I''TABA AIMUHUCTPALIMU ®EJEPAJIBHOM TEPPUTOPUHU «CUPUY C»

INNOCTAHOBJIEHUE

17 aBrycra 2023 r. Ne 111-n

nrt. Cupuyce

00 yTrBepikaenny aiIMHHHCTPATHBHOIO PerjiaMeHTa MpeJocTaBIeHHs
MYHHUMIIAJILHOH YCJIYIH 110 NPEA0CTABACHHIO JOMOTHHTEILHOH MepbI
COLHAJIBbHOMH MOIEPIKKH OTAE]bHBIM KATErOPHIM COTPYAHHKOB
NpaBOOXPaHHTEIBHBIX OPraHoB B (esepanbHoii TeppuTopun «Cupuryc»

B coorBercTBuM cO cTaTheil 8 Denepanbroro 3akoHa ot 22 pekadps 2020
ropa Ne 437-@3 «O denepanbnoii Teppuropuu «Cupuyc», ®enepanbHbIM 3aKOHOM
or 27 wmwons 2010 roma Ne 210-®3 «0O6 OpraHv3aluy IpeJaoCTaBICHUS
FOCYyIapCTBEHHBIX M MYHHMUMIAJIBHBIX YCIYT», NOCTaHOBIeHHeM [IpaBrTenbcTBa
Poccuiickoit @enepatuu ot 20 nronst 2021 roga Ne 1228 «O6 yreepsxnenun ITpasun
pa3paboTKu ¥ yTBEPXKIEHUs aJMUHMCTPATUBHBIX PErNaMEHTOB MPeoCTABICHUS
FOCY/IapCTBEHHBIX ~ YCIYI, O BHECEHMHM W3MEHEHHH B HEKOTOPHIE aKThl
IlpaBurensctBa Poccuiickoit ®Demepaunn W NpU3HAHWUHM YTPATUBIIMMH CHITY
HEKOTOPBIX aKTOB W OTHENbHBIX NON0KEHUH akToB [lpaBurenscrBa Poccuiickoit
®enepanun», pemienem Cosera (enepaibHoli Tepputopun «Cupuyc» ot 25
HosiOpst 2022 roma Ne 1-17/125 «O mnpemocTaBieHHH OMONHUTENBHOH Mepb
COLMATIbHOM NOAAEePIKKHU OT/IeJIbHBIM KaTeropusm COTPYIHHKOB
NpaBOOXPAHUTENBHBIX OpraHoB B  (enepalbHOi  Tepputopun  «CHpHUyC»,
MOCTaHOBJICHUEM TJIABBI aJIMUHMCTPaMU (enepanbHoil Tepputopun «CHpHYC» OT
26 sauBaps 2023 roma Ne 4-m «OO yTBepXIEHWM MNOpSAKAa IPEJOCTABICHHS
JAOTIOJIHUTE/ILHOH ~ MEPBI  COLMAIbHOM MOLAEP)KKH OT/AENbHBIM KaTeropusm
COTPYAHHUKOB TPABOOXPAHMUTENIBHBIX OpPraHOB B (elepalbHOH TeppPHTOPUU
«Cupuyc» OCTaHOBIIAIO:

1. VYTBepautsb aJIMMHHUCTPATUBHBIHI pernaMeHT peaocTaBiIeHus
MYHHIUNAIBHOU YCIIyTH 110 IPeI0CTaBISHHIO JOTOJIHUTEIbHON MePBI COHANILHOM
NOJJAEPKKH OTAEIBHBIM KaTeropusiM COTPY/IHUKOB MPAaBOOXPAHUTENBHBIX OPraHOB
B (enepaabHOi TeppuTopur «CHpHYC» COIVIAaCHO MPHIIOKEHUIO K HACTOALIEMY
[IOCTAHOBJICHUIO.

2. KoHTponb 3a HCNOJHEHHEM HACTOSIIErO IOCTAHOBIEHUS BO3JIOXKUThH HA
3aMEeCTUTENs TNaBbl aiMUHHUCTpauuu ¢enepanbHol Tepputopun «CHpHyC» —
AUpEeKTOpa  JemapTaMeHTa BHYTPEHHEH IOJUTHKM W OpPraHU3allHOHHOH
HesTeIbHOCTH.

3. OnyOnMkoBaTh HacToslee IOCTAHOBIIEHHE B CETEBOM M3JaHHUH
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4. HacTosiiee IOCTaHOBIEHHE BCTYIAET B CUITY CO JHS €ro OQHUITHATEHOTO

onyOIUKOBaHHUS.
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I'naBa agMuHHCTpanUK

¢penepaabHoii Teppuropnn «Cupnyc» A.C. Ilnnmknn



[Ipunoxenue

K IOCT@HOBIEHHUIO

rIaBbl aIMUHHCTPAUY
(denepanbuoil TeppuTOpHE «CHPHYC
oT 17 aBrycta 2023 r. Ne 111-ni1

AJIMUHHUCTPATUBHBIN PETJIAMEHT
IPEAOCTARNEHMS MYHHUIMITATEHON YCIY Iy 1O IPEJOCTABICHUIO JOTIONHUTENEHON
MEpBbI COLTHAIBHOMN NOANICPIKKH OTAEILHBIM KAaTErOPHAM COTPYAHHKOB
NPaBOOXPAHMTEJBHBIX OPraHOB B (efepanbHoit Teppuropud «Cupryes

1. QOOmue nonoxenus
1.1. IIpenmet perynupoBaHus aIMHHHCTPATHBHOTO PeriaMeHTa

1.1.1. HacTosmmii agMUHHCTPATHBHEIN perlaMeHT OIpelesieT CPOKH U
NOCTIEIOBATEILHOCTEL aIMHUHUCTPATUBHEIX IPOLEAYP W ASHCTBUH MYHULIHITEBHOTO
Ka3eHHOTO yupexpeHus «LleHTp mpenocTaBlieHHs Mep COLMAIBHON TONISPKKU
denepanbro#i Tepputoprn «Cupuycy (Jaiee — AJIMUHUCTPATHBHEIA PETNIZMEHT) 110
NPeIOCTaBICHHUIO MYHUIMIIAIBHOM YCAYTH MO NPefOCTaBIEHUIO JNONONHATEIBHOH
MEPBl  COLMWILHONM  IONNEPXKKH  OTACILHBIM  KaTeropusaM  COTPYHHHKOB
IPaBOOXPAHHUTENIEHBIX OPraHoB B (emepalbHOR Tepputopun «Cupuycy (manee —
MYyHUUIMITAJIbHAY ~ yCayra, eXeMecsyHas  JeHexHas  BhIUIaTa), [OPAIoK
B3aHMOJIEHCTBUS MYHHUHIIAIBHOIO Ka3eHHOTO yUpeKACHM «Llentp
OpEeNOCTaBIEHMs] MeEP COLMAIBbHOM TNOJAEPKKH  (elepalibHoll  TeppuTopuu
«Cupuyc», ee JHOMKHOCTHBIX JHI ¢ 3aSBUTE/SIMA HA  TPEIOCTABIIEHUE
MYHHULMOAIBHOH YCIYTH (Jlajlee — 3aSBUTENU) H MHOIO(QYHKIHOHAIBHEIM [I2HTPOM
IMPEAOCTARICHHUA I'OCY JAPCTBEHHAIX U MyHULIMIANBHBIX yeiyr KpacHoaapckoro Kpas
B [IPONECCEe MIPEeNOCTaBIeHrs] My HUIUIaNBHON YCITYTH.

1.2. Kpyr 3asButenei

1.2.1. 3asgBUTENSMHE SBISIOTCS MPAXKIAHE U3 YHCIIA JIHLL;

1} coTpyaHHMKH OpraHOB BHYTPEHHHUX [el OTAeNna MUHHCTEpCTBA BHY TPEHHMX
nen Pocculickolt Gegepanpy o penepansHoi TeppuTopur «CHPHyCH»;

2) corpyaHuku DenepanpbHoH cayKOBI BOMCK HAIMOHANBHOM TBapauy
Poccuiickoli  Denepanuu, npoxofgiye Ccayx0y H  OCYMIECTBISIOIAE CBOU
ciry:keOHble 00s3aHHOCTH B PemepanbHOll TepprToprn «CUpuycy.

1.3. TpeboBanus K nopsaaKy “HPOPMHPOBAHUL
O [IPeNOCTARIEHN M My HULIHIAIBHOH YCIyTH

1.3.1. Mudopmuposanue o TOpsaKe MPEIOCTABIEHHS MYHHIHIAIBHOMN
YCIYTH OCYINECTBIseTCs aAMUHMCTpanuel (eaepalbHON TeppuTopuH «CApPHYC»



2

(manee — AIMHHMCTpaUWsi), MyHHIUDAILHEIM KaseHHBIM yupexiaeHuem «Llentp
TIPeAOCTaBICHIS Mep COLMaNbHOA NoALePKKH (enepanbHoil TeppuTopus « CHprycy
(manee — MKYVY «Uentp npenoctasinenus MCII») B MHOro(QyHKIHOHATEHBIMH
IEHTpaMH TIPpeJOCTaBIEHMS TIOCYJApCTBEHHBIX M  MYHHLIMIAIBHBIX  YCIYT
Kpacuonapckoro kpas (nanee — M®L]):

1) mo tenedony;

2) uyrem HalpaBJIEHHs IMCHMEHHOIO OTBETa Ha oOpalleHue 3asBUTENA IO
TIOYTE;

3) myTeM HalpaBieHHs B EKTPOHHOM BHJE IO TEJEKOMMYHHKALHOHHBIM
KaHajaM CBS3M OTBeTa Ha oOpallleHue 3aABUTEN;

4) mpu muaHOM npueMe 3asBuTens B MKY «llentp npenocrasnenus MCID»
u MOI];

5) B BuAe MHGOPMANMOHHBEIX MaTepHaNIOB (OpoIIIop, OYKIETOB, NaMATOK U
T.0.);

6) nmyTem pasMenleHust WHOOPMANHY B OTKPBITOH M mocTymHO# ¢(opMme Ha
opuHaTEHOM caliTe AIMIHHUCTpAlUH B MH(OPMALMOHHO-TENEKOMMYHUKALHOHH OH

cetd «Hurepaer» — https:/sirius-ft.ru/  (manee -~ oduuManbHEI  calT
AJMHUHHCTpALIUH).
1.3.2. Copasounas uHpopMaLKs, BKJIFOUast nHbOpMaLAIO 0

MECTOHAXOKAEHN!, Tpapuke pabOTHl, CHpaBOYHBIX TenedoHax, agpecax
obUIHANBHEIX CaliTOB, 2MEKTPOHHON noyThl ¥ (Mam) Popmax obpaTHol cBaza MKY
«dentp nmnpenocraenenus MCII» pasmemraercas Ha OoQHUUHANLHOM  caiiTe
AMUHUCTpALIMHU.

1.3.3. Ha wundopManMOHHBIX CTE€HAAX B JOCTYNHBIX AN O3HAXOMIICHHS
Mectax B MKY «Uentp npenocrasienus MCII» pasMelaercs clegyromas
HHbOpMAaITH:

1) uwHOpMAaNHs O MOPSIAKE NPEeHOCTaBIEHHS] MyHHUIUIIAIBHON YCIy ],

2) mepeueHb HOPMATHMBHEIX NPABOBBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH
IPeIOCTABIIASTCA MyHHIMIIANIbHAs YCIIyra;

3) HcyepmBIBAIOIIMY  mepedcHb  JOKYMEHTOB,  HEOOXOAHMBIX Ui
NpENOCTaBIIEH S MYHHIHIIATBHOMY YCIIyTH, TpeOoBaHH K OQOPMICHHIO YKa3aHHBIX
JOKYMEHTOB, & TaKKe TepeyeHb IOKYMEHTOB, KOTOpble 3asBHTENb BIIPaBe
TPeCTaBUTE 110 COOCTBEHHOH HHULIMATHBE;

4) undopManyst © TMpaBe 3agBHTENs Ha JocynebHoe (BHecyneOHOE)
obxanosaume  geiicTBuil  (Oe3pedicTBuil) W (MNAM)  pelleHMi, IPHHATBIX
(ocyIeCTBIEHHBIX) B XO/Ie IPeloCTaBIeH)I MyHUIMIATIbHOH YCIYI'H M €I0 MOPATIKE;

5) obpaszel1 3am0AHSHNS 3a4BICHMs JId TTO.Ty9eHHs MyHHIMNAIBHOH VCIyTH,

6) cxema pasMmerneHus HomkHOCTHBIX aun MKV «llenTp mpemoctaBlieHwus
MCII», y4YacTBYIOIIMX B IPEJOCTaBICHHH MYHHIMDANbHOH ycoyrn (Homepa
KaOHHETOB, PACTIONIOKEHHE CIIELHANbHbIX TIOMELIEH |, 3aJI0B U T.A.).

1.3.4. Ha opunmansHOM caliTe AOZMHHHMCTpALMH Pa3sMel(aeTcs CI2aylomasn
HH(pOpMAaLHSL:

1} AIZMHMHHCTPATHBHBIHM perjlaMeHT ¢ IPUJIOKEHHUEM;

2) mepedeHb  HOPMATHBHBIX  IPAaBOBBIX  @KTOB,  PErYIHPYOMIMX
npeiocrasieHne MyHUIUIIANBHOH YCayTH;
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3) uedopMauua o 1paBe 3asBHTeNs Ha gocyleOHoe (BHecyaebHOe)
obxanoBanue  gAedcTBHi  (OesmedicTBue) U (MM}  pelIeHHH, TIPHHATHIX
(ocyIiecTBIEHHBIX) B X0/le NPeA0CTABIeH s MyHULUATBHON YCIIYTH H €70 TIOPSJIKE.

1.3.5. Uapopmanms  va  opuumansHOM — calite  AJMHHHCTPaIHH
IPEOCTABNAETCS 3asBUTENIO OeCIIaTHO.

1.3.6. HocTtyn K nHpopMaluy oCcyliecTBIsAeTCS Oe3 BEIONHEHUS 3a9BUTEIEM
Kakux-mbo TpeboBaHuii, B TOM uucie Oe3 HCIONB30BAHUS IIPOTLAMMHOTO
obecrneueHns, YCTAaHOBKA KOTOPOr0 Ha TEXHWYECKHe CpeJCTBa 3asBUTENsd Tpebyer
3aKIIIOYEHMS JHIIEH3WOHHOTO WJIM HMHOTO COTJallleHAs ¢ MpaBoobianaTelieM
IporpaMMEOTO  OOecHeueHHs, IpelyCMaTpHUBAIOLIET0  B3MMaHHE  IIIATEHL,
PETHCTPALIHIO HIH aBTOPU3ALIMIO 38 BUTENS WIIH NPEAOCTABIEHHE HM N1€PCOHANBHBIX
J@HHBIX.

