIIeHa OINOKa WIH oredaTka (B
cliydae MONydeHus JOKYMEHTA B DIIEKTPOHHOMN (opMe — He MPHIaraeTcs);

2) xomMs MAOKYMEHTa, MOATBEPKAAIOILErC IIOJHOMOYHS IIPEACTaBHTEINS
3asBUTENS — B CAy4ae NPeJCTaBICHHS HHTEPECOB 3aBUTEIA IPEICTaBUTENIEM.

Cpox ucripaBieHRs JONYIIEHHOH OTIeYaTKy U OITHOKK He MOMKeT IpeBhIaTh
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5 paboumx [nHEH CO JHS perucTpaluu B AJMUHHCTPALHU 3aiBleHHs 00
HCTIPABJICHUH JOIMYIIEHHBIX ONIEYaTOK U OHIMOOK.

3.33.B cnyuae otkasza AJMUHHCTpalMd B MCHPAaBICHHH JONMYILIEHHBIX
OIIeYaTOK U OIIKMOOK B BBLIAAHHBIX B pe3yJibTaTe NPeJOCTABICHUS MYHUIHIIATLHOMN
YCIIyTH HOKYMEHTax Ju00 HapylIeHHs yCTAHOBIEHHOTO CPOKA TaKHX MCHPAaBICHHH,
3asiBUTENb MOXKET 00PaTUTHCS ¢ KanoOol Ha OTKa3.

4.  @OOpMBI KOHTPOJIS 32 HCIIONHEHHEM
AJIMUHMCTPATHBHOIO PErylaMeHTa

4.1. Tlopsnok oCyIIeCTBICHHS TEKYLIETr0 KOHTPOJILE 38 COOMIOIeHNEM U
HCIIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMYU JIHLIAMHU IOJICKEHHH
AIMUHHCTPATHBHOTO PErIaMeHTa U HHBIX HOPMATHBHBIX MPABOBLIX aKTOB,
yCTaHaBIHBAIOINX TPeOOBaHU K IPENOCTaBIeHNI0 MyHUIUIIATBHON YCIyTH, a
TaKXKe IPUHSTAEM UMH peLIeHUi

4.1.1. JomxHOCTHEIE auna AIMUHUCTPAIIHAH, YYaCTBYIOIIHE B
IIPENOCTaBICHIH MYHHIHIAIBHOH YCIYTH, OPU NPENOCTABICHHH MYyHHIHITANIbHOH
YCAYTH PYKOBOIACTBYIOTCS HOJOXKEHUSMM HACTOAIEro AJIMUHWCTPATHBHOTO
periaMeHTa.

B JOMKHOCTHBIX pernaMeHTax JMOJDKHOCTHBIX JIUL  AJIMHHUCTPAIWH,
YYaCTBYIOIIUX B IPEeAOCTABJICHUH MYHHLHMIAIBHOM YCIYTH, OCYIIECTBIISIOIIHX
OYHKIME 110 M[PEeNOoCTABIEHHIO MYHHIMIANBHOH VCIYyIH, YCTAHABIMBAIOTCH
NOIDKHOCTHBIE  00SI3aHHOCTHM, OTBETCTBEHHOCThb, TpeOOBaHMS K 3HAHHAM W
KBaM(DUKALMK JOIDKHOCTHBEX JIHL AIMUHUCTPAIMHY.

JokHOCTHBIE nHIa AOMHHHICTPallMM, YYacTBYIOMIHE B IIPelOCTABICHHH
MYHUUHNAIBHOR YCIYTH, HECYT NMEePCOHANBHYIO OTBETCTBEHHOCTb 33 HCIIOJHEHHE
aZIMHHHCTPATHBHBIX IIPOLIEAYP U COOINIO/IEHHE CPOKOB, YCTAHOBICHHBIX HACTOSIIIHM
ANMAHHCTPaTHBHBIM periiaMeHToM. IIpu npenocTaBneHy MYHHAIKIIAIBHON YCIIVTH
3asBUTENIO TAapaHTHPYETCs IIPaBO Ha IONydYcHHE HMHQOpMAIWH O CBOHX IIpaBaX,
0053aHHOCTAX U YCIOBHUAX OKa3aHUs MYHHUIHIIAJIBHOH YCIYTH; 3aliUTY CBEJEHHH O
IEPCOHANBHBIX JAHHBIX; YBAXKUTENIEHOE OTHOIIICHHE CO CTOPOHBI AOMAKHOCTHBIX JIHI
A MUHUCTpALIHH.

4.1.2. Tekymuil KOHTPOJ> W KOOPOWHALHWS TOCIENOBATEIEHOCTH NeHCTBUM,
ONIPEJENICHHBIX  AIMHUHUCTPATHBHBIMH  IHpoLeAypaMH, IO IPEHOCTABICHHUIO
MYHHULHANATBHOU YCIYTH OOIKHOCTHBIMH TMIaMK AMuHHCTpaLuK
OCYLIECTBJISAECTCS IOCTOSIHHO HENOCPEACTBEHHO X HAaYaIbHUKAMH.

4.1.3. Anmapar aIMUHHUCTPALU¥ OPraBU3YyET H OCYILECTBIAET KOHTPONb 32
HCIIOJIHEHHEM COOTBETCTBYIOIMX aIMHHHCTPATHBHBIX HPOLEAYP HACTOAIIETO
AIMUHMCTPATUBHOIO PEryIaMeHTa.

IIpoBepKkHu INONHOTHl W KadecTBa MNPENOCTaBASHHS MYHHMIMIAIBHOH YCIVIH
BKIIFOYAKOT B ceOs MpOBeAECHHE MPOBEPOK, BHIABIEHUWE W YCTPAHEHHE HApyLIEHUM
[paB 3agBUTENEH, PAacCMOTPEHUE, IIPUHATHE PEILISHUHM W MOATOTOBKY OTBETOB Ha
oOpalieHnsl 3agBHTENEH, coaepXalluX XamnoOel Ha AeictBus (OesmelicTBhe) u
PEUICHHS JOKHOCTHBIX ML AJMUHHCTPalHK, OTBETCTBEHHBIX 3a IIPEJJIOCTABICHHUE
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MYHUIUIIANLHOH YCIyTH.