2. CranpapT IpefocTaBleHHs MyHMUMNATBHOH YCIyTH
2.1. HaumeHoBaHMe MYHULUITANBHOR YCIYTH

2.1.1. IlpepocTapnesne JONONHUTENBHOH MEpPBl COLUANBHOH IIONXEPIKKH
OTOACNBHBIM  KATETOPHAM  COTPYAHHKOB  IIPABOOXPAHUTENLHBIX  OPraHoOB B
thenepansHoil TeppuTOpHH «CHPHYC».

2.2. HauMeHoBaHue Oprada, NpeloCTaBIsIOLIErO
MYHHOUIATBHYIO YCIYTY

2.2.1. IlpenocTaBieHue MyHUUMNANBHON YyCIyrH ocyiuectsisierca MKY
«Ilentp mpexoctasnenus MCII».

2.2.2. B npenocraBieHuy MyHUIUITAIBHON yCIyrd npruHAMaeT ydactue MOL]
B YacTH NpHEMA 3agBlIeHHA W JOKYMEHTOB Ha IIpENOCTaBIeHHE MYyHHIIMIAIbHON
YCIIYTH, & TAKXX€e BbIJAa4M 3asBUTENIO Pe3yNbTaTa IPefoCTaBleHHsI My HHLIUIIaIbHOR
YCIYTH, B COOTBETCTBHU C COrJIALIEHHEM O B3aUMOACHCTBUM AIMHHHUCTPAllHM H
MOII.

2.2.3. MKV «llentp npenoctaBnenus MCII» 3ampemaercs TpeboBath OT
3agBUTENIEH OCYIIECTBICHHS ACHCTBHIM, B TOM YHCNe COTIIACOBaHHH, HEOOXOMAMBIX
VI OOJNYYEHHs MYHHIUIIANbHON YCIYTH ¥ CBA3aHHBIX C OOpalllecHHEM B HHBIE
rocyjapcTBeHHbIE Oprasbl ¥ OpraHu3alku.

2.3. Pe3ynpraT NpenocTaBiIeHU
MYHHITUTIAIBHON YCIyTH

2.3.1. Pe3ynpTaToOM OpeAOCTABNICHUS MYHUIHNIANBLHOM YCIYTH ABIIETCA:

1) mpuHsATHE pelleHHs O Ha3HAYeHUH eXeMeCAYHOH AEHEKHON BEINIIATEI;

2) npuHATHE pelieHus 00 OTKase B HasHAYCHHE €XEMeCAYHOH NEHEXKHOH
BBITLJIATHI.

2.3.2. VBemoMieHue o Ha3HadeHHH (00 OTKa3e B HA3HAUEHHUM) eKeMEeCI4YHOH
JeHeKHOM BBIIATH gomkHoctHoe nuno MKV «llentp mpenoctasnenns MCID»



4

HAIpaBiIfeT 3asgBUTENIO0 MO [o4YTe Ha OyMakHOM HocuTene mmbo B dopme
SNEKTPOHHOTO JIOKYMEHTa, MOJNHCAHHOIO YCHJIEHHOH KBanmupHUHpOBaHHOH
SJIEKTPOHHOH moOAMUCEIO (B cliyyae [OJA4M 3asBHTeNeM 3asBIeHUS M (WIM)
IOKyMeHTOB (CBeleHUil) B ¢opMme 3JIeKTpoHHOTO AokyMeHTa) unu B MO nns
HOCIEAYIOUEH BBIIAUH 3asIBUTEIIO (B CITydae IToJavK 3asBJICHH 110 POpMe COTylacHO
npunoxeHnio Ne 1 K HacToseMy AIMUMHUCTPATUBHOMY peryiamenTy dyepes MOL]).

2.3.3. PesynpTaT TIpedoCTaBN€HHS MYHULHNAJIBHOM YCIyTH B BHIE
3NEKTPOHHOTO JOKYMEHTa K (MJM) 3JACKTPOHHOIrO 00pasa JOKYMEHTa 3aBepsercs
YIIOJHOMOYECHHBIM JOIDKHOCTHBIM JHIIOoM MKY «llentp npenoctasnenud MCII».

2.3.4. JIng NoJy4YeHHs pe3yihTara NpeoCTaBICHHs] MyHHIUITATBEHOH YCIYTH
Ha OYMa)KHOM HOCHTelle 3asgBUTeJb UMEET IpaBO 0OPATHTHCA HEIOCPENCTBEHHO B
MKY «UenTtp npenocrasnenus MCII».

2.4. Cpox npenocTasicHu
MYHUUMIIANEHOH yCayTH

2.4.1. Pemienne o HazHaueHuy (00 OTKaze B HA3HAYEHHM) EXKEMECIYHOH
nmeHexHo# peimiarel npunumMaetces MKY «Llentp npenocrasnenna MCII» k T2uenue
10 pabounx auedt co nust nonaun (nocrymienus) B MKY «llentp npexoctasnenus
MCII» 3asBrieHuss M JOKYMEHTOB, WPELYCMOTPEHHEIX IloApazienoM 2.6
AJIMHHUCTPATUBHOI'O PETjIaMeHTa.

2.4.2. Bpunara  eXxeMeCSTYHOH — JEeHEeXHOH  BBIJIATEL  IIPOHU3BOIUTCA
eXXeMeCsSYHO, He IMO3JHee MOCASHAHEro Yyclia Mecslla CNeAyloUero 3a MecialeM, B
KOTOPOM IPHHATO pEelIeHHe O HA3HAYEHHWH eXeMecsSdyHOH IeHeXKHOH BHIILIATHL.
[Tocirenyronye BHIILIATH OCYIIECTBISIOTCSH €KEMECIYHO.

2.4.3. Jlng nepedncnedns eXXeMecsYHON OeHEXKHOM BBILIATHl PYKOBOICTBOM
BEIOMCTB TIPaBOOXPaHUTEIBHBIX OpraHoB exemecsyno no 10 uucia B agpec MKY
«entp npenoctasnenuss MClI» wanpaBisrOTcd peecTpbl OTAEIBHBIX KaTSrOpHi
COTPYINHMKOB  IIPABOOXPAaHMTEIBHBIX  OPraHOB, INPOXONAIMIUX CIVKOY H
OCYIIECTBIAIONTHX CBOH CIy)KeOHBIE 0053aHHOCTH B (elepaJbHOH TELpHTOPUH
«Cupuycy (manee — peecTpsl) Ifo pOpMe COTIIACHO NPHIIOKEHUIO Ne 2 k HacTosIEMY
AIIMAUHHCTPATHBHOMY periaMeHTy.

2.5. IlpaBoBbie OCHOBaHHUs IS
IIpeOoCTaBIeHUS MyHHLIMNIAILHOR YCIyTH

2.5.1. Undopmanurs o0 HOPMATHBHBIX IIPABOBBIX aKTaxX, PETYIHPYIOHIHX
IPEROCTABICHIE MYHHMIMIANBHON YyCIyTd, pa3MellaeTcsi Ha O(QUIHANBHOM cabTe
AIMHHHCTpALVK.

2.6. VcueprnpiBarolyii nepedeHs JOKYMEHTOB,
HeOOXOMUMBIX JUIA IPENOCTaBICHM] MyHHIUTIAIBHON YCIIyIH

2.6.1. Jlna mojyyeHyus MYHUOWUNANGHOH YCIOYTH 3asgBUTENb NPEJICTAENIET B
MKYV «llentp npenocrasienus MCIT» (M®LI):
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1) sasBrmenue mo ¢QopMe cormacHo mnpuinokeHHo Ne | K HacTodAleMy
AJIMAHHCTPATMBHOMY PErTIaMEHTY;

2) macmoprt rpaxknaHuba Poccuiickoft demepamum, n1ubo, B ciaydae ero
OTCYTCTBHUS, HHOH IOKYMEHT, YIAOCTOBEPSIOLIUH JIMYHOCTb U ITOATBEDKAAIOLIMH
IPUHAJIEXHOCTE K TpaxIaHcTBY Poccuiickoi Penepanmu (Korius);

3) IOKyMEHT, HOATBEep>KIAIOINK OTHECEHHE K OJTHOH U3 KAaTerOpHi rpaxcaas,
yKa3aHHBIX B OyHKTE 1.2.1 HacTodero AIMUHHCTPATUBHOTO PErJIaMEHTa.

2.6.2. B ciryuae eciu cnocod mosnydyeHHs eXeMecIYHOH JNeHEXXHOH BHIILIATHL
u30bpan — Yepe3 KPEeOUTHYIO OPraHM3al{io, AOIOJIHHTENbHO MPEeJCTARIACTCS
IOKYMEHT, COJIepKallviil peKBU3UTHl CYeTa 3aABUTENA, OTKPHITOTO B KpPEHUTHOH
OpraHu3auyy (KOMHs).

2.6.3. Komu noxymenToB npeacTaBisitores B MKY «llenTp npenoctasnenud
MCII» (M®ILI), 3aBepeHHble B YCTAHOBICHHOM 3aKOHOJATENBCTBOM PoccHicKoH
®epepanue mopanke. B cinydae ecnd KOMMHM JOKYMEHTOB HE 3aBepeHbl, B
YCTAaHOBIEHHOM 3aKoHoAaTeNbcTBOM Poccuiickolt Menepalud MOPANKE, 3MeCTe C
KOTIMSIMH MPEIBABISIOTCA HX OPATHHAIBL.

2.6.4. Tlocne ceepkm nmosxuocTHEIM JnnoM MKY «llenTp npenocrasnenus
MCII» (M®L]) xonmuif JTOKYMEHTOB C OpPHIMHAJlaMM M HUX 3aBEPEHHsA, OPUTHHAILI
BO3BPALIAIOTCSA 3asSBUTEIIO.

2.6.5. 3asBredHne ¥ JOKyMeHTHI MoryT Onite HamparieHbl B MKY «llentp
npepocrasierust MCII» no moure. B 3ToM cCnydae HanpaBisSiOTCA KOIHMH
JOKYMEHTOB, BEPHOCTBR KOTOPBIX 3aCBHJETEIBCTBOBAHA B  YCTAHOBIEHHOM
3aKOHOaTensCTBOM Poccuiickoit denepanuu nopsaxe, IoJIMHHEKH JOKyMEHTOB HE
HaPaBJISIOTCS.

2.6.6. Hanpapnenue 3asBieHHd H AOKYMEHTIOB IO IIOYTE OCYIIECTBISETCH
c110co6OM, MO3BOJIAIONIHM TTOJATBEPAUTE GAKT U JaTy OTIIPaBIEHHS.

Jaem oOparieHus 3a €XeMECSYHON NCHEKHOH BBIIIATOR cuMTaercs daTa
nonyuenus rokymenToB MKV «llentp npenocrapnenus MCII».

2.6.7. 3aABlIcHME U JOKyMeHTh! MOryT ObniTh HaupasneHsl B MKV «lentp
npenocrapieus MCII» B ¢opMe 37eKTPOHHBIX JOKYMEHTOB (IIaKeTa JOKyMEHTOB).

B 3ToM cily4dae 3asABJEHHE U IpUaraeMble K HeMy TOKYMEHTHI HOIKHBI ObITh
TOANHCAHBl  3JIEKTPOHHOM TOMMMCHX) B COOTBETCTBHM ¢  TpeOOBaHMAMH
Depepansroro 3akoHa ot 27 wmons 2010 roga Ne 210-®3 «OO6 opranusaium
IPENOCTABIECHNS FOCYIapCTBEHHBIX ¥ MyHHUMIATIBHEIX YCIyr» (Janee — 3akoH Ne
210-D3), PenepansHoro 3akoHa ot 6 anpens 2011 rona Ne 63-03 «O06 211ekTpOHHOMH
nopnucuy», Ioctanosnenus [IpaButenscrBa Poccuiickol Pexepauuu oT 25 HIOHA
2012 roma Ne 634 «O BHyax 3NEeKTPOHHOM IOAIKCH, UCIONL30BAHHE KOTOPBIX
JOMYCKAETCd TIpH 00pallleHUH 3a [10JIyUeHHEM FOCYAapCTBEHHBIX i MYHHIUTIAIBHEIX
YCIYI».

2.6.8. 3adBleHHe 3amONHAETCS HA TOCYHApCTBEHHOM A3blKe Poccuiickoi
Penepanyi (PyCCKOM s3bIKe) U NOANHMCHIBAETCA THYHO 3aABUTEIEM.

2.6.9. MKY «lleutp npenoctasiennss MCII» He BmpaBe TpeOoBaTh OT
3agBUTEN:

1) mpencraBieHds OKYMEHTOB H MHQODMAaLUM HJI¥  OCYIIECTBICHHA
INeHCTBHM, NpENOCTABICHHUE MM OCYLIECTBIEHME KOTOPHIX HE INPEAyCMOTPEHO
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HOPMATHUBHBIMU NPABOBBIMH GKTaMU, PErYJIMPYIOIIKUMH OTHOUIEHH S, BO3HHKAOIIHE
B CBSI3U C NPEJIOCTABIEHNEM MYyHUIMIIAIBHOA YCIYTH;

2) TpencTaBlieHUS JOKYMEHTOB H MH(OPMAIUH, KOTOPhIE B COOTBETCTBHH C
ICHCTBYIOIIMM 3aKOHOIATENBCTBOM HaxolAdrcsa B pacmopsixernn MKY «lleatp
npenoctaslenus MCID», MHBIX TrOCyAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
camMoympariIeHHs W (WJIH) IIONBENOMCTBEHHBIX TIOCYNapCTBEHHBIM OpTaHaM H
opraiaM  MECTHOI'O  CaMOYIpaBlieHHA  OpraHu3alyi, y4YacTBYIOHIHX B
[PENOCTABI€HHN MYHUIMNAIBHOM YCIYrH, 3a HCKIIOYEHHEM IOKyMEHTOB,
YKa3aHHBIX B 4acTd 6 ctaTbhu 7 3akona Ne 210-D03;

3) mpencraBleHHS JAOKYMEHTOB M HH(pOpPMaluy, OTCYTCTBHE U (MJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3hIBaKCh IIPH IIEPBOHAYAIEHOM OTKa3e B HpUEMe
JOKYMEHTOB, HeoOX0AMMEIX IS [IPENOCTABIeHH MYHUIIUIIAILHOH YCIyTH, THOO0 B
NpeOCTaBleHNH  MYHHIMOANBHOH  yciayrw, 3a  HCKIIOUYEHHEM  CJIy4aes,
IIpenycMOTPeHHBIX ITyHKTOM 4 yacti 1 crateu 7 3akona Ne 210-D3;

4) mpenocTaBleHUs HAa OyMaXXHOM HOCHTENE JOKYMEHTOB M MH(pOpMauuy,
SNIEKTPOHHBIE 00pa3sbl KOTOPHIX paHee OBLIH 3aBEPEHBl B COOTBETCTBUH C ILyHKTOM
7.2 gacti 1 craten 16 3akona Ne 210-®3, 3a vcKIOUeHHEM CIYUaeB, €CIIH HAHECEHH e
OTMETOK Ha TaKHe JOKYMEHTHI Tu00 HX U3bATHE ABJSETCE HEOOXOMUMBIM YCAOBHEM
TIPENOCTABIEHHS MYHWIMNAIBHOM YCIyrd, H HHBIX CIy4aeB, YCTaHOBIEHHBIX
(denepanbHBIMH 3aKOHaMH.

2.7. Hcuepnpisaronuii nepedeHs OCHOBaHHHA
JUISL 0TKAa3a B IpUeMe TOKYMEHTOB, HE0OXOMUMBIX A1 IIPEAOCTABIICHU
MYHUIHNATBHOH YCAyTH

2.7.1. OcHoBauuii i1 OTK43a B lpUeMe JOKYMEHTOB, HEOOXOAWUMEIX IUId
NpeOCTABICHHS MYHULIMIIANTBHOM yCIyTr He IpenyCcMOTpeHO.

2.8. HcuepnpiBarollU# epedyeHb OCHOBAHUHN
JUIS TIPUOCTAHOBIICHK [TPEIOCTABIICHHA MyHMIMIIAIbHOR YCIIYyTH UM OTKa34
B [IPEAOCTABICHHUY MYHHIMITANBHOA yCIYTH

2.8.1. OcHoBaHuA JUIs NPUOCTAHOBIEHHAA NPENOCTaBICHNs MYHHULEIAIBHOH
YCJIYT'H OTCYTCTBYIOT.

2.8.2. OcHoBanueM JJsT OTKa3a B [IPEJOCTABICHUH €XKEMECIUHOH NEEEKHON
BBIILIATE] SBISAETCA:

1) mempexacrapienye (MpeicTaBieHHe He B IIOJHOM oObeMe) JOKYMEHTOB,
YKa3aHHbIX B nogpasfene 2.6 ATMHHUCTPATHBHOTO PErIaMeHTa,

2) HEeCOOTBETCTBHE MOKYMEHTOB HNpENbSBIAEMBIM K HHM Tpe€COBaHUAM
(HanMuHe TPOTUBOPEYHMBOM WH(QOPMANMM): 3alHCH CIHENaHbl KapaHIalloM,
comeparcd TIONUHCTKM NIHOO DNPHNMCKH, 3aYePKHYTBIE CJIOBA M HHBIE HE
OTOBOPEHHBIE B IOKYMEHTE HCIIPABIIEHMs, 2 TAKXKE MOBPEXKICHNS, He MO3BOJSONINE
OIHO3HAYHD MCTOJIKOBaTH €ro COAEepKaHHe; HCTEK CPOK JeHCTBHS MTOKYMEHTa,
OTCYTCTBYIOT €0 PEKBU3UTEL: HOMED, JaTa BbIAAYH, IOANKUCH, IEYaTh;

3) OTCYTCTBHE Y 3asBUTEIIS NpaBa Ha eXXEMECIYHYIO JCHEXHYIO BRITIIATY;
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4) HaxoxneHHe peOeHKa B YYPEKICHHH Ha IHOJHOM [OCYIApCTBEHHOM
obecrnedeHnn.

2.9. PasMep 1miathl, B3UMaeMOH ¢ 3asBUTeIs [IPU IPeAOCTaBICHUH
MYHHUIUNATBHOH YCIIYTH, H CIOCOOBI €€ B3UMaHHUs

2.9.1. Il;mara 3a npefocTaBlieHde MyHALIMIAIbHOU YCIyTH HE B3UMAETCH.

2.10. MaxcuMarbHBIA CPOK OOKUIAHKUA B OYEPEH
IpU MoAaue 3asiBUTENEM 3apoca O NPeIOCTABIEHHH MYHUIIUIIAIBHON yCITyTH
| TIpHY IONYYEHUH pe3ysibTaTa IPeAoCTaBlIeHUs MYHULIMIANbHOR Y CIVIH

2.10.1. MakcuMaNbHBIH CPOK OXHUI2HHUSA B O4Yepely NpH MoJade 3asBHTEIEM
3ampoca O MPeloCTaBIeHHH MyHULHIIANbHOH YCIYTH U IIPH MOJIy4eHHH pe3ynbraTa
IpenOoCTaBlieHHs MYHHUMNANBHOR YCIYrd COCTABIIAET 15 MUHYT.

2.11. Cpoxk perucrpanuy 3anpoca 3asBUTeIL
0 TIPelOCTaBIEHHH MyHHIUIIaNbHOH yCIyTH

2.11.1. TlpwemM W peructpanus 3asBleHUS M JNOKYMEHTOB (CBEIEHMIA),
HeOOXOMUMEBIX IS TIPEAOCTABICHHMS MYHWIUIAIBHOM  YCIYTH, II9JaHHBIX
sagsuTeneM HenocpeactBeHHo B MKV  «lentp npenocrasnenus MCIIy,
ocyiecTigeTcs AoKHOCTHBIM JunoM MKY «llentp npenocraBnenus MCID» B
ICHB [101a4d YKa3aHHOTO 3asBJICEHUS H JOKYMEHTOB.

2.11.2. Peructpanmsa 3asfBiIeHHs (3alpoca) # JIOKYMEHTOB (CBEIEHHH),
HeOOXOOMMEIX JJIS IIPEeNOCTaBIeHNS MYHULUIANbHOH YCIYTH, HalpPAaBiIeHHBIX 110
Io4Te, MPENCTaBJIEHHBEIX B (DOpPME 3JIEKTPOHHBIX NOKYMEHTOB HJM IIOCPENCTBOM
M®IL], ocymecTBuserca HNOLKHOCTHEIM nuuoM MKY «llentp npegocTaBieHHs
MCII» B geHb MOCTYIUICHHS! YKa3aHHOTO 3asBieHHA (3ampoca) M IOKyMEHTORB
(cenenuit) 8 MKY «Ilentp npenoctasiaenus MCIIy.

2.11.3. Perucrparnust 3asBieHHs (3ampoca) U AOKYMEHTOB (CBereHuit),
HeoOXOMUMEIX i TIPEAOCTaBIeHNHs MYHUIHUIIANpHON YCIYIH, HalpaBIeHHBIX II0
1I0UTE, MPEICTABICHHAIX B (JOPME NIEKTPOHHBIX JNOKYMEHTOB HIIH TIOCPEICTBOM
M®ILI, mocrvnusmux B MKY «lleatp mnpenocraBnenus MCID» B BEIXOAHOH,
Hepabouwii  MpasgHWYHBIA Xedb MM [IOCHE OKOHYaHMs pabodero Jui,
OCYIIECTBIIAETCS B IIEPBhIH, CIIENYIOIHH 3a HUM, pabouuii AeHb.

2.12. TpebGoBaHHs K MOMELIEHUAM, B KOTOPbIX IIPENOCTABIIETCA
MYHHUIUIIAIbHAS yCIyra

2.12.1. Undopmanuss o rpapuxe (pexume) paborel MKY  «Hentp
npenoctaBrenus MCII» pasmelnaercs npd BXole B 37aHHe, B KOTOPOM OHO
OCYILIECTBIAET CBOXO AEATEABHOCTE, HA BHIHOM MECTE.

2.12.2. 31aane, B KOTOPOM NIPEAOCTABIIAETCS MyHHITHIIATIEHAS YCIIYTa, JOJDKHO
OBITL 00OPYZOBAHO OTHCIBHBIM BXOJAOM [Jif CBOOOJHOrO JOCTyIa 3asBHUTENleHd B



OMEIleHHE.

2.12.3. Bxon B 3maHme J0JKeH OBITh 000pynoBaH HHGOPMAIMOHHOK
Tabnuukoii  (BeiBeckod), comepxamed wuHpopmanuoo 06 MKY  «llentp
npenocrasneHnst MCID», a Taoke 00opynoBal ya100HOH NecTHHUEH ¢ NOPYYHAIMH,
aHKyCcaMH AJIs OeCpersITCTBEHHOTO IepeIBHKEHNA TPaKAaH.

2.12.4. Mecra npemOCTaRNCHMS MYHULUMIQIBHOM YCIYyrd, 3al OXHUIAHUS,
MecTa JUIs 3aloNHEeHHs 3asiBICHUH O NpPefOCTaBICHHW MYHUMUMIIAJLHOH YCIyIH
06opyayrOTCs ¢ yueToM TpeOoBaHMH HOCTYTHOCTH AN HHBANHAOB B COOTBETCTBHH C
JIEeNCTBYIOUIUM 3aKOHOIATENIECTBOM.

2.12.5. MupopmanioHHbIe CTEHIBI JOJDKHBI COAEPIKaTh 00pa3Libl 3arFONHEHM
3agBIEeHHE U 1epedYeHb JOKYMEHTOB, HEOOXOOMMBIX IUii HpeIoCTaBlIeHHA
MYHHMIHIIATABHON yCIyrn, oQopMIleHsl BU3yaNnbHOH, TEKCTOBOM H MYIBTHME IUHHON
urdopmalaell o nopsaKe NPeAOCTaBIIEHHS YCIIYTH.

2.12.6. JIng vHBAIMAOB JOIDKHEI 00eCeunBaThCA:

1) ycioBus OeCIpensTCTBEHHOTO NOCTYIIA K 00BEKTY (31aHHIO0, IOMELIEHHIO),
B KOTOpOM IIpENOCTaBIsieTCs  MyHHLMIANbHAs yCcIyra, a TaKkke Ul
GecnpensaTCTBEHHOIO  TNOJBb30BAaHHS  TPAHCIIOPTOM, CPElCTBAMH  C3SM3d |
uH(OPMalHH, K MECTAM OTIbIXa H K NPENOCTaBIAEMBIM B HHX YCIIyTaMm,

2) BO3MOXHOCTH CaMOCTOSTENBHOIO IEPEIBUIKEHHS II0 TEPPUTCPHH, HA
KOTOpo#l  pacrmoiokeHs! 0ObeKTHl  (3haHMs, INOMEWeHMs), B  KOTOPHIX
IpENOCTABIIOTCS MyHHIUIIANbHEIC YCIYTH, @ TakKe BXOAA B TaKKe MOMEILEHUS U
BBIXO0JIA H3 HHX, HOCAJKH B TPAHCIIOPTHOE CPEACTBO ¥ BHICAJKH U3 HETO, B TOM YHCIIE
C HCIIONIB30BAHUEM Kpeca-KOJACKH,

3} cONpOBOXAEHHE MHBATKIOB, HMEIOIUX CTOMKHME PacCTpOHCTBA QyHKIHH
3PEHHS H CAMOCTOSTENBHOTO IEPEABIKEHH S, H OKa3aHHE UM IIOMOLIH,

4) Hamiexallee pazMelneHue o0opynoBaHHs W HocuTenedl wHopmauuy,
HEOOXONMMBIX Mg obecnedyeHHs OecrpensTCTBEHHOTO IOCTylla HHBATHIOB K
oOBbexTaM (31aHHIM, TOMELIEHUAM ), B KOTOPBIX IPeAOCTABIAIOTCS MyHUIUIIANILHEIE
YCIYIH, ¥ K YCITyTaM ¢ Y4eTOM OIpaHMyeHHH UX )KU3HEIeATEIbHOCTH,

5) nybamposaHve HeOOXOMMMOH AN MHBANMIOB 3BYKOBOH H 3PHTENIbHOH
AHQOpPMALIHK, a TAKKE HANNUCeH, 3HAKOB M MHOH TeKCcTOBOW H rpaduHeckoi
MHPOPMAIIHK 3HAKAMHE, BEIOJIHEHHBIMH pelbe(HO-ToueUHbIM IpH(ToM bpaiins;

6) HONYyCK CypAOTIEPEBOAYMKA M TH(GIOCYPIOTIEPEBONYHKA,;

7) momyck cobaku-IpOBOAHWKAa Ha OOBEKTHl (37aHud, NOMELIEHHSA), B
KOTOPBIX IIPEAOCTABIISIOTCS YCIIYTH;

8) okazanue gomkaocTHEME munamu MKY «entp npenocrasnenra MCID
HHBAIMAAM HOMOIIH B TIPEOROJIEHUH OaphepoB, MEIIAMIUX IOAYYESHHIO HMH
MYHHIMMANBHBIX YCIyT HApaBHE C APYTHMH JTAIAMH.

2.12.7. TIpuem pmoxymentoB B MKV «llentp mnpenocrasienus MCID»
OCYIIECTBIISETCS B CIIELMAIBEHO 000pyI0BaHHbBIX TOMENIEHHAX WK OTBEACHHBIX IS
3TOTO KabuHeTaxX.

2.12.8. Tlomelenus Oas IpuemMa 3asgBUTeneld MODKHBI COOTBETCTBOBATDH
KOM(OPTHEIM i TpaKIaH YCIOBHAM M ONTHMAbHAIM YCJIOBHAM DabOTh!
nomxHoctHHX mul MKY «llentp npenocrasinesus MCID» u pabotauxos M®PLI u
JOJDKHEI 00ecreyuBaTh:
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1) xomdopTHOE pacHONOKEHHME 3agBUTENs Y JokHocTHoro nmima MKY
«enTtp npeaccrasienus MCII», padotanxos MOL;

2) BO3MOXHOCTb H yH00CTBO OQOpMIEHHS 3afBHTENEM MHCHMEHHOIO
o0pallieHu;

3) TtenedOBHYIO CBA3D;

4) BO3MOXXHOCTH KOITHPOBAaHUA AOKYMEHTOB;

5) mocTym K HOPMATHBHBIM  TIPAaBOBBIM  aKTaM,  PeryJupyroLipM
NpPenoCTaBIeHe MyHHIUIANbHOM YCIIyTH;

6) HalHuue THCHMEHHEBIX TpHHANIeKHOCTe! 1 OyMaru Gopmara A4,

2.12.9. B noMemeHuaX, B KOTOPHIX IPEA0CTABISIETCA MYHUIUIATbHAS yCIIyTa,
AN OKHAAHMA [IpHEMa [TolydaTelell MyHHIUIIaNbHOH yenyru obopyayloTes MecTa
(MOMEHIEHHN ), UMEIOIINE CTYJIbs, CTONBI (CTOHKM) /N BO3MOXKHOCTH OQODMIIEHHS
IOKyMeHTOB. KOJIMYecTBO MecT Jnd OXUJaHHA IIpHeMa  [0JydaTelcH
MYHHMILMNAILHOA YCIyrH oOnpejelseTcs HMCXoAs M3 (PAKTHYECKOH HArpysKH H
BO3MOKHOCTEH JUIS MX pasMmellleHus B 31aHuM. Ha cTeHax o0opyAyloTCsa CTEHAB! ¢
uHbopManyell o IpaBuiax IpeoCcTaBIeHNs MyHHIIRIATLHOR YCIyTH.

2.12.10. B moMelieHHsX, B KOTOPBIX MpEeNOCTaBlIfeTCd MyHMIENANbHas
yciIyra, IpemycMarpuBaercs 00OpyHOBaHME [HOCTYNHBIX MECT ODINECTBEHHOIO
[OJIB30BAHKS {TyaleT).