4.2. TlopsAnox ¥ NEepHOAUYHOCTb OCYIIECTBIICHHS [IIAHOBBIX H BHEILIAHOBLIX
IPOBEPOK TMONIHOTH! M KaU4eCTBa NPeA0CTaBICHUS MYHULIMITAIBHON YSIYTd, B TOM
YU CIE OPAA0K M GOpMBI KOHTPOJIS 32 IIONHOTOH U KaYeCTBOM IIPENOCTABICHHS

MYHUIUTIaNBHON YCIyrh

42.1.B nendx  OCyIIECTBNEHHs KOHTPOJsSI 32  IIPEIOCTaBIeHHEM
MYHULIHMNATBHONR YCIYTH, @ TAKXe BBHIABJICHUS M yCTpaHEHHs HapylIeHWH Npap
3asiBUTeJIeH annaparoM AJIMHMHHCTPAiMd NPOBONATCS IUIAHOBBIE H BHEIIAHOBBIE
TPOBEPKH.

4.2.2. Ilopanox ¥ NepHOOUYHOCTh TIPOBEINCHUS IJIAHOBLIX M BHEIJIAHOBBIX
IIPOBEPOK yCTaHaBIMBAIOTCA annapaToM AIMUHHCTpaIHH.

4.2.3. Pe3ynbTaThl IUIAHOBBIX M BHEIUIZHOBBIX IIPOBEPOK OGOPMISIOTCS B
BUJE CNPABOK, B KOTOPBIX OTMEYAIOTCs BBIABJICHHBIE HEOCTATKA U MPEINIOKCHUS
10 UX YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTH JIOPKHOCTHBIX JIHII OPraHa, MMPeoCTaBIsSIOIIEro
MYHHULHNANBHYIO YCIIYTY, 3a pelleHus i JeiicTeus (Oe3aeiicTBIe), IPUHIMaeMbIe
(ocylecTBIIIEMbIE) HMH B XOJ€ IPEeIOCTaBISHH MYHHUIUITAIBHOM YCITyTH

4.3.1. Ilo pesynpTaraM IpOBEACHHBIX [IJJAHOBBIX M BHEIUIAHOBLIX IIPOBEPOK B
Clly4ae BLISIBIICHHS HapyILIeHHH [Ipas 3asBUTENCH BHHOBHBIE THLA NPUBIEKAIOTCI K
OTBETCTBEHHOCTH B IIOPANKE, YCTAHOBIEHHOM 3aKOHOHATENLCTBOM PoccHiiCKoMH
Oenepaun.

4.3.2. JlomxHOCTHBIE AL, OTBETCTBEHHBIE 3a OCYIIECTBIIEHHE
aIMHHUCTPATHBHBIX IMPOLENYP IO IPENOCTABICHHI) MYHUUMIAILHOM YCIIyTH,
HECYT YCTaHOBIIEHHYIO 3aKOHOLATEIbCTBOM Poccniickoii Qenepaunn
OTBETCTBEHHOCTb 3a pelieHus u JAeiicTBus (Oe3zeficTHe), MPUHUMAEMEIE B XOME
IPEIOCTaBIeHUS] MyHHIIMNIANBHON yCuyry,

4.4. Ilonoxxenus, xapakTepHu3ylolnue TpeboBaHus K NOPSAKY U hopMaM KOHTPOIS
3a MPeOCTaB/IEHHEM MYHHIIUNANLHOM YCIIyTrd, B TOM 4HC/E CO CTOPOHH IpaXKIaH,
ux o0beIUHEHUH 1 OpraHU3aIHK

4.4.1. Koutpons  3a  [pefocTaBieHHEM  MYHHIMIAIBHOH  YCIYTH
OCYLIECTBIIAETCST B (OpME KOHTPOIsI 3a cOONIOLeHHeM I0C/IeI0BaTeIbHOCTH
JNEeHCTBYIM, OlpeieTeHHBIX aIMUHHCTPATUBHBIMU npolenypaMu o
NPeIOCTABICHUIO MYHULUTIATBLHOR YCAYTH U MPUHATHEM pelIeHHH MOMKHOCTHEIMHU
TUIIaMH, TYTEM [TPOBEIEHHS IPOBEPOK COOIIOACHUS U UCTIOJNHEHHS TOJDKHOCTHLIME
JUnaMi AIMHHUCTpalMd HOPMATHBHBIX IPaBOBBIX aKTOB Poccuiickod Penepanun,
a TaKkKe IONIOKEeHAH HacToAImero AIMIHUCTPATHBHOTO PerjlaMeHTa.

5. Hocyne6noiii (BHecyneOHBIH )} mOpsA0K 00KaOBaHUS pellieHrH U AelicTBUit
(Ge3nelicTBUS) YIIOTHOMOYEHHOrO Oprasa, NPefoCTaBIsIONIEr0 My HULIUNAIBHYFO
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YCIYTY, a TakoKe HX JOJDKHOCTHBIX JIHI

5.1. Mudopmauusa A 3agBUTENS O €r0 IIpaBe [toAaTh JKauooy
Ha peleHus ¥ (Win) feficTus (Oe3nelicTBUE) YIOIHOMOYEHHOIO OpraHa,
€TI0 TOJDKHOCTHBIX JIHI]

5.1.1. 3agBuTeNs (MPEACTABUTENE 3asBUTEN) UMEET MPaBO IIOaThH XKanody
Ba pelieHus B (unm) fAeiicTBuA (Oe3nelCTBHE) YIIONHOMOHYEHHOrO OpraHa, ero
JODKHOCTHBIX JIHL IpH MPEeNOCTaBI€eHMH MYHHLMIANbHOM yCmyrH (Jajiee —
xanoba), B TOM 4ucie B JocydeOHOM (BHecyneOHOM) MOpSAAKE B CIEAYIOLIHX
clydasx:

1) HapylleHHe CpOKa PEerHCTpalHy 3asBICHHS;

2) HapyllleHHe CpPOKa IIpe/IOCTaBNICHHS MYHHIUIIANBHON yCIyrd;

3) TpebosaHMe y 3ajBUTeNs JOKYMEHTOB, HE MPELyCMOTPEHHBIX
HOPMATHBHAIMH IPaBOBBIMH aKTaMH UL [IPEOCTABIEHHS MYHHIHIIANbHOM YCIyr;

4) oTKa3 B IIPEeNOCTABICHHH MYHUIMITAILHON YCIYTH, €CIIM OCHOBAaHHSA IS
OoTKa3a He MpeayCMOTPEHbI HOPMAaTUBHBIMW  IIPABOBEIMH  akTaM#  JJId
IpenoCTaBIeHH MyHHLIUITAIBHOM YCITYTH;

5) OTKa3 B NpHeMe NOKyMEHTOB, NpPEeACTaBICHAE KOTOPHIX MPEXyCMOTPEHO
HOPMATHBHBIMU IIPABOBBIMKM AKTAMH 1JIs1 [IPeIOCTABIIEHNS MyHHIUTIANEHOW YCIIYIH;

6) 3aTpeboBaHHe C 3asBUTENS NPU TPESIOCTABICHUH MYHUIMIIATEHON YCIYTH
nJaTel, He IPEeAyCMOTPEHHONH HOPMATUBHBIMHM IIPAaBOBBIMH  aKTaMud  [JId
OpEeaoCTaBIeHH MyHHIUNIANbHON YCIIYTH;

7) HapylleHHe CpOKa MIIH MOpPSAKa BBIIAYH JOKYMEHTOB II0 Pe3yjbTaTaM
IPENOCTABJICHUS MyHHIHATAIEHON YCIYTH.

5.2. Tlpenmer sxayo0bl

5.2.1. IlpenmeTrom xanoOBl SBJIAE€TCS HapylleHWe [paB H  3aKOHHBIX
HHTEPECOB 3asBHUTENA, IPOTHBOIIPABHLIE pelleHns 1 (Mn) qefcTrug {Oe3melicTBHE)
VIIOTHOMOYEHHOTO OpraHa, ero NOJDKHOCTHBIX JIHI NIpU  TIPSHOCTABJICHUN
MYHUUIHUIATbHOH YCIIYTH, HapyIieHHe NOJOKEHMIA HacTOSILETO
AIMMHMCTPaTHBHOIO perjlaMeHTa W MHBIX HOPMAaTHBHBIX IPABOBBIX AaKTOB,
YCTaHaBJIUBAIOMIKX TpeOOBaHHUA K IPENOCTABIICHUIO MyHUIIUIIANTBHOMN YCIIyTH.

5.3. YnonHoMoO4eHHBIH OpraH ¥ YITOJTHOMOUYEHHEIE
Ha pacCMOTPEHHE KaNOOBI JOIKHOCTHBIE JIHLA, KOTOPLIM MOJKET
OBITH HaITpaBjcHa jkanoba

5.3.1. XKanoba nogaercst 3asgBUTENEM B IIMCHMEHHOH (opMe Ha OyMaHOM
HOCHTENE UJIH B 3IEKTPOHHOH popMe.

5.3.2. )Kanoda Ha pewmeHusa U AeiicTBus (6e3zeiicTBHE) MOKHOCTHBIX JIHII
AJIMMHHCTpallMd TIOHAETCA 3asBUTENEeM B AJMUHHCTPALHI0O Ha MMs TNaBHl
AIMHHHCTpALUHK.

5.3.3. Kanobs1 Ha pemienuss u neficrsus (Oespeiicreue) paborHixa MOI]
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nofaores pykoBoauTento sroro MOLL Kanobst Ha pemenus u JelicTBUS
(Gespeiicteue) MOL[ nogmaloTca B OpraHH3alMI0, KOOPAWHUPYIOWYED U
KOHTPOAMPYIOIIYIO AeSITENBHOCTE yupenurens M®IL1.

5.4. CniocoOs1 HHGOPMHUPOBaHMS 3aIBUTEEH
0 MOPSAKE NMOJAYH U PACCMOTPEHUS JKATOORI

5.4.1. UedopManinss o TOpsIKE TNOJaYd M PACCMOTPEHMS  KaJoObl
pasMelmnaeTcss Ha HMHOOPMALMOHHBIX CTEHIAX, PACNMOJOKEHHEIX B MECTax
NPEeOoCTaBIEHHS MYHMIUIIAIGHON YCIyrH HENOCPEACTBEHHO B AIMHHHCTpPAIUH,
oduranbHOM caiite AjmuHucTpanui, MO,

5.5. IlepeyeHp HOPMaTHBHEIX [PABOBLIX aKTOB,
PErynMpYIOUIMX TOPAI0K AoCYneOHoro (BHeCy1eOHOro) 00XaloBaHus perieH
u Aelictuit (OezneiicTBus) oprana,

HPEROCTABISAIOIET0 MYHUIUNANBHYIO YCIYTY, a TaKKe X JOMKHCCTHBEX JIMIL

5.5.1. HopMmaTuBHO-TIpaBOBEIM aKTOM, perynupyroLumM IIOPAIOK
nocynebHoro (sHecyneCHoro) odxanoBaHus pelieHnH W meiicTBuil (Oe3meiicTnus)
AJIMHMHUCTpallii, HX JAOIDKHOCTHBIX JHMI JUOO TOCYNAPCTBEHHBIX CIIyXKalllMX,
MOLI, padothukoB M®II srnsercs Penepanpueiil 3akon ot 27 utons 2010 rojma
Ne  210-®@3 «OO opraHuMzaiu  IIpelOCTaBICHHS TOCYNAPCTBEHHBIX H
MYHHIUNATBHEIX YCIYTY.