2.12.11. Mecta oOXuIaHHSA JIPEIOCTABICHHS MYHHUUNAILHOW  YCIYTH
06OpYAYIOTCH CTYNBLAMHE, KpeceTbHbIMHE CeKLUAMH WK cKaMeHKaMH (OaHKeTKaMH ).

2.12.12. TlpueM 3asBUTENCH NPH MPENOCTABICHUH MYHHUMIIANBHOH YCITyTH
ocyllecTBIfeTcs  cornmacHo rpaduky (pexumy) paborer MKV «llentp
npenoctasierus MCIT» (M®LI).

2.12.13. Pabouee mMecTo aomxHocTHOro nuua MKY «LienTp npenocraBiieHns
MCII», OTBETCTBEHHOrO 3a IPEAOCTARIEHHE MYHHIIHIIANBHON YCIIYTH, JOMKHO OBITH
06OpYIOBAHO MEPCOHANBHBIM KOMIBIOTEPOM C AOCTYIOM K HHQOPMAlMOHHBIM
pecypcam MKY «lentp npenocrasnenus MCID».

2.12.14. KabuneTs! mpHeMa IoNydaTesiedl MyHHMIUNAIBHOH YCIYTH JROJKHBI
ObITh OCHAIlEHE WH(OPMAIMOHHBIME TablH4KaMK (BBIBECKAMH) C YKazaHHEM
HOMepa KabHHeTa.

2.12.15. Jomxuoctusle muua MKY  «lleatp mnpenocraBnenus MCII»,
OCYIIECTBIISIONINE TIPUEM NOJIydaTelel MyHUIMNANbHOH YCIYTH, 00eCIeTnBanTCs
JHYHBIME HAarpy[HBIMH MISHTHGUKAUMOHHBIMA KapToukaMu (Oemxamu) u (viin)
HACTONBHBIMY TaOIMYKaMH.

2.13. Ilokazarenn DOCTYIIHOCTH M KayecTBa
MYHHUIMITAIbHOR YCIIyTH

2.13.1. IokasareasamMu JOCTYITHOCTH M KadeCTBa MYHUIMIATBHOH YCITyIy
SIBISIIOTCS:

1) yIOOBIETBOPEHHOCTD 3asBUTENEH Ka4eCTBOM MYHUIUTIANBHOH YCIYTH;

2) HONHOTa, AaKTYalnbHOCTH M JOCTOBEPHOCTh HH(OpPMALMU O MOpsAKe
NPeJOCTABNEEN MyHHIMIIATBHOM YCIyTH, B TOM 4HUCTIE B SEKTPOHHOH (QopMe;

3) marasgHOCTe  GopM  pasMellaeModl  MH(pOpManME O IOpsiaKe
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IpenoCTaBNCHUS! MyHHLIMITAILHOMR yenyry,

4) cobmomeHye CPOKOB MPENOCTaBIEHHS MYHHIIMITAIBHON YyCIyI H CPOKOB
BBITIOJIHEHHS aIMUHUCTPATHBHBIX IPOLEAYP NPH NPEeIOCTABIEHHH MYHUIIHIIAILHOH
YCAYTH;

5) orcyrcrBie OOOCHOBAHHBIX »KanoO CO CTOPOHBI 3agBHTENEN IO
pesynsTaTaM IpeNoCTaBRIeH s MyHHLIHIIAIbHOM YCIyTH;

6) IpedoCTaBIeHHE BO3MOXHOCTH IIOJAyY# 3asABJICHHMs O MNPeOCTABICHHY
MYHHIMNATBHON yCHYTH H  JTOKYMEHTOB (CBENEHHH), HeoOXOmMMBIX A
TIpeNOCTABJIEH S MYHIIUIAILHOH yeIyTH, B GopMe 2JIeKTPOHHOTO TOKYMEHTa;

7) TpeROCTaBJICHHE BO3MOXHOCTH IIONAYM 3asIBICHHUS O TPENOCTABJICHHA
MYHMIMNANGHOM yCIYTM H  JOKYMEHTOB (CBelcHMI), HEeOOXOMUMBIX  [JId
NpejoCTaRIeHs MyHHIUTaNbHOH yenyru, B MOLL;

8) mpemocTaBieHHE BO3MOXHOCTH IIOJNy4eHHs WHGMOpMaluM O XOAC
NpEeNOCTABICH s MYHHIMIIAIBHOH YCJIYrH, B TOM 4YHCJ€ C HCIONb30BaHIEM
HH()OPMAIIHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJOIHH;

9) cBoespeMeHHOE paccMOTpeHKe 3asBJICHUAS %4 JOKYMEHTOB,
IPEeNyCMOTPEHHBIX HACTOSHIIEM AJMHHHCTPATHBHBIM pErlaMeHTOM, a B CiTydae
HeoOX0AMMOCTH — C Y4acTHEM 3adBHTENI;

10) yno6cTBO ¥ JOCTYIHOCTh INONy4YeHHs HH(OPMALMH 3aABHTENAMH O
ropsiKe IpeloCTaBIeHH MyHHIUNIAILHON YCIyTH;

11) oxHOKpaTHOEe B3aUMOJEHCTBHE 3aiBHUTENs C pabotHuxamu MDLI[ npu
NIPEIOCTaBICHHUH 3asBIEHHS i JOKYMECHTOB 4epe3 MOL;

12) onHOKpaTHOE B3aMMOJIEHCTBHE 3asBUTEA C JODKHOCTHBIMH JTMLAMH MKY
«llenTp mpeaocrasmenns MCID» B cmydae ero obpawenuss B MKV «llentp
npenocrapienuss MCII» ¢ 3agBaenyeM U TOKyMEHTaMHK,

13) ofEOKpaTHOE B3AMMOAEHCTBHE 3asSBUTENA C JOKHOCTHEIMH jiniiaMe MKY
«lenTp npenocrasnenns MCII» B ciydae HanpaBleHus 3asBICHHA U JOKYMEHTOB
IIOCpPENCTBOM IMOYTOBOM CBA3M — MNpPU IIONYYEHHH Pe3yJNbTaTa IPeNOCTaBICHUS
MYHHLANATBHOM yCIYTy 3asBUTENIEM HENIOCPEACTBEHHO;

14) IpONOIDKUTENEHOCT  B3aUMOZEHCTBUSA  3asgBHTENS C  JOIDKHOCTHBIMH
mzamu MKY «llenTp npenocrasienus MCIT» n pabotaukamu MOILI - ve Gonee 15
MHHYT.

2.13.2. Ilpu npenocTaBieHiy MyHULHTIATBHOM YCIyry B SJIeKTpOHHOM Gopme
3asBUTENIO 00EeCIIeunBaETC:

1) BO3MOXKHOCTE HONy4eHHs HHOOPMALMH O NOpsOke M  CpoKax
IPeOCTABIICHHS MYHUIIATATLHOM YCIYTH, 4 TAKKe BO3MOYKHOCTE NOJTy4yeEnd Gpopm
3asIBIICHUH JUIS 3AlI0NHEHMA TIpH OOpallleHdH 3a INONy4YeHHEeM MYHMIHIIATLHOHN
YCIIyTH;

2) zamick Ha mpueM B MOILl mna momayu 3asBlICHUA O NPEAOCTABIICHHM
MYBUIUIANLHON YCIIYTH,

3) (¢opMHpoBaHHE 3aPOCa Ha NPENOCTABICHHE YCILYTH;

4) BO3MOKHOCTh  HAampaBleHHs U  [ONyYeHHs  OJHO3HAYHOH M
KOH(UAEHIHAIbHON HHOPMALKH, TAKKE IPOMEIKY TOUHBIX COODLICHNH H OTBETHOH
pHGOPMANMH B 3JIEKTPOHHOM BHIE, C MCIIOJIb30BAHMEM JJICKTPOHHON MOANHCH B
TIOPSAKE, NPELYCMOTPEHHOM 3aKOHOATENLCTBOM Poccuiickoi Peneparuy,;
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5) mpueM W perucTpalds 3anpoca U JAOKYMEHTOB, HEOOXOOUMBIX IUIs
IIpeIOCTaBIeHUs YCIIYTH;

6) BO3MOXKHOCTB [OJIyYEHHS CBEAECHHUH 0 XO/€ B Pe3yNbTaTe IPEIOCTaBICHH A
MYHULMIIAILHOK YCIIYyTH;

7) ToiydeHUe pe3ysbTara IPeAOCTaBlIeHHA YCIYTH;

8) BO3MOXHOCTH OLEHHUTh KadeCTBO MpPEJOCTABIEHUS] MYyHHIMIIATLHOH
YCIIyTH;

9) nocymebHoe (BHecyneGHoe) oOkaloBaHHE peUIEHHA M AeHCTBHH
(6e3meiicTBus) oprama (OpraHu3aluy), JOJKHOCTHOTO JIMIla oprana (Oprazu3alyH)
mu60 rocyaapCTBEHHOIO MM MYyHHULIUIIANBHOTO CIY KAIIETO.

2.13.3. B mpouecce NpeRoCTaBIEHHA MYHHMIMIANLHOH YCIYTM 3asA3HTENb
Bnpase obpamarbcs B MKY  «lentp mnpenocrasnmenus MCIDy o mepe
HeoOX0AMMOCTH, B TOM YHCIIE 32 [IOJTydeHeM HH(GOPMaIliH 0 XOJ€ NPEAOoCTaBIeHus
MYyHHUIHIATBHON YCIYTH.

2.14. Wuble TpeGOBaHUA K IPEAOCTABICHHIO MYHHIUIIAIBHON YCIIyTA,
B TOM YHCJIE YYHTHIBAIONINE OCOOSHHOCTH IIPENOCTaBNCHMs My HULHIABHOM
YCIYTd B MHOTO(QYHKIMOHATBHOM LEHTPE H OCOOEHHOCTH IIPENOCTABIEH
MYHHIMIIATBHOH YCIYTH B 2JI€KTPOHHOM hopme

2.14.1. Jng nonydeHHs MYHHLUHANAIBLHONW YCIYTH 3agBUTEIDL IPEIACTABISIET
3agBIEHHE O MTPENOCTABICHIN MYHHIHIIAIEHOR YCIYId W NOKYMEHTHI (CBEACHUS),
HeoOXO0JUMble AJIs TPEAOCTaBIeH s MyHHIIMITATbHOR YCIyTH, B TOM YHCIie B opme
3JIEKTPOHHOT'0 JOKYMEHTA:

1) uepes MKV «llentp npenocraBaenuss MCII»;

2} uepes MOIL];

3) mocpeacTBOM KCIIOJIB30BAHU S 3JIEKTPOHHBIX HOCHUTEIIEH,
HHPOPMAIMOHHO-TEIEKOMMYHUKAIIHOHHBIX ~ TEXHONOTHH, ¢  HIpUMCHEHHEM
YCHIIEHHO} KBanM(pUIHPOBAHHON 3NEKTPOHHOM TOANKCH H IPOCTOH INMEeKTPOHHOH
TOANHUCH.

2.142. MOIT npu  obpamieHHH  3asBUTelss 32 IpeJOCTaBIEHUEM
MYHHIUTATBHON YCIyTH OCYIIECTRIAIOT:

1) dopMupoBaHHE dEKTPOHHBIX JOKYMEHTOB M (M) SIEKTPOHHBIX 00pa3oB
3a5BJIEHHS, JOKYMEHTOR, TIPHHATHIX OT 3afBUTEN, KOIHMH HOKYMEHTOB JIHYHOTO
XpaHeHys, TPUHATBIX OT 3asBHTENs, obecrneunBas MX 3aBepPeHHC SJIEKTPOHHOH
NOANMUCEIO B VCTAaHOBIIEHHOM IIOPSIKE;

2) HampaBJICHHE c HCIIONIb30BAHHEM HH(QOPMaOHHO-
TeTeKOMMYHUKAIMOHHEIX ~ TEXHOJOTHI  3JIEKTPOHHEIX JOKYMEHTOB #  (WIH)
3MEKTPOHHBIX 06Pa30B JOKYMEHTOB, 3aBEPEHHEIX YIIOIHOMOUSHHBIM I0JKHOCTHEIM
nuoM M®LI, B MKY «llenTtp npenocrasinerus MCI».

3. CocraB, N0CIeI0BaTEALHOCTh U CPOKH BBHINOJTHEHHS
aIMUHICTPAaTUBHEIX IPOLENYD

3.1. HcuepnelBaroliii NepeyeHb
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aIMUHHCTPATUBHEIX Ipouenyp (neicTBHi)

3.1.1. TlpemocTaBiienrie MyHMIWMITANBHOH yCIyrMm BKmo4aeT B  cebs
CIIENYIOIIME aIMUHKCTPaTHBHBIE POy pHl (AeHcTBus):

1) mpueM W perucTpalus 3asBICHUS O [PENOCTAaBIEHHH MyHHUIHUANLHOH
YCITYTH H TIPHJIaraeMeix K HeMy JOKYMEHTOB,

2) 3zmpoc JOKYMeHTOB (CBemEHWH), YyKazaHHRIX B IyHKTe 2.6.10
AJIMHHUCTLATHBHOTO PETrJaMeHTa, B PAMKaX MEXBEIOMCTBEHHOT0 B3aUMOISHCTBH,

3) paccMOTpeHMe 3asBIeHHs H IpUIaraeMblX K HEMY JIOKYMEHTOB (CBe 1eHui )
171 YCTAHOBJIEHHS IIpaBa Ha NOly4YeHye MyHHIUIAIbHON YCIyTH;

4) TpUHATHE PEILIESHHUS O IPeOCTABICHNM TNO0 06 OTKa3e B IPENOCTABICHHY
MYHHIMIIAIBHON yCIyTH; yBeZOMIIGHHE 3asBUTENS O IPEeNocTaBicHHH aubo 06
OTKa3€e B IPeIOCTaBJIeHNH MyHHUIHUIIAILHOR YCIyTH,

5) opraHmM3alys BRIIIATH! ©KEMECIYHOH NEHEKHOH BLIIUIATEL.

3.1.2. IlpenocTaBienne MYHHOMI@IbHOH YCIYyIW B 271eKTPOHHOH Qopme
BKJIIOYAET B cebs clieqyIompe aIMIHHECTPATHBHBIE IIPOLERYPBI (HeHCTBHA):

1) nmonydyenue wuHGOpPMAUMH O TMOpAAKE U CPOKax IPefoCTaBIeHH
MYHHITHTIATLHON yCITyTH;

2) dopMEpOBaHKE 3apoca O IPENOCTaBIeHHY MYHHIIUIATBHON YCITyTH,

3} mpuem u peructpauus MKY «entp npegocrasienus MCID» sampoca u
WHBIX JOKYMEHTOB, HEOOXOXUMBIX AJIS IPEJOCTaBICHA] MyHUIUIIATbHOH YCIyTH,;

4) moJsyqeHMe CBEICHUH O XOAE BBEIITOJHEHUS 3aI1POCa,

5) monydenyie pe3ynbTaTa IPeJOCTABACHU] MyHHIMIIAIbHOA YCITYyTE,

6) OCYIIECTBICHUE OLIEHKH KauyecTBa IPENOCTABJICHMS yCIYTH;

7) mocynebuoe (BHecyneOHOe) OOJKalOBaHME peIleHWA W JeHCTBHH
(GesneiicTeHsA) oprana (OpraHM3al(iH), JOJDKHOCTHOTO JIMLA opraHa (OpraHH3aluy)
160 TOCYAAPCTBEHHOTO MITH MyHHLHIIANIBHOTO CJIY KAHIETO.