6. OcoOeHHOCTH BHITOIHEHUS AAMHUHUCTPATUBHEBIX MPOLEIY
(neHicTBMi) B MHOTOQYHKIIMOHAIBHOM I[eHTPE IPENIO0CTABIECHUS FOCYAAPCTBEHHEIX
¥ MYHHLHDANBHEIX YCIYT

6.1. llepeueHb aIMHHUCTPATHBHEIX NMPONUENYP (NEHCTBHA),
BBITONHIEMBIX MHOTO)YHKIIMOHATILHBIM LIEHTPOM IpeIOCTaBICHHT
roCyJapCTBEHHBIX H MyHHUIIUIIANBHEIX YCIYT

6.1.1. IlpegocraBneHne MYHULHUTNATBHOH YCIYTH BKIIOYaeT B  cebd
CHenyIoIUe aAMMHUCTPAaTUBHEIE OpoHeayphl (AeficTBus ), BeiomHIeMble MOLI:

1) zamuce Ha mpuwem B MOI nns momauu 3ampoca O TPELOCTABICHHH
MYHUIMIAIBHOR YCIIYTH;

2) uHbopMmHpoBaHHE 3asBUTENA (IIPENCTABHUTENS 3asBUTENsI) O TOPsiKe
IIPEeNOCTaBIECHNUS MYHUALMIIANBHOH yenyry 8 M®LI, o xole BRIIOIHEHHA 3a1poca 0
NpefoCTaBIeHN MYHHLMIANbHOM YCIYIH, N0 HHBIM BOMPOCaM, CBA3aHHBIM C
NpefoCcTaBlIieHueM MYHUIHIIANBHOM YCIYTH, a TAKXXe KOHCYJIbTHPOBaHUE 3asiBHTENS
0 MOPAAKE NPEeNOCTARNCHHS MYHUIMITANBHON yenyry B MOLL;

3) npueMm  3agBneHWs  3asBuUTeNs  (MpeACTaBUTENS  3asABHTENSA) O
NpEeNOCTaBIEHNY MYHHIIUNANBHON YCIYTH U UHBIX JOKYMEHTOB, HEOOXOJUMBIX AJIA
[pefOCTaBIeHUs MYHULUIAIbHOM YCIYTH;

4) nepepady B AIMHHHCTpallHI0  3adBliEHHS O  INIPENOCTaBIEHHUH
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MYHUIUIIAILHON YCIIyTH U HHBIX JOKYMEHTOB, HEOOXOIMMBIX IJIS TIPEIOCTABIEHHS
MYHUIMIAILHON yCIIyTH;

5) Belmady 3asBHUTENIO pe3yNbTara INPCAOCTaBICHHS MYHHIMIIATLHON
YCIYTH.

6.2. Ilopsanok BBITOJHEHHUS aIMUHMCTPATHBHBIX TIpOLenyp (el cTBIi)
MHOTO()YHKLHOHAIBHBIM IIEHTPOM TPEIOCTABICHHS
rOCYJApPCTBEHHBIX M MYHUIMIAIBHEIX YCIyT

6.2.1. 3anuce nHa npuem B M®Ll nis momaum 3ampoca © IPENOCTABICHHH
MYHHUIMOAIBHOH YCTyTH.

B mensax npejocTaBiieHHs MyHHLIHNAIbHOH YCIYyTH OCYIIECTBISIETCS MPHEM
3asgBUTENCH 110 NIpeiBapUTeNbHOH 3anucy B M®L.

OcHoBanWeM [ Havyana aJAMHHUCTPAaTUBHOM IPOUENYPH  SIBISETCA
obpaienre 3asBUTENs Ha LEauHel HopTal MHOTOQYHKIHOHAIBHHIX IEHTPOB
NPEeNOCTaBIeHHs. ToCyJapCcTBEHHBIX W MYyHHIMIANBHBIX yeinyr KpacHomapckoro
kpas (nanee — Exqunsiit mopran M®L KK) ¢ uenpio monydeHuss MyHHIHIIAIBHOMN
YCIIYTH 10 IIPEIBAPUTENbHON 32U CH.

3amuck Ha OpueM IpoBoAuTes nocpeacrsoM Exunoro noprana MOIT KK.

3asiBUTENIO NIPEJOCTABNSETCS BOZMOKHOCTD 3aIHCH B JIH0OBIE CBOOOIHEIE 1Jis
IpaeMa OaTy M BpeMs B IpejienaX ycraHoBleHHoro B M®II rpaduxa npuema
3asBUTEIEH.

MO®I[ we BupaBe TpeOoBaTk OT 3asBUTENST COBEPIIEHHS WHBIX AEHCTBUI,
KpOME€ IPOXOXIeHHA HACHTUPUKAUUH M ayTeHTH(QHKALMH B COOTBETCTBHU C
HOpPMAaTHBHBIMH IPaBOBBIMH akTaMM Poccuiickoil Denepaunu, ykazaHus IIeNH
npreMa, a TakKKe IpefocTaBleHUs CBeleHHl, HeoOXOOUMBIX [yl pacdera
JUIMTENBHOCTH BPEMEHHOT0 HHTEpBaNa, KOTOPEIH HeoOX0MMO 3a0pOHHPOBATE IS
npueMa.

KputepreM npuHsTHA pelleHHA 110 JaHHON aIMHHHCTPATHBHOW Hpoleaype
sBISETCs Haluuue CBOOOAHBIX MU IIpHeMa JaThl W BpeMeHU B Ipemenax
ycTanoBleHHOTO B ML rpaduka npuema 3agBuTeei.

PesynpTaToM  aIMHHUCTPAaTUBHOH  IIPOLEAYPHI  SABISETCH  ITONYYEHHE
3agBUTEJIEM C UCIIONB30BaHueM cpencTs Exunoro noprana M®L] KK ysemomnenus
0 3anucy Ha mpHeM B M®I] na nanusix nopranax.

CrocoboMm ¢uxcaiuu pesyibraTa agMHHHCTPATHBHOM [POLETYPHI ABJISETCS
cpOpMHPOBAHHOE YBEIOMIICHHE O 3aMHCH Ha mpueM B MOIL].