3.2. TlocnemoBaTenbHOCTD BHINOJIHEHUA
aAMMHUCTPATHBHBIX IIPOLENYD (melicTBuit)

3.2.1. IIpreM u peructpauus 3asBicHHs O MIPEAOCTABICHHH MyHHIHAIANBEHONR
YCIYTH ¥ IIpUIaraeMblX K HEMY TOKYMEHTOB.

OcHoBaHpeM JANg Hadajla aJMAHUCTPATUBHOM MpOLENYpPEl  ABJAETCA
obpamenne sassutensi B MKY «llentp npenoctapnenus MCID»y ¢ 3asBieHueM H
NOKYMEHTaMH, HEOOXONMMBIMH [N IPEJOCTaBIEHHS YCIyrd, HIH IOJy4YeHue
3asBiaenns H nokyMeHToB MKY «UenTp mpenoctasaenus MCII» us MOLI.

B xome nuyHOro ImpHEMa 3asdBUTEN YCTAHOBJIECHHE €ro IHYHOCTH
OCYIIECTBRIIAETCA MOCPELCTBOM NPeNbSBICHMS NacuopTa rpaxaanuna Poccuiickon
@egepanyy THEO HHOTO JOKYMEHTa, YIOCTOBEPAIOLIETO JIAYHOCTD, B COOT3ETCTBUK
¢ 3aKOHOIATeILCcTBOM Poccuiickoil Penepaiin WK MOCPEACTROM HACHTHPUKAILY
n ayreatudukauun B MKY «llentp npenocrasnenns MCID», ¢ ucnoiszoBaHIEeM
YHGOPMAIHOHHBIX TEXHONOTHH, HPeIyCMOTPEHHBIX dacThio 18 crartem 14.1
defepansHoro 3akona otr 27 wrong 2006 roma Ne 149-03 «O06 undopmanmy,
HHPOPMALMOHHEIX TEXHOJIOTHAX ¥ O 3alliTe MHQOpMALKY.
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VkazauHpIe 3agBJIEHAE H JOKYMEHTHI MOTYT ObITE HanpaBieHsl B MKY «lleHTp
npenocrapnedus MCID» no moute. B 3TOM ciy4ae HANPaBISIOTCS KOMMH
JIOKYMEHTOB, BEPHOCTL KOTOPBIX 3aCBUAETENLCTBOBANA B YCTAHOBIEHHOM 3aKOHOM
HopsiiKe, MOAJMHHMKYE JOKYMEHTOB HE HAlIPaBISIOTCS.

Harpapliesue 3asBieH s ¥ JOKYMEHTOB I10 II0YTe OCYIIECTBIISETCS CIICCOO0M,
I103BOJSIONINM HOATBEPIUTE (PaKkT U AaTy OTIPABIIEHHUS.

Homxroctroe muuo MKY «llentp npenocrasnenus MCID»:

1) mposepsieT HaNM4HEe TOKYMEHTOB, HEOOXOMUMBIX IJIs IPENOCTABICHHU
MYHUUHIIATbHOM YCIIYTH;

2) TIPOM3BOAMT pErvCTPallMio 3asBJEHMA H JOKYMEHTOB B IEHb HX
nocrymienus 8 MKY «ernTtp npenocrasnenust MCIIy;

3) comocTaBiseT YKa3aHHBIE B 3afBI€HHH CBEIEHHS H [JaHHBiEe B
TIpeCTaBICHHBIX JOKYMEHTaX;

4) Bciyyae npeacTaBIeHHS He 3aBePeHHON B yCTAHOBIEHHOM ITOPS/IKE KOMUH
noKyMenTa, poskHoctaoe o MKY «entp npenoctasnenus MCID» cmyaer ee
C OPUTHHAJIOM ¥ CTaBUT Ha Helf 3aBEepUTENbHYI0 HANMUCE « BepHO», MODKHOCTE NHMIIA,
3aBEPUBIIETO KOIMMUIO, JUYHYIO NOINNCh, HHALHMANL!, (PaMUIHIO, [aTy 3a3epeHds,
OPHMTHHAJNB] JOKYMEHTOB BO3BPAIIAET,

5) BBIJAET PACHHCKY-yBeZOMICHME O INpHeMe (PETHCTPaliiH) JOKYMEHTOB.
[Mpu HampapieHUH JOKYMEHTOB 10 TIOYTE HANIPaBIAET H3BELIEHNE O IaTe IOJIVIeHUs
(perucTpanyy) yKa3saHHEIX TOKYMEHTOB B TE€UEHHE 5 HHEH ¢ AAThl UX ICIYYEHUS
(perucTpallzy) 0o no4re.

MaxcuManepHBIE  CPOK  BBIIONHEHUS  afMUHHCTPATHBHBIX  NPOIEayp,
IpeIyCMOTPEHHBIX TYHKTOM 3.2.1 AIMHHUCTPAaTHBHOTO PETIIAMEHTA, COCTAZIAET ]
pabounii 1eHb.

KputepueM NpHHSTHS PelIeHHs 0 NAaHHOH aAMWHMCTPATHBHOM IpPOLENype
ABJAETCSH OTCYTCTBHE OCHOBAHUH JUUIst OTKA3a B IPHEME TOKYMEHTOB, HEODXOIUMBIX
U1 TIPEAOCTaBIeHH MyHUITUIanbHOM YCIyTH.

PesynpratoM aZMHHHCTPATHBHON Ipouenyphl SABJIAETCS  PErHCTPAlust
3a8BJE€HAS O NMPEJOCTABICHUH MYHHLIMIANBHOH YCIYyTH W NPHIAraeMbiX K HEMY
JOKYMEHTOB {CBeeHHUIA ).

CriocoboM ¢uKcaluy pe3ynsTaTa afMHHHCTPATHBHON IPOLEAYDhl ABIACTCH
BBIZIa4a PACHCKH-YBEOMIIEHHS O IIpueMe (perucTpaliu ) JOKyMEHTOB.

3.2.2. PaccMoTpenne 3asBlICHMS W IIPUIAaraeMelx K HEMY JOKYMEHTOB
(cBeneHuil) Ay yCTAaHOBISHHS IpaBa Ha MOJyYeHHe MyHHIUIIANEHOR YCIYTH.

ITocne BBEIMOTHEHHS aJMUHHCTPATHBHBIX IpOLENYP, YKa3aHHBIX B IIYHKTE
3.2.1 AIMMHUCTpATHBHOTO peryiamesTa, JombkHocTHoe muuoe MKY  «Ienrp
npenoctapienus MCII» ocyllecTBIgeT DPOBEPKY [NOKYMEHTOB Ha IpenMer
COOTBETCTBHS MNEHCTBYIOIIEMY 3aKOHOAATENBCTBY M HAIHYMsA OCHOBAHHN Ui
NpenoCTaBreHNs MyHHIUNIAIBHOH YCIyTH B Tedenue 7 pabouux HHeH.

KpuTepreM NpHHATHSA PELICHUs 110 JaHHOH aAMMHHCTPaTWBHOH TpCIienype
ABJIAETCA PACCMOTPEHME 3asBICHNS U IPUIIAraeMbIX K HeMY JOKYMEHTOB (CBEIEHH)
IUIA YCTAHOBJICGHHS NIpaBa Ha NIOTydeHHe MYHUIHIIAIBHON yCIyTH.

Pe3ynbTaToM aIMUHUCTPAaTUBHOH HpOLEAyphl SABISETCS OCYIIECTBICHUEC
nomxHoctHEIM  sanoM  MKY  «lentp mpenocrasnenus MCII»  mposepxu
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HOKYMEHTOB, HEOOXOAMMBIX Ui JIPENOCTaBNEHHS MYHHMUIMNANLHOH YCIOyTH Ha
IpeaMeT COOTBETCTBHS AEHCTBYIOIIEMY 3aKOHOLATENbCTBY.

CrmocoboMm dukcanuu pesynbrara aJ(MUHACTPATHBHOH IpOLENYpEl ABISETCS
paccMOTpeHMe 3asiBIICHHS M IIPUIAraeMbIX K HEMY IOKYMEHTOB (CBEICEM:H) Il
YCTAHOBJIEHUA TIpaBa Ha NI0JydeHHe MyHUIUIIANLHONR yCIIyTH.

3.2.3. Ilpungrue peluieHuss o IpenocTapBieHun ubo o006 oTkaze B
NPEeJOCTaBICEMM  MYHHIHIANLHOH  YCIYTH;  YBEIOMIEHHE  3asBHTEII O
IpeaoCTARNIeENY JTH00 00 0TKa3e B IPeAOCTaBICHUN MYHHLMITAIBHOK yCIyTH.

OcnoBanneM Jjis Haqajia afMUHHCTPATHBHOM IPOLIEAYPHI SBJIAETCA PE3yAbTaT
[POBEAEHUS] aMMUHUCTPATUBHBIX NEHCTBUMN, yKa3aHHBIX B myHKTax 3.2.1 — 3.2.2
AIMUHHCTPaTUBHOI'O PerilaMeHTa.

Homxuoctuoe muio MKV «Lentp npenocrapaenus MCIID»:

1) dopmupyer B aBTOMAaTH3WPOBAHHOM PEXKHME DPacIOpAXeHHE O
Ha3HAYEHUH, OO pelleHHe 00 OTKAa3e B HA3HAUEHHH EXKEMECHYHOH IeHEKHOH
BBIMNIATHI;

2) BHOCHT JIJaHHBIE O HOJyJaTelle MyHHIUINAIBHOH YCIIyTH U IPEICTaB IeHHbIe
UM CBeJlcHus B 6a3y NaHHBIX TTOyYyaTeneld Mep COMAIIbHON ITONIEePIKKY;

3) pacmevaTeiBaeT paclopsiKEHHE O Ha3HAYeHMH eXeMeCSIHOM JeHeKHOM
BBIILIATHI WK peliecHye 00 0TKase B ee Ha3HA4YEHHUHY;

4) mpoBepseT pacHOpHKEHHE O HAa3HAYEHAW eXKEMECIYHOW IEeHEKHOU
BBIILIATEL WM pellleHHe 00 0TKa3e B e Ha3sHa4YeHUH;

5) odcpMaseT JUYHOE JENIO 3asBUTENS, KOTOPOMY B aBTOMaTH3HPOBAHHOM
PEKUME NIPUCBAHBACTCS HOMED;

6) moamuchiBaeT COOPMHpPOBAHHOE  PACIOpPSKEHHE O  Ha3HAYEHHH
eXXEMECIYHON MEHEKHOH BBIIJIAThl MJIM pEIleHHEe 00 OTKaze B e¢ Ha3HaucHUH,
rpuoOIIAeT ero B IMYHOE JefI0 U NepellacT Ha POBEPKY JOIDKHOCTHOMY auny MKY
«lentp npeaocranenuss MCID», ocymecTBasromeMy KOHTPOIb 3a8 Ha3HA“CHHEM
MYHULHIIANbEOH YCIIYTH;

7) dopMupyeT yBeOOMIIEHHE O HasHaueHHMH AHO0 00 OTKa3e B HasHAUECHUH
e)KeMeCAYHON AeHeKHOM BRIIATH ¢ YKa3aHHeM [IPHYHH 0TKa3a;

8) HampapnseT 3agBuTeNio B Teuenue 10 pabouux JHed co MHSA BhHECEHHS
COOTBETCTBYIOLIEr0 pEeIIeHHs] [0 [o4Te Ha OyMakKHOM HocHuTene MM B dopme
BNEKTPOHHOrO JOKYMEHTa, NOANMHCAHHOTO YCHJIECHHOH XBann(HIUPOBAHHOH
ANEKTPOHHOM NOAMHUCHIO, YBETOMIIEHHE O Ha3HAYCHUH 100 00 0TKa3e B HasHAYEHUH
eXeMeCAYHOH MeHEeKHOM BRIIIATH C yKa3aHHWEM [IPHYMH 0TKa3a U pEeKOMEH IalUsAMH,
Kakpe JeMCTBHS M B KaKol IOCneJOoBaTEeNbHOCTH JOJDKHBI OBITh COBEpPIIEHBI
3agBUTENEM MU YCTPAHEHHS NpPensTCTBUH B Ha3HAUYEHHH €XEMECAYHOR J2HENHOH
BBITIATHI.

HomxnoctHoe o MKY «lentrp mpenocraBnennss MCII» B reuenue 1
paboyero mHS TpHHUMAeT pelicHHE O Ha3HAYEHHH eXEeMECAYHOH I2HENKHOH
BEIIIATEL TH0O 00 0TKa3e B HA3HAUSHUH eXKeMeCAYHOH JIEHEKHON BEIIIATEL & VUEeTOM
TTONyYeHUS TOKYMEHTOB (CBEIEHHH ), 3aIIPOLICHHEIX B PAMKaX MEXBEIOMCTBEHHOTO
B3aMMOJeHCTBHUS.

Jomxuoctroe  nuuno  MKY  «Uewtp  npenocrasnenus — MCIDy,
OCYILUECTRIISIONEe KOHTPOJIB 32 Ha3HaYe€HHEM MYHUIHIAILHON YCIIYTH, H Ha4albHHK



15

(um¥  3aMecTHTeNb HavdalbHHKA) OTHAENa, OCYIIECTBISIOIErO HasHadeHHe
SKEMECIYHON [EHEKHOM BHIMIATEHL, MPOBEPSIOT NMPAaBHIBHOCTh Ha3HadeHUA J1ibo
OTKa3a B HA3HAYEHWH eXeMECIYHOH TeHeKHON BRINIATE BBOJA HHPOPMaIHHU B Oa3y
JAHHBIX TONy-aTenel Mep colMaibHOH MOINEPIKKY, IIOANHCEIBAIOT PACIIOPAKEHHIE O
HasgaueHuu /00 pelneHne o0 OTKase B HA3HAYEHUM EXEMECAYHOH NSHEKHOH
BLIITATEL B TeueHHe 1 pabouero IHsS M BO3BPALIAIOT NMYHOE JENO JOIDKHOCTHOMY
auny MKY «Lentp npenoctasnenus MCII».

KpuTepueMm HpyHATHS pelieHud N0 NAaHHOH aJMHHHMCTPATHBHOM IIPOIEdype
ABJISIETCS OTCYTCTBHE OCHOBAHUM N7 OTKA3a B HA3HAYEHUH €XKEMECAYHOM NSHEKHOH
BBIIIATHI.