6.2.2. IndopmupoBanne 3asBHTENs (NPENCTABUTENA 3aABHTENS) O MOPSAKE
IIPeOCTaBIIEHHS] MyHHUIUIIANBHOH yenyru B ML, o xojie BHIIOJTHEHHS 3alpoca O
OPENOCTABIEHUH MYHHIMIAIBEHOH YCIyrH, [0 MHBIM BOIPOCAM, CBSI3AHHBIM C
[peloCTaB/IeHueM MYHUIIMNAIBHON YCIIyTH, a TaKkXKe KOHCYNbTHPOBAHHE 3aSBUTEIA
0 [IOpAJKE IPeNOCTaRIeHUS MyHHIUIANEHOM yeiryry B MO,

HNudopmupoBanne 3asBuTeNs (IPEACTABUTENS 3asBHTENs) OCYIUECTBIISETCH
NOCPEeACTBOM pasMellleHHs akTyanpbHOH K HcuepIeiBaolledl HHGopManuy,
HeoOXOIMMOR M TONyYeHUS MYHHLHIANbHOW yCIyru, Ha HHGOPMAIMOHHBIX
CTEHJIaX HJIM WHBIX HCTOYHHKAX HHQOPMHPOBaHUSA, a Takke B oxkHe MOII (mmom
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crenuanbHo 00opynoBaHHOM pabouem MecTe B MOILI), npennasHaueHHOM Uit
MHQOPMHPOBaHWs  3asBuTenel  (IpeicTaBUTeNeil  3asBHTENs) O  HOpALKe
IPENOCTABIEHUA MYHHIUITAIBHOH YCIYIH, O XOJ€ PacCMOTPCHHS 3allpocoB O
NPENOCTaBIICHHH MYHHIMIANBHON YCIYrd, a TakKe AN MPeJOCTABISHHS MHOM
uHhopMaliK, B TOM 4YHCIE YKa3aHHOH B MOAMYHKTE «a» MyHKTa 8 IIpasun
OpTaHM3alHH JEATENLHOCTH MHOTO(QYHKIWOHANBHLIX LEHTPOB IIPENOCTARICHHS
FOCYJAPCTBEHHBIX M MYHMUMITAJNBHBIX YCIYT, YTBEPKICHHBIX IIOCTAHOBIECHHUEM
IIpaButenrctBa Poccuiickoit @enepanum ot 22 nexabps 2012 roga Ne 1376 «O6
yTBepKAeHur IlpaBun opraHM3anMp IeATeNBHOCTH MHOTO(YHKIMOHAIBHBIX
[ICHTPOB IPEOCTaBIEHHS FOCYJaPCTBEHHBIX ¥ MYHUIUTIATBHLIX YCIyD».

6.2.3. Ilpuem 3aspneHud 3asBUTeNs (NPENCTaBUTENs 3adBHTENs) O
IpPEeJOCTaBIeHHH MYHHIUNANBHON YCIYTH B HHBIX TOKYMEHTOB, HEOOXOIMMBIX I
IIPENOCTaBICHU MYHHIIMTIAILHON YCIYTH.

OcHopanveM Jd Hadana aJMMHHCTPaTHBHOM IIPOLENYpH  SABSETCA
obpamieHre 3asgBHUTENs (TIpejcTaBUTeNs 3asBuTend) B MO®I] ¢ 3asBieHHEM H
IOKYMEHTaMH, HEOOXOAMMBIMH JUIA IIPENOCTaBICHHS MYHMLIUIAIBHON YCIYru, B
COOTBETCTBHH C II0Apa3aeiioM 2.6 AIMUHUCTPaTHBHOTO perjlaMeHTa.

IIpuem 3asBiaeHHS U AO0KyMeHTOB B M®II ocylnecTBAsieTCs B COOTBETCTBHH C
3akoHoM Ne 210-03, a Taioke ¢ YCIOBHSIMH COrNallieHus O B3auMoelicTsuu M®I]
1 AIMUHUCTPALIHH.

Ilpuem u perucTpanys 3asBleHMs 3aABUTENs ([IPEACTABUTENS 3asBUTENS) O
IPEJOCTABICHHN MYHMUMIAIBHON YCIYTM M [JOKYMEHTOB, HeOOXOMHMEIX i
IpPENOCTABICHHA MYHHIUIAILHON YCIyTH, ocyiiecTisercs padoTHzakoM MOIT B
JleHb o0paiieHusl.

Paboruux M®L] npy npuemMe 3asBIeHHS O NPETOCTABICHUN MYHHIMIANLHON
YCIIyTH:

1) ycTaHaBNMHMBaeT MUYHOCTE 3aIBUTENS;

2) npoBepAeT HaNHYHE COOTBETCTBYIOINMX MOJHOMOYMH Ha NOJyYEHHE
MYHHUIUIIANBHOA YCIyTH, €ClM 3a IOJMYYCHMEM pe3ylbTaTa yclyrs ofpamaercs
IPEeNCTaBUTEIb 3asBUTCIIS;

3) mpoBepseT Ha COOTBETCTBHE KONMUI NpeICTaBISEMBIX AOKYMEHTOB (3a
UCKJIIOYEHHEM HOTapualbHO 3aBEPEHHBIX) MX OpPUTHHANAM (HA [peaMeT Halddus
IOAYMCTOK). 3aBepsEeT KONUH JOKYMEHTOB, BO3BpAlllaeT [1OJIMHHIKH 3aBUTENIO;

4) ocylecTBIsAeT KOHNUPOBAHUE (cxanupoBanme) JOKYMEHTOB,
IPEACTAaBIEHHBIX 3asBuTelneM (TIpeJCcTaBUTENeM 3asiBUTENs). 3aBepseT KOIHH
JOKYMEHTOB, BO3BpAIlaeT ONTHHHUKHN 3asBHUTEIIO;

5) perucrpupyeT  3asBIeHHe W  JOKYMEHTBI, HeoOXOOMMBIE Ui
IIPEIOCTABNIEHHS MYHUIUIIANBHOH yCIyTh, GOpMUpPYET IIaKeT JOKYMEHTOB.

B cny4yae HecoOTBETCTBHS HOOKYMEHTA, YAOCTOBEPSIONIETO NUYHOCTD,
HOPMAaTUBHO YCTaHOBIEHHBIM TpeOOBaHUAM WIH €ro OTCYTCTBHA pabotHuk MOI]
uHbopMHUpYeT 3agBUTeNs (IpejiCTaBUTeds 3aiBUTENd) O HeOOXOIUMOCTH
OpenbsBIIEHHS HOKYMEHTA, yYNOCTOBEPAIOLIEro IMYHOCTh, M HPEeHOCTaBIEHHS
MYHHUMIAIBHOA YCIYIH M Ipeluaraer obpatutecsi B MLl mocne nmpuBeaeHus B
COOTBETCTBHE C HOPMATHBHO YCTAHOBICHHLIMH TpPeOOBAHUAMH JOKyMeEHTA,
YI0CTOBEPSIOUIETO TUYHOCTD.