Pe3yibTaToM aIMUHUCTPATHBHON IIPOLIEAYPBI ABNAETCS IPMHATHE PEIEHHUS O
npenocTapieHnn b0 00 OoTKaze B MPEOCTABICHWHM MYyHHIMIANLHOH YCIyrH;
YBEIOMJICHHE O Ha3HaueHUH JIH00 00 0TKa3e B Ha3HAYEHHH €XEMECAIHON NSHEIKHOM
BBIILIATEL.

Cooco®oM ¢uKcanuy pe3ynbTaTa aiMMHHCTPATHBHON IIPONEAYDhI ABIACTCS
ohopMIIeHHEe TMYHOTO JieJia 3asABUTEN, KOTOPOMY B aBTOMATH3HMPOBAHHOM PEXUME
IpHCBaBaeTCsd HOMEP.

3.2.4. Opranu3aiys BHILIATHL €XKeMeCAYHOH JEHEXHOH BRIIIATEL.

BrimaTa exxeMecauyHOM JeHEXHOH BBINIATHl IPOU3BOLUTCA SKEMECHYHO, HE
HO3IHEE ITOCreMHEro YICia Mecsalla CACAYOUIEro 3a MeCAIeM, B KOTOPOM MPUHATO
pellieHre O Ha3HauYeHHM eXeMecA4yHoH JeHexHod Beimnarel. llocnemyromue
BBIILTATH! OCYUIECTBIISIIOTCS €KEMECAIHO,

Brimiara exeMecsyHol neHekHol Bolimnarkl ocywecTtsisercs MKY «Ilentp
npenoctapienna MCID» Ba NTUUHBIM cYeT 3agBHUTENd, OTKPBITHIA B KPEAWUTHOH
opranmzaiyiy, b0 yepe3 opraHu3auuio denepansHOR MOYTOBOH CBA3H IO MECTY
KUTENbCTBA 3asBUTEIS.

Jdng  TepeddcleHHst eKeMecsSYHOH MHEHEeKHOHM BBIILIATE DPYKOBOICTBOM
BEOMCTB IIPaBOOXPAHUTENBHEIX OPraHoB exeMecsuHo 1o 10 gucna B agpec MKY
«llentp mpemocrasnenust MCID» HampaBIsAioTcs peecTpsl N0 (GopMe COTIacHO
npuroxeHnio Ne 2 Kk HacTosmeMy AJMHHHCTPaTHBHOMY pErIaMeHTy.

3.3. Iopsox ucupaBieHNus NOIYNIEHHBIX OIEYaTOK X OIKMOOK
B BBIIQHHBIX B PE3yJIbTATE NIPEIOCTaBIeHHs] MyHALUIIABHOR YCIYyTH JOKYMEHTaxX

3.3.1. OcHoBanueM sl Hayana aIMHHHUCTPATHBHOH MpPOLEAYpPLI ARJILETCA
nonyyenne MKY «lentp npemocrasnenus MClI» 3assnenus 06 ucnpabBiIeHHH
JIOITYIIIEHHEBIX ONIeYaToK 1 OlHOoK.

3aspienre 00 HUCIpPABIEHHUH MOIYILIEHHBIX ONeYaToK U OMIMO0K MOXET ObITh
npencrasiedo B MKY «llentp mpenoctasnenus MCII» no Bbibopy 3asmBuTels
criocobaMu ¥ B MOpPAKe, MPeAyCMOTPEHHBIMA AIMHHUCTPATUBHEIM PETNAMEHTOM
IS TIOAAYH 3asBJICHHS O MPEIOCTABICHHH MYHHUMNAIBHON YCIyTH.

TTpueM u perucTpalnys 3asBieHus] 00 UCIIpaBIeHHH JOIYIUCHHbBIX OFeYaTOK 1
OLTHOOK OCYLIECTBISECTCS B MOPSAKE, YCTAaHOBICHHOM JUIsl NIpHEMa W PETHCTpAHU
3asdBJICHNS O IPEeIOCTABICHHHE MYHHUUUIIAILHOM YCITyTH.

3.3.2. 3asBnenne o6 MCOpaBleHWH IONYMICHHBIX OIEYaTOK M OLIHOOK
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IIOJAETCA B IIPOM3BONLHOIM GopMe ¥ TOJDKHO COAEPKATh CIEAYIOIHNE CREACHHS:

1} maumenoranue MKV «llenTp npenocrasnenus MCII» u (i) gamunuto,
MMs, OTUECTBO JIOJKHOCTHOTO JTHIIA, BELAABIIEr0 JOKYMEHT, B KOTOPOM AOIyLICHa
OII€YaTKa MM OLIHOKA;

2) Kparkoe ONKCaHKe ONedaTky¥ UM OIIMOKY B BHITAaHHOM B pe3ylbTaTe
IpefoCcTaBiieHrss MyHRIUITAIbHOR YCIyry JOKYMEHTE,

3) crnoco® TomyueHHs MCHOPABICHHOIO JAOKYMEHTa H  ero  gopmy
(amexTpoHHas GpopMa il OyMaxXHBIH HOCHTEND);

4) paTa TIONMUCAHUS 3aiBJICHHS, NONNHCH, 4 TAKe (PaMHIHs, WHHLMATEI
JIWTIA, TIOATIACABIIEro 3asiBIICHHE.

K 3ageieHuio o0 WCOpaBICHHH [OIYLICHHBIX ONEYaTOK W OMHOOK
ApHIaraeTcs:

1) opmruHajn JOKyMEHT4, B KOTOPOM JOIyINeHa olmMOKka MM omedartka (B
cIydae MoTyYeHns OKyMeHTa B 3JIeKTpOHHOH dopMe — He Ipuiaraercs);

Cpok ucIpaBiieH¥s IONYLICHHON ONeYaTKH U OIIHOKH HE MOXET IIPSBBIIIATh
5 pabounx amueit co mHs peructpaunun B MKY «Jentp mnpenocrasnenns MCID»
3asBiIeHus 00 HCIPABICHIH JOMYIIEHHBIX OIIe4aTOK U OIHOOK.

3.3.3. B cityuae otkaza MKV «Llentp npenocrasnenus MCII» B ucnipapnenuu
AOMYIIEHHEIX OIIEYaTOK W OIUHMOOK B BBIJAHHBIX B pE3ylbTaTe IPeNOoCTaBICHH:
MYHHULUIIANBHOM YCIyrd JOKyMeHTax JuO0 HapylleHHd YCTaHOBIECHHOIO Cpoxa
TaKKX MCIPABIIEHIH, 3asIBUTENB MOJKET 00paTUThCA ¢ xanodol Ha oTKas.

4.  Dopmbl KOETPOIS 32 UCTIONHEHHEM
AJIMUHUCTPATHBHOTO perjlaMeHTa

4.1. TIopsmoK OCYIIECTBIICHHS TEKYHIEr 0 KOHTPOIS 3a COONIOIeHNEM H
UCIIONHEHMEM OTBETCTBEHHEIMH [TOJDKHOCTHBIMH JTHLAMH NOJOXEHEH
AJMMHUCTPATHBHOTO perjaMeHTa U HHBIX HOPMAaTHBHBIX TPABOBLIX aKTOB,
YCTaHABIHBAIOIWX TPeOOBaHM K IMPEAOCTABIEHNI0 MyHULIHNIATBHON yCAYTH, a
TaKKe MPHHATHEM UMH perieHuH

4.1.1 Jomkuoctaere nuna MKY «Ueutp npenocrasnenus MCIDy,
YHaCTBYIOIINE B NPEAOCTaBIeHMH MYHULUIIANbHOH YCIYyTH, IIPH NPEAOCTABICHUH
MYHHLIMIIATBHOR  YCIYTH  PYKOBOACTBYIOTCS — IIOJIOKEHUSMH  HACTOSINErO
AIMHUHUCTPaTUBHOIO perjlaMenTa.

B  JOKHOCTHBIX perjeMmeHTax gomkHocTabix U MKV «llentp
npenoctasrenus MCIl», ydacTByroIMX B IIPENOCTABICHHH MYHMIMIIAIBHON
YCIIYTH, OCYIIECTRIAIOLINX PYHKIMHA IO IIPENOCTABICHHIO MYHUIIUIIALHOM Y CIYIH,
YCTaHaBJMBAKOTCs JODKHOCTHBIE 0DS3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHHA K
3HaHWAM W KBamupuranmy JomxHocTHRIX mun MKY «lentp npenocrasnenus
MCID».

Homxuoctreie Jna MKV «llertp npenocraBnenus MCIIy», yuacTByromuye B
IPEIOCTABICHUH MYHUIUNAILHON YCIIYyTH, HECYT [IEPCOHANBHYIO OTBETCTBEHHOCTh
332 MCHONHEHHE aIAMHHHCTPATHBHBIX MpOLEIyp M  CODIIOZEHME  CPOKOB,
YCTAHOBJIEHHBIX  HACTOAMKM  AJMHHHCTpaTHBHEIM  peramenTtom.  Ilpn
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HPENOCTABIEHHA MYHHLUMIIAILHOM YCIYI'M 3asBHTEINO TapaHTHPYETCd NpaBo Ha
monyueHre HHGOPMaIMKM O CBOMX IpaBaX, OOA3aHHOCTAX U YCIIOBHAX OKa3aHH
MYHULMIIAAbHOH  yCIyrd; 3alluTy CBEIEHWH O HEPCOHANBHBIX  MaHHBIX;
YBaKHUTEILHOE OTHOLIEHHE CO CTOPOHBl JOIKHOCTHEIX juy MKY «HeHTp
npenoctapneus MCIID».

4.1.2. Texymmuli KOHTpPOJIb M KOOpAMHAUMA INOCIEHOBATENLHOCTH JNEHCTBHH,
ONpefeNieHHbIX  aJMWUHHCTPAaTHBHBIMK  IpOLEAypaMM, IO IPeNoCTABICHHIO
MYHHIUIaNIbHON yemyru AomKHocTHRIME iuuamu MKY «leHTp mpenocraBieHus
MCII» ocymecTBhseTcs NOCTOSHHO HEITOCPEICTBEHHO HX HaYallbHUKaMH.

4.1.3. ADMUHHCTpaLUMsA OpPraHM3yer H  OCYIUECTBISET KOHTPOIR 32
HCIIONHEHHEM COOTBETCTBYIOIIMX AaAMHHHCTPATUBEBIX MNPONEAYP HACTOSLIErO
AJIMHHHCTPaTHUBHOI'O PErjiaMeHTa.

[IpoBepku MONMHOTEI M KayecTBa NPEAOCTABJICHHs MYHHMIMIAILHOE YCIyrH
BKIIIOYAIOT B ceOs MpOBeNEHHE IPOBEPOK, BHIABIEHEE H YCTpaHeHHe HapyHICHUH
ApaB 3asgBUTENEH, PacCMOTpPEHHE, NPUHSIHE PellieHHH ¥ MOATOTOBKY OTIETOB Ha
obpamieHns 3asBUTeNed, coaepxamux xamnobel Ha JelictBua (DezncHcTBue) M
pemenus gonxHocTHbIX a1y MKY «llentp npenoctas1enust MCID», oTBeTCTBEHHBIX
3a IPefOCTaBICHIEe MyHUIUNIAILHON YCIyTH.

4.2. Tlopamox u NeprOAMYHOCTE OCYINECTBICHH S IIAHOBEIX ¥ BHEIIAHOBBIX
IPOBEPOK MONHOTEI M KaueCTBa IPel0CTaBIeHH ] MyHULIMIIAIBHOR YCIYTE, B TOM
YHCIIE TOPSIOK M (POPMBI KOHTPOJIS! 34 ITOJHOTON M Ka4eCTBOM NPEAOCTABIICHHS
MYHHIMIANBHOH YCIyTH

42.1.B 1endax  OCYWeCTBIEHMA  KOHTPOJA 34  IPEHOCTABICHUEM
MYHHIMATBHON YCIYyIrd, a TakKe BBISBIEHHS H YCTpaHEHMs HapylleHHH IpaB
3agBuTeNel AIMUHUCTpanyell MpoBOASTCS IIAHOBLIE Y BHETLIAaHOBBIC IPOBEPKH.

4.2.2. Ilopsiok W TEPHOANYHOCTb MPOBEACHMS IIAHOBBIX W BHCILIAHOBBIX
IPOBEPOK YCTAHABIMUBAOTCS AJMUHUACTPALUEH.

4.2.3. Pe3ynbTaThl INIAHOBBIX ¥ BHEILIAHOBBIX IIPOBEPOK OHOPMIISIOTCS B BUIE
CIIPaBOK, B KOTOPBIX OTMEYAIOTCS BHISBJICHHEIE HEJOCTATKH M MPEIIOXKEHES 110 UX
yCTpaHEeHHIO.

4.3. OTBETCTBEHHOCTh NOIDKHOCTHBIX JUL Opra:a, IpeaoCcTaBIAIoIe o
MYHMUMIIAIBHYIO YCIYTY, 3a pellieHus u feficTeus (Oe3neiicTBre), IpUHIMAaeMble
(ocyIecTBisIEMble) UMU B XOZE NPEAOCTABICHUS MyHUIMIIANBHOM YCIIyTH

4.3.1. Ilo pe3ynbrataM MPOBEACHHEIX IIAHOBLIX U BHEIIAHOBLIX IIPOBEPOK B
Cllydae BBRISBIEHHS HapyLIeHHMH IIpaB 3asBUTEJICH BHHOBHRLIEC LA NPUBIEKAOTCA K
OTBETCTBEHHOCTH B IIOPSAKE, YCTAHOBIEHHOM 3aKOHOZATEeNbCTBOM Poccuickoi
Oenepaiuy.

4.3.2. IOIKHOCTHBIE — JIHIIA, OTBETCTBEHHBIE 334  OCYUICCTBIECHUE
aIMHHHCTPATHBHBIX IIPOLEAYP IO IIPEAOCTaBIeHHIO MYHUIMIIANLHOM YCIY TH, HECYT
YCTaHOBJIEHHYIO 3aKOHoOAaTe)beTBOM Poccuiickoit Menepauvi OTBETCTBEHHOCTS 32
pemieHHs W AeHcTBUA (OesgelicTBHe), NpUHMMAaeMBIe B XOJ€ IPENOCTaBlICHHA
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MYHHULIMIANBHOM YCIIYyTH.

4.4, TlonoxeHus, xapakTepu3syoliye TpeboBaHUs K MOPSAKY H PopMaM KOETPOILA
3a MpEeNoCTaBIeHNEM MyHHIHNAIbHOH YCIyIH, B TOM HHCIIE CO CTOPOHBI TPXK/IaH,
X OOBEIMHEHH B OpraHu3aiHi

4.4.1. Koutpone  3a  IIPENOCTaBICHHEM  MYHHIMIAIBHOMH yCIyru
ocyllecTBiIsieTcd B (opMe KOHTpONs 3a coOMONEHMEM IOCHeJOBATENbHOCTH
JeCTBUH, ONIPEACIEHHBIX AAMUHUCTPATHBHBIMH IIPOLEAYPAMH 10 NPEIOCTARICHUIO
MYHHIMIIAIBHON YCIyTM ¥ NPUHSTHEM PElIeHWHd NOKHOCTHBIME JIMIaMM, ITYTEM
IPOBEJIEHUS IPOBEPOK COOMIONICHUSA U UCTIONHEHUS NODKHOCTHRIMHU Julavu MKY
«dentp npezoctaBaendus MCII» HOpMaTHBHBIX IIPaBOBBIX aKTOB PoccHiickoi
Denepanuu, a TaKKe IOJOKEHUH HACTOSIIEr0 AIMUHHCTPATUBHOTO periamMeHTa.