25

MaxkcuManpbHoe BpeMd  BLIIONHEHHA aAMHHUCTPATHBHOH  IPOMELYPEI
cocTasseT He Oomee 15 MUHYT.

Kpurepuem npHHATHS pelleHHsA [0 HacTosuield aqMUHHCTPaTHBHOI
IPOLEYyPE SBISETCS NPHEM JOKYMEHTOB, HEOOXOAMMBIX U NPEHOCTABICHH
MyHHUUIANLHOH YCIIyTH.

Pe3ynbTaroM HCIIONHEHHA aJAMHMHHCTDaTHBHOH INpONEOyphl  SBiSeTCA
peructpauus 3arpoca (3asBI€HHS) M Bbllaya 3adBUTENIO PacIMCKH B ITOIYYEHHU
JOKYMEHTOB MO0 OTKa3 B IpHEME NOKYMEHTOB, TPH BBISBJIEHHH OCHOBAHHH I
0TKa3a B IIpHeMe JOKYMEHTOB (IT0 JKEIaHMIO 3asBUTENS BHIIAETCA B MHCHhMEHHOM
BUJIE C YKa3aHHeM IMPUUMH 0TKa3a).

Hcrnonnenne [gaHHOH aAMHHHCTPATUBHOH IpOLENypbl BO3JIOXKEHO Ha
paborHuka MOII.

6.2.4. Ilepenaua B AJMUHHCTpaUHMIO 3asBIEHUS O NPCIOCTABICHHM
MYHHIMITANEHOM YCIYTH H HHBIX AOKYMEHTOB, HEOOXOIMMEBIX IS IIpeX0CTaBNEeHHS
MYHULIIMNAIBHOH YCIyTH.

OcHoBaHueM [y Hauyalna aJMHHUCTPATHBHOU INpOLeAypbl SBJISIOTCS
npuHATbie MO®L] 3asBieHuMe M OpuiaraeMble K HeMy JOKYMEHTHl OT 3asgBHTENS
(makeT TOKYMEHTOR).

Ilepenava naxera qOKyMeHTOB 13 M®I] B AjIMEHHCTPALIMIO OCYIIECTRBIIETCS
B COOTBETCTBMM C YCIOBHMSAMM COTJIALIEHUS O B3aUMOAEHCTBHH Ha OCHOBAHHHU
peecTpa, KOTOPBIH COCTAaBIsSIeTC B IBYX JIK3EMIUISpPax M COAEPKHUT AATY M BpeMs
repeiayvd, 3aBepseTcs [NOANMCIMH JODKHOCTHOTO JHIla AIMHIHCTpAIMU |
paborHuka ML,

KpurepusmMn agMHHUCTPATHBHOH IpoLeNyphkl @O Iepefade IaKeTa
JIOKYMEHTOB B AIMHHUCTPAIAIO SIBISIFOTCS:

1) cobamrogeHue CpOKOB Nepelayd 3asBIEHHM M IPUIIAraeMbIX K HUM
JOKyMEHTOB, yCTAHOBIIEHHBIX 3aKIIOMEHHBIMH COTTAIIEHHMSIMY O B3aUMOIeHCTBIMN;

2) anmpecHOCThb HANpaBJIEHMUS;

3) cobmopaeHHe  KOMIUIEKTHOCTH  MepelaBaeMbIX  JIOKYMEHTOB M
NpedbsB/IieMbIX K  HUM  TpeboBaHMi  oQOpMIICHHS, TPEILyCMOTPEHHEIX
COrNanIeHusIMH O B3aUMOACHCTBUH.

CrnocoboMm  ¢ukcauum  pesynpTaTa BBIIONHEHWS  aAMHHHCTPATHBHON
IPOUENYPBI ABIACTCA HallM4Ke TIOANUCEH HOIDKHOCTHOTO JIHa AIMHHUCTPALMH H
pabdoTHHka M®L] B peectpe.

PesynpTaTroM HCIIONHEHHS aJAMHMHUCTPATUBHOH MNpOLEnypsl  SBIAETCA
MONIyYEeHHE [TAKeTa JOKYMEHTOB AIMUHUCTpaLIEH.

Hcnonnenne paHHOW aIMHHHCTPATHBHON NPOIEAYpHl BO3IOXKEHO Ha
pabotHuxa MOI 1 [omKHOCTHOE U0 AJMUHHCTPAIIHH.

MO nepenaer B AIMUHUCTpalMIO JOKYMEHTHI, TIOJyYeHHEBIE OT 3asIBUTENS
(mpexcTaBUTENs 3asABUTENS), B TeueHHe 1 pabouero jHs ¢ MOMEHTA MNPHHATH
JIOKYMEHTOB JUIS IIPEHOCTARICHNUS MyHULHNAIBHOH yCITyTH.

IlpuemM u perucrpanus HOKyMEHTOB, IIPENOCTaBIE€HHBIX uepes MOL],
OCYLIECTBIAETCS AQJDKHOCTHBIM JMIOM AIMHHHUCTPAaUMH B JEHb MX ITOCTYIUICHHS
3 MOII,

6.2.5. Ilocne TmpHHSTHS pelleHds O npenocraBileHud (c6 oTkase B
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NpefloCTaBIeHIH ) MyHHIUIaIbHOH! yCIyr AIMUHHCTpaled nepenaercs B MDL]
YBEIOMIICHHE MM pelieHHe 00 OTKase B Bbladye YBEIOMIICHHS AJisl OCIENyIOmel
BBIJIAYH 3aBHUTEIIIO.

6.2.6. [lonyuenue 3asBUTeNeM  MYyHHIHNATBHOM  yenyrm B MOI]
OCYIIECTBIACTCA B COOTBETCTBHH C COTNIANIEHUSAMM, 3aKIIOUEHHBIMU Mexay MOPL]
U AIMUHUCTpALIMeH.