5.  Hocyne6ublil (BHeCYAeOHBIH ) NOPALOK 00XKaIOBaHUS PELICHUN U NeHd STBUH
(6e3nelicTBHA) YIONHOMOUYEHHOIO OpraHa, IPeoCTaBASIONIero MyHHHUIANEHYIO
YCIYTY, a TAKXKE UX JOKHOCTHBIX JIKIT

5.1. HMadopManus 10 3aIBUTENS O €ro IIpaBe MOJaTh XKalrody
Ha peleHds ¥ (Mik) nedcTeus (0e3nelicTBre) yIOIHOMOYEHHOrO Oprana,
€ro JOMKHOCTHBIX JIHII

5.1.1. 3asBUTENb HMEET IIPARO IIOJATH XKano0y Ha perenus u (Win) JeHCTBUs
(be3melicTBHE) YIIONHOMOYEHHOTO Oprada, ero JO/DKHOCTHEIX JIMIL  [IpH
IpeIoCTaBICHNH MYHHIUIAIBHOM ycayru (manee — xaioba), B TOM 4HCIE B
nocynebHoM (BHECYIeOHOM) ITOPSIIKE B CIEAYIOUMX Cy4asX:

1) HapylueHue CpOKa PETUCTPalMH 3asSBICHUS;

2) HapylleHue cpoka IPeJOCTaBIeHII MyHUIIUIANEHOR YCIyTH;

3) TpeDoBaHue y 3agBUTENA JOKYMEHTOB, HE IPEeLyCMOTIEHHBIX
HOPMAaTHBHBIMH MPABOBEIMH aKTaMF¥ U1 TIPEIOCTABICHIS MyHHIUTIAIBHOE YCIyTH;

4) oTxa3 B NPellOCTAaBICHUN MYHHWIMIATBHON YCIyId, €CliM OCHOBaHHUS IJit
OTKa3a He NOpPeIyCMOTpeHbl HOPMATHUBHBIMH HpPaBOBBIMM  aKTaMH  JIJIf
IPENOCTARICHHS MYHUIIANIAIBHOM YCIYTH;

5) oTKa3 B mpHeMe NOKYMEHTOR, IIPEACTaBICHUE KOTOPLIX IPedyCcMOTPEHO
HOPMATHBHBIMH NPABOBHIMH aKTaMU IS IPEOCTABIICHNSI MyHULIHITIANbHOY yCIYTH;

6) 3arpeGoBaHue C 3aABUTENS NIPH NMPEAOCTABICHUH MYHHLUIIATILHON YCIyTH
IJIAThl, HE MNperlycCMOTpEeHHOH HOPMATHBHLIMH IPaBOBBIMH  aKTaMu  JUIS
MPeNOCTaBNCHUS MyHUIIMTIAIBHOM yCIIyTH;

7) HapyllleHHe CpoKa WJIH TNOPAIKa BBIZaYM IOKYMEHTOB O PE3VILTATaM
[pefoCTaBIIeHNs MYHULIHNAIBHON YCIYTH.

5.2. Tlpenmer >xano0bl

5.2.1. Ilpenmerom xano0sl sBISETCS HAPYLIEHHE ITPaB H 33KOHHBIX HATEPECOB
3asgBHUTENsd, MNPOTHBOIpPaBHBIC pelenus ¥ {(unu) pedicteusa (GeznmeicTBHE)
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YIIOTHOMOYEHHOIQ OpraHa, ero JOJDKHOCTHBIX JHII 0PH NPEHOCTEZBICHHH
MYHHIATATBHOM YCIYyTH, HapyIleHne TOJOKEHHU HACTOSAUIETO
AIMHHUCTPAaTUBHOTO periaMeHTa M WHBIX HOPMATHBHEIX [IPABOBLIX AaKTOB,
YyCTaHaBIHBAIOLUMX TPEOOBAHKS K IPENOCTABICHHIO MYHHIIHIAIBEHON YCIIy H.

5.3. YHNOTHOMOYEHHBIN Oprad ¥ yHOJIHOMOYCHHBIE
Ha pacCMOTPEHUE Xan00b! JOKHOCTHBIC JIHLA, KOTOPHIM MOXET
OBITH HaIlpaBJIeHa Xajgoba

5.3.1. JKanoba nopaetcsi 3asgBuTe]IeM B NUCbMeHHO# (dopMe HAa GVMadKHOM
HOCHTENIEe UIIH B 3JIEKTPOHHOH (hopMme.

5.3.2. XKanoGa Ha pemeHus U neicTBUA (Oe3neHCTBHE) MODKHOCTHAIX JIHIT
MKY «Uentp npenocrapnenus MCIDy nopaercs sassutenem B MKY «llentp
npenocrasnenus MCII», AgMuBucTpauydr Ha uMsa aupekropa MKY «lentp
npenoctasiaenus MCII», rmaBel AnMUHUACTpAITIH.

5.3.3. Xanobs! Ha pemeHus U pefcTBus (Oe3nmeiicTBue) pabdoTHuka MOL]
nonaroTcs pykopommuTeno storo MOII. JKanoOwl Ha pelieHHs W JeHCTBHS
(6eameiicteue) MOPII nomaroTcs B OpPraHU3alMI0, KOOPAWHHPYIOIIYIO H
KOHTPOJIMPYIOLIYEO IeATeNbHOCTE Yupenutens M®LI,

5.4. Crroco0sr HHQOPMHPOBAHHS 3aIBHUTENCH
O TIOPSJIKE MOJAYH B PACCMOTPEHMS Kao0k]

54.1. Undopmanuss 0 TOpAAKE TIOHAYM M PACCMOTPEHHS  KaNOOBI
pasMeliaercs Ha WHOOPMALMOHHBIX CTEHJAX, pACIOJOXEHHBIX B MeECTax
MpENOCTARICHNS MYHHIUNANsHOW yciayru HenocpeinctseHHo B8 MKYVY  «llenTp
npenocrapnenust MCID», opunnansrom calite AqmMunuctpauny, MOLI.

5.5. llepeveHs HOPMATUBHEIX IIPABOBEIX AKTOB,
PETYIMPYIOLIMX NOPSA0K focynedHoro (BHeCyebHOro) 00xanoBanus pelueHuH
U nelicTBuit (Oe3nelicTBUS) OpraHa,

APEIOCTARNSIONIEr0 MYHHIMITATBHYIO YCIIYTY, & TAKXKe UX JOMKHOCTHBIX JIHIL

5.5.1. HopMaTUBHO-IIpaBOBBIM aKTOM, PETYIHPYIOIIHAM IIOPIIOK TocyHeOHOTO
(BHecynebHoro) obxanosanus pemenuid U gelicteuit (6ezneiicteus) MKY «LlerTp
npenoctasnenust MCI Ty, ux TOMKHOCTHBIX JIKIL MO0 FOCYJApCTBEHHBIX CAYXKAaIluX,
M®II, patotauxos MOLI sasnsercs Oenepansupiil 3ax08 o1 27 urostst 2010 roga Ne
210-@3 «O06 opranuzanyy IpeaoCcTaBiIeHU rOCyNapCTBEHHBIX U MYHHIMIIAIbHBIX
YCIyD».

6. OcoDeHHOCTH BBINIONHEHNA aAMUHUCTPATUBHBIX IPOLEAYP
(meficTBuil) B MHOTO(QYHKIHOHANBHOM LIEHTPE NPeAOCTaBIeHUS IOCY IapCTBEHHBIX

H MYHHUIUNIaNBHBIX YCIYT

6.1. Tlepeuenb aAMUHUCTPATHBHBIX Ipolenyp (AeHCcTBUiL),
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BBIIIOTHAEMBIX MHOTO(YHKIMOHANBHEIM LIGHTPOM IIPEI0CTaBICHH
FOCYXAPCTBEHHBIX U MyHUIUIANBHBIX YCITYT

6.1.1. IlpenocraBnenye MyHHIOMIIANBHOM  yCIyrd BKIIOYaeT B  ceds
ClielyIolie aIMHHUCTPATHBHEIC NpoUenypHl (neficTBu), BeimonHsiemsre M@

1} zamuce Ha npueMm B M®I[ nns momauu 3anpoca O OpPeNOCTABIEHHH
MYHHIMTIATEHOH YCIyTH;

2) unQOPMHUpPOBAHUE 3asBUTENS 0 HIOpsIKE IpeOCTaBICHMS
MyHMuMnansHoi yenyrd B M®ILI, o xone BHIOMHEHHS 3arpoca O IPefoCTaBIeHUH
MYHHLUIATBHONA YCIYTH, 10 MHBIM BONPOCaM, CBS3aHHBIM C MPeIOCTABIEHHEM
MYHHLIMOAIBHOH YCIYTH, @ TakKe KOHCYIbTHPOBAaHHE 3asBHTENS O HOPAIKE
MperOCTaBICHUs MyHULIMNANbHOK yenyru B MOL;

3) IpueM 3agBJIeHUS 3adBUTENS O [IPEIOCTABIEHUI MYHHUIUIATBHOH YCIyTrH
¥ MHBIX JOKYMEHTOB, HeOOXOAUMBIX IS IPEJOCTaBICHUA MYHHUIIUTIANEHOE YCIIYTH,

4) mepemauy B MKY «lentp mnpemocrasinenus MCII» 3aasTenust o
IpefoCTaBplieHUH MYHUIIUTIANbHOR YCIYTH ¥ MHBIX TOKYMEHTOB, HEOOXOAEMEIX HJIs
NPEOCTABICHIS MYyHHLHUIIANLHON YCIyTH;

5) BBIAAYy 3asgBUTENIO Pe3yJbTaTa IPeJoCTaBlIe ] MyHHITUIIATbHOH VCIyTH.

6.2. Tlopsanox BEIIONHEHHUS aAMHMHUCTPATUBHEIX Mpouenyp (HeHcTBE:)
MHOTO(YHKIIM OHAJIBHBIM LIEHTPOM NIPEeIOCTABICHHS
rOCYIapCTBEHHBIX U MYHULIUNANBHBIX YCIYT

6.2.1. 3anuce Ha npueMm B M®Ll g momadu 3ampoca O MPENOCTaBICHUM
MYHHIUNIAIBHON YCIyIrH.

B nensx npenocrasieHus MYHHLIMITAIBHOH YCIYTH OCYIIECTBISETCS IPHEM
3agBUTENEH 10 IpeaBapuTenbHoi 3ancu B MOLI,

OcnoBasMeM [ Hadajna aJMHUHHCTPATHBHOM IMpoLeAypsl szJIgeTcs
obpamienne 3asBuTens Ha ExwHeid mopran MHOTO(YHKIIMOHANBHBIX UEHTPOB
[IpeoCTaBICH s FOCy IAPCTBEHHBIX U MYHULIMITAIBHBIX YeayTr KpacHomapekcro kpast
(manee — Exunsiit nopran MO®L KK) ¢ nensro n1o1yuesus MyHHUMNAIBHONR YCIYTH
10 IPEIBAPUTENBHON 3aIUCH.

3anmuch Ha npHeM npoBoauTcs nocpeactsoMm Exunoro noprana MO1 KK.

3asBUTEIO NPEIOCTABISASTCS BO3MOXXKHOCTD 3alMCH B JI00bIe CBOOOXHEIE I
npuemMa JaTy ¥ BpeMs B Ipefienax ycTaHoBileHHoro B MO®II rpaduxa npuema
3asBUTENEH.

M®II se Brpase TpeboBaTh OT 3aBUTEIS COBEPIIEHHS HHBIX NeliCTBHIA, KpoMe
IPOXOKACHMS MACHTHQUKAIMM M aYTCHTH(HKAU¥d B COOTBETCTSHH C
HOpPMATHUBHBIMK TIpaBOBBIME akTamu Pocculickoli ®Penepanuu, ykazaHus UeNH
npHeMa, a TakKe TMPeNOCTAaBICHHsS CBEACHHH, HeoOXOAMMBIX i Dacuera
IUTATENBHOCTY BPEMEHHOI0 MHTEpBalia, KOTOPHIH HeoOXoMMo 3a0pOHUpOBaTh AN
npueMa.

KputepreMm NIpUHATHS pelIEeHHs MO TaHHOW aIMHUHHUCTPATHBHOU Hpouenype
ABIIIETCS Hanu4ue CBOOOXHBIX JUisi NpueMa JaThl M BpPEMEHH B Ipenenax
ycTtanoBienHoro B M®L] rpadpuxa npuemMa 3aspuTeNEH.
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PesynpraToM  aIMHHUCTPAaTHBHOH  IIPOLEAYPBl  SBJISCTCS  HOJy4YeHHE
3agBUTENEM C HCIOIb30BaHHeM cpefcTs Enunoro noprana M®IL] KK yeenomnenns
0 3amMcH Ha npueM B ML #a 1aHHBIX DOpTajax.

CnocoboM duxcalny pesynbTara aiMUHHCTPATHBHOH MPOLELYPHI SBISETCS
cOpMHPOBaHHOE YBEIOMIICHUE O 3alIHCH Ha mpHeM B ML,

6.2.2. UudopMupoBanre  3zagBUTENs O  IOpAAKE  NPEIOCTABIEHHS
MyHEUMIaneHoH yciayrd B MOLI, o xone BelTonHeHNs 3anpoca O NPeNOCTABICHUN
MYHHIMIAABHOH YCIYTH, IO HMHBIM BONpPOCAM, CBS3aHHBIM C IPeNoCTaBlICHHEM
MYHULMIAABHON YCIYrd, a TaKkKEe KOHCYIbTHPOBAHHE 3asgBHTENA O IOPSAKE
[OpeNoCcTaBIeHusl MyHHIMIanbHoHi yenyru 8 MOII,

HudopMupoBaHie 3asBHTENS OCYLUECTBIBICTCS MOCPEACTBOM pPa3MeEIleHHs
aKTyansHOH W HcuepnelBaromied MupopManui, HeoOXOTUMOH U HOIydYeHMS
MYHHLHNATbHONH YCIYyTH, Ha MH(pOPMAUMOHHBIX CTEHIAX HJIH HHBIX MCTOYHHKAX
HHpOpMUpoBaHus, a Takke B okHe MOI[ (uHoM crmenmanbHO 0GOpYINOBAHHOM
pabouem mecte B MO®I1), npenHasHaueHHOM A WHOOPMHPOBAHHS 3asgBHTENEH O
TIOpsIAKE NIPEAOCTABICHHS] MyHUITHIIANBHON YCIYTH, 0 X0/1€ PACCMOTPEHHUS 3aIIPOCOB
O NIPeJOCTaBICHHK MYHHLHIIANBHON YCIYTH, a TakKe IJisl IPeAOoCTaBJICHUS HHOM
WHboOpMalud, B TOM 4YHCJIE YKa3aHHOH B TOANYHKTE «a» nyHkTta 8 I[Ipasun
OpPraH{3allid [OEATENBHOCTH MHOTO(QYHKUHOHANBHBIX LEHTPOB IIPeNOCTaBJICHUS
TOCYNAPCTBEHHBIX M MYHHLIMIIANBHBIX YCIYT, YTBEP)KAEHHBIX [OCTaHOBJIEHHEM
[TpautensctBa Poccuiickolt Penepanun ot 22 nexadbps 2012 roma Ne 1376 «06
yTBepKkaeHun [lpaBun opraHd3aluu  JesSTeIbHOCTH MHOTO(YHKIIHOHATBHEIX
IIEHTPOB IIPEAOCTaBIEHUS TOCYIapCTBEHHBIX H MYHHUIMIIANBHBIX YCIYT»,

6.2.3. IlpueM 3asBncHMS 3agBUTENS O [OPEJOCTABICHUHM MYHUIHIIATBHOH
YCIIYTH ¥ UHBIX JOKYMEHTOB, HEOOXOAUMBIX I NPENOCTABICHUS MyHHLIMIAIbHOA
YCHYTH.