6.2.7. 3adBNeHHe CO BCEMH HEOOXODMMBIMH JOKYMEHTaMM [10JIAeTCs depes
M®L[ B mnopsake, ycranosieHHoM IlpaBunamMu opraHu3alud  AeSTENEHOCTH
MHOrOpYHKUHMOHANBHBIX  LEHTPOB  HIPEAOCTABIEHHS  OCYJAApCTBEHHBEIX 1
MYHULMIAIGHEIX  YCIYT, YTBEPXKIAECHHBIMKE Il0CTaHOBJI¢HHEeM [IpaBHTeNnCTBa
Poccuiickoii @enepauyu or 22 nexadps 2012 roma Ne 1376 «O6 yTRepxaeHHU
IlpaBun  opraHHsanud  [OEATENBHOCTH  MHOTOQYHKUMOHANBHEIX  IIEHTPOB
[IpelOCTaBIIEHHS TOCY AAPCTBEHHBIX ¥ MYHHIIMIAIBHBIX YCIY.

6.2.8. B cnyuae nojavu 3asBIEHHS CO BCEMM HEOOXOAMMBIMH IOKYMEHTAMH
yepes MODLI natoil mpueMa 3agBieHus cuuTaercd gata perucrpauuu 58 MOILI,




Ipunoxeraue No 1

K AIMHHHCTPaTHBHOMY perjlaMeHTy
[IPEAOCTaBNIeHHs MyHUIHTANLHOMN
YCIIYTH IO BbIjIa4e yBeIOMICHHMS

Ha MaTepUHCKHH (ceMelHEIH) kanuTan

Jnuesas cropoHa
VYBenomnenue
Ha MaTepHHCKui (ceMelHbil) kamuTan

HaCTOHHIHM YBECOOMIIEHHEM YOOCTOBEPACTCA, YTO

(havunus, uMs, OTUECTEO, AANHBIE TOKYMEHTA, Y AOCTOBEPAIOLIET0 NUUHOCTL JIKLA, ONYHHBINETO YBEIOMICHNE)

HMeEeT [IPaBo Ha MOIy4YeHHEe MATEPUHCKOTO (CeMeHHOT0) KaluTala B COOTBETCTBHHY C
pemienreM Cosera (enepanbHol TeppuTopun «Cuprycy oT roaa
Ne «O0 ycranoBneHMM B (QenepanbHoit TeppuTopHmn «CHpHyC»
JOTIOJHUTEBHBIX Mep COLUANBHOH NOANEPKKH TpakIaHaM, HMEIOINMM JeTeit»
B pa3Mmepe

{cyMma MATEPHHCKOTO (CeMelHOr0) KanyTana)

{ui(ppamy ¥ NPOMHUCLIO) HA AATY BLIAAYH YBEJOMNSHH)

Hacrosimee yBenomieHHe BBJaHO Ha OCHOBAaHHHM peIlEHHS aIMHHHMCTPalUuH
penepansHoit TeppuTopuy KCHPHYCH

OT « » 20 rona Ne
(nara # HOMED PelIEHHS O BbINAYE YBEIOMIICHHS )

JaTa Beilaun yBeTOMIIEHHS « » 20 roaa

I'napa AIMHUHHUCTpPalnH

(henepanbHoil Teppuropru « CHpHYCH /
{noznuce) (paciM()poBKa DOAMHCH)}

MLIL

OBGopoTHaK cropoHa

1.

{thameunna, uma, OTHECTRO, NAHHBIE JOKYMEHTA, YA0CTOBEPAIONIETO IHUHOCTS MG, NOAYSHBIIETO YREIOMICHHE)




IIpunosxxenue No 2

K AIMUHUCTPATHBHOMY PEriaMeHTy
IPENOCTABIECH S MyHULUTIATEHON
YCIIYTH IIO BBIaYe YBEXOMIICHHS

Ha MaTepUHCKHH (ceMelHbIH) KaruTal

Anmunuctpanud degepanbHoH TeppuTopun «CHpHYCH

3asBneHue
0 BBIJla4Ye YBEJOMIICHHS Ha MAaTEPUHCKUAY (CeMEHHBIH ) KanuTan

1. 4,
(pamunus (B croOkax GamMunng, koTopas Gi0a TPH POKACHHN), UMA, OTUECTED)
2. Craryc
(MaTe, orell, peberox - yKasarh HYKHOE)
3. Ilon

{(EeMCKUH, MYIKCKOH - yIa3aTh HYKHOC)

4. JlaTa poxxaeHHA

(uucao, mecu, roa)

5. Mecto poxxaenus

(pecnybnuxa, kpaki, o6nacTh, HaCEREHHbIH MYHKT)

6. JloKyMeHT, yIOCTOBEPAIONH JIHYHOCTE

(HﬂHMCHOBaHHC, HOMED ¥ CECDHA JOKYMEHTA, KCM K KOTJA BLIIAH, Nara Bblﬂﬂ‘]ﬂ)

7. IIpHHAIIIEKHOCTD K TPaKIAHCTBY

(rpasxcpanka (rpaicnanni) Poceuifckoll denepauny, »HoCTpaHNLIH MpaxIanyH, THIO Oe3 rpaxcIaHcTa - YKA3ATS

HYMHOE)

8. Anpec MecTa )XUTENbCTRA, TelehoH

(noyToBsIif anpec MECTa KHTENLCTEA)

9. CBCHEHI’IH 0 3aKOHHOM NPEACTABUTENC HITH JOBEPEHHOM JIHIIE

(amunus, ums, oTuecTro)

9.1. JloxyMeHT, yIOCTOBEPSIIOIHH JINUHOCTH 3aKOHHOTO IIPEICTABUTEINS MK
IOBEPEHHOTO JTHLA

(I—EaHMCHOBaHHe, HOMCD ¥ CCPHA AOKYMEHTA, K€M W KOr'Za BelZal, Nara Bbiﬂaq}[)

9.2. Anpec MecTa JXHTeNbCTBA, TelehoH

{noMTOREIH AJpEC MECTA KUTEILCTBA, Tenedon)
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9.3. JlokyMeHT, TOATBEPKAAIOIHMH OTHOMOYNS 3aKOHHOTO IPENCTABUTEN
WM AOBEPEHHOTO UIa