OcHoBaHHEM JUIsl Havana agMHHUCTPATUBHON TIpoUenyphl  SBIAETCA
obpamenue 3agsutens B M®PL] ¢ zasgBnenneM 1 JOKyMEHTaMH, HEOOXOAUMBIMHU IS
IpEeNoCTaBAeHs] MYBWUIUNANEHOW YCIYTH, B COOTBETCTBHM ¢ TojapaznenoMm 2.6
AIMPHUCTPaTHBHOTIO perfiaMeHTa.

TIpuem 3asBiIeHHS H JOKYMEHTOB B M®ILI ocymecTBISeTCS B COOTBETCTBHH C
3akonom Ne 210-D3, a Tarxxe ¢ YCIOBUSMU corNamienus o Bzaumouetictsny MOI u
AJIMUHUCTpAaLHHU.

[IpueM w permcrpanus 3asiBJIEHHA 3a4BHUTEN O IPEIOCTaBICHUM
MYHUIHUIANBHOH YCIYrH M AOKYMEHTOB, HEOOXOIMMBIX IS TNPEeJoCTanieHus
MYHHIMIATBHOH YCIyTH, ocylecTisercs padotTHukoM M®L] B nens obpaineHus.

Pabotuux MOLI npu npueme 3adBJICHUS 0 NPEAOCTABIICHUH MYHUUKITAIBHOH
YCIYTH:

1) ycTaHaBIuBaeT NMYHOCTD 3asBUTENS;

2) npoBepsAeT Ha COOTBETCTBHME KONMUH IIpeACTaBiIAeMBbIX AOKYMEHTOB (3a
UCKIIOUEHHEeM HOTapHaJIbHO 3aBEPEHHBIX) UX OpPUTHHalaM (Ha IpeaMeT Haludus
TIOAYMCTOK). 3aBepseT KoMUY JOKYMEHTOB, BO3BPALIACT NOJNNMMHHUKH 3asBATEIIO;

3) ocyulecTBIsSET KOTIHpOBaHUE (CKaHHpOBaHHE) JOKYMEHTOB,
IpPEeACTaBICHHBIX 3asgBUTENEM. 3aBepseT KONMH JOKYMEHTOB, BO3BpanlaeT
TOJJTMHHUKH 3asBUTEINIO;
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4) perucTpupyeT  3asBIeHME M JIOKYMEHTLI, HeoOXomuMsle s
NpeAoCcTaBIeHUsI MyHUIIMIANBHOH yCIyTH, (opMupye™ NakeT JOKYMEHTOB.

B cnydae HECOOTBETCTBHS JOKYMEHTd, YAOCTOREPAIOIIEr0 AHYHOCTD,
HOPMaTHBHO YCTaHOBJIEHHBIM TpeOOBaHHUSM HIIH €ro OTCYTCTBHA paboTHuk MOI]
uHpopMUpYyeT 3adBHTENs O HeoOXOOMMOCTH TNpPeIbsBIEHHS ITOKYMEHTA,
YAOCTOBEPSAIOIEr0 JIMYHOCTh, AN NpPEHOCTABIECHHUS MYHWIMNAIBHOH yCIyrH H
npeanaraeT odpatuThes B M®L] nocne npuBeieHuss B COOTBETCTBHE C HOPMATHBHO
YCTaHOBJICHHLIMH TPEOOBaHUAMY AOKYMEHTA, YIOCTOREPSIONIEr0 JMUHOCTS.

MakxcuManpHOe BpeMsl  BBIITOJHEHHS aIMHHHCTPAaTUBHOM  ITpOUEypPEHI
cocTaBigeT He bonee 15 MAHYT.

KpurepueM HOpUHATHS pELICHHs [0 HAcTOAIEeH aIMHHHUCTDATHBHOMN
npolenype sBAgEeTCS NpPHEeM [OKYMEHTOB, HEOOXOLHMMBIX NSl TPEHOCTEBICHHS
MYHULIHIanbHOM YCIYTH.

PesynpTatoM HCHONHEHHS aIMHUHHUCTPaTHBHOM NpOUEAYPHl  ABIAETCH
perucTpauys 3amnpoca (3asBiICHMS) ¥ BbiAaya 3adBUTENIO PACTIIUCKH B MOJIYYeHHH
TOKYMEHTOB JIHOO OTKa3 B IpHeMe JHOKYMEHTOB, NPH BHISBIEHWH OCHOBAHHMH I
OTKa3a B IpUeMe JOKYMEHTOB ([0 MKEJIaHMIO 3asBUTENS BBIIASTCH B MMHMCHMEHHOM
BUJIE C YKa3zaHUEM [IPUYHH OTKa3a).

Hcnonnenne paHHOM agMUHUCTPATHBHOM HpOLENypbl BO3JOXKEHO Ha
pabotHHKa MO®II,

6.2.4. lepenaua 8 MKV «llentp npenocrasnenus MCII» 3assiedus o
IpefoCTaBIeHUN MYHULIUNANBHON YCAYIrd ¥ MHBIX JOKYMEHTOB, HEOOXOEMBIX JIJIS
MpeJoCTaRIeHM MyHULIUIIANbHOM YCIYTH.

OcpoBanpeM [UId Havana aJAMHHHCTPAaTHBHOH TMpPOUEIyphl ABISIOTCS
nprHATEIe MDL] 3asiBieHME U IpUIIaraeMble K HeMY J0XYMEHTHI OT 3asiBuTelis (TTakeT
JIOKYMEHTOR).

Ilepenaua maketa goxymeHToB U3 M®I] B MKY «llentp npenocraBleHHs
MCII» ocymecTBiseTcsS B COOTBETCTBHH C YCIOBUSAMH COIJIAIIEHHWS O
B3aMMOJEHCTBHY HA OCHOBAaHUU peecTpa, KOTOpPbi coOCTaBiIsgeTcss B ABYX
3K3eMIUIApAaX M CONEPXKHT HaTy W Bpems Mepelladd, 3aBepsercs IMOIIHCAMH
noipxaoctroro auna MKY «lentp npenocrasnenus MCID» u paborauka M®II.

KputepusMu aIMHHHCTPAaTHBHOA IIpOLEAYPHl NO Tepefaue IaxkeTa
noxyMmenToB B MKV «llenTp npenocrasnenus MCII» spnsioTcs:

1) cobmoneHue CpOKOB Iepefauyd 3asBIeHUH U IpHIIaraeMbIX K HHAM
JTOKYMEHTOB, YCTaHOBIIEHHBIX 3aKII0YEHHBIMH COTTAIEHHSIME O B3aUMOICHCTBHY;

2) anpecHOCThH HaNpaBIEHUS,

3) cobmrofieHye  KOMIUIEKTHOCTH  D€pejlasaeMblX  JOKYMEHTOB  H
OpenbsABIgeMbIX K HUM  TpeOoBaHuMit  opoOpMIEHHUS, IIPeIyCMOTPEHHBIX
COTJIAIUEHUAMH O B3aUMOIEHCTBUH.

Crocobom  (uxcaruu  pe3yibrata  BBIIOJHEHMS  aJAMUHUCTPAaTHBHOM
Ipouenypsl fABIAETCA Haluuue mnommucei pomxHoctHoro muna MKY «llentp
npenoctasnenyust MCII» u pabotauxa M®L] B peectpe.

Pe3ynpTaToM HCIOJHEHHS AaAMHHHCTPAaTHBEOH MpOIENYyphl  sBIAETCA
nony4yenye nakera rokyMentos MKV «llentp npenocrasnenuns MCII».

Hcenonnenve naHHod  agMUHUCTPATHBHOH MpoOLEAypbl BO3IOXEHO Ha
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pabotauka M®I] u nomxraocTHOE U0 MKY «LlenTp npenocrasnenuns MCII»,

M®II nepenaer B MKY «llentp npemocraBieHus MCII» [GOKyMeHTEL,
IOIy4eHHbIE OT 3asiBUTeNs, B TedeHume 1 pabodero OHS C MOMEHTA TIPHHATHS
JNOKYMEHTOB [JIsl IPEAOCTaBICHH S MyHHIMIIAJILHOH YCITYTH.

IMpuem u perucTpamus AOKYMEHTOB, IPENOCTABICHHBIX uepes MOIL],
ocyliecTBIseTC AOKHOCTHRIM oM MKY «Uentp npenoctasnenus MCII» B
ledsb ux nocrymienusa uz MOILI.

6.2.5. Ilocne NmpHHATHS pelleHus O NpeJocraBieHuH dudO 00 oTKase B
npenocrapiienny MynuuunansHol yenyri MKV «llentp mpenoctasnesns MCII»
nepenaercs 8 M®L] ypenomnenne o HazHaueHHH T100 00 OTKa3e B HA3HAUESHWH JIIIs
HOCHEAYIOLIEH BhI/IaYH 3aIBUTEIIIO.

6.2.6. Ilonyuenne 3asgBHTeNleM  MyHHOUOabHOM ycayrm B MOI]
OCYIIECTBISIETCA B COOTBETCTBHH € COTNALICHUSIMH, 3aKII0YeHHBIME Mexay M®IL]
AJMHUHMCTpaHE.

6.2.7. 3agBNeHHe CO BCEMH HEOOXOAMMBIMM JIOKYMEHTAMH IIOJAE€TCH 4epes
M®Il B mnopsiaxe, ycramosneHHoMm IlpaBunamMu opraHuzalMy IeSTEIBHOCTH
MHOTO(YHKIMOHAIBHBIX  LEHTPOB  IIPEHOCTABICHHS  TOCYHAPCTBEHHEIX  H
MYHULMOAABHEIX  YCIYT, YTBEPKICHHBIMU IOCTaHOBleHHeM IIpaBETenbcTBa
Poccuiickoli @enepanun ot 22 nexabpa 2012 roma Ne 1376 «O6 yTepkucHHH
IIpaBun  oprasmsalWM  JESTEIbHOCTH  MHOTO(YHKIMOHANBHBIX  IIEHTPOB
IPENOCTaBIEHHA FOCY JAPCTBEHHEIX U MyHUIIANIANBHEIX YCIIYTY.

6.2.8. B cnydae nogauu 3asBIEHHS CO BCEMH HEOOXOIUMBIMH JOKYMEHTAMHM
yepes MDL] naroif mpreMa 3asiBIEHMUS CUMTACTCA AaTa peructpauuud 8 MOLI,




Ipunoxenue Ne 1

K AIMMHHCTPATHBHOMY periaMeHTy
NPEAOCTABIEHHUS MYHULIMIIANBHOM YCIIyTH
TIO TIPENOCTABIEHHIO NOTIOJHUTEBHOM
MEPBI COLIMAILHOA MOANEPIKKH OTHELHBIM
KATETOPUAM COTPYIHHKOB
TPaBOOXPAHUTENIBHBIX OPTaHOB B
(enepanprol Tepputoprn «CHpHYC»

MyHHUHTIATBHOE Ka3eHHOe yupeskaeHue «LIeHTp npeaocTaBieHns Mep CCLmanbHOM
NOJIEPXKKH (enepansHoil Tepputopun « Cupryc»

3asBneHue
A,
(thasenns, uma, ortecrso)
Yucno MCECAIL rod poxacHUS
I{OK}/MBHT, leOCTOBepHI*OLU,Hﬁ JIASHOCTDS CEPHS HOMED
JaTa BbIAaYH KEM BblJaH

AZpec peruicTpaliy M0 MECTY XKHUTEILCTBA
aaTa perucTpainuy

KouraxTbii Tenedon i

IIpomy HasHawnTh eXeMEeCSIHyH0 IEHEKHYH BBIIUIATy B pasMepe 10 000
pyOutelt B cOOTBETCTBUH ¢ pelileHneM Cogera (elepansHoil Tepputopuyt «CUPHLyCy
oT 25 ros6pst 2022 roga Ne 1-17/125 «O mpernoctasieHuy IOTOTHHTENHHOM Mepbl
COLHANBHOM TOJIIEPIKKY OTHAENIBHBEIM KaTeropusM COTPYIHHKOR
NPaBOOXPAHUTENBHEIX OPTaHOB B (pefepansHoil Teppuropun «Cupuycy.

EsxeMecsa4HyI0 IeHEXKHYIO BLIUTATY TPOIY INePedUCIHTh:

B 6ank Ne cyera

Yepes orneneuue penepalisHONR IOYTOBOH CBsIzu No :

3a IOCTOBEPHOCTL COOOLIAEMBIX MHOW CBeJicHMI Hecy OTBETCTBEHHOCTH B
COOTBETCTBHH C ASHCTBYIOMIMM 3aKOHOATENECTBOM.

B uensx HazpadeHUs eXeMECsHYHOH JeHe)KHOM BBIIIATH, AAK0 COTNAacHe Ha
00paboTKy NepcoHalbHBIX OaHHBIX B COOTBETCTBHH ¢ MejiepaTbHBIM 3aKOHOM OT 27
urong 2006 ropa Ne 152-@3 «O nepcoHaibHBIX JaHHBIXY.

Ilepeyens npencTaBleHHBIX JOKYMEHTOB:
Ne Haumenosanue qoxyMeHTa Koanuectro
/11
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ITopmucs 3asgBuTENS Jara 20 rog.

Hpunsaro 20 roj

(nara) (PCrHCTPALMOHRDIE HOMER)

Ilognuce  creuuanucta  MYHHUMIAILHOTO — Ka3eHHOTO YUPEXeHHU

«llenTp mpemocTaBneHUs Mep COLMANBHOM MOANEP,KH (efepaTbHoit TEPPHUTOPHU
«Cupuyc
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