{HanMEHOBAHKE, HOMEP H CEPHS MOKYMEHTA, KEM M KOTA BLIAAH, /aTa BRIA4H)

B CIy4dac €CliF 3aKOHHBIM IIPENCTAaBUTENEM HIIH JOBEPEHHBIM JINLIOM ABJIACTCA
HOPHIMYECKOe JIMIO, TO MOIIOJHHUTENBHO YKa3bIBAKOTCS PEKBH3WUTLI, B TOM YHCIE
GaHKOBCKI/Ie, KHPHRIAAYCCKOro Ida

10. Ceenmenns 0 neTax (o OUEpeAHOCTH POXKIICHUS (YCHIHOBIEHUS):;

Ne | @amunust, ums, | ITon | PexBu3uTEI cBUAETENbCTRA | UHCIO, Mecro
/T OTYECTBO 0 POXAECHUHU MECSL, TO/l | POIKISHUS
POXKICHHAS

1

2

3

4

5

Ipomy BLNaTh MHE yBeZOMIEHUE Ha MATEePUHCKHM (ceMelupii) KanmuTan B
CBA3M C pOXKAEHHEM (yCEIHOBIIEHNEM) (Hy)KHOE TOAYEPKEYTh) peOeHKa,

{(hamuang, uMa, OTHUCCTRO, TaTa POXAEHHS (YCLIHOBNEHUS) peBenia, PPaKAGHCTEO)

{yxazath CUEPEAHOCTE POKACHUS (YCRIHOBICHUS ) pebenka)

YBenomiieHne Ha MaTepHHCKUH (CeMelHbIH) KaTHTAl PaHee
(He BLLIABANOCE, BRIAABAIICE - YKAZATD uyxcHoe)

Pomurensckux npas B OTHOLIEHHH pebenka (jeTeit)
(e mumanack (aca), TManack (ke - ykasars H)(’)KHOC)

YMBIIITEHHBIX NPECTYINIEHHH, OTHOCSIIMXCA K NPECTYIUIEHMAM IIPOTHB
JIUYHOCTH U NOBJIEKHINX 32 COOO NULIEHNE MM OTPaHHYEHHE POIUTENLCKUX [IPAB B
OTHOIIEHUH CBoero pedenka (meTeif)

(ne comepiran (a) (coreprian (&) - YKasaTh 1yX)Hoe)

O6 OTBETCTBEHHOCTH 3a IOCTOBEPHOCTh NPEACTABIGHHBIX CBeIeHUM
Ipenynpexena (npeaynpexkieH)

{monnuce)

B memax BeIgauM yBeIOMJIEHHS HA MaTepHHCKHH (CeMEHHBIN) KanuTam Haro
cornacue Ha oOpaboTKy NEPCOHANBHBIX HaHHBIX B COOTBETCTBHU ¢ PelepalbHbLIM
3ak0HOM oT 27 u101s 2006 roga Ne 152-03 «O nepcOHANbHBIX JaHHEIX).
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K 3agBIIeHHIO NpHIArao CleAyouye TOKYMEHTRL:

No HaumenoBaune noxymenTa

Konunuectso
JIUCTOB

A =2 I > - T I S I AT O T N B VS T I

[
<

(nara)

(moanych 3asBuTENd)}

(nara npuema sagenenns}

(JruHua oTpe3a)

(nomnuce, aMUARA M MHELHATS! CHELMANTHCTS)

Pacrniucka-yBenomiienue

3asBIeHUE U TOKYMEHTBI I'D.

PerucrpannonHeii

Ilpunsan

HOMED 3asBJICHIS
Hata npuema

3aidBJICHUA

Iogmuck NOMKHOCTHOTO JIIa
AnMuHHCTpAIHU




IIpunoxenue Ne 3

K AIMHHHCTPATHBHOMY PErIaMeHTY
IIPeNOoCTaBIEH NS MyHHUHIATbHOH
YCIYTH I10 BEIIa4e YBEIOMIICHHS

Ha MaTepUHCKHWH (ceMeHHBbIH) KanuTan

AnMuHUCTpauus denepansHoi Tepputopun «CHpHyC»

3agBieHue
0 BBIZIaYe NyOnMKaTa yBeIOMIICHHS Ha MaTepHHCKUH (CeMEHHBIN) KaluTal

1. A,

{hamunna (B cxoBrax daMunns. KoTopas GblIa MPH POKAEHHH), UMS, OTIECTRO)

2. Jara poxneHus

(uucno, Mecaw, ron)

3. MecTo poxneHus

(pecnybanka, kpail, 06nacTs, HaceNeHHLIA MyHKT)

4. JlokyMeHT, y 10CTOBEPSIOIIHIT THYHOCTE

(E-i&HMCHOBaHHe, HOMCD H CCPpHA NOKYMEHTA, KEM M KOTIA BLIIAH, J1aTa BI:!,!IE‘-II‘[)

Ilpoury BEIIATE MHE DyONUKAT yBENOMIIEHHS HA MATEPHHCKHI (ceMelHbI)
KanuTajl B3aMeH HCIOPYEHHOro, yTPadeHHOro (HYXXHOE MOAYEPKHYTH) B CBSI3H C

(yxa3pIBAIOTCS NPUUMHBI OPUH HIH YTPATH YBCAOMIEHHS)

YBEIOMIICHHS HA MATEPUHCKIH (CeMeHHBIH ) KayTal, BRIIaHHOro
« » 20 r. Ha OCHOBaHWH peIleHHs AIMHHHCTPALUU
(enepansHOl TeppuTopHE «CHPHYCH) OT «__ » 20 r. Ne

(yKa3LIBAIOTCS AaTa H HOMED PELIEHNS)

(zara) (noanuck 3ageuTens)

(nara nprnema 3asBICHMA) (noamick, (haMiius 1 KHALMANL] CICIHATHCTA)

(s1muns orpesa)

Pacnucka-yBemomieHue

3asBIEHHUE H JOKYMEHTEI IP.

Ilpunsn




Peructpanuonnsii
HOMED 3asBJICHUSA

Hara npuema
3asBJICHAA

Honmuck MOMKHOCTHOTO JHIlA
ATMUHHCTpanu